RECORD 1

Page 1 of 8



RECORD 1

Page 2 of 8



RECORD 1

Page 3 of 8



RECORD 1

Page 4 of 8



RECORD 1

Page 5 of 8



RECORD 1

Page 6 of 8



RECORD 1

Page 7 of 8



RECORD 1

Page 8 of 8



RECORD 2

Page 1 of 12



RECORD 2

Page 2 of 12



RECORD 2

Page 3 of 12



RECORD 2

Page 4 of 12



RECORD 2

Page 5 of 12



RECORD 2

Page 6 of 12



RECORD 2

Page 7 of 12



RECORD 2

Page 8 of 12



RECORD 2

Page 9 of 12



RECORD 2

Page 10 of 12



RECORD 2

Page 11 of 12






Dated

Parties

Prepared by

Version

/Qf\d\ &/‘-“( °F ‘\/‘5"3@"&3;@'011
—

'EDUCATION AND TRAINING
DIRECTORATE

TERRITORY AND MUNICIPAL
SERVICES DIRECTORATE

CANBERRA INSTITUTE OF
TECHNOLOGY

MEMORANDUM OF UNDERSTANDING
IN RELATION TO THE GUNGAHLIN
SHARED FACILITY

ACT EDUCATION AND TRAINING DIRECTORATE
220 NORTHBOURNE AVENUE

BRADDON ACT

Ph: 6205 9102
Ref: MY:2011/00874

FINAL 2 November 2011

RECORD 3

Page 1 of 16




RECORD 3

CONTENTS
1. Interpretation ..o e .2
1.1 DefiNitioNS . e s e 2
1.2 GENETAl i s 3
A Y/ 6 1 U U RTRUR RPN 3
2.1 Intention of MOU.........cvenivinnnnnn e e st cra e w3
2.2 Variations of MOU ..o s e snissnesess s 3
T =1 o 1 OO TUU PRSPPI 3
3.1 B 1= 11 T S PP PPN 3
3.2 EXEENSION ot e s 3
O Y 4 T= T 1= £ T PRSP 3
6. NOTICES st s [T 4
SCHEDULE L.uviitiveicsrereiriinrenessreereessarsesmssises s e s b assssas sssasanesbasntsaserasvatsnsassassbesssasass sns 5
SCHEDULE 2...civiiiiiiiiniiiicininin el PPN 6

Page 2 of 16




RECORD 3

PARTIES: EDUCATION AND TRAINING DIRECTORATE Australian Capital Territory;

TERRITORY AND MUNICIPAL SERVICES DIRECTORATE, Australian Capital Territory;
and

CANBERRA INSTITUTE OF TECHNOLOGY, Australian Capital Territory.

BACKGROUND

A.  This MOU sets out the understanding between the parties in relation to the Gungahlin shared facility
including the College, Public Library and the Canberra Institute of Technology (CIT).

B.  The Public Library is located adjacent to the entry of the College in a separate building.
C.  The CIT’s Learning Centre is in the same building as the Public library. CIT's educational offering in
the Shared Facility at Gungahlin depends on having access to and use of some rooms and facilities in

the College and the Public Library.

D.  The Public Library is also the College Library for use of students and teachers of the Col!ege.. The
College provides teacher librarians located within the Public Library.

E.  The Facility including the Public Library building is an asset of the Education and Training Directorate.

F.  The College and the CIT Learning Centre facility were officially opened on 21 I\/Iay 2011. The Public
Library was officially opened on 17 june 2011.
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IT IS AGREED by the parties as follows.

1.  Interpretation
1.1 Definitions

The following definitions apply in this MOU, unless the context otherwise requires.

ETD means the ACT Education and Training Directorate

TAMS means the Territory and Municipal Services Directorate
College means the Gungahlin College

Libraries ACT means Libraries ACT

CIT means the Canberra Institute of Technology

Shared Facility is a term inclusive of all facilities and services at the site

including but not limited to the CIT, the Public Library,
Vocational Education and Training Facilities and the
Australian School-based Apprenticeship scheme.

MouU means this memorandum of understanding.
Representatives  means, in relation to each party, the representatives whose

names and contact details are specified in Item 1 Schedule 1,
or as notified in writing from time to time by one party to the

other.

Term means the term specified in Iltem 2 Schedule 1, or if
extended under clause 3.2, the initial term and the extended
term.

Territory means:

(1) when used in a geographical sense, the Australian
Capital Territory; and

(2)  when used in any other sense, the body politic
established by section 7 of the Australian Capital
Territory (Self-Government) Act 1988 (Cwith).
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General

In this MQOU, unless the context otherwise requires:

(1) references to legislation or to provisions in legislation include references to amendments or
re-enactments of them and to all regulations and instruments issued under the legislation;
and

(2) words importing a gender include the others; words in the singular number include the
plural and vice versa; and where a word or phrase is given a particular meaning, other parts

of speech and grammatical forms of that word or phrase have corresponding meanings.
ioU
Intention of MOU
This MOU is a statement of intent and does not create legal obligations between the parties.
Variations of MIOU
This MOU may be varied by the written agreement of the parties.
Term
Term
This MOU is for the Term stated unless terminated under the provisions of this MOU.
Extension

This MOU may be extended by the written agreement of the parties prior to the expiration of this
MOU.

Agreement

The parties agree to formalise the relationship between ETD, TAMS and CIT for the services
provided at the Gungahlin shared facility.

Schedule 2 of this MOU provides the items covered by this MOU.
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Dispute Resolution

If a difference or dispute (Dispute) arises in relation to this MOU, the parties agree to resolve the
Dispute by negotiations, including by referring the Dispute to persons who have authority to
intervene and direct some form of resolution.

Notices

Any natice, including any other communication, required to be given or sent to either party under
this MOU must be in writing and given to the relevant Representative. A notice will be deemed to
have been given:

(1)
(2)

(3)

(4)

if delivered by hand, on delivery;

if sent by prepaid mail, on the expiration of two business days after the date on which it was
sent;

if sent by facsimile, on the sender’s facsimile machine recording that the facsimile has been.
successfully and properly transmitted to the recipient’s address; or

if sent by electronic mail, on the other party’s acknowledgment of receipt by any means.
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SCHEDULE 1

Item 1. Representatives For the  EDUCATION AND  TRAINING
DIRECTORATE:

Mr Mark Whybrow

6205 5338

220 Northbourne Avenue
BRADDON ACT 2601

For the MUNICIPAL AND TERRITORY SERVICES
DIRECTORATE:

Ms Fay Steward

6207 6399

12 Wattle Street
LYNEHAM ACT 2602

For the CANBERRA INSTITUTE OF TECHNOLOGY:
Mr Peter Kowald

6207 3114

Reid Campus

Constitution Avenue
REID ACT 2612

ltem 2. Term From the date of this MOU until 30 June 2015.
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SCHEDULE 2

ltem |Subject Agreement

ETD is the custodian of the Gungahlin shared facility. The custodianship
1 Custodian of the site is a matter for government.

This MOU will be varied to reflect any changes in the custodianship of

the site.
2 Community Each party is responsible to deliver individual services to the community
Service Delivery | under its individual policy, governance and operation structures and
processes.
3 Facility A Facility Management Committee (the Committee) will be formed to
Management of | guide the day to day management of the shared facility. The Committee
the Shared will comprise of representatives from the College, Public Library and CIT.

Facility
The Committee’s Terms of Reference (Attachment A) will be reviewed
on an annual basis by the Committee.

The shared facility site map (Attachment B) outlines each party’s
designated area and the common areas of the shared facility.

Representatives from various stakeholder groups may be requested to
provide information from time to time to this Committee,

4 Operating Hours | College: 8:30 to 4:30 Monday to Friday

(as amended College use of the Library:
from time to 8:30am to 4:30pm Monday to Friday. Student access during public
time) opening times will not be limited.

Public Library:

10:00am to 5:30pm Monday, Tuesday, Thursday, Friday and Saturday
10:00am to 8:00pm Wednesday

12 noon to 4:00pm Sunday

CIT Learning Centre at Gungahlin:

9am to 9pm Monday to Thursday

9am to 4pm Fridays and Saturdays

24 hour access may be provided to CIT students who have prior
approval.

Paéb 8 of 16




RECORD 3

ltem |Subject Agreement
5 Rental and other | There will be no rental payments made by any party deemed in this
Payments agreement. The Gungahlin shared facility is a territory owned and

operated community facility.

Specific costs associated with utilities and common areas within the
facility are outlined in this Schedule.

The terms of CIT’s use of other parties’ rooms and facilities will be
agreed between the senior officers of the relevant agencies, reviewed
annually and monitored by the Committee.

6 Insurance Public Liability, Professional Indemnity and Workers Compensation
Insurance will be obtained by each party in accordance with the terms
and conditions of the whole of government risk management framework
and policy. ‘

Each party is responsible for insurance on its own contents, stock,
computers and electronic equipment, industrial equipment, office
equipment and employee property.

ETD is responsible for assessing and obtaining insurance on buildings and
structural components including external and internal glass doors and
windows, building plant, equipment, fixtures and fittings.

7 Repairs, The cost of maintenance, repairs and refurbishment within each party’s
Maintenance and | designated area will be the responsibility of that party. Common areas
Refurbishment within the facility requiring refurbishment, repairs and maintenance will

be proportioned as agreed by the relevant parties.

8 Building Installations and infrastructure improvements proposed by each party
Management may be considered by the Committee if it is likely there will be an impact

on the operations of another of the parties.
19 Utilities Utility providers will only invoice one party responsible for the asset (the

College). The College will periodically invoice each party for utility costs
based on a proportioned cost.

Proportioned utility costs relate to water, heating ventilation and air
conditioning (HVAC) and are allocated on an operating hours and square
meterage basis.

Electricity costs are actual costs of supply and will be tracked through
the separate electricity meters.

7
Page 9 of 16




RECORD 3

ltem |Subject Agreement

10 Cleaning The library areas (public and college) will be cleaned under the Libraries
ACT contract and the College will pay their proportion of the costs.

In all other areas each party is responsible for cleaning their own
designated areas within the shared facility. Where cleaning and
consumable costs are incurred for common areas the Committee will
agree on the proportion of cost to be allocated to each party.

11 OH&S Occupational Health and Safety is the responsibility of all parties. Each
party has the responsibility to ensure that the shared facility is a safe
environment for all members of the community. Any health or safety
issues will be rectified immediately by the reporting party. Under
legislation, the Committee will discuss OHS issues at every meeting.
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ltem |Subject Agreement

12 Security Door Management

Door management systems will be the responsibility of each party within
their designated areas. Common area door management will be the
responsibility of the College.

Door management to the front of the library building will be under the
management of Libraries ACT.

The cost of each access card will be paid by the party requesting
additional cards.

Alarm Management

The alarm system is part of the building management system. ETD has
existing contracts in place for alarm response, monitoring, reporting and
maintenance services. The alarm infrastructure includes all buildings
within the shared facility including the College, Public Library and CIT
designated areas.

CIT provides after hours alarm responses to the CIT Learning Centre.

Costs of maintaining, monitoring and responding to alarm activation will
be proportioned as agreed by the Committee.

l Incident Management

Incident management procedures will be the responsibility of each party
to develop and manage based on their designated area within the
shared facility. 1f an incident occurs that is relevant to the other parties,
the reporting party must provide information on the incident to the
other parties as soon as practical.

Information about property damage or theft will be shared between
each party through the Committee.

Incident management and escalation procedures involving College
students will be agreed by the College Principal and the Public Library
Manager.

Closed Circuit Television (CCTV) Cameras

CIT and Libraries ACT have installed CCTV cameras to CIT and Public
Library designated areas. The management of CCTV infrastructure is the
responsibility of CIT and Libraries ACT and will be managed in
accordance with the Code of Practice for ACT Government Closed Circuit
Television Systems.

Service Agreements

| Any future security service provision for the shared facility will be
considered by the Committee and referred to their respective manager
for endorsement prior to implementation.

9
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ltem [Subject Agreement

13 Emergency The Committee will discuss and monitor emergency planning for egress
Management and assembly points. Evacuation procedures are to be developed and

managed by each party.

First Aid Officers and supplies will be the responsibility of each party.
Calls for emergency medical assistance will have regard only to the
immediate medical needs of the person requiring assistance and first aid
will be provided by the nearest, qualified ACT Government employee if
required.

14 Waste Waste disposal is the responsibility of each party. Where waste disposal
Management costs are incurred for common areas the Committee will agree on the

proportion of cost to be allocated to each party.

15 Room Hire Management of room hire within the Public Library is the responsibility

of the Public Library. Management of rooms within the College Library
area is the responsibility of the College. Management of rooms within
the CIT area is the responsibility of CIT.
Scheduling of public library room hire for such events as mandatory
student testing will be scheduled to the extent possible on an annual
basis and referred by the Committee to Libraries ACT management for
endorsement.

16 Supervision College staff will supervise Gungahlin College students during school
hours in the College Library area..

College students will be inducted regarding the use of the Public Library
facilities and behavioural protocols.

17 Collection Libraries ACT is responsible for collection management and development
development for | for the Public Library under the Libraries ACT Collection Development
the Public Library | Policy. The College is responsible for collection management and
and the College development of College resources.

18 Library The recording of the College’s collection at Gungahlin will be managed
Management through the Public Library Management System. Libraries ACT will
System invoice the College proportionally for this service if required.

19 Consultation Any event that may impact on the other parties will be notified to the

other parties prior to the event. .

20 Cafe within the | Libraries ACT will operate the small cafeteria contained within the Public

Library Library.
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Government

GUNGAHLIN SHARED FACILITY
FACILITY MANAGEMENT COMMITTEE
TERMS OF REFERENCE

September 2011

Background

The Gungahlin Shared facility houses the three agencies: Gungahlin College (Education and
Training Directorate), Gungahlin Public Library (Territory and Municipal Services Directorate)
and Canberra Institute of Technology Learning Centre.

In order to ensure the efficient and effective operation of the three services from the shared
facility, the Facility Management Committee has been formed.

Authority of the Commitiee

The Gungahlin Shared Facility Management Committee has been established to facilitate
communication and collaboration between the three agencies with regard to building and
precinct issues.

The Committee considers issues and opportunities for collaboration, related to the shared
facility and provides recommendations to the Principal, Gungahlin College; the Director,
Libraries ACT; and the Director, CIT Learning Centre.

The Committee will:

o Share information about
o workplace health and safety issues
o property damage or theft
o upcoming major events that may impact on the other parties

o Discuss and monitor
o emergency planning, sharing each agency’s evacuation procedures
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plant and equipment shared between the agencies, such as air conditioning
the maintenance, repair and refurbishment of common areas within the
shared facility

the presentation of the shared facility

any shared services, such as cleaning

o O O

requests for use of rooms by the other agencies
o other opportunities for collaboration
o Make recommendations to the appropriate senior officers on any matters raised at
the meetings.

Membership

Each agency will nominate one person to the committee and representatives from various
stakeholder groups may be requested to provide information from time to time.

The Principal, Gungahlin College will nominate a representative of the College to the Facility
Management Committee.

The Director, Libraries ACT will nominate a representative of the Public Library to the Facility
Management Committee.

The Director, CIT Learning Centre, will nominate a representative of the CIT Learning Centre
to the Facility Management Committee.

Meetings
The Committee will meet once each term with additional meetings scheduled as needed.
The representative of the Principal, Gungahlin College will chair meetings of the Committee.

Administrative support for the Committee will be provided by Gungahlin College.

Revision of these Terms of Reference

The Committee will review these Terms of Reference annually and make any
recommendations regarding amendments to the Principal, Gungahlin College; Director,
Libraries ACT; and Director, CIT Learning Centre for consideration. All three parties must
agree for any amendments to be made'to these Terms of Reference.
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LEVEL 1

LEVEL 0

LEGEND

DET GUNGAHLIN COLLEGE

SHARED SPACE

CANBERRA INSTITUTE OF TECHNOLOGY

TAMS ACT LIBRARIES

Goveinment

Testitary and Municipal Seevices
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