
Election of Chairperson and Deputy Chairperson
- A chairperson managed process -

To fill a vacant position, the 
Chair (outgoing or acting) 
will Call for Nominations 

from within the board.

School staff (including 
principals and staff 

representatives), as well as 
Board appointed members, 

are not eligible to be 
appointed to these roles

The board will 
conduct a 

vote by secret 
ballot and 
count the 
votes**

The Chair will 
declare the 
successful 
nominee

The board 

records the 

outcome in 

the board 

minutes

Is a 
nomination 
received for 
each vacant 

position?

Yes

No

Yes
Are the votes 

tied?

No

The Chair will 

determine the 

result by lot**

Every school board must have a 
Chairperson (Chair) and Deputy 

Chairperson (Deputy Chair) 

Does the 
number of 
nominees 

equal to the 
number of 

vacancies per 
position?

No

Yes

The principal will announce the board’s 
Chair and Deputy Chair to the:
• Returning Officer via the School Board 

Team in writing (within 5 days), and 
• School community

For further information: EDUSchoolBoards@act.gov.au or www.education.act.gov.au/public-school-life/get-involved-in-your-childs-school/school_boards - 2026 v2.0

* Board Appointed Members can not nominate or vote
** Refer to the School Board Handbook – Selection and 
Appointment of Members for further information 
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