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OFFICIAL

Hi Kristen

LL provided the attached information in May this year in relation to an earlier inquiry about bilingual
school agreement. I can also see that in 2013 GSO advice was sought in relation to the Italian Immersion
Language Policy at Yarralumla but the documents were marked for destruction on 8/3/24. I have asked
Dai if there is a way to access older files and will let you know if we find anything useful.

Janet

From: McKay, Murray <Murray.McKay@act.gov.au> 
Sent: Thursday, 25 September 2025 3:41 PM
To: Laurent, Kristen <Kristen.Laurent@act.gov.au>; Kalyvas, Mandy <Mandy.Kalyvas@act.gov.au>
Cc: Abbott, Janet <Janet.Abbott@act.gov.au>; Milner, Mark <Mark.Milner@act.gov.au>
Subject: RE: Yarralumla PS

OFFICIAL

Hi all

I have found some historical Ministerial Correspondence on the matter:

MIN2011/01182

Also:
MIN2011/01047
MIN2011/00928

Some relevant passages from Minister Barr at the time

RECORD 1
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With regard to the matters that you highlight in your letter of 16 October 2011 about the
Ttalian Bilingual program at Yarralumla Primary School and your concern that there would not
be an English mainstream class in 2012, I can inform you that the Education and Training
Directorate has made the decision that students in the Priority Enrolment Area of Yarralumla,
seeking a mainstream education delivered in English, will be accommodated in2012.

I understand that the Yarralumla Primary School community was advised of the new program
being offered in 2012 via the school newsletter. However, I am advised that you did not
receive that newsletter via email which is the usual method of correspondence. I am advised
that the school database has been adjusted and you are now on the mailing list. The school has
undertaken to ensure that all prospective parents with children enrolled at the preschool will
be informed of the new program through the newsletter, P&C meeting and a letterbox drop to
all households in the priority enrolment area.

My understanding is that you attended a meeting with the school principal,

Ms Sue Nott, the senior counsellor, Ms Lyn Moorhouse, and the School Network Leader,

Mr Steve Kyburz on 9 October 2011. I am aware that at this meeting your concerns regarding
the transition program for 201 1were addressed and strategies to engage your son in 2012 were
also discussed and agreed.
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RE: Bilingual school agreements

		From

		Milner, Mark

		To

		Elton, Kathryn

		Cc

		EDU Legal Liaison; Donne, Genevra

		Recipients

		Kathryn.Elton@act.gov.au; EDULegalLiaison@act.gov.au; Genevra.Donne@act.gov.au



OFFICIAL





Good afternoon Kathryn

 

I understand you're currently developing the new Learning and Teaching Policy for all ACT public schools. As part of this work, you are implementing a recommendation from the Strong Foundations program that requires 90 minutes of English literacy instruction each day in primary schools.

 

You are now seeking to confirm whether there are any existing agreements with bilingual schools,  such as Telopea, Mawson, and Yarralumla, which may facilitate an exemption from complying with the recommendation.

 

As discussed, please find attached the agreements with Telopea Park School.

 

@Donne, Genevra – do you have copies of any relevant MoUs with Mawson or Yarralumla? Or do you have any other suggestions in relation to the development of the policy?

 

You may need to contact the principals of those schools directly to obtain the relevant documents.

 

Please let me know if you have any questions.

 

Kind regards,



Mark

Mark Milner | Director Legal Liaison 

Phone: +61 2 6205 4686 | Email: mark.milner@act.gov.au 

Governance Branch | Education | ACT Government

GPO Box 158 Canberra ACT 2601 | www.act.gov.au

 

 

From: Elton, Kathryn 
Sent: Tuesday, 6 May 2025 11:42 AM
To: Moore, Dai <Dai.Moore@act.gov.au>
Cc: O'Dea, Merryn <Merryn.O'Dea@act.gov.au>
Subject: Bilingual school agreements

 

Hi Dai

 

I am currently working on developing the new learning and teaching policy for all ACT public schools. This work falls under the Strong Foundations program of work which focusses on literacy and numeracy education, including enacting the accepted recommendation of 90 minutes of literacy learning each day in primary school.

 

We have received a query about how this might be implemented in our bilingual schools given the intend is for English literacy.

 

My EBM, Mandy Kalyvas, has requested I find out from you what agreements we have in place that we need to ensure we are compliant with for our bilingual programs (I understand these are Telopea, Mawson and Yarralumla). Would you mind assisting please? Happy to meet with you when you’re free.

 

Thanks so much, Kathryn

 

Kathryn Elton | Director

Learning and Teaching |Service Design and Delivery

Education Directorate | ACT Government

Hedley Beare Centre for Teaching and Learning

51 Fremantle Drive Stirling ACT  2611 | GPO Box 158 Canberra ACT 2601

www.education.act.gov.au

 

 

I acknowledge the traditional custodians of the lands and waters where we live and work and
pay my respects to elders past, present and emerging.
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aefe 
Agence pour 
enseignement fran~als 



a l'etranger 



Entre 



ACCORD DE PARTENARIAT 



~ 
ACT 
Government 



Education 



L'agence pour l'enseignement fram;ais a l'etranger, ci-apres denommee AEFE, representee par 
son Directeur 



et 



Le Territoire de l' ACT represente par le Directeur General du Directorat de l'Education pour 
Telopea Park School/ Lycee franco-australien denomme ci-apres « l'etablissement ». 



PARTNERSHIP AGREEMENT 



Between 



The Agency for French Education Abroad, hereinafter referred to as AEFE, represented by its 
Director 



and 



Australian Capital Territory (ACT) represented by 



The Director-General of the ACT Education Directorate 



On behalf of 



Telopea Park School I Lycee franco-australien, hereinafter referred to as the school 
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Dans le cadre de l'accord culturel bilateral signe entre le gouvemement de la France et le 
Gouvemement de l'Australie le 4 juillet 1983; 



Vu le code de !'education et notamment ses articles L 451-1 a L 452-10, R 451-1 a D 452-11 et 
D 531-45 a D 531-51 ; 



Vu l'arrete annuel interministeriel fixant la liste des ecoles et des etablissements d'enseignement 
franc;ais a l'etranger pris en application de !'article L 452-2 du code de l'education; 



Vu la Charte de l'enseignement franc;ais a l'etranger adoptee par le Conseil d'administration de 
l'AEFE le 10 decembre 2007 et approuve par l'etablissement le 17 Novembre 2015 ; 



Vu la deliberation n° 100/2010 du Conseil d'Administration de l'AEFE en date du 25 novembre 2010 
relative aux accords de partenariat ; 



Vu la deliberation n° 117/2011 du Conseil d 'Administration de l' AEFE en date du 11 mai 2011 
determinant les modalites selon lesquelles sont determines les tarifs des prestations offertes par les 
services de l 'AEFE aux etablissements homologues. 



In line with bilateral cultural agreement signed between the Government of France and the 
Government of Australia on July 4, 1983; 



Considering the code of education and in particular Articles L 451-1 to L 452-10, 451-1 R 452-11 to 
R 531-45 to Rand D 531-51; 



Given the annual inter-ministerial order setting the list of schools and French schools abroad made 
under Article L 452-2 of the Education Code; 



Given the Charter of the French education abroad adopted by the Board of AEFE December 10, 
2007 and approved by the Telopea Park School Board on 17 November 2015; 



Considering Resolution No. 100/2010 of the Board of AEFE dated 25 November 2010 relating to 
partnership agreements; 



Considering Resolution No. 117/2011 of the Board of AEFE dated 11 May 2011 setting the manner 
in which AEFE determines prices for its services offered to accredited schools. 
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PREAMBULE 



L'AEFE et l'etablissement conviennent, d'un commun accord, d'reuvrer ensemble en vue 
d'appliquer les dispositions de la charte de l'enseignement frarn;;ais a l'etranger dans le pays 
d'implantation de l'etablissement. 



La Charte de l'enseignement franc;:ais a l'etranger et !'Accord de 1983 entre les 
gouvemements franc;:ais et australien sur la creation d'une ecole franco-australienne a Canberra sont 
portes en annexe de cet accord. 



L'objet du present accord consiste a preciser, dans le respect de la charte, les obligations des 
parties contractantes l'une envers l'autre. 



Il est done convenu et arrete ce qui suit : 



PREAMBLE 



The AEFE and the school agree, by common consent, to work together to implement the 
provisions of the Charter of the French education abroad in the country of location of the school. 



The Charter of French Education Abroad and the Australian Treaty Series 1983 No8: 
Agreement between the Government of Australia and the Government of the French Republic 
concerning the Establishment of a French-Australian School in Canberra are annexed to this 
Agreement. 



The purpose of this agreement is to clarify, in accordance with the Charter, the obligations 
of the parties towards each other. 



It is therefore agreed and decided as follows: 
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ARTICLE 1: CHAMPD'APPLICATION 



Le present accord de partenariat s'applique a !'ensemble des niveaux homologues de 
l'etablissement (GS de matemelle a la Terminale) par le ministere frarn;ais charge de l'education. 



ARTICLE 1: SCOPE OF THE AGREEMENT 



This partnership agreement applies to all year levels of the school (Kindergarten/GS to Year 
12/Terminale) accredited by the French Ministry of Education. 
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ARTICLE 2 : OBLIGATIONS DE L'AEFE 



Dans le cadre de !'application de la charte, l'AEFE met a disposition les ressources de ses 
services centraux et locaux pour conseiller et soutenir l'etablissement. 



l' AEFE s'engage dans les actions suivantes: 



a) Conseil et aide dans le domaine pedagogique en vue de garantir l'homologation 



visites regulieres d'expertise de l'IEN de zone. Ces visites permettent de faire un bilan des 
forces et faiblesses de l'etablissement sur le plan pedagogique et de verifier la conformite des 
horaires et des programmes ainsi que la qualite de l' enseignement dispense ; 
visites regulieres des conseillers pedagogiques ; 
aide a !'elaboration d'un projet d'ecole ou d'un projet d'etablissement; 
aide au montage de proj ets pedagogiques, animation et suivi de ces proj ets ; 
aide a !'organisation de missions d'inspections disciplinaires dans le secondaire; 



b) Formation continue des personnels enseignants et de direction 



participation de l'etablissement au plan regional de formation dans les conditions 
administratives et financieres definies par la zone de rattachement; 
suivi des stages realises ; 



c) Coordination et animation du reseau des etablissements scolaires a programme 
fran~ais 



participation au seminaire annuel des chefs d'etablissements de la zone; 
acces aux sites internet et ressources documentaires du reseau ; 



d) Aide aux projets d'orientation et information sur l'enseignement superieur 
fran~ais 



diffusion d'informations sur l'enseignement superieur fran9ais en partenariat avec Campus 
France et l'ONISEP ; 



e) Appui a la gestion des personnels detaches du ministere de l'Education nationale et 
a la politique de ressources humaines des etablissements 



Aide au recrutement par la publication sur le site de l' Agence des postes vacants et la mise a 
disposition d'un lieu pour conduire des entretiens de recrutement a Paris ; 
suivi des dossiers des personnels ; 
conseils d'ordre administratif dans le cadre de la gestion de carriere; 



f) Aide aux projets 



eligibilite aux subventions de l' AEFE ; 
conseils techniques pour le montage d'un projet immobilier ; 



g) Contribution de I' AEFE 



Personnel de direction nomme par l' AEFE, charge de la section homologuee a compter du 1 er 



aout 2017; 
Versement d'une subvention de fonctionnement pluriannuelle (a compter de l'annee civile 
2016). Le montant de la subvention 2016 est fixe a 815.000 euros; 
Une mission d'inspection generale tous les 4 ans ainsi que mentionne dans !'article 14 de 
l'accord binational et en conformite avec le processus d'inspection pour tous les 
etablissements scolaires du Directorat de !'Education de l' ACT. La prochaine mission 
d'inspection est attendue en 2017 ; 
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h) Preavis 



Notifier du montant de la subvention avec un preavis de 6 mois afin de permettre 
l' organisation du programme et les ressources humaines ; 



i) Confidentialite et protection de la vie privee 



Agir en accord avec la reglementation sur la confidentialite et la protection de la vie privee en 
vigueur dans l' ACT pour le traitement et la diffusion d ' informations. 
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ARTICLE 2: AEFE OBLIGATIONS 



As part of the implementation of the charter, the AEFE provides resources from its central and local 
offices in order to guide and support the school. 



AEFE will commit to the following actions: 



a) Counsel and help in the educational field in order to secure accreditation 



Regular visits to the school from the AEFE Regional Inspector. These visits enable 
identification of strengths and weaknesses in pedagogy in the school and verify compliance with 
teaching time and curriculum as well as the quality of teaching; 



Regular visits from pedagogical counsellors; 
Assistance in development of a primary school plan or school plan; 
Assistance in setting up pedagogical projects, organization and monitoring of these projects; 
Help in the organization of inspection missions in the secondary; 



b) Professional development of teachers and senior executives 



Participation of the school in the regional professional learning plan within the administrative 
and financial framework as defined by the AEFE regional network; 



Monitoring of completed Professional Learning of staff; 



c) Coordination and organisation of the network of schools with a French program 



Participation to the annual Conference for Head of Schools in the AEFE region; 
Access to internet websites and information resources of the network; 



d) Assistance with Continuing Education projects and information on the French 
Higher Education system 



Circulation of information about French higher education in partnership with Campus France 
and ONISEP (Organisation providing information on French Education System); 



e) Support for the management of French Ministry of Education staff (under the status 
of "Detache'') and Human Resources management policy 



Assistance with the recruitment process with the publication of vacancies on AEFE website 
and the provision of an office to conduct job interviews in Paris; 



monitoring of staff career; 
administrative advice in career management; 



j) Project Funding 



Eligible to AEFE grants; 
Technical advice for building project; 



g) AEFE Contribution 



One Proviseur appointed by the AEFE, in charge ofbinational program as of 1 August 2017; 
Payment of a grant each year (from the calendar year 2016). The amount of the grant in 2016 



is set at 815,000 euros; 
A General Inspection mission every 4 years- as per Article 14 of the Treaty and in line with the 



ACT Education Directorate's School Review Process undertaken by all ACT Government Schools. The 
next Review is due in 2017; 



h) Notice periods 
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Provide 6 months notice of future year's grant to allow for appropriate program implementation and 
staffing; 



j) Privacy and Confidentiality 



Acting in accordance with the ACT Privacy and Confidentiality requirements in the handling and 
dissemination of information. 
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ARTICLE 3 : OBLIGATIONS DE L'ETABLISSEMENT 



L'etablissement s'engage a: 



respecter les valeurs de l 'enseignement fram;ais, conformement a la charte et aux criteres 
franr;;ais d'homologation; 
preparer les el eves a l' acquisition du Socle Commun de Competences et de Connaissances et 
aux examens franr;;ais (brevet des colleges, baccalaureat) ; 
conforter l 'ouverture a la pratique linguistique du pays d' accueil et faciliter l' implantation de 
programmes bilingues ; 
maintenir un hon niveau de formation professionnelle des personnels enseignants en recrutant 
des titulaires du Ministere franr;;ais de !'Education nationale et en participant activement et 
regulierement au plan de formation continue de la zone ; 
respecter /es normes en matiere de formation professionnelle etablies dans le Code de 
Pratique Professionnelle des Enseignants de /'ACT ainsi que par l'organisme Teacher 
Quality Insitute (TQI) pour /es professeurs franr;ais employes a Telopea Park School I Lycee 
franco-australien. Les professeurs franr;ais recoivent un "Permis d 'enseigner a Te lo pea Park 
School/Lyceefranco-australien uniquement". Le TQI est l'organisme de validation pour taus 
/es enseignants de /'ACT; 
communiquer a l'AEFE tous documents et informations juges utiles et en particulier, apres 
chaque rentree scolaire, l'enquete de rentree ; 
participer activement a la vie et aux activites du reseau des etablissements a programme 
franr;;ais de l 'AEFE ; 
accueillir et faciliter les missions depechees par l 'AEFE ; 
a produire un plan particulier de mise en sfirete (PPMS) elabore en liaison avec l'officier de 
securite de l'ambassade ou a minima, la transmission des listes des personnels et des eleves a 
l 'AEFE a utiliser conformement a la legislation sur la confidentialite et le respect de la vie 
privee en vigueur dans l'ACT. 



ARTICLE 3: SCHOOL OBLIGATIONS 



The school agrees to: 



respect the values of French education in accordance with the Charter and the French 
accreditation criteria; 
prepare students to acquire the basic sldlls and Common Knowledge (Socle Commun) and sit 
for French examinations (Dipl6me National du Brevet, Baccalaureat; 
affirm openness to the language practice of the host country and facilitate the implementation 
of bilingual programs; 
maintain a good level of professional training of teaching staff by recruiting French Ministry 
of National Education permanent staff and actively and regularly participating in the 
Professional Learning Plan within the region; 
meet professional learning standards required by the Teachers' Code of Professional Practice 
and the ACT Teacher Quality Institute (TQI) for French teachers employed at Telopea Park 
School/Lycee franco-australien. French teachers receive a "Permit to Teach at Telopea Park 
School/Lycee franco-australien only". TQI is the registration institute for all teachers in the 
ACT; 
communicate to AEFE any document and ieformation deemed useful and especially after each 
beginning of school year, the annual survey "Enquete de rentree "; 
participate actively in the life and activities of the network of French schools within the AEFE 
network; 
welcome and facilitate missions dispatched by the AEFE; 
Produce an emergency plan developed in conjunction with the Embassy Security Officer or, 
at least, the transmission of lists of staff and students to the AEFE, to be handled in 
accordance with Privacy and Confidentiality requirements of the ACT 
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ARTICLE 4 : DISPOSITIONS FINANCIERES 



Chaque annee scolaire, les deux parties s'accordent sur !'evolution des frais de scolarite pour 
les familles des eleves scolarises dans le programme frarn;ais. 



En contrepartie des obligations de l'AEFE telles que mentionnees a !'article 2, l'etablissement 
s'engage a mettre en ceuvre des mesures necessaires au financement de la section homologuee pour un 
fonctionnement conforme aux criteres de l'homologation dans le cadre d'une scolarite de la Grande 
Section de Matemelle a la Terminale. 



L'etablissement est integre a la zone de mutualisation Asie-Pacifique des etablissements de 
l' AEFE et signe a ce titre !'accord inter-etablissement prevoyant les modalites de participation 
financiere aux actions mutualisees (formation continue des personnels, seminaires de zone, actions 
communes ... ). 



En cas de mise en place de frais de scolarite obligatoires, l 'etablissement s' engage a verser 
chaque annee a l'AEFE sur presentation d'une facture 1 % de ses recettes annuelles de scolarite per9ues 
dans les niveaux homologues. Les recettes annuelles de scolarite sont calculees sur la base des 
effectifs et des tarifs des droits annuels de scolarite et droits annuels d'inscription declares dans 
l'enquete de rentree de l' AEFE. 



Les prestations fournies par l'AEFE dans le cadre de la mise en ceuvre de la charte et non 
inscrites dans !'article 2, hors formation continue (cf. art. 2 b), sont facturees a l'acte comme par 
exemple et sans etre exhaustif : 



demande de missions d'inspections ; 
demande de visites de conseillers d'orientation de l' Agence; 
demande d' expertise et de visite d'un agent specialise de l 'Agence pour aider a la rnise en 
ceuvre d'un projet immobilier. 



ARTICLE 4: FINANCIAL PROVISIONS 



Each school year, the two parties agree on the evolution of contributions from parents of students 
studying the French National Curriculum. 



In consideration for the obligations of the AEFE such as mentioned in Article 2, the school is 
committed to implement the necessary measures to fund the accredited section so that it meets the 
criteria of accreditation from Grande Section/Kindergarten to Terminale/Year 12. 



The school is integrated into the AEFE Asia-Pacific region and signs in this respect the inter­
schools agreement which details financial participation for shared services (ongoing staff training, 
regional conferences, joined projects .. .). 



In case of implementation of compulsory school fees, the school agrees to pay each year to the 
AEFE on presentation of an invoice I% of its annual fees revenues collected in accredited year levels. 
The annual fees revenues are calculated based on the enrollment count and rates of annual fees and 
annual registration fees declared in the annual AEFE survey. 



The services provided by the AEFE within the framework of the implementation of the charter 
and not listed in Article 2 outside of Professional Learning (Art. 2 b) are invoiced for each separate 
service. Without being exhaustive, this includes: 



Request for inspections missions; 
Request for Continuing Education Adviser missions; 
Request for expertise and visit from a dedicated AEFE staff to assist in the implementation of a 



building project. 
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ARTICLE 5 : COMITE DE SUIVI 



Un comite de suivi est constitue. ll est charge de suivre !'evolution du projet, la conformite a la charte 
de l 'enseignement fran9ais et le fonctionnement de la section homologuee de l' etablissement. 
Ce comite est compose de representants de la partie australienne et de la partie fran9aise, soit : 
Le Principal ; le Proviseur ; un representant du gouvemement fran9ais ; un representant du 
gouvemement australien ; le President du Board ; un representant de l 'AEFE. 



ARTICLE 5: MONITORING COMMITTEE 



A monitoring committee is formed. It is responsible for monitoring project progress, compliance with 
the Charter of the French education and the operation of the accredited section of the school. 
This committee consists of both Australian and French representatives, as such: 



The Principal; the Proviseur; a representative of the Australian Government; a representative of the 
French Government; the Board Chair; a representative of the AEFE. 



ARTICLE 6 : MISE EN OEUVRE 



Le present accord prend effet au 1 er Janvier 2016. 
ll est automatiquement denonce avec effet immediat en cas de non reconduction par le 



ministere fran9ais charge de !'education de l'homologation de l'etablissement ainsi que dans 
l'hypothese de fermeture de l'etablissement. 



Hormis les cas enumeres dans l'alinea precedent, le present accord ne peut etre denonce en 
cours d'annee scolaire. ll peut etre denonce par l'une ou l'autre des parties a la fin de l'annee scolaire 
avec un preavis de deux ans, conformement aux dispositions prevues dans l'accord bi-lateral. 



ARTICLE 6: IMPLEMENTATION 



This Agreement takes effect on 1 January 2016. 
It is automatically terminated with immediate effect in case of non-renewal by the French 



Ministry of the accreditation of the school and if the school ceases to operate. 
Apart from the cases listed in the previous paragraph, this Agreement may not be terminated 



during the school year. It may be terminated by either party at the end of the school year with a notice 
period of two years in accordance with the provisions of the bi-lateral agreement. 



Fait a Canberra, le 5 fevrier 2016 / Signed in Canberra, on 5 February 2016 



Pour l'AEFE / For the AEFE Pour l'etablissement / For Telopea Park School/LFAC 



Le Directeur / The Director La Directrice du Directorat de !'Education 
The Director-General of the ACT Education Directorate 
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Attachment 3 - Charter for French Education 2015.pdf




Charter of French Education Abroad 



 



Preamble 



Schools belonging to the network of French Education Abroad deliver a French curriculum 



opened on the language and the culture of their host country. All schools have received 



accreditation from the French Ministry of Education giving them rights and duties. This 



network brings together schools created over time from the combined initiatives of the 



French community abroad, French government investment and often with the help of 



foreign Governments. Unique by its importance, it ensures the continuity of education  “à la 



française” in the main cities of the world. 



The curriculum delivered leads to Secondary examinations and French diplomas: the Brevet 



and the Baccalauréat allowing access to higher education in all European countries.  



In these schools, classes are a mix of French children, children from the host country and 



children from other countries, supervised by French or non French teachers and staff, all 



driven by their common practice of the French language, their desire to educate in French 



and to promote the host country. 



The educational project was born from the ideals of democracy and aims at preparing more 



open and multilingual future societies. It focuses on transmitting landmarks, principles and 



on teaching thinking and action skills to both students and staff.  



The universal values it shares are passed on to children and adults equally: equal 



opportunities and treatment between girls and boys, tolerance, openness to others. It aims 



at providing intellectual stimulus, exchange and self-development through dialogue. 



It gives a practical experience of opening to the world. French schools are schools where 



bonds of friendship and mutual understanding between peoples should be created, where 



excellence in its many forms should be enhanced through intellectual emulation and 



intercultural dialogue.  



 Some schools with French programmes are directly managed by the Agency for French 



Teaching Abroad, others are bound by a contract with the Agency in the form of either an 



agreement or a partnership arrangement. In both cases, the commitments of the school 



include the list of objectives shared by the school and the Agency for French Teaching 



Abroad. 











Through their own initiatives and actions, signatories of the Charter agree, each within their 



respective areas of competence, to work with a view to promote the quality, the 



attractiveness and the strengthening of the network of French Education Abroad as well as 



its contribution to the national system of educational, linguistic and cultural cooperation.  



  











Charter of the French Education abroad 



By this Charter, 



The Agency for French Teaching Abroad, 



The Embassy of France in XXX 



The Parents’ Association of XXX  



The Board of XXX   



Reiterate the full participation of the school to the French Education Abroad programme 



and to the network of French Schools Abroad 



 



In accordance with the General presentation of the Charter, the signatories agree to 



contribute to the development of educational cooperation and to the provision of training 



delivered by France abroad. 



 



Beyond the various local situations, the diversity and the statutes of the schools, the 



Association Charter aims at strengthening the notion of French Education Abroad network. 



It shall not replace any existing arrangement between the Agency and the schools under 



contract. 



 



 



1. By signing this Charter, the school agrees to: 



• Be part of the French educational cooperation programme; 



• Support the teaching of the language of the host country, whilst providing a 



significant place to the English language and facilitating the implementation of 



bilingual or trilingual teaching programmes; 



• Provide students with Secondary examinations leading to double diplomas, based on 



integrated programmes, once the programmes have been validated by the education 



authorities of both countries; 



• Build partnerships with French institutes and Alliances françaises, as well as with 



local schools and universities, or European Primary and Secondary schools on the 



one hand, and Primary and Secondary schools from France, on the other hand; 











• Work in synergy with all schools delivering French programmes, whether directly 



managed, under contract or accredited, using all the best possible means of 



communication; 



• Share practices to set up ongoing staff training for the network; 



 



• Share practices and resources in order to  provide students with information and 



career counselling; 



• Develop relationships with local communities and all local business circles, especially 



with those maintaining a French presence; 



• Get involved in any initiative that would promote the French culture and language as 



well as the French expertise in education and teaching; 



• Complete surveys and accept reviews by the Ministry of French National Education 



and the Agency. To this end, each school will rely on predefined indicators and 



assessment tools, providing details on its educational project, and at the end of each 



school year will report to the AEFE and the Embassy for all actions carried out during 



the school year and for the use of the funds that may be allocated to support the 



school. 



 



2 By signing this Charter, the Agency for French Teaching Abroad and the Embassy of 



France agree to: 



 



• Give all signatory schools, including those belonging the Mission Laïque française, 



access to the professional development regional plan of the network, according to 



terms outlined in the interschool agreement; 



• Provide schools with educational guidance documents on the specificity of education 



abroad;  



• Facilitate contacts within the network; 



• Develop technical missions to help, advise and assess the operation of the schools; 



• Give every teacher of the network the opportunity to be inspected; 



• Transmit information on guidance counselling and higher education. 



 











 



  



The Embassy of France in conjunction with the schools will organize a schedule of visits and 



inspections of agents. They will be carried out by the National Education Inspector in 



residence for the Primary schools. The AEFE will present a multi-year plan for the Secondary 



schools and for missions of school reviews to the General Inspection of the Ministry of 



National Education and the General Inspection of the National Education Administration.  



  



3 This Charter may be terminated in the event of the accreditation being revoked, failure 



to comply with the interschool agreement for professional learning and failure to 



comply with the clauses provided by specific provisions. 
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aefe  
The Agency For French Education Abroad  



The Director 



MISSION STATEMENT 



Attached to the contract of Mr David BINAN  



By decision of the Director of the Agency for French Education Abroad, you are, at your request 



and under this contract, recruited as Principal of the French-Australian High School in Canberra 



(Australia). You will perform your duties under the authority of the Ambassador, and by 



delegation, of the Counsellor for Cooperation and Cultural Affairs.  



1. You will take up your position as Principal of a school of the AEFE network which aims to: 



- provide public educational services for French families living abroad;   



- promote French language and culture by enrolling students from all nationalities;   



- strengthen relations and cooperation between French and foreign education systems 



benefiting French and foreign students.  



Your mission will be a full part of the educational, linguistic, and cultural cooperation programme 



led by France in your country of residence, under the high authority of the head of the diplomatic 



mission. Liaising with the diplomatic post, you will actively help strengthen the attractiveness of 



French higher education (working towards a “school /high school / college / university” 



continuum; providing student and career guidance and ensuring a smooth transition of students 



into higher education; developing the network of alumni associations...).  
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You will be required to report regularly to the Counsellor for Cooperation and Cultural Affairs 



and to the Agency. As a public servant, a leader for the school community and the school's 



leading educator, you will be involved in the reflection on all the relations and exchanges 



needed to implement this policy, in particular through the monitoring of the school action plan.  



You are appointed to an institution that has a legal and social context specific to the host 



country and that is therefore different from an institution located in France. You will have to 



assess its identity and characteristics in a careful and precautionary manner and take them into 



account.  



Because of your position, you will be considered and perceived as a representative of France, 



its culture, and its educational expertise. Your actions and words are thus likely to have more 



significance and repercussions than they would have in a French context.  



 



You are encouraged to consider your host country with a determination to stress openness and 



dialogue between cultures that you will share with the school community and translate into 



concrete actions within your school. I therefore encourage you to develop extracurricular 



activities and, when possible, take part in the cultural activities organized by the French 



Embassy. 



You will make sure to emphasize the challenges and benefits of belonging to the vast network 



of French education abroad and the support provided by the Agency.  



2 Recruited in the capacity of AEFE expatriate personnel, you are subject to the provisions of 



articles 45 to 48 of the law of January 11, 1984, concerning the State Civil Service, and to the 



provisions of article 14 of decree no 85-986 of September 16, 1985, as amended. With 



agreement to your secondment being given by your home administration, and with a contract 



that does not entitle you to a pension under the code of civil and military retirement plans, you 



remain entitled to your pension rights under the same previous terms. 



Your new administrative status is governed by Decree no 2002-22 of January 4, 2002, as 



amended. When your contract expires, or in the case of early termination under article 17 of 



decree no 2002-22 of January 4, 2002 (under the conditions and according to the procedure 



provided for in AEFE circular no 2223 of June 26, 2002), you will benefit from automatic 



reinstatement in your home administration.  
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The school that you are going to run is not a French “enclave”, by any means. The missions of 



public educational service will be carried out in accordance with the provisions of the Education 



Code applicable abroad, but in compliance with local law. Your freedom of expression in the 



professional and trade union spheres continues to be guaranteed, in accordance with the 



principles detailed in circular no 10/CM of February 14, 1985, of the Minister of Foreign Affairs, 



issued in application of decree no 82-447 of May 28, 1982. Similarly, you remain subject to the 



duties of discretion and reserve implied by your status of French public servant working abroad.  



3. The Agency for French Education Abroad will value the work you do on your school strategic 



plan project. It must consider the areas defined by the Agency in its three-year strategic action 



plan as well as the local characteristics of your school and your host country. To this end, you 



will send a report by the end of March 2018, including an assessment and an action plan:  



- The assessment will be based on the analysis of the strengths and weaknesses of your 



institution, particularly in terms of context, teaching practices, human resources management, 



and assets and financial situation. 



- After consultation with the cultural department, the school board and the Agency, the action 



plan is approved by the Director of the AEFE. The plan will assist you in reviewing the school 



strategic plan. You will carry out this assessment with the support of the Agency's services as 



needed.  



 



This document will contribute to the general reflection on the mission of teaching abroad, the 



improvement of the quality of teaching and learning, as well as the working conditions of 



expatriate personnel serving abroad.  



At the Agency, the officer in charge of the geographical area of your school is your preferred 



contact, who will provide you with help and advice during your posting, facilitate communication 



with other school principals of the network and help establish contacts with the AEFE leadership 



team or services.  



4. Regarding the specific characteristics of your posting, please consider the following 



information and recommendations:  
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The French-Australian high school in Canberra is a partner school of the AEFE. Last year, 743 



students were enrolled at the school, with 177 French students, 480 students in the Primary 



sector, 178 in the Secondary sector.  



In your position of Principal, you will work under the authority of the diplomatic post and the 



AEFE and will be assisted by a Primary Director/Pedagogical Advisor and a Deputy 



Principal/French Bac Coordinator, both recruited on local contracts.  



The teaching staff consists of 31 French teachers in the Primary and Secondary sectors, all 



recruited on local contracts.  



As a school leader, you are in charge of leading and managing a large educational institution 



located abroad. You are asked to develop a number of tables and charts to monitor the 



objectives and indicators that you have been assigned.  



Your school reports to the Académie* of Montpellier for the organization of exams and to the 



Académie of Lyon for continuing education. Both Académies will provide you with the necessary 



support.  



Your mission is to:  



-Lead the pedagogical and educational policy of the bilingual section of LFAC, in consultation 



with the Australian Principal, while ensuring that the requirements of both educational systems 



are respected. You should note that LFAC is a leading institution for bilingual education.  



-Represent France and promote French education in your daily tasks within the school. 



 



*  France is divided into 30 administrative regions named “Académie”. A “recteur” is at the head of each “académie”, appointed by 



the French President. The “Académies” are responsible for the local administration of education. 
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-Ensure the smooth operation of the school: implementing the French curriculum, in accordance 



with local constraints and the bilateral agreement, and suggesting accommodations to develop 



a coherent syllabus and promote bilingualism; overseeing student enrolments and French 



examinations. 



 



-Lead and manage the French teaching staff (staffing, assigning tasks and duties, managing 



teachers’ absences and relief teachers, assessing teachers, and managing administration) in 



connection with the Australian Principal.  



 



-Work closely with your Australian colleagues. You are a member of the Telopea Park School 



leadership team. As such, you will take part in all weekly meetings involving the Primary and 



Secondary leadership teams. 



 



-Work closely with the Australian Business Manager. 



 



-Monitor the allocation and use of the AEFE's annual operating subsidy, in close cooperation 



with the Australian Principal.  



 



-Liaise with Narrabundah College and its Australian Principal.  



 



-Inform the school community, especially parents, on the specific syllabus delivered in the 



bilingual section. 



 



-Implement programs to accompany students in the construction of their academic path into 



higher education, considering the bi-national character of the school and its specific community 



of students.  



 



-Organize, coordinate, and potentially conduct professional development for teaching staff, 



according to the needs identified and detailed in the training plans defined in the school and by 



the AEFE in its Training Plan for the Asia-Pacific region.  
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-Prepare the missions of French experts (and plan the necessary logistics) to ensure they run 



smoothly.  It should be noted that the IEN* representing the AEFE conducts an annual visit to 



the school, and that the binational agreement provides for a binational audit every four years. 



-Provide further advice, recommendations or briefing material regarding your mission at the 



request of the Embassy and national authorities.  



-Actively participate in the Association of French-English Bilingual Schools (AAFEBS) and, 



through AAFEBS, provide assistance and support to the binational Secondary program at 



Auburn High School in Melbourne.  



Resources and conduct of the mission  



To help you perform your duties, you will benefit from the school resources. 



Your professional activity is organized within the framework of the standard timetables defined 



by the Australian administration. The school year is 40 weeks long and its calendar is fixed by 



the Education Directorate. In addition, there are 5 mandatory days of professional development 



(the dates are defined in consultation with the school). Your mission is part of the cultural and 



educational policy implemented by the Department of Cooperation and Cultural Affairs of the 



French Embassy in Canberra. The French-Australian high school is an important component of 



this policy. You will collaborate on the projects and activities initiated by the Department of 



Cooperation, and Cultural Affairs to promote French language and culture in association with its 



various partners, including the Alliance Française.  



Real availability, a great ability to adapt and to work in a team in a bilingual and bicultural 



context and a good command of English are essential prerequisites for the success of your 



mission.  



*IEN is the acronym for Inspecteur de l’Education Nationale. They oversee a variety of missions, such as providing pedagogical 



advice, assessing teachers, conducting pedagogical workshops… Special IEN represent the AEFE and visit schools of the network. 
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Guidelines 



Pedagogical guidelines, priorities, and guidance: 



 



In collaboration with the Pedagogical Council and coordinators, you will develop a quality 



educational policy and encourage innovative teaching and learning, in particular by reinforcing 



the skills detailed in the new Common Core of Knowledge and Skills* and the teaching 



programs. You will focus on multidisciplinary and interdisciplinary work within teaching teams, to 



encourage new teaching practices. You will develop an ongoing culture of professional 



development among all staff, by facilitating links with expatriate teachers who have a 



pedagogical advisory mission and encouraging all staff to take part in professional 



developments listed in the AEFE Training Plan for the Asia-Pacific region (PRF or Plan 



Régional de Formation).  



Together with the pedagogical department of the AEFE, you will also implement the Agency’s 



policy on language teaching, that aims to offer a multilingual and multicultural educational path. 



You will continue to discuss this further in your school and promote all projects and actions to 



support the policy.  



You will be particularly attentive to the integration and support of students with disabilities and 



will increase awareness within the school community to maintain a caring and inclusive school, 



open to all and supporting the needs of each student. 



 You will foster an attractive school and educational life, a factor that contributes to coherence 



and cohesion, and open to interculturality. Everyone within the school is interested in "living, 



growing and building together". Students and staff should contribute to important projects, in line 



with the new Civic Education and Ethics curriculum, the collaborative work on civic education, 



students’ commitment and education to the values of the French Republic, especially fraternity. 



Dialogue with students, as well as students’ projects and expectations will be valued through the 



active role of the Student Representative Council, by educating its newly elected 



representatives, helping them handle their roles within their classes and the school, supporting 



students’ initiatives in the field of student press (digital newspapers, web radios, etc.), 



developing community life and empowering students.  



 



*The Common Core of Knowledge and Skills is the reference document for setting the syllabuses of nursery, primary 



and lower secondary education. It defines that which should be possessed by all at the end of compulsory schooling. 
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You will report on the innovative pedagogical actions initiated in your school to the AEFE’s 



Pedagogical Department and you will inform your teams and parents of the APP Monde* 



initiated by the AEFE. Priority is given to actions that focus on pedagogy in the digital age.  



To engage in this reflection and develop these projects, you will be involved in improving the 



professional competences of all the stakeholders, organizations, and school bodies. Pedagogy 



must clearly be at the centre and the focus of the different school bodies (training cell, teaching 



councils, cycle councils, etc.) to build a common culture and a strong sense of community. This 



should form the basis for conducting any common educational project, developing efficient 



training plans, and offering engaging professional developments.  



The AEFE's Pedagogical Department will provide you with all the help and expertise you need 



to achieve pedagogical and educational excellence within our network.  



 



Information, student guidance and access to higher education 



Student guidance is one of the seven priorities of the AEFE's 2014-2017 strategic plan. In 



French schools abroad, career guidance programs require rigorous management. Therefore, 



when taking up your post, you will assess the school’s programs and indicators and how the 



guidance component of the AEFE’s multi-year strategic plan is implemented. 



Particular attention will be paid to the implementation of the individual pathway of information, 



guidance, and discovery of the economic and professional world in middle and high schools, 



and you will ensure each stakeholder is involved in their counselling missions. If necessary and 



at your request, specific training and workshops are available. The implementation of Parcours 



Avenir** must be based on a program of progressive and interconnected actions, set in a 



timeframe, adapted to the school context and meeting objectives that are clearly articulated. It 



contributes to the process of active guidance and must facilitate the transition between 



secondary and higher education. 



 



*APP Monde or Action Pédagogique Pilote are innovative and/or experimental projects implemented within a school 



with a view to be further developed/duplicated/adapted in other schools of the network. 



 



**Parcours Avenir is a program designed to support students in the development of their career paths and study 



projects. Throughout middle school and high school, students build their career plan according to their interests, 



aptitudes, and their desire to engage in further studies and the related professions outlined in their «Parcours Avenir» 



career plan booklet. 
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Your action will also consist in promoting French higher education to improve its attractiveness. 



A specific career guidance department should provide students, families, and staff with the most 



accurate and up-to-date information. The Department of Cooperation and Cultural Affairs of the 



Embassy (SCAC) and Campus-France can help you learn more about university cooperation 



agreements and arrange for representatives of higher education institutions to visit the school. 



 



You will also actively promote the MAEDI (Foreign Affairs and International Development 



Ministry)/AEFE Excellence-Major scholarship program, which aims to support student mobility 



and enables our best non-French Baccalaureate students from French school abroad to enrol at 



a higher education institution/university in France. Finally, keeping track of post-baccalaureate 



students is a priority. To that end you will provide accurate annual data in the Guidance Survey 



(“Enquête Orientation”).  



 



 



The Student Guidance and Higher Education Department (SORES) will be your preferred 



contact and will provide you with all the help and expertise you need to carry out these 



missions.  



Communication 



You will ensure that a global communication strategy is implemented for the partners of your 



school and your school community (in particular, you will strive to give a positive image of the 



school to the French community).  



You will promote the network of French schools abroad and the AEFE through the 



communication actions implemented within your school.  A communication kit developed by the 



AEFE Communication and Events Department is available on the “Professional space” of the 



aefe.fr website (by clicking on ‘Communication Tools’) and provides you with videos, brochures, 



maps, posters... You will also ensure that your school uses the AEFE graphic charter for all your 



communication materials (paper-based, web or posters) to show the school’s connection with 



the Agency. 



 



You will report on local initiatives and events and promote the actions initiated by the AEFE. The 



Communication and Events Department of the AEFE will provide you with all the necessary help 



and expertise. You will keep the Communication and Events Department of the Agency 



informed of any website project, whether your school’s or dedicated to a specific topic. 
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Alumni associations  



You will aim at growing your local alumni association by supporting them in any way possible, 



and if need be, you will take an active role in its creation.  You will encourage high school and 



college students, including French Baccalaureate graduates of your school, to become involved 



in their local alumni association and you will facilitate their connection with the world AEFE 



alumni association (ALFM: Alumni of French High Schools in the World). You will involve alumni 



in major events organized by your school. Finally, you will identify and communicate to the 



Agency a list of alumni who can be valuable and influential ambassadors for your institution and, 



more broadly, for the French education network abroad. A copy of this list will be sent to the 



Embassy's Counsellor for Cooperation and Cultural Affairs. You will also focus on developing 



the AGORA Monde platform*. 



Human Resource Management:  



Regarding the management of local staff, you will ensure, with due regard for the prerogatives 



of the school governing body, that the general principles detailed in the AEFE circular no 515 of 



08/02/2017 are applied, in compliance with the regulatory texts that govern local labour laws 



(social protection, taxation, contracts ...).  



You will ensure complete transparency in staff recruitment and the promotion of social dialogue 



by using existing processes or processes yet to be developed within your school. 



Economic and financial guidelines and relationships with the School Board: 



You will focus on developing and strengthening trustful relationships with members of the 



School Board. As part of the investment plan, you will continue to work with the Board to 



improve conditions for students and the public.  



 



*The AGORA Monde platform, www.agora-aefe.fr, aims to connect high school students and alumni of the network to 



discuss post-baccalaureate career paths and student life. Experiences and testimonials on student life are shared 



with high school students to help them build their own career path. The Agora Monde platform also supports the ADN-



AEFE program, which allows high school students in their second year of secondary school to spend several weeks 



on a school exchange trip in another school of the network. 
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Educational cooperation:  



Under the authority of the French Embassy and the AEFE, you will continue the existing 



educational cooperation with schools offering a French program, in regard to teaching practices 



and events.  



Health, safety and working conditions:  



You will ensure that safety is one of your priorities, under the authority of the diplomatic post, 



and working closely with the Department in charge of your geographical area and the Agency's 



security and safety officer.  



In reference to the roles and responsibilities of the Institutional Council detailed in the circular on 



school bodies, and provided it complies to local law, you will ensure the smooth operation of the 



Health and Safety Committee. You will send the committee's minutes to the AEFE head office.  



Activity Report:  



You will send the annual activity report presented during the last Institutional Council of the 



school year to the Department in charge of your geographical area and to the Department of 



Human Resources of the AEFE, with a copy to the CDAEFE delegate of your area* (where one 



exists). 



During the third year of your contract, you will write an activity report where you will summarize 



and review the actions initiated and the results achieved. You will send this report through the 



hierarchical channel to the Director of the AEFE with a copy to the CDAEFE of your area, as 



well as to the Department of Human Resources of the French Ministry of Education. This report 



should include the strategic areas identified by the Agency in the context of its three-year 



strategic plan. 



*In the case of TPS: CDAEFE Asia Pacific region delegate 



Paris, May 15th, 2017  



 



The contractor:  



I hereby confirm that I have read and understood this mission statement  



 



Christophe BOUCHARD  
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SERVICES AGREEMENT   



FOR THE NATIONAL CAPITAL FUNCTIONS PROGRAM 



The Commonwealth of Australia as represented by the  



Department of Infrastructure, Transport, Cities and Regional Development 



ABN 86 267 354 017 



 



 



Australian Capital Territory  



ABN 68 367 113 536 



 



 



 



 



 



 



Agreement number: 10016571 
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SERVICES AGREEMENT (LONG FORM) 



FOR THE NATIONAL CAPITAL FUNCTIONS PROGRAM 



Parties 



This Agreement is made between and binds the following parties: 



1. The Commonwealth of Australia as represented by the Department of 



Infrastructure, Transport, Cities and Regional Development 



ABN 86 267 354 017, 111 Alinga Street, Canberra, Australian Capital Territory  



(Commonwealth) 



2. The Australian Capital Territory, the body politic established by section 7 of 



the Australian Capital Territory (Self-Government) Act 1988 (Cth) ABN 68 367 



113 536, 1 Constitution Avenue, Canberra, Australian Capital Territory  



(Supplier) 



Context 



A. The Commonwealth requires the provision of certain services for the purposes 



of:  



a. registration of diplomatic vehicles and licenses to give effect to Article 34 of 



the Vienna Convention on Diplomatic Relations which is given domestic 



force and effect by the Diplomatic Privileges and Immunities Act 1967(Cth) 



(as set out in Schedule 1A); 



b. electronic registration of some deaths abroad to give effect to the 



Registration of Deaths Abroad Act 1984 (Cth), foreign marriages that occur 



on consular premises within Australia to give effect to Div 3 of Part IV of the 



Marriage Act 1961 (Cth) and marriages performed overseas that are 



solemnised by an Australian Defence Force Chaplain or authorised officer 



to give effect to Part V of the Marriage Act 1961 (Cth) (as set out in 



Schedule 2A); 



c. French teaching under the French-Australian program (as set out in 



Schedule 3A) for the purpose of meeting the Commonwealth’s obligations 



under Article 3 of the Treaty as well as the associated 1997 Memorandum 



of Understanding between the Government of Australia and the Australian 



Capital Territory Government concerning the establishment and operation of 



the French-Australia School in Canberra; and 



d. International Baccalaureate membership to the International Baccalaureate 



Organisation under the French-Australian Program as supported by item 



421.003 in Schedule 1AA to the Financial Framework (Supplementary 



Powers) Regulations 1997 (as set out in Schedule 4A).  
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B. The Supplier has fully informed itself of all aspects of the work required to be 



performed and agrees to provide the Services on the terms and conditions 



contained in this Agreement. 



Operative provisions 



In consideration of the mutual promises contained in this Agreement, the 



Parties agree as follows: 



1. Supplier Obligations 



1.1. Nature of Services 



1.1.1. The Supplier must perform and complete the Services: 



a. within the Period for Services in a timely manner and in accordance with 



the milestones, performance standards and timetable (if any) specified in 



the Schedules; 



b. with the care, skill and any relevant practice of a person who regularly acts 



in the capacity for which the Supplier is engaged and who possesses the 



knowledge, skill and experience of a person qualified to act in that capacity; 



and 



c. to meet any particular standards set out in the Schedules for performance 



of the Services. 



1.2. Performance of Services 



1.2.1. The Supplier warrants that: 



a. the Supplier and the Supplier’s Specified Personnel are suitably qualified, 



have sufficient expertise to perform the Services, are of good fame and 



character and will act in all circumstances in a fit and proper manner while 



carrying out work under this Agreement; 



b. the Supplier has all licences necessary to perform the Services; and 



c. in performing the Services, the Supplier will not: 



i. breach an obligation owed to another person; or 



ii. infringe any Intellectual Property rights or Moral Rights of another 



person. 



1.2.2. The Supplier will not be relieved of any of its obligations under this Agreement 



because of any: 



a. involvement by the Commonwealth (or the Commonwealth’s Staff) in the 



performance of the Services; 



b. payment made to the Supplier on account of the Services; 



c. subcontracting of the Services; or 
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d. acceptance by the Commonwealth of replacement Personnel (including 



Specified Personnel). 



1.3. Acceptance of Deliverables 



1.3.1. The Supplier must submit each Deliverable in the manner and within the 



timeframes specified in the Schedules, for acceptance by the Commonwealth in 



writing. 



1.3.2. If the Commonwealth considers, acting reasonably, that the Deliverable is not 



acceptable to the Commonwealth as a whole, the Commonwealth may notify 



the Supplier of the reasons why the Deliverable is unacceptable and require the 



Supplier to re-submit a revised Deliverable within 10 Business Days of the 



notification (or such longer period as specified in the notice).  The Supplier must 



comply with any such notice, at no additional cost to the Commonwealth. 



1.3.3. If the Supplier re-submits a revised Deliverable that is still unacceptable to the 



Commonwealth as a whole, the Commonwealth may: 



a. notify the Supplier of the reasons why the Deliverable is still unacceptable 



and require the Supplier to re-submit a further revised Deliverable within 10 



Business Days of the notification (or such longer period as specified in the 



notice) at no additional cost to the Commonwealth;  



b. accept the Deliverable "as is" subject to:  



i. a reasonable deduction in the Fees associated with the Deliverable; or  



ii. the Supplier promptly completing, at no additional cost to the 



Commonwealth, any rectification work reasonably required by the 



Commonwealth; or 



c. terminate this Agreement immediately by notice in writing to the Supplier. 



1.3.4. For the avoidance of doubt, the Commonwealth may withhold payment of any 



Fees, Allowances or Expenses in accordance with clause 2.1.5 until a 



Deliverable has been accepted in accordance with this clause 1.3. 



1.4. Performance Standards 



1.4.1. The Supplier must at all times meet or exceed the KPIs (if any) set out in the 



Schedules. 



1.4.2. The Supplier must measure and report the Supplier’s performance against the 



KPIs in accordance with the requirements specified in the Schedules using 



appropriate measurement and monitoring tools and procedures.  



1.4.3. The Supplier must provide the Commonwealth with information and access to 



those tools and procedures to verify that they accurately measure the Supplier’s 



performance. 



1.4.4. If the Supplier fails to meet any KPI, the Supplier must promptly investigate and 



report on the underlying causes of the failure to meet the KPI, correct the 
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problem and take whatever action is necessary to minimise the impact of the 



problem and prevent it from recurring. 



1.5. Subcontracts  



1.5.1. The Commonwealth acknowledges that the Supplier may engage 



subcontractors to perform the Services from time to time. 



1.5.2. The Supplier agrees to make available to the Commonwealth (if requested), 



details of all subcontractors engaged in the performance of the Services.  



1.5.3. Subject to clause 1.5.4, the Commonwealth, acting reasonably, may request 



that the Supplier: 



a. remove any subcontractor from further performance of the Services; and 



b. provide a replacement that is acceptable to the Commonwealth. 



1.5.4. A request by the Commonwealth pursuant to clause 1.5.3 must include its 



reasons for requesting the removal and replacement of any subcontractor. 



1.5.5. If the Supplier agrees to remove and replace the subcontractor, the Supplier 



must, at the Supplier’s own cost, remove and replace the subcontractor at the 



earliest opportunity. 



1.5.6. If the Supplier does not agree to, or is unable or unwilling to, remove or replace 



the subcontractor, it must provide the Commonwealth with its reasons within 30 



days of receiving a request pursuant to clause 1.5.3. 



1.5.7. If, following the Commonwealth’s consideration of the reasons provided by the 



Supplier under clause 1.5.6, the parties cannot agree on the removal or 



replacement of the subcontractor, the Commonwealth may terminate this 



Agreement immediately by notice in writing to the Supplier. 



1.5.8. Where subcontractors are required to have access to Security Classified 



Information, the subcontractors must possess a security clearance of the 



appropriate type and level of classification.  The Supplier must make 



compliance by the subcontractor with the provisions of this clause a condition of 



any subcontract. 



1.5.9. The Supplier must ensure the suitability of a subcontractor for the work 



proposed to be carried out and that such work meets the requirements of this 



Agreement. 



1.5.10. The Supplier must ensure that any subcontractor is aware of all terms and 



conditions relevant to the subcontractor’s part in the provision of the Services. 



1.5.11. The Supplier acknowledges, and must inform all subcontractors that, the 



Commonwealth may publicly disclose the names of any subcontractors 



engaged in the performance of the Services.  



 











Services Agreement for THE NATIONAL CAPITAL FUNCTIONS PROGRAM Page 9 



 



1.6. Specified Personnel 



1.6.1. If it is stated in the schedules that the Supplier is to perform all or some of the 



Services using Specified Personnel, the Supplier must engage those Specified 



Personnel to perform those Services. 



1.6.2. The Supplier must ensure that the Specified Personnel sign any documents that 



the Commonwealth considers necessary to conduct appropriate security checks 



on the Specified Personnel.  



1.6.3. Where Specified Personnel are unable to undertake work in respect of the 



Services (for any reason), the Supplier must notify the Commonwealth 



immediately. The Supplier must, if requested by the Commonwealth, provide 



replacement Specified Personnel acceptable to the Commonwealth at no 



additional charge to the Commonwealth and at the earliest opportunity. 



1.6.4. The Supplier must ensure that the Supplier’s Personnel uphold the values and 



behave in a manner that is consistent with the Australian Public Service Values 



and the APS Code of Conduct, as applicable to their work in connection with 



this Contract.  The APS Values and Code of Conduct are contained in Part 3 of 



the Public Service Act 1999 (Cth). 



1.6.5. The Commonwealth may request that the Supplier: 



a. remove any Personnel (including Specified Personnel) from further 



performance of the Services; and 



b. provide a replacement that is acceptable to the Commonwealth. 



1.6.6. If so, the Supplier agrees, at the Supplier’s own cost, to the removal and 



replacement of the Personnel at the earliest opportunity. 



1.6.7. If the Supplier is unable or unwilling to remove any Personnel, or to provide an 



acceptable replacement, the Commonwealth may terminate this Agreement 



immediately by notice in writing to the Supplier. 



1.7. Timetable – Delay and Extension of Time 



1.7.1. Subject to clause 1.7.2, the Supplier must perform the Services in a timely 



manner and in accordance with: 



a. the timeframes set out in this Agreement, including by ensuring that all 



timetables, milestones, timeframes for delivery and other due dates (as 



applicable) are met or exceeded; and 



b. where no such timeframe is specified in this Agreement, any reasonable 



timeframe as directed by the Project Officer in writing.  



1.7.2. If there is likely to be a Delay in the discharge of an obligation by the Supplier 



under this Agreement, then the Commonwealth will grant the Supplier an 



extension of time as necessary to accommodate the Delay, subject to: 
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a. the Supplier notifying the Project Officer in writing (as soon as possible, but 



no later than 3 Business Days, after it becomes aware of the likely Delay) 



of the following: 



i. the circumstances which the Supplier considers contributed to, or 



caused, that Delay; 



ii. the Supplier’s obligations that are or may be affected by that Delay; 



and 



iii. the anticipated duration of that Delay; and 



b. the Supplier using its best endeavours to minimise the consequences of the 



Delay. 



1.7.3. In this clause 1.7, ‘Delay’ means a delay that is either:  



a. caused by an event or circumstance that is beyond the reasonable control 



of the Supplier (and/or that of the Supplier’s Personnel); or 



b. directly caused by the Commonwealth’s failure to act in accordance with 



this Agreement;  



and, in either case, cannot be avoided by the Supplier implementing reasonable 



precautions or alternative methods or approaches. 



1.7.4. For the avoidance of doubt, a delay is not beyond the reasonable control of the 



Supplier (and/or that of the Supplier’s Personnel) if it is caused through an 



industrial dispute affecting the Supplier’s Personnel, except for an industrial 



dispute that is protected under the Fair Work Act 2009 (Cth). 



1.8. The Supplier’s Invoice and bank account  



1.8.1. The Supplier must submit a correctly rendered invoice for payment of the Fees, 



Expenses and Allowances payable under this Agreement, in the manner and at 



the times stated in Items F. and in accordance with this clause. 



1.8.2. An invoice will be taken to be correctly rendered if: 



a. the invoice is addressed in accordance with the requirements in the 



Schedule;  



b. the invoice contains:  



i. the full title of the Services; 



ii. the name of the Project Officer; 



iii. the Commonwealth’s Agreement number; 



iv. the Commonwealth’s purchase order number; 



v. the Supplier’s ABN (if applicable); 



vi. the Supplier’s bank account details for payment;  
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c. the invoice is in the form of a valid tax invoice, where the Supplier is 



registered for GST; 



d. the Services related to the amount being claimed have been fully 



performed to the Commonwealth’s satisfaction and have been accepted by 



the Commonwealth pursuant to this Agreement; 



e. the invoice is accompanied, where required, by reasonable documentation 



that provides evidence that the Services have been performed and/or that 



any Allowance or Expense claimed is payable; and 



f. the amount claimed in the invoice is due for payment under this Agreement. 



1.9. Taxes (Including GST), Duties And Government Charges 



1.9.1. Subject to this clause 1.9, all taxes, duties and government charges imposed in 



Australia or overseas in connection with the performance of this Agreement 



must be borne by the Supplier. 



1.9.2. Unless otherwise indicated, all consideration for supply made under this 



Agreement is exclusive of any GST imposed on the supply. 



1.9.3. If one Party (Party A) makes a taxable supply to the other Party (Party B) 



under this Agreement, Party B on receipt of a tax invoice from Party A must pay 



without set-off an additional amount to Party A equal to the GST imposed on the 



supply in question. 



1.9.4. No Party may claim or retain from the other Party an amount in relation to a 



supply made under this Agreement for which the first Party can obtain an input 



tax credit or decreasing adjustment. 



1.10. Insurance 



1.10.1. The Supplier agrees to effect and maintain insurance as specified in Item G of 



the Schedules. 



1.10.2. If requested by the Project Officer, the Supplier must promptly provide proof of 



the currency of any policy of insurance. 



1.10.3. This clause 1.10 will survive the expiration or termination of this Agreement and 



does not affect any requirement to insure against death or injury to employees 



under Legislative Requirements. 



1.11. Indemnity 



1.11.1. The Supplier indemnifies the Commonwealth and the Commonwealth’s Staff 



(those indemnified) from and against any loss (including legal costs and 



expenses on a solicitor/own client basis) suffered by those indemnified, or 



liability to pay damages, from any claim, suit, demand, action or proceeding 



brought by any person against those indemnified, where such loss or liability 



was caused by: 
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a. a breach by the Supplier of the Supplier’s obligations or warranties under 



this Agreement;  



b. any unlawful, wilfully wrongful or negligent act or omission by the Supplier 



or the Supplier’s Personnel in connection with this Agreement;  



c. use or disclosure by the Supplier or the Supplier’s Personnel of any the 



Commonwealth’s Confidential Information or any Personal Information 



provided, accessed, held or controlled in connection with this Agreement; 



d. use of the Contract Product or pre-existing matter by those indemnified as 



intended or permitted under this Agreement; or 



e. any infringement of Intellectual Property rights by the Supplier or the 



Supplier’s Personnel in the course of, or incidental to, performing the 



Services. 



1.11.2. The Supplier’s liability to indemnify the Commonwealth and the 



Commonwealth’s Staff under the preceding subclause is reduced 



proportionately to the extent that any negligent act or omission by those 



indemnified caused or contributed to any loss or liability incurred. 



1.11.3. The Supplier agrees that: 



a. the Commonwealth may enforce the indemnity under this clause 1.11 in 



favour of the Commonwealth’s Staff for the benefit of such persons in the 



name of the Commonwealth or of such persons; and 



b. the Commonwealth’s right to be indemnified under this clause 1.11 is in 



addition to, and not exclusive of, any other right, power or remedy provided 



by law, but the Commonwealth is not entitled to be compensated in excess 



of the amount of the relevant liability, loss or damage, or loss or expense. 



1.11.4. This clause 1.11 will survive the expiration or termination of this Agreement. 



1.12. Ownership of Contract Product 



1.12.1. Ownership of all Contract Product vests immediately upon its creation in the 



Commonwealth. 



1.12.2. The Supplier undertakes to ensure that all Contract Product is neatly and legibly 



compiled and adequately documented and contains sufficient evidence to 



support all conclusions, findings, and opinions. 



1.12.3. The Supplier agrees to provide the Contract Product in the form specified in the 



Schedules. 



1.12.4. The Supplier agrees to establish and maintain procedures to secure Contract 



Product against loss and unauthorised access, use, modification or disclosure. 



1.12.5. On the expiration or earlier termination of this Agreement, the Supplier must 



deliver to the Commonwealth all Contract Product remaining in the Supplier’s 



possession within 5 Business Days. 
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1.13. Intellectual Property in Contract Product 



1.13.1. Subject to this clause 1.13, Intellectual Property in all Contract Product vests 



immediately upon its creation in the Commonwealth. 



1.13.2. The Commonwealth grants the Supplier a non-exclusive, revocable licence to 



use, reproduce, communicate, publish, adapt, and modify the Contract Product 



for the sole purpose of performing the Services. 



1.13.3. The Supplier must ensure that, where any of the Specified Personnel are not 



the Supplier’s employees, all necessary documentation will be entered into by 



the Specified Personnel to allow the Intellectual Property in the Contract 



Product to vest in the Commonwealth in accordance with this clause 1.13. 



1.13.4. Ownership of any Intellectual Property in any pre-existing matter remains 



unchanged as a result of this Agreement.  If: 



a. the Supplier provides pre-existing matter to perform the Services; and  



b. the Commonwealth cannot use the Contract Product without using the 



Supplier’s pre-existing matter, 



then the Supplier grants to, or must procure for, the Commonwealth a 



permanent, irrevocable, royalty-free, non-exclusive licence (including a right of 



sublicense) to use, communicate, publish, reproduce, adapt and exploit that 



pre-existing matter as part of the Contract Product anywhere in the world for 



any purpose. 



1.13.5. If requested by the Project Officer, the Supplier must, at the Supplier’s own 



cost, bring into existence, sign, execute or otherwise deal with any document 



that is required to give effect to this clause. 



1.13.6. The Supplier warrants that it is entitled, or at the relevant time will be entitled, or 



will procure rights so that the Supplier is entitled at the relevant time, to deal 



with the Intellectual Property in any Contract Product in the manner provided for 



in this clause. 



1.13.7. The provisions of this clause 1.13 survive termination or expiration of this 



Agreement. 



1.14. Moral Rights Consent 



1.14.1. For the purposes of this clause 1.14 ‘Specified Acts’ in relation to any Contract 



Product, means the following classes or types of acts or omissions: 



a. those which would, but for this clause 1.14, infringe the author’s right of 



attribution of authorship; 



b. those which would, but for this clause 1.14, infringe the author’s right of 



integrity of authorship; 



but does not include: 
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c. those which would infringe the author’s right not to have authorship falsely 



attributed. 



1.14.2. Where the Supplier is a natural person and the author of any Contract Product, 



the Supplier consents to the Specified Acts by or on behalf of the 



Commonwealth in relation to such Contract Product (whether occurring before 



or after the consent is given). 



1.14.3. In any other case, the Supplier warrants or undertakes that the author of the 



Contract Product has given or will give a written consent to the Specified Acts, 



and that such consent extends directly or indirectly to the performance of the 



Specified Acts by or on behalf of the Commonwealth in relation to such Contract 



Product (whether occurring before or after the consent is given). 



1.15. Security 



1.15.1. The Supplier must, and must ensure that the Supplier’s Personnel, comply with: 



a. all relevant security requirements specified in the Protective Security Policy 



Framework; 



b. the security requirements specified in the Schedules; and 



c. any variations or additions to these security requirements that the 



Commonwealth (in the Commonwealth’s absolute discretion) notifies the 



Supplier of in writing, from the date specified in the notice (or 5 Business 



Days after it receives the notice if no date is specified). 



1.15.2. If the Supplier can substantiate that changes to the security requirements 



pursuant to subclause 1.15.1.c have cost implications for the Supplier, the 



Supplier may apply to the Commonwealth for a variation to the Fees.  



1.15.3. The Supplier acknowledges that in performing this Agreement, the Supplier may 



become subject to certain statutory provisions relating to security and security 



issues, and agrees to ensure that the Supplier’s Personnel are aware of, and 



comply with, those statutory provisions. 



1.15.4. The Supplier must obtain the Commonwealth’s prior written authorisation for 



any of the Supplier’s Personnel who may be required to: 



a. enter secure areas in the Commonwealth’s building or places; 



b. work with the Commonwealth’s Staff for extended periods; 



c. have access to Security Classified Information, or valuable assets; or 



d. hold a particular kind of security clearance that the Commonwealth notifies 



the Supplier of. 



1.15.5. The Supplier must provide any information that the Commonwealth reasonably 



requests to enable the Commonwealth to investigate whether any of the 



Supplier’s Personnel should be authorised. 
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1.15.6. The Commonwealth may require that any of the Supplier’s Personnel hold a 



particular level of Commonwealth security clearance. 



1.15.7. The Commonwealth will not unreasonably withhold authorisation under clause 



1.15.4. 



1.15.8. The Commonwealth agrees to notify the Supplier of: 



a. the Supplier’s Personnel who have been granted authorisation (Authorised 



Persons); 



b. the type and level of Commonwealth security clearance (if any) given to 



each Authorised Person;  



c. the period during which the authorisation is effective; and 



d. the Supplier’s Personnel who have not been granted authorisation. 



1.15.9. The Supplier must acknowledge receipt of any notice provided under clause 



1.15.8 by signing and returning a copy of the notice to the Commonwealth. 



1.15.10. The Supplier must promptly notify the Commonwealth of any change in an 



Authorised Person’s circumstances that, in the Supplier’s reasonable opinion, is 



likely to affect the Commonwealth’s authorisation of that person. 



1.15.11. The Commonwealth may, at any time, on reasonable grounds, without any 



liability whatsoever, withdraw, limit or suspend the Commonwealth’s 



authorisation of a particular person, and in such event: 



a. the Commonwealth must notify the Supplier accordingly; and 



b. the Supplier agrees, upon request, to propose and make available another 



person for authorisation by the Commonwealth under this clause 1.15 



within a reasonable time and without inconvenience or cost to the 



Commonwealth. 



1.15.12. The Supplier must not permit any of the Supplier’s Personnel to have any 



access to Security Classified Information unless: 



a. the relevant person has been cleared to the appropriate security level; 



b. the Commonwealth has given written authority under this clause 1.15; and 



c. the relevant person has undergone the training specified in the Schedules 



relating to access and use of Security Classified Information. 



1.15.13. The Supplier must inform the Commonwealth immediately if the Supplier 



becomes aware that any unauthorised person has had access to Security 



Classified Information. 



1.15.14. The Supplier agrees not to perform this Agreement outside Australia, or transfer 



Security Classified Information outside Australia, without the Commonwealth’s 



prior written approval. 



1.15.15. The Supplier may only access the Commonwealth’s premises if the Supplier: 
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a. has the Commonwealth’s written authorisation; and  



b. complies with the Commonwealth’s requirements set out in this Agreement 



or otherwise notified by the Commonwealth. 



1.15.16. The Supplier must ensure that the Supplier’s Personnel safeguard any keys or 



passes or other Material detailing access arrangements that are provided to the 



Supplier for the purposes of this Agreement. 



1.15.17. The Supplier agrees to protect any Official Resources in the Supplier’s 



possession or control to the same extent as if it were the Commonwealth, 



including ensuring that unauthorised persons cannot access any Official 



Information.  



1.15.18. The Supplier agrees to provide a written security report to the Commonwealth 



immediately if the Supplier becomes aware that a Security Incident has 



occurred. 



1.15.19. The Supplier must ensure that the Supplier’s Personnel undertake the training 



specified by the Commonwealth in the Schedules. 



1.16. Conflict Of Interest 



1.16.1. The Supplier warrants at the Date of this Agreement that, to the best of the 



Supplier’s knowledge after making diligent inquiry, no Conflict exists (inside or 



outside of Australia) or is likely to arise in the performance of its obligations 



under this Agreement, including by any of the Supplier’s Personnel, that has not 



been disclosed by the Supplier in writing to the Commonwealth for the purposes 



of entering into this Agreement. 



1.16.2. If during the term of this Agreement, a Conflict arises, or appears likely to arise, 



the Supplier must notify the Commonwealth immediately in writing and take 



such steps as the Commonwealth may reasonably require to resolve or 



otherwise deal with the Conflict. If the Supplier fails to notify the Commonwealth 



or is unable or unwilling to resolve or deal with the Conflict as required, the 



Commonwealth may terminate this Agreement. 



1.16.3. The Supplier agrees that the Supplier will not, and will use the Supplier’s best 



endeavours to ensure that any of the Supplier’s Personnel do not, engage in 



any activity or obtain any interest during the course of this Agreement that is 



likely to create a Conflict. 



1.17. Disclosure by the Supplier 



1.17.1. The Supplier warrants that, as at the Date of this Agreement, having made 



reasonable inquiries of the Supplier’s officers, employees, agents and 



subcontractors, the Supplier is not aware of any: 



a. matter relating to the Supplier’s commercial, financial or legal capacity or 



status and may affect the Supplier’s ability to perform the Services; 



b. litigation, proceedings, judicial or administrative enquiry, investigation, claim 



or allegation, actual or threatened, and whether admitted or contested, by 
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another person or body (including the regulatory bodies such as the 



Australian Securities and Investments Commission, the Australian 



Competition and Consumer Commission, the Australian Stock Exchange or 



equivalent bodies), against or in any way involving the Supplier or any 



settlement in respect of any such matter; 



c. proven or alleged breach or default under any law, regulation, agreement, 



order or award binding on the Supplier; or 



d. any criminal or other act or any other behaviour, conduct or activity of the 



Supplier which may: 



i. materially and adversely affect the Supplier’s credit worthiness, 



integrity, character or reputation; or 



ii. attract or have attracted negative publicity or attention or generate 



public or media criticism either inside or outside of Australia, 



and which was not disclosed in writing to the Commonwealth prior to execution 



of this Agreement. 



1.18. Disengagement 



1.18.1. In the event of termination or expiration of this Agreement, the Supplier must: 



a. comply with any disengagement requirements set out in Item D of the 



Schedules; and 



b. at no additional costs to the Commonwealth, provide reasonable assistance 



to the Commonwealth if requested, to facilitate the transition of the Services 



to an alternative supplier or to the Commonwealth with minimal disruption 



to the Commonwealth. 



1.18.2. Notwithstanding clause 1.12.5, the Supplier may retain one full copy of Contract 



Product after expiration or termination of this Agreement, solely for necessary 



back-up, insurance or record-keeping purposes.  Any copy retained by the 



Supplier under this clause remains subject at all times to any restrictions on the 



use of that Material under this Agreement, including those relating to Intellectual 



Property, confidentiality, privacy and security. 



1.18.3. The provisions of this clause 1.18 survive termination or expiration of this 



Agreement. 



2. The Commonwealth’s Obligations 



2.1. Payment of Fees, Allowances and Expenses 



2.1.1. Subject to this Agreement, the Commonwealth will pay to the Supplier the 



amount of any Fees, Allowances and Expenses due under this Agreement, 



within 30 days after the receipt by the Commonwealth of a correctly rendered 



invoice.  If this period ends on a day that is not a Business Day, payment is 



required on the next Business Day. 
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2.1.2. The Commonwealth is not required to make any payment to the Supplier in the 



absence of a correctly rendered invoice.  Accordingly, an invoice which includes 



amounts that are not properly payable under this Agreement or are incorrectly 



calculated is not a correctly rendered invoice and the Commonwealth is not 



required to make any payment in respect of that invoice. 



2.1.3. The Commonwealth will pay the Fees, Allowance and Expenses, to the bank 



account nominated by the Supplier by electronic funds transfer.   



2.1.4. Payment of the Fees, Allowance and Expenses, by electronic funds transfer to 



the nominated account under the preceding subclause, relieves the 



Commonwealth from any other form of payment. 



2.1.5. In addition to any other rights it may have, the Commonwealth may defer 



payment of the Fees, and any applicable Allowances or Expenses, until the 



Supplier has completed, to the Commonwealth’s satisfaction (acting 



reasonably), that part of the Services to which the payment relates. 



Claim for variation on Fees 



2.1.6. The parties agree that: 



a. If the Supplier can substantiate that any increase to the volume of Services 



has significantly increased the cost to the Supplier, it may apply to the 



Commonwealth to vary the relevant Fee; and 



b. They will negotiate in good faith to determine the amount of any variation to 



the Fees. 



2.2. Interest 



2.2.1. This clause 2.2 only applies where: 



a. the value of this Agreement is not more than A$1 million (GST inclusive); 



and 



b. the amount of the interest payable exceeds A$100.  



2.2.2. Subject to clause 2.2.3, if the Commonwealth fails to pay to the Supplier an 



amount under this Agreement by the due date for payment, the Commonwealth 



will pay simple interest on the unpaid amount at the General Interest Charge 



Rate calculated in respect of each day from the day after the due date up to and 



including the day that payment is made in accordance with the formula set out 



below: 



The formula for the calculation of interest under clause 2.2.2 is: 



SI = UA x GIC x D 



Where: 



SI  =  simple interest amount; 



UA  =  the unpaid amount; 
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GIC  =  the General Interest Charge Rate daily rate; and 



D  = the number of days from the day after payment was due up to and including 



the day that payment is made. 



2.3. Commonwealth Material 



2.3.1. To assist in the Supplier’s performance of the Services, the Commonwealth 



agrees to provide the Supplier with Commonwealth Material specified in Item N 



of the Schedules, at the times and in the manner set out in that item. 



2.3.2. Ownership of all Commonwealth Material, and any Intellectual Property in 



Commonwealth Material, remains vested at all times in the Commonwealth. 



2.3.3. The Commonwealth grants to the Supplier a royalty-free, non-exclusive licence 



to use, reproduce, supply and adapt the Commonwealth Material solely for the 



purposes of this Agreement and subject to any conditions or restrictions set out 



in Item N of the Schedules, or notified from time to time in writing by the 



Commonwealth. 



2.3.4. On the expiration or earlier termination of this Agreement, the Supplier agrees 



to return to the Commonwealth within 5 Business Days, all Commonwealth 



Material remaining in the Supplier’s possession. 



2.3.5. The risk of any loss or damage of the Commonwealth Material passes to the 



Supplier on delivery and remains with the Supplier until the Supplier delivers the 



Commonwealth Material back to the Commonwealth. 



2.4. Assistance and Facilities 



2.4.1. The Commonwealth will provide the Supplier with assistance, and make 



facilities available, as set out in Item N of the Schedules. 



3. Laws and Government Policies applying to this Agreement 



3.1. Compliance with Commonwealth Policies 



3.1.1. At all times when using the Commonwealth’s premises or facilities, the Supplier 



must ensure that the Supplier’s Personnel, comply with all reasonable directions 



and procedures relating to workplace harassment, occupational health 



(including the smoke free work place policy), APS and the Commonwealth’s 



Codes of Conduct, safety and security, including the Commonwealth’s Internet 



access and usage guidelines, in effect at those premises or in regard to those 



facilities, as notified by the Commonwealth or as might reasonably be inferred 



from the use to which the premises or facilities are being put.   



3.2. Compliance with Laws 



3.2.1. In performing the Services the Supplier must: 



a. comply with Legislative Requirements, particularly the Crimes Act 1914 



(Cth), Racial Discrimination Act 1975 (Cth), Sex Discrimination Act 1984 
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(Cth) and Disability Discrimination Act 1992 (Cth) and the Workplace 



Gender Equality Act 2012 (Cth) (the Gender Equality Act);  



b. not enter into a subcontract with a person named by the Director of 



Workplace Gender Equality as an employer that is currently not complying 



with the Gender Equality  Act; and 



c. use all reasonable endeavours to increase: 



i.  the number of Indigenous Australians it employs; and 



ii.  the number of Indigenous suppliers it engages in connection with its 



performance of this Agreement. 



3.2.2. The Supplier acknowledges that: 



a. any unauthorised and intentional access, destruction, alteration, addition or 



impediment to access or usefulness of Confidential Information stored in 



any computer in the course of performing a contract for the Commonwealth 



may be an offence under Part 10.7 of the Criminal Code 1995 (Cth) for 



which there are a range of penalties, including a maximum of ten years 



imprisonment; and  



b. the publication or communication of any fact or document by a person 



which has come to their knowledge or into their possession or custody by 



virtue of the performance of this Agreement (other than to a person to 



whom the Supplier are authorised to publish or disclose the fact or 



document) may be an offence under section 70 of the Crimes Act 1914 



(Cth), the maximum penalty for which is two years imprisonment. 



3.3. Work health and safety 



3.3.1. The Supplier must ensure that the Services and the work conducted by the 



Supplier and any of the Supplier’s Personnel comply with all applicable 



Legislative Requirements, standards and policies, and requirements of this 



Agreement, that relate to the health and safety of the Supplier, the Supplier’s 



Personnel, the Commonwealth’s Staff and third parties. 



3.3.2. The Supplier must comply with the Supplier’s obligations under any applicable 



WHS law, and must ensure, so far as is reasonably practicable, that the 



Supplier’s officers (as defined by applicable WHS law) and workers comply with 



their obligations under applicable WHS law. The other provisions of clause 3.3 



do not limit this subclause. 



3.3.3. The Supplier must ensure, so far as is reasonably practicable, the health and 



safety of: 



a. workers engaged, or caused to be engaged by the Supplier; and 



b. workers whose activities in carrying out work are influenced or directed by 



the Supplier, 



while the workers are at work in relation to this Agreement.   
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3.3.4. The Supplier must ensure, so far as is reasonably practicable, that the health 



and safety of other persons (including the Commonwealth’s Staff and the 



Commonwealth’s contractors) is not put at risk from work carried out under this 



Agreement. 



3.3.5. The Supplier must consult, cooperate and coordinate with the Commonwealth 



in relation to the Supplier’s work health and safety duties.   



3.3.6. The Supplier must, on request, give all reasonable assistance to the 



Commonwealth, by way of provision of information and documents, to assist the 



Commonwealth and the Commonwealth's officers (as defined in the WHS Act) 



to comply with the duties imposed under the WHS Act. 



3.3.7. The Commonwealth may direct the Supplier to take specified measures in 



connection with the Supplier’s work under this Agreement or otherwise in 



connection with the Services that the Commonwealth considers reasonably 



necessary to deal with an event or circumstance that has, or is likely to have, an 



adverse effect on the health or safety of persons. The Supplier must comply 



with the direction. The Supplier is not entitled to an adjustment to the Fees, or to 



charge additional Allowances or Expenses, merely because of compliance with 



the direction. 



3.3.8. If an event occurs in relation to the Supplier’s work under this Agreement that 



leads, or could lead, to the death or, or an injury or illness to, a person 



(Notifiable Incident), the Supplier must:  



a. immediately report the matter to the Commonwealth, including all relevant 



details that are known to the Supplier; 



b. as soon as possible after the Notifiable Incident, investigate the Notifiable 



Incident to determine, as far as it can reasonably be done: 



i. its cause; and 



ii. what adverse effects (if any) it will have on the Supplier’s work under 



this Agreement, including adverse effects on risks to health and safety; 



c. as soon as possible after the Notifiable Incident, take all reasonable steps 



to remedy any effects of the Notifiable Incident on health and safety; 



d. as soon as possible after the Notifiable Incident, take all reasonable steps 



(including by instituting procedures and systems) to ensure that an event or 



circumstance of the kind that led to the Notifiable Incident does not recur; 



e. within 3 Business Days after the Notifiable Incident, give the 



Commonwealth  a written report giving further details of the Notifiable 



Incident, including the results of the investigations required by clause 



3.3.8.b and a statement of the steps the Supplier has taken or that the 



Supplier proposes to take as required by clauses 3.3.8.c and d; and 
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f. within 3 months after the Notifiable Incident, give the Commonwealth a 



written report giving full details of its actions in relation to the Notifiable 



Incident. 



3.3.9. The Supplier’s obligations under clause 3.3.8 are in addition to any reporting 



obligation that the Supplier has under a written law. 



3.3.10. The Supplier must fully co-operate, at the Supplier’s own cost, with any 



investigation by any government agency (including the Commonwealth) with 



respect to a Notifiable Incident, including parliamentary inquiries, boards of 



inquiry and coroner’s investigations. 



3.3.11. The Supplier must not enter into any subcontract for the purpose of directly or 



indirectly fulfilling the Supplier’s obligations under this Contract unless such a 



subcontract obliges the subcontractor to comply with equivalent provisions to 



those contained in this clause 3.3. 



3.3.12. A word or expression in this clause 3.3 that is: 



a. used or defined in an applicable WHS law; and 



b. is not otherwise defined in this clause 3.3 or elsewhere in this Agreement, 



has, for the purposes of this clause 3.3, the meaning given to it under the 



applicable WHS law. 



3.4. Workplace Gender Equality  



3.4.1. This clause applies only to the extent that the Supplier is a ‘relevant employer’ 



for the purposes of the Gender Equality Act. 



3.4.2. If the Supplier becomes non-compliant with the Gender Equality Act during the 



term of this Agreement, the Supplier must notify the Project Officer. 



3.4.3. If the term of this Contract exceeds 18 months, the Supplier must provide a 



current letter of compliance within 18 months from the Commencement Date 



and following this, annually, to the Project Officer. 



3.4.4. Compliance with Gender Equality Act does not relieve the Supplier from its 



responsibility to comply with its other obligations under this Contract. 



3.5. Treatment of Confidential Information 



3.5.1. Subject to subclause 3.5.7, neither the Supplier nor the Commonwealth, without 



the prior written consent of the other Party, will disclose any Confidential 



Information of the other Party to a third party. 



3.5.2. The Supplier may only use and copy Confidential Information held or acquired 



or which the Supplier may have had access to in connection with this 



Agreement to the extent reasonably necessary to enable the Supplier to comply 



with its obligations under this Agreement. 



3.5.3. The Supplier must not transfer any of the Commonwealth’s Confidential 



Information outside Australia, or allow persons outside Australia to have access 
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to such Material, without the Commonwealth’s prior written consent. In giving its 



consent, the Commonwealth may impose such conditions as the 



Commonwealth considers appropriate. 



3.5.4. The Commonwealth may at any time request the Supplier to give and to 



arrange for the Supplier’s Personnel engaged in the performance of the 



Services to give, or arrange for any person with a Third Party Interest to give, 



written undertakings in a form the Commonwealth requires relating to the use 



and non-disclosure of the Commonwealth’s Confidential Information. 



3.5.5. If the Supplier receives a request under subclause 3.5.4, the Supplier must 



promptly arrange for all such undertakings to be given to the Commonwealth. 



3.5.6. The Supplier will make available to the Project Officer or other nominated 



Commonwealth representatives the original non-disclosure undertakings made 



by the Supplier’s Personnel, within 5 Business Days of a verbal or written 



request being made by the Project Officer or other nominated Commonwealth 



representative. 



3.5.7. The obligations on the Parties under this clause are not taken to have been 



breached to the extent that Confidential Information: 



a. is disclosed by a Party to its advisers or employees solely to comply with 



obligations, or to exercise rights, under this Agreement; 



b. is disclosed to a Party’s internal management personnel, solely to enable 



effective management or auditing of activities relating to this Agreement; 



c. is disclosed by the Commonwealth in response to a request by any 



Commonwealth Minister; 



d. is disclosed by the Commonwealth, in response to a request by a House or 



a Committee of the Parliament of the Commonwealth of Australia; 



e. is shared by the Commonwealth within the Commonwealth of Australia 



(including with other Commonwealth agencies), where this serves the 



Commonwealth’s legitimate interests; 



f. is authorised or required by law to be disclosed by the Commonwealth; 



g. is authorised or required by law to be disclosed by the Supplier, provided 



the Supplier notifies the Commonwealth immediately and such notification 



is prior to disclosure; 



h. is disclosed by the Commonwealth and is information in a Material form in 



respect of which an interest, whether by licence or otherwise, in the 



Intellectual Property in relation to that Material form, has vested in, or is 



assigned to, the Commonwealth under this Agreement or otherwise, and 



that disclosure is permitted by that licence or otherwise; or 



i. is in the public domain otherwise than due to a breach of this clause. 
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3.5.8. Where either the Supplier or the Commonwealth disclose Confidential 



Information to another person: 



a. pursuant to subclauses 3.5.7.a, b or e, the disclosing Party: 



i. must notify the receiving person that the information is Confidential 



Information; and 



ii. not provide the information unless the receiving person agrees to keep 



the information confidential; or 



b. pursuant to subclauses 3.5.7.c or d, the disclosing Party must notify the 



receiving Party that the information is Confidential Information. 



3.5.9. Where the Parties agree in writing after the Date of this Agreement that certain 



additional information is to constitute Confidential Information for the purposes 



of this Agreement, that documentation is incorporated into, and becomes part of 



this Agreement, on the date on which both Parties have signed that 



documentation. 



3.5.10. The obligations under this clause 3.5 continue, notwithstanding the expiry or 



termination of this Agreement: 



a. in relation to an item of information described in Item P of the Schedules, 



for the period set out in the Schedules in respect of that item; and 



b. in relation to any information which the Parties agree in writing after the 



Date of this Agreement is to constitute Confidential Information for the 



purposes of this Agreement, for the period agreed in writing in respect of 



that information. 



3.5.11. On expiration or earlier termination of this Agreement the Supplier will, on 



request, deliver up to the Commonwealth (and not retain any copies) all 



Material forms of the Commonwealth’s Confidential Information. 



3.5.12. Nothing in this clause derogates from any obligation that either the Supplier or 



the Commonwealth may have either under the Privacy Act 1988 (Cth), or under 



this Agreement, in relation to the protection of Personal Information. 



3.6. Protection of Personal Information 



3.6.1. This clause applies only where the Supplier deals with Personal Information 



when, and for the purpose of, providing the Services under this Agreement. 



3.6.2. The Supplier acknowledges that the Supplier is a ‘contracted service 



provider’ within the meaning of section 6 of the Privacy Act 1988 (Cth) (the 



Privacy Act), and agrees in respect of the provision of the Services under this 



Agreement: 



a. to use or disclose Personal Information obtained during the course of 



providing the Services under this Agreement only for the purposes of this 



Agreement; 
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b. not to do any act or engage in any practice that would breach an Australian 



Privacy Principle (APP) contained in section 14 of the Privacy Act, which if 



done or engaged in by an Agency, would be a breach of that APP; 



c. to carry out and discharge the obligations contained in the APPs as if the 



Supplier were an Agency under that Act; 



d. to comply insofar as practicable with any policy guidelines laid down by the 



Commonwealth or issued by the Privacy Commissioner from time to time 



and relating to privacy and Personal Information; 



e. to notify individuals whose Personal Information the Supplier holds, that 



complaints about the Supplier’s acts or practices may be investigated by 



the Information Commissioner who has power to award compensation 



against the Supplier in appropriate circumstances; 



f. not to use or disclose Personal Information or engage in an act or practice 



that would breach an APP  or an Approved Privacy Code (APC), where 



that section, APP or APC is applicable to the Supplier, unless where the 



activity or practice is engaged in for the purpose of discharging, directly or 



indirectly, an obligation under clause 3.5 [Treatment of Confidential 



Information] of this Agreement, and the activity or practice which is 



authorised by clause 3.5 [Treatment of Confidential Information] of this 



Agreement is inconsistent with the APP or APC; 



g. to disclose in writing to any person who asks, the content of the provisions 



of this Agreement (if any) that are inconsistent with an APP or an APC 



binding a party to this Agreement; 



h. to immediately notify the Commonwealth if the Supplier becomes aware of 



a breach or possible breach of any of the obligations contained in, or 



referred to in, this clause 3.6, whether by the Supplier or the Supplier’s 



Personnel; and 



i. to ensure that any of the Supplier’s Personnel who are required to deal with 



Personal Information for the purposes of this Agreement are made aware of 



the Supplier’s obligations set out in this clause 3.6. 



3.6.3. If the Supplier becomes aware that there are reasonable grounds to suspect 



that there may have been an Eligible Data Breach in relation to any Personal 



Information held by the Supplier as a result of this contract or its provision of the 



Services, the Services Provider agrees to: 



a. notify the Commonwealth in writing as soon as possible, which must be no 



later than within 3 days; and 



b. unless otherwise directed by the Commonwealth, carry out an assessment 



in accordance with the requirements of the Privacy Act. 



3.6.4. Where the Supplier is aware that there are reasonable grounds to believe there 



has been, or where the Commonwealth notifies the Supplier that there has 



been, an Eligible Data Breach in relation to any Personal Information held by 
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the Supplier as a result of this contract or its provision of the Services, the 



Supplier must: 



a. take all reasonable action to mitigate the risk of the Eligible Data Breach 



causing serious harm to any of the individuals to whom it relates;  



b. unless otherwise directed by the Commonwealth, take all other action 



necessary to comply with the requirements of the Privacy Act; and 



c. take any other action as reasonably directed by the Commonwealth. 



3.6.5. Without limiting the above clause 3.6.3, the Supplier agrees to notify the 



Commonwealth immediately if it becomes aware of a breach or possible breach 



of any of its obligations under this clause 3.6. 



3.6.6. The Supplier must ensure that any subcontract entered into for the purpose of 



fulfilling the Supplier’s obligations under this Agreement contains provisions to 



ensure that the subcontractor has the same obligations as the Supplier under 



this clause 3.6, including the requirement in relation to subcontracts. 



3.6.7. The Supplier indemnifies the Commonwealth in respect of any loss, liability or 



expense suffered or incurred by the Commonwealth which arises directly or 



indirectly from a breach of any of the Supplier’s obligations under this clause 



3.6, or a subcontractor under the subcontract provisions referred to in 



subclause 3.6.3. 



3.6.8. In this clause 3.6, the terms ‘Agency’, ‘APC’ and ‘APPs’, ‘Eligible Data 



Breach’ have the same meaning as they have in section 6 of the Privacy Act.  



3.6.9. The provisions of this clause 3.6 survive termination or expiration of this 



Agreement. 



3.7. Handling of Complaints 



3.7.1. A complaint alleging an interference with the privacy of an individual in respect 



of any Services performed under this Agreement will be handled by the Parties 



in accordance with the following procedures: 



a. where the Commonwealth receives a complaint alleging an interference 



with the privacy of an individual by the Supplier or the Supplier’s Personnel, 



the Commonwealth must immediately notify the Supplier of only those 



details of the complaint necessary to minimise any breach or prevent 



further breaches of the privacy clauses; 



b. where the Supplier receives a complaint alleging an interference with the 



privacy of an individual by the Supplier or the Supplier’s Personnel, the 



Supplier must immediately notify the Commonwealth of the nature of the 



complaint but must only release to the Commonwealth Confidential 



Information concerning the complainant with that individual's consent; 



c. after the Commonwealth has given or been given notice in accordance with 



clause 3.7.1.a or b above, the Commonwealth must keep the Supplier 
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informed of all progress with the complaint as relates to the Supplier’s 



actions in connection with the complaint; and 



d. the Commonwealth will give the Supplier 10 Business Days written notice 



of an intention to assume a liability, loss or expense including in that notice 



an explanation of how that liability, loss or expense was assessed and the 



Supplier’s proposed share of that liability. 



3.8. Books and records 



3.8.1. The Supplier must: 



a. keep and must require the Supplier’s subcontractors to keep adequate 



books and records, in accordance with Australian accounting standard, in 



sufficient detail to enable the amounts payable by the Commonwealth 



under this Agreement to be determined; and 



b. retain and require the Supplier’s subcontractors to retain for a period of 



seven years after termination or expiration of this Agreement all books and 



records relating to the Services. 



3.8.2. The Supplier must bear the Supplier’s own costs of complying with this clause.  



3.8.3. This clause 3.8 applies for the term of this Agreement and for a period of 7 



years from the termination or expiry of this Agreement. 



3.9. Audit and access 



3.9.1. The Commonwealth (which, in clauses 3.9.1 to 3.9.4, includes the 



Commonwealth’s authorised representatives) may conduct audits relevant to 



the performance of the Supplier’s obligations under this Agreement.  Audits may 



be conducted of: 



a. the Supplier’s operational practices and procedures as they relate to this 



Agreement, including security procedures; 



b. the accuracy of the Supplier’s invoices and reports in relation to the 



provision of the Services under this Agreement; 



c. the Supplier’s compliance with the Supplier’s confidentiality, privacy 



obligations and security obligations under this Agreement; 



d. Material (including books and records) in the possession of the Supplier 



relevant to the Services or this Agreement; and  



e. any other matters determined by the Commonwealth to be relevant to the 



Services or this Agreement. 



3.9.2. The Commonwealth may, at reasonable times and on giving reasonable notice 



to the Supplier and only to the extent relevant to the performance of this 



Agreement: 



a. access the Supplier’s premises; 
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b. require the provision by the Supplier, the Supplier’s employees, agents or 



subcontractors, of records and information in a data format and storage 



medium accessible by the Commonwealth by use of the Commonwealth’s 



existing computer hardware and software;  



c. inspect and copy documentation, books and records, however stored, in 



the custody or under control of the Supplier, the Supplier’s Personnel; and 



d. require assistance in respect of any inquiry into or concerning the Services 



or this Agreement.  For these purposes an inquiry includes any 



administrative or statutory review, audit or inquiry (whether within or 



external to the Commonwealth), any request for information directed to the 



Commonwealth, and any inquiry conducted by Parliament or any 



Parliamentary committee. 



3.9.3. The Supplier must provide the Commonwealth with access to the Supplier’s 



computer hardware and software to the extent necessary for the 



Commonwealth to exercise the Commonwealth’s rights under this clause 3.9, 



and provide the Commonwealth with any reasonable assistance the 



Commonwealth requests to use that hardware and software. 



3.9.4. The Commonwealth will use reasonable endeavours to ensure that: 



a. audits performed pursuant to clause 3.9.1; and 



b. the exercise of the general rights granted to the Commonwealth by clause 



3.9.2, 



do not unreasonably delay or disrupt in any material respect the Supplier’s 



performance of the Supplier’s obligations under this Agreement. 



3.9.5. The rights referred to in clauses 3.9.1, 3.9.2 and 3.9.3 are subject to: 



a. the reasonable security procedures and policies in place at the premises 



including any reasonable directions by the Supplier; and 



b. if requested by the Supplier, execution of a deed of confidentiality by the 



persons to whom access is given. 



3.9.6. Except as set out in clause 3.9.7, each Party must bear its own costs of any 



reviews and/or audits. 



3.9.7. If the Supplier is able to substantiate that the Supplier has incurred direct 



expenses in the Commonwealth’s exercise of the rights granted under clause 



3.9.1 or clause 3.9.2 which, having regard to the value of this Agreement, are 



substantial, the Parties will negotiate an appropriate reimbursement.  Any 



reimbursement must not be greater than the direct expenses incurred and 



substantiated. 



3.9.8. The Commonwealth’s rights under clause 3.9.2.a to 3.9.2.c apply equally to the 



Auditor-General, the Privacy Commissioner or the Information Commissioner, 



or any of their delegates (Commissioners), for the purpose of performing their 



respective statutory functions or powers. 
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3.9.9. The Supplier must do all things necessary to comply with a requirement of a 



Commissioner, provided such requirements are legally enforceable and within 



the power of the relevant Commissioner. 



3.9.10. The requirement for, and participation in, audits does not in any way reduce the 



Supplier’s responsibility to perform the Supplier’s obligations in accordance with 



this Agreement. 



3.9.11. The Supplier must ensure that any subcontract entered into for the purpose of 



this Agreement contains an equivalent clause granting the rights specified in 



this clause 3.9. 



3.9.12. Nothing in this Agreement reduces, limits or restricts in any way any function, 



power, right or entitlement of any Commissioner.  The Commissioner’s rights 



under this Agreement are in addition to any other power, right or entitlement of 



any of the Commissioners. 



3.9.13. This clause 3.9 applies for the term of this Agreement and for a period of 7 



years from the termination or expiry of this Agreement. 



3.10. Access to documents 



3.10.1. In this clause, 'document' has the same meaning as in the Freedom of 



Information Act 1982 (Cth). 



3.10.2. Where the Commonwealth has received a request for access to a document 



created by, or in the possession of, the Supplier or any subcontractor that 



relates to the performance of this Agreement (and not to the entry into this 



Agreement), the Commonwealth may at any time by written notice require the 



Supplier to provide the document to the Commonwealth and the Supplier must, 



at no additional cost to the Commonwealth, promptly comply with the notice. 



3.10.3. The Supplier must include in any subcontract relating to the performance of this 



Agreement provisions that will enable the Supplier to comply with the Supplier’s 



obligations under this clause 3.10. 



3.10.4. This clause 3.10 only applies if this Agreement is a ‘Commonwealth contract’, 



as defined in the Freedom of Information Act 1982 (Cth). 



4. Matters arising under this Agreement 



4.1. Liaison and Party Representatives  



4.1.1. The Supplier must: 



a. liaise with, and report to, the Project Officer at the times and in the manner 



as reasonably directed by the Project Officer in relation to the conduct and 



performance of the Services; and 



b. comply with any reasonable direction of the Project Officer in the 



performance of the Services, to the extent those directions are not 



inconsistent with the Supplier’s obligations under this Agreement. 
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4.1.2. A direction under clause 4.1.1 may be given orally by the Project Officer but, if 



requested by the Supplier, the direction must be given as a notice. 



4.1.3. The Project Officer and the Supplier’s Representative must liaise as necessary 



for any purpose in connection with the Supplier’s performance of the Services. 



4.1.4. The Project Officer is the Commonwealth’s representative, and the Supplier’s 



Representative is the Supplier’s representative, for the purposes of this 



Agreement. The Project Officer and the Supplier’s Representative each have 



authority to receive and sign notices for their respective Parties under this 



Agreement.  The Supplier’s Representative has authority to accept any request 



or direction in relation to the Services. 



4.2. Applicable law and jurisdiction 



4.2.1. This Agreement is to be construed in accordance with, and any matter related 



to it is to be governed by, the law of the Australian Capital Territory.  



4.2.2. The Parties submit to the jurisdiction of the courts of that Territory. 



4.3. Entire Agreement and Variation 



4.3.1. This Agreement records the entire agreement between the Parties in relation to 



its subject matter. 



4.3.2. The provisions of this Agreement will not be varied either at law or in equity 



except by an agreement in writing between the Parties. 



4.4. Waiver 



4.4.1. If a Party does not exercise (or delays in exercising) any of its rights, that failure 



or delay does not operate as a waiver of those rights.  



4.4.2. A waiver of any provision or rights under this Agreement: 



a. must be in writing signed by the Party entitled to the benefits of that 



provision or right; and 



b. is effective only to the extent set out in any written waiver. 



4.4.3. A single or partial exercise by a Party of any of its rights does not prevent the 



further exercise of any right.  



4.4.4. A waiver by either Party of any of its rights will not be deemed to be a waiver in 



respect of any other right. 



4.4.5. In this clause 4.4, ‘rights’ means rights or remedies provided by this Agreement 



or at law.  



4.5. Negation of Employment, Partnership and Agency 



4.5.1. This Agreement does not make the Supplier the Commonwealth’s employee, 



officer, partner or agent, nor does the Supplier have authority to bind or 



represent the Commonwealth with third parties. 
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4.5.2. The Supplier agrees not to represent itself, and to ensure that the Supplier’s 



Personnel do not represent themselves, as having the relationship or authority 



referred to in the preceding subclause. 



4.6. Public Announcements/Media Contact 



4.6.1. The Supplier must, where reasonably practical, promptly inform the 



Commonwealth of any public announcement or any representation to any 



media representative by the Supplier about or concerning:  



a. this Agreement; or 



b. any matter related to this Agreement. 



4.7. Collection of Information 



4.7.1. The Supplier will only collect information on the Commonwealth’s behalf as 



directed by the Commonwealth, and will collect it in accordance with the 



procedures the Commonwealth specifies from time to time. 



4.8. Assignment 



4.8.1. The Supplier must not assign, in whole or in part, either the Supplier’s rights or 



obligations under this Agreement without the prior written approval of the 



Project Officer. 



4.8.2. The Supplier must not consult with any other person or body for the purposes of 



entering into an arrangement which will require novation of this Agreement 



without first consulting the Commonwealth. 



4.9. Termination without default 



4.9.1. The Commonwealth may at any time by notice, terminate this Agreement or 



reduce the scope of the Services immediately. 



4.9.2. On receipt of a notice of termination or reduction the Supplier must: 



a. stop work as specified in the notice; 



b. take all available steps to minimise loss resulting from that termination and 



to protect Commonwealth Material and Contract Product; and 



c. continue work on any part of the Services not affected by the notice. 



4.9.3. Where there has been a termination under subclause 4.9.1 the Commonwealth 



will, subject to clause 4.9.5, be liable only for: 



a. payments and assistance under clause 2.1 [Payment of Fees, Allowances 



& Expenses] for Services rendered before the effective date of termination; 



and 



b. reasonable costs incurred by the Supplier and directly attributable to the 



termination. 
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4.9.4. Where there has been a reduction in the scope of the Services, the 



Commonwealth’s liability to pay Fees, Allowances or Expenses under clause 



2.1 [Payment of Fees, Allowances & Expenses] or provide facilities and 



assistance under clause 2.4 [Assistance and Facilities] will, unless there is 



agreement in writing to the contrary, abate proportionately to the reduction in 



the Services. 



4.9.5. The Commonwealth will not be liable under subclause 4.9.3 in any way for any 



amount that: 



a. is for loss of prospective profits of the Supplier or any other person; or 



b. would, in addition to any amounts paid or due, or becoming due, to the 



Supplier under this Agreement, together exceed the Fees. 



4.10. Termination for default 



4.10.1. Where a Party fails to satisfy any of its obligations under this Agreement, the 



other Party may by notice: 



a. if the failure is not capable of remedy (in the reasonable opinion of that 



other Party), terminate this Agreement immediately; or 



b. if the failure is capable of remedy (in the reasonable opinion of that other 



Party), require that the failure be remedied within the timeframe specified in 



the notice and, if not remedied within that time, may terminate this 



Agreement immediately by giving a second notice. 



4.10.2. The timeframe specified in any notice to remedy issued under subclause 



4.10.1.b must be reasonable in consideration of the circumstances of that 



failure. 



4.10.3. The Commonwealth may also, by notice, terminate this Agreement immediately 



(but without prejudice to any prior right of action or remedy which either Party 



has or may have) if any event specified in subclauses 4.10.4.a to f happens to 



the Supplier.  



4.10.4. The Supplier must notify the Commonwealth immediately if: 



a. the Supplier being a company, there is any change in the direct or indirect 



beneficial ownership or control of the Supplier (not including that resulting 



from ordinary trading of shares in circumstances where the Supplier is a 



listed company); 



b. the Supplier ceases to carry on business; 



c. the Supplier ceases to be able to pay the Supplier’s debts as they become 



due; 



d. the Supplier being a company, enters into liquidation or has a controller or 



managing controller or liquidator or administrator appointed; 



e. the Supplier being a natural person, is declared bankrupt or assigns the 



Supplier’s estate for the benefit of creditors; or 
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f. the Supplier being a partnership, any step is taken to dissolve that 



partnership. 



4.10.5. In this clause, ‘controller’, ‘managing controller’ and ‘administrator’ have the 



same meanings as in the Corporations Act 2001 (Cth). 



4.11. Dispute Resolution 



4.11.1. The Parties agree that any dispute arising during the course of this Agreement 



will be dealt with as follows: 



a. firstly, the Party claiming that there is a dispute will send to the other a 



notice setting out the nature of the dispute; 



b. secondly, the Parties will try to resolve the dispute by direct negotiation, 



including by referring the matter to persons who may have authority to 



intervene and direct some form of resolution; 



c. thirdly, the Parties have 10 Business Days from the sending of the notice to 



reach a resolution or to agree that the dispute will be submitted to 



mediation or some other form of alternative dispute resolution procedure; 



and 



d. lastly, either Party may commence legal proceedings if: 



i. there is no resolution or agreement in accordance with subclause 



4.11.1.c; or 



ii. there is a submission to mediation or some other form of alternative 



dispute resolution procedure, but there is no resolution within 15 



Business Days of the submission, or such extended time as the Parties 



may agree in writing before the expiration of the 15 Business Days. 



4.12. Notices 



4.12.1. A notice under this Agreement is only effective if it is in writing, and addressed 



as follows: 



a. if given by the Supplier to the Commonwealth - addressed to the Project 



Officer at the address stated in Item J of the Schedules, or other address 



as notified by the Commonwealth; or 



b. if given by the Commonwealth to the Supplier - Supplier’s Representative 



at the address stated in Item H of the Schedules, or other address as 



notified by the Supplier. 



4.12.2. Any such notice must be delivered to the other Party by hand, prepaid post or 



transmitted electronically (via email or facsimile) and be signed by the sending 



Party.  For the avoidance of doubt, an electronic signature on an email will be 



taken to be a signed notice for the purpose of this clause 4.12. 



4.12.3. Subject to clause 4.12.4, a notice is deemed to be received: 



a. if delivered by hand - upon delivery to the relevant address; 
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b. if sent by prepaid post - upon delivery to the relevant address; or 



c. if transmitted electronically - upon receipt by the sender of either an 



electronic receipt notification (generated by the system transmitting the 



notice) or an acknowledgement from the other Party that it has received the 



notice (whichever is earlier). 



4.12.4. If a notice is received: 



a. after 5.00 pm on any Business Day; or 



b. on a day that is not a Business Day. 



it is deemed to be received at 9:00am on the next Business Day for the 



purposes of this clause 4.12. 



5. Dictionary and Interpretation 



5.1. Dictionary 



5.1.1. In this Agreement, unless the context indicates otherwise: 



Agreement means this contract, including the Schedules and any 



attachments. 



Allowances means the allowances (if any) specified in Item L of the 



Schedules. 



applicable WHS law  means any applicable occupational health and safety law, 



including any corresponding WHS law (as defined in section 4 



of the WHS Act). 



Auditor-General has the same meaning as the expression in the Auditor-



General Act 1997 (Cth) and includes any person authorised to 



carry out the functions of the Auditor-General under that Act. 



Business Day means a day that is not a Saturday, Sunday, bank holiday or 



public holiday in the Australian Capital Territory, Australia. 



Commonwealth 



Material 



means any Material the Commonwealth provides to the 



Supplier for the purposes of this Agreement or which is copied 



or derived from Material so provided. 



Commonwealth’s Staff means the Commonwealth’s officers, employees, agents and 



contractors (not including the Supplier). 



Confidential 



Information 



means information that:  



(a) is Personal Information; 



(b) is by its nature confidential; 
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(c) is designated by a Party as confidential and is 



described in Items P or Q of the Schedules; or 



(d) is information that is agreed between the Parties in 



writing after the Date of this Agreement as constituting 



Confidential Information for the purposes of this 



Agreement, 



but does not include information which: 



(e) is or becomes public knowledge other than by breach 



of this Agreement or any other confidentiality 



obligation; or 



(f) is in a Party’s possession without restriction in relation 



to disclosure before the date of receipt from the other 



Party in connection with this Agreement, or has 



otherwise been independently developed or acquired 



by a Party not in connection with this Agreement, and 



which in either case can be established by written 



evidence. 



Conflict means any matter, circumstance, interest or activity affecting 



the Supplier (including the Supplier’s Personnel) which may or 



may appear to impair the Supplier’s ability to provide the 



Services to the Commonwealth diligently and independently. 



Contract Product means all Material: 



(a) brought into existence for the purpose of performing 



the Services; 



(b) incorporated in, supplied or required to be supplied 



along with the material referred to in paragraph (a); or 



(c) copied or derived from material referred to in 



paragraphs (a) or (b), 



but does not include the Supplier’s trademarks or trade 



names. 



Date of this Agreement means the date written on the execution page of this 



Agreement, or if no date or more than one date is written 



there, then the date on which this Agreement is signed by the 



last Party to do so. 



Deliverable means a specific deliverable (which may include software, 



hardware, plans and/or documentation) to be supplied by the 



Supplier under this Agreement and specified in Item A of the 



Schedules. 
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Eligible Diplomatic 



Agents 



means the persons defined by the Department of Foreign 



Affairs and Trade to qualify for exemption from duties and 



taxes. 



Expenses means the expenses (if any) specified in Item M of the 



Schedules. 



Fees means the fees payable to the Supplier under this Agreement 



as specified in Item K of the Schedules, and does not include 



Expenses or Allowances. 



French-Australia 



School 



means the French-Australian School established at the 



Telopea Park School to meet the requirements of the Treaty.  



French-Australian 



Program 



means the French-Australian language program taught at the 



French-Australian School, or where the language program is 



provided in other ACT schools by the French-Australia 



School. 



Full Time Equivalent has the same meaning as the term ‘full time equivalent’ as 



defined by the Australian Bureau of Statistics. 



General Interest 



Charge Rate 



means the interest charge determined under section 8AAD of 



the Taxation Administration Act 1953 (Cth) on the day that 



payment is due, expressed as a decimal rate per day. Details 



of the General Interest Charge rate are available from the 



Australian Taxation Office website. 



GST has the meaning given in the A New Tax System (Goods and 



Services Tax) Act 1999 (Cth). 



Information 



Commissioner 



has the same meaning as the expression ‘Commissioner’ in 



the Privacy Act 1988 (Cth) and includes any person 



authorised to carry out the functions of the Commissioner.  



Intellectual Property means any copyright and neighbouring rights, all rights in 



relation to inventions (including patent rights), plant varieties, 



registered and unregistered trade marks (including service 



marks), registered designs, confidential information (including 



trade secrets and know-how) and circuit layout, and all other 



rights resulting from intellectual activity in the industrial, 



scientific, literary or artistic fields. Intellectual Property does 



not include Moral Rights. 
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Legislative 



Requirements 



means any: 



(a) Act, Ordinance, Regulations, By-law, Order, Award and 



Proclamations of the Commonwealth or any State or 



Territory applicable to the Services; or 



(b) certificate, licence, consent, permit, approval or 



requirement of an organisation having jurisdiction over 



matters undertaken in performance of the Services. 



Material means any documents, goods, equipment, software, 



information and data stored by any means. 



Moral Rights means the rights of integrity of authorship, rights of attribution 



of authorship, rights not to have authorship falsely attributed, 



and rights of a similar nature, conferred by statute. 



Official Information means any information developed, received or collected by or 



on behalf of the Commonwealth of Australia through its 



agencies and contracted providers. 



Official Resources includes: 



(a) Official Information; 



(b) people who work for or with the Commonwealth; and 



(c) assets belonging to (even if in the possession of 



contracted providers) or in the Commonwealth’s 



possession. 



Period for Services means the period set out in Item A.5.2. of the Schedules. 



Personal Information has the same meaning as in the Privacy Act 1988 (Cth). 



Privacy Commissioner has the same meaning as the expression in the Australian 



Information Commissioner Act 2010 (Cth) and includes any 



person authorised to carry out the functions of the 



Commissioner under that Act. 



Protective Security 



Policy Framework 



means the Australian Government Protective Security Policy 



Framework issued by the Commonwealth Attorney-General’s 



Department as in force from time to time. 



Project Officer means the person for the time being holding, occupying or 



performing the duties specified in Item J of the Schedules. 
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Security Classified 



Information 



means Official Information that, if compromised, could have 



adverse consequences for the Agency. 



Security Incident means a security breach, violation, contact or approach from 



those seeking unauthorised access to Official Resources. 



Services means the services to be performed by the Supplier as 



described in Item A of the Schedules or elsewhere in this 



Agreement. 



Small Business means an enterprise that employs less than the Full Time 



Equivalent of 20 persons on the Date of this Agreement.  If 



the enterprise forms part of a group, this test is applied to the 



group as a whole. 



Specified Personnel means the Supplier’s Personnel specified in Item E of the 



Schedules required to undertake the Services or part of the 



work constituting the Services. 



Supplier will, where the context so admits, includes the Supplier’s 



officers, employees, volunteers, bailees, agents and 



subcontractors. 



Supplier’s Personnel means the Supplier’s officers, employees (including Specified 



Personnel), agents, volunteers, subcontractors or partners 



that carry out or are to carry out work or perform duties in 



connection with this Agreement. 



Supplier’s 



Representative 



means the Supplier’s representative named in Item H of the 



Schedules, and any substitute notified to the Commonwealth 



from time to time. 



The day that payment 



is made 



is the day that the Commonwealth's system generates a 



payment request into the banking system for payment to the 



Supplier. 



Third Party Interest means any legal or equitable right, interest, power or remedy 



in favour of any person other than the Supplier or the 



Commonwealth in connection with this Agreement, including, 



without limitation, any right of possession, receivership, 



control or power of sale, and any mortgage, charge, security 



or other interest. 
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Treaty means the Agreement between the Government of Australia 



and the Government of the French Republic concerning the 



Establishment of a French-Australia School in Canberra 1983. 



WHS Act means the Work Health and Safety Act 2011 (Cth). 



5.2. Interpretation 



5.2.1. In this Agreement, unless the contrary intention appears: 



a. the singular includes the plural and vice versa, and a gender includes other 



genders; 



b. a reference to a clause, subclause, paragraph is to a clause or paragraph 



of this Agreement. 



c. a reference to this Agreement includes any Schedule or attachment and 



includes such Schedule or attachment as amended or replaced from time 



to time by agreement in writing between the Parties; 



d. a reference to a Schedule or attachment is a reference to a Schedule or 



attachment to this Agreement and includes such Schedule or attachment 



as amended or replaced from time to time by agreement in writing between 



the Parties; 



e. a reference to “dollar” or “$” is a reference to the monetary unit or currency 



of Australia; and 



f. a reference to time is to Canberra, Australia time. 



5.2.2. Clause headings are inserted for convenience only and have no effect in limiting 



or extending the language of the provisions of this Agreement. 



5.2.3. The use of the word “includes” or “including” in relation to a right or obligation of 



a Party, does not limit or restrict the scope of that right or obligation. 



5.2.4. If there is any inconsistency between the terms of this Agreement and the 



Schedules, the terms of this Agreement take precedence. 



5.2.5. If there is any inconsistency between any part of a Schedule and any 



attachment then the terms of the Schedule takes precedence. 



5.2.6. A reference to a person includes a natural person, partnership, body corporate, 



association, governmental or local authority or agency or other entity. 



5.2.7. A reference to a “Party” or to “Parties” is a reference to parties to this 



Agreement. 



5.2.8. A reference to any statute or other legislation (whether primary or subordinate) 



is to a statute or other legislation of the Commonwealth as amended or 



replaced from time to time. 
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5.2.9. A reference to a document or instrument includes the document or instrument 



as novated, altered, supplemented or replaced from time to time. 



5.2.10. Another grammatical form of a defined word or expression has a corresponding 



meaning. 



5.2.11. A rule of construction does not apply to the disadvantage of a Party because 



the Party was responsible for the preparation of this Agreement or any part of it. 



5.2.12. If a day on or by which an obligation must be performed or an event must occur 



is not a Business Day, the obligation must be performed or the event must 



occur on or by the next Business Day. 



5.2.13. Any agreement, representation, warranty or indemnity by two or more parties 



(including where two or more persons are included in the same defined term) 



binds them jointly and severally. 



5.2.14. Any agreement, representation, warranty or indemnity in favour of two or more 



parties (including where two or more persons are included in the same defined 



term) is for the benefit of them jointly and severally. 



5.2.15. Any reading down or severance of a particular provision does not affect the 



other provisions of this Agreement. 



5.2.16. The expiration or earlier termination of this Agreement shall not affect the 



continued operation of any provision relating to: 



 



a. Confidential Information; 



b. protection of Personal Information; 



c. insurance; 



d. disengagement; 



e. ownership and licensing of Intellectual Property; 



f. Moral Rights; 



g. any indemnity, 



or any other provision which expressly or by implication from its nature is 



intended to survive the expiration or earlier termination of this Agreement. 
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SCHEDULE 1A SUPPLIER OBLIGATIONS AND WORK TO BE PERFORMED 



A. Services 



(Clause 1.1)  



A.1. Description of the Services 



A.1.1. The Supplier must provide the following Services in relation to a diplomatic 



vehicle for Eligible Diplomatic Agents: 



a. register diplomatic vehicles for Eligible Diplomatic Agents on behalf of 



the Australian Government; 



b. provide 100% concession of registration fees; and 



c. provide diplomatic plates. 



A.1.2. The Supplier must provide the following Services in relation to a driver’s licence 



for Eligible Diplomatic Agents: 



a. register and renew driver’s licenses for Eligible Diplomatic Agents on 



behalf of the Australian Government; and 



b. provide 100% concession of license fees. 



A.1.3 The Supplier must provide an Annual Report on the dates specified in the table 



below outlining the number of: 



a. vehicle registrations established in accordance with this Agreement;  



b. vehicle registrations renewed in accordance with this Agreement;  



c. driver’s licences issued in accordance with this Agreement; and 



d. driver’s licences renewed in accordance with this Agreement. 



 



Reporting Period Report Due Date 



1 July 2018 – 30 June 2019 31 July 2019 



1 July 2019 – 30 June 2020 31 July 2020 



1 July 2020 – 30 June 2021 31 July 2021 



 



A.2. Particular standards for performance of the Services (clause 1.1.1.c) 



Not Applicable. 



A.3. Timetable for the supply of the Services (clause 1.1.1.a and 1.7.1) 



Not Applicable. 
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A.4. Deliverables and any requirements for those Deliverables (clause 1.3) 



Not Applicable. 



A.5. Key Performance Indicators (KPIs) (clause 1.4) 



Not Applicable. 



B. Period for Services 



(Clauses 1.1.1.a and 5.1) 



B.1.1. The Period for Services commences on 1 July 2018 and ends on 30 June 2021 



(Initial Period). The Commonwealth may, in its absolute discretion, extend the 



Period for Services by a period or periods totalling up to 36 months, by giving 



notice to the Supplier at least 3 months prior to the expiry of the Period for 



Services. 



C. Form of Contract Product 



(Clause 1.12.3) 



Not Applicable 



D. Disengagement 



(Clause 1.18) 



Not Applicable 



E. Specified Personnel  



(Clause 1.6) 



Not Applicable 



F. Invoicing  



(Clause 1.8) 



F.1.1. The Supplier must invoice the Commonwealth for services at 6 monthly 



intervals no later than the dates specified in the below table: 



Invoice Due Date Period of service covered by invoice 



30 December 2018 1 July 2018 – 31 December 2018 



31 January 2019 1 January 2019 – 30 June 2019 



31 July 2019 1 July 2019 – 31 December 2019 



31 January 2020 1 January 2020 – 30 June 2020 



31 July 2020 1 July 2020 – 31 December 2020 



31 January 2021 1 January 2021 – 30 June 2021 
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G. Insurance  



(Clause 1.10) 



G.1.1. The Supplier must maintain: 



a. public liability insurance for an amount of not less than $20 million dollars 



per occurrence (with no aggregate limit) – for the Period for Services;  



b. professional indemnity (or ‘errors and omissions’) insurance for an amount 



of not less than $10 million dollars each claim and in the aggregate for all 



claims in any 12 month policy period – for the Period for Services plus 7 



years; and 



c. workers compensation insurance as required by law – for the Period for 



Services.  



H. The Supplier’s Representative and Address 



(Clauses 4.1 and 4.12) 



H.1. The Supplier’s Representative  



The Supplier’s Representative is Margaret McKay 



H.2. The Supplier’s Address 



The Supplier’s Postal Address is: 



Shared Services Accounts Receivable 



GPO Box 158 



CANBERRA CITY  ACT  2601 



Attention: Margaret McKay 



The Supplier’s physical address is: 



21 Bowes St 



WODEN  ACT  2606 



Attention: Margaret McKay 



The Supplier’s contact details are: 



Telephone:  02 6205 2171 



Facsimile:  02 6205 3201 



Electronic mail address:  sharedservicesaccountsreceivable@act.gov.au 



 





mailto:sharedservicesaccountsreceivable@act.gov.au
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SCHEDULE 1B THE COMMONWEALTH’S OBLIGATIONS AND DETAILS 



I. The Commonwealth’s Address  



(Clauses 1.8.2.a and 4.12) 



I.1. Invoice address  



The Commonwealth’s address for invoices is: 



Attention: Accounts Payable 



The Department of Infrastructure, Transport, Cities and Regional Development 



By Email: Invoices@infrastructure.gov.au 



By Mail:  PO Box 2469, Canberra City ACT 2601 



By Fax:  02 6274 7057 



I.2. Postal address for notices  



The Commonwealth’s postal address for notices is: 



The Department of Infrastructure, Transport, Cities and Regional Development 



GPO Box 594 



CANBERRA  ACT  2601 



Attention: Catharina van Moort 



I.3. Physical address  



The Commonwealth’s physical address is: 



The Department of Infrastructure, Transport, Cities and Regional Development 



111 Alinga St 



CANBERRA  ACT  2601 



Attention: Catharina van Moort 



I.4. Contact details 



The Commonwealth’s contact details are: 



Telephone:  02 6274 7111 



Facsimile No: N/A 



Electronic mail address:  clientservice@infrastructure.gov.au 



J. Project Officer  



(Clause 4.1) 



J.1.1. The Project Officer will be the person holding, occupying or performing the 



duties of contract manager for this Agreement and any other person designated 



in writing by that person.  
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J.1.2. At the time of entering into this Agreement the Project Officer is Lukas 



Southorn, Local Government and ACT/NT Section, Regional Development and 



Local Government Division. 



K. Fees  



(Clause 2.1) 



K.1.1. The maximum Fees payable by the Commonwealth for the Services under this 



Agreement is set out below (excluding GST): 



Maximum Fees payable for financial year of 2018-19 $45,000 



Maximum Fees payable for financial year of 2019-20 $45,000 



Maximum Fees payable for financial year of 2020-21 $45,000 



K.1.2. Subject to this Agreement, the Fees are payable in the following instalments, 



subject to completion of the related milestone: 



Instalment 



payable  



(excluding GST) 



Milestone 



$22,500 Acceptance of Annual Report and Invoice, 30 December 2018 



$22,500 Acceptance of Invoice 31 January 2019 



$22,500 Acceptance of Annual Report and Invoice, 31 July 2019 



$22,500 Acceptance of Invoice 31 January 2020 



$22,500 Acceptance of Annual Report and Invoice, 31 July 2020 



$22,500 Acceptance of Invoice 31 January 2021 



L. Allowances  



(Clause 2.1) 



No Allowances are payable under this Agreement 



M. Expenses  



(Clause 2.1) 



M.1.1. No Expenses are payable under this Agreement 



M.1.2.  
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N. Commonwealth Material 



(Clause 2.3) 



N.1. Commonwealth Material to be provided to the Supplier 



No Commonwealth Material to be provided 



N.2. Restrictions on use of Commonwealth Material 



Not Applicable 



O. Assistance and Facilities  



(Clause 2.4) 



Not applicable 
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SCHEDULE 1C PROTECTIVE SECURITY REQUIREMENTS 



Not Applicable 
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SCHEDULE 1D CONFIDENTIAL INFORMATION OF THE PARTIES 



P. The Commonwealth’s Confidential Information  



P.1. Agreement Provisions/Schedules/Attachments 



Item Period of Confidentiality 



None  



  



P.2. Agreement related material 



Item Period of Confidentiality 



None  



  



Q. The Supplier’s Confidential Information 



Q.1. Agreement Provisions/Schedules/Attachments 



Item Period of Confidentiality 



None  



  



Q.2. Agreement related material 



Item Period of Confidentiality 



None  
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SCHEDULE 2A SUPPLIER OBLIGATIONS AND WORK TO BE PERFORMED 



A. Services 



(Clause 1.1)  



A.1. Description of the Services 



A.1.1. The Supplier must maintain a Register of Deaths Abroad pursuant to the 



requirements of the Registration of Deaths Abroad Act 1984 (Cth) and the 



Registration of Deaths Abroad Regulations (Cth).  



A.1.2. When an application for the registration of a foreign death is received by the 



Supplier, the Supplier must electronically register the death of a person that 



occurs in a foreign jurisdiction, unless that death may be registered by another 



state or territory or foreign jurisdiction. 



A.1.3. The Supplier must maintain an electronic register of marriages that occur on 



Consular premises within Australia, and marriages of members of the Defence 



Force performed overseas and solemnised by an Australian Defence Force 



Chaplain, or an officer other than a chaplain (within the meaning of the Defence 



Act 1903) who is authorised to do so by the Chief of the Defence Force, in line 



with the Marriages Act 1961(Cth). 



A.1.4. In delivering the Services described in items A. 1.1 to A.1.3 of this Schedule 2A, 



the Supplier must: 



a. review and update its IT and online data management systems, to ensure 



the protection of Personal Information; 



b. process any requests for data made by the Australian Government and all 



Australian state and territory Registries of Deaths Abroad; 



c. respond to any complaints; 



d. provide advice and information to the Australian Government and all 



Australian state and territory Registries; and 



e. maintain records of any death abroad that has been registered. 



A.2. Particular standards for performance of the Services (clause 1.1.1.c) 



Not Applicable. 



A.3. Timetable for the supply of the Services (clause 1.1.1.a and 1.7.1) 



Not Applicable. 



A.4. Deliverables and any requirements for those Deliverables (clause 1.3) 



Not Applicable. 
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A.5. Key Performance Indicators (KPIs) (clause 1.4) 



A.5.1. 100 per cent of applications registered within 20 working days of the receipt of 



an application, provided a completed application that meets all relevant 



requirements is supplied.  



The Supplier must provide an Annual Report on the dates specified in the table 



at A.5.2. The Annual Report must contain the number of deaths abroad of ACT 



residents. 



A.5.2.  



Reporting Period Report Due Date 



1 July 2018 – 30 June 2019 31 July 2019 



1 July 2019 – 30 June 2020 31 July 2020 



1 July 2020 – 30 June 2021 31 July 2021 



 



B. Period for Services 



(Clauses 1.1.1.a and 5.1) 



B.1.1. The Period for Services commences on 1 July 2018 and ends on 30 June 2021 



(Initial Period). The Commonwealth may, in its absolute discretion, extend the 



Period for Services by a period or periods totalling up to 36 months, by giving 



notice to the Supplier at least 3 months prior to the expiry of the Period for 



Services. 



C. Form of Contract Product 



(Clause 1.12.3) 



Not Applicable 



D. Disengagement 



(Clause 1.18) 



Not Applicable 



E. Specified Personnel  



(Clause 1.6) 



Not Applicable 
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F. Invoicing  



(Clause 1.8) 



F.1.1. The Supplier must invoice the Commonwealth for services at 6 monthly 



intervals no later than the dates specified in the below table: 



Invoice Due Date Period of service covered by invoice 



30 December 2018 1 July 2018 – 31 December 2018 



31 January 2019 1 January 2019 – 30 June 2019 



31 July 2019 1 July 2019 – 31 December 2019 



31 January 2020 1 January 2020 – 30 June 2020 



31 July 2020 1 July 2020 – 31 December 2020 



31 January 2021 1 January 2021 – 30 June 2021 



G. Insurance  



(Clause 1.10) 



G.1.1. The Supplier must maintain: 



a. public liability insurance for an amount of not less than $20 million dollars 



per occurrence (with no aggregate limit) – for the Period for Services;  



b. professional indemnity (or ‘errors and omissions’) insurance for an amount 



of not less than $10 million dollars each claim and in the aggregate for all 



claims in any 12 month policy period – for the Period for Services plus 7 



years; and 



c. workers compensation insurance as required by law – for the Period for 



Services.  



H. The Supplier’s Representative and Address 



(Clauses 4.1 and 4.12) 



H.1. The Supplier’s Representative  



The Supplier’s Representative is Margaret McKay 



H.2. The Supplier’s Address 



The Supplier’s Postal Address is: 



Shared Services Accounts Receivable 



GPO Box 158 



CANBERRA CITY  ACT  2601 
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Attention: Margaret McKay 



The Supplier’s physical address is: 



21 Bowes St 



WODEN  ACT  2606 



Attention: Margaret McKay 



The Supplier’s contact details are: 



Telephone:  02 6205 2171 



Facsimile:  02 6205 3201 



Electronic mail address:  sharedservicesaccountsreceivable@act.gov.au 





mailto:sharedservicesaccountsreceivable@act.gov.au
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SCHEDULE 2B THE COMMONWEALTH’S OBLIGATIONS AND DETAILS 



I. The Commonwealth’s Address  



(Clauses 1.8.2.a and 4.12) 



I.1. Invoice address  



The Commonwealth’s address for invoices is: 



Attention: Accounts Payable 



The Department of Infrastructure, Transport, Cities and Regional Development 



By Email: Invoices@infrastructure.gov.au 



By Mail:  PO Box 2469, Canberra City ACT 2601 



By Fax:  02 6274 7057 



I.2. Postal address for notices  



The Commonwealth’s postal address for notices is: 



The Department of Infrastructure, Transport, Cities and Regional Development 



GPO Box 594 



CANBERRA  ACT  2601 



Attention: Catharina van Moort 



I.3. Physical address  



The Commonwealth’s physical address is: 



The Department of Infrastructure, Transport, Cities and Regional Development 



111 Alinga St 



CANBERRA  ACT  2601 



Attention: Catharina van Moort 



I.4. Contact details 



The Commonwealth’s contact details are: 



Telephone:  02 6274 7111 



Facsimile No: N/A 



Electronic mail address:  clientservice@infrastructure.gov.au 



J. Project Officer  



(Clause 4.1) 



J.1.1. The Project Officer will be the person holding, occupying or performing the 



duties of contract manager and any other person designated in writing by that 



person.  
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J.1.2. At the time of entering into this Agreement the Project Officer is Lukas 



Southorn, Local Government and ACT/NT Section, Regional Development and 



Local Government Division. 



K. Fees  



(Clause 2.1) 



K.1.1. The maximum Fees payable by the Commonwealth for the Services under this 



Agreement is set out below (excluding GST): 



Maximum Fees payable for the financial year of 2018-



19 



$50,000 



Maximum Fees payable for the financial year of 2019-



20 



$50,000 



Maximum Fees payable for the financial year of 2020-



21 



$50,000 



K.1.2. Subject to this Agreement, the Fees are payable in the following instalments, 



subject to completion of the related milestone: 



Instalment 



payable  



(excluding GST) 



Milestone 



$25,000 Acceptance of Annual Report and Invoice, 30 December 2018 



$25,000 Acceptance of Invoice 31 January 2019 



$25,000 Acceptance of Annual Report and Invoice, 31 July 2019 



$25,000 Acceptance of Invoice 31 January 2020 



$25,000 Acceptance of Annual Report and Invoice, 31 July 2020 



$25,000 Acceptance of Invoice 31 January 2021 



L. Allowances  



(Clause 2.1) 



No Allowances are payable under this Agreement 



M. Expenses  



(Clause 2.1) 



M.1.1. No Expenses are payable under this Agreement 
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N. Commonwealth Material 



(Clause 2.3) 



N.1. Commonwealth Material to be provided to the Supplier 



No Commonwealth Material to be provided 



N.2. Restrictions on use of Commonwealth Material 



Not Applicable 



O. Assistance and Facilities  



(Clause 2.4) 



Not applicable 
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SCHEDULE 2C PROTECTIVE SECURITY REQUIREMENTS 



Not Applicable











Services Agreement for THE NATIONAL CAPITAL FUNCTIONS PROGRAM Page 58 



 



 



SCHEDULE 2D CONFIDENTIAL INFORMATION OF THE PARTIES 



P. The Commonwealth’s Confidential Information  



P.1. Agreement Provisions/Schedules/Attachments 



Item Period of Confidentiality 



None  



  



P.2. Agreement related material 



Item Period of Confidentiality 



None  



  



Q. The Supplier’s Confidential Information 



Q.1. Agreement Provisions/Schedules/Attachments 



Item Period of Confidentiality 



None  



  



Q.2. Agreement related material 



Item Period of Confidentiality 



None  
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SCHEDULE 3A SUPPLIER OBLIGATIONS AND WORK TO BE PERFORMED 



A. Services 



(Clause 1.1)  



A.1. Description of the Services 



A.1.1. The Supplier must employ five full time teachers for the purpose of teaching the 



French-Australia Program at the French-Australian School. 



A.1.2. The Supplier must provide an Annual Report on the dates specified in the table 



at below outlining: 



a. number of students enrolled in the primary French-Australia Program and 



secondary French-Australia Program by year level; 



b. reporting against key performance indicators set out in the table below for 



the period covering 1 January – 31 December. 



Reporting Period Report Due Date 



1 January 2018 – 31 December 2018 28 February 2019 



1 January 2019 – 31 December 2019 28 February 2020 



1 January 2020 – 31 December 2020 26 February 2021 



 



A.2. Particular standards for performance of the Services (clause 1.1.1.c) 



A.2.1. In providing the Services, the Supplier must meet the standards set out in the 



table below: 



Performance Criteria Performance Standards 



Teachers meet Australian 



Professional Standards for 



Teachers  



All teachers employed by the Supplier 



under this Agreement must have been 



registered with the Teacher Quality 



Institute or have a 'Permit to Teach' at 



the French-Australian School from the 



Teacher Quality Institute. 



Students meet ACT educational 



standards 



All students have access to NAPLAN 



assessment (Years 3, 5, 7 & 9). Results 



published. 



Students attain French-



Australian bi-lingual standards 



Students in the French-Australian 



bilingual program access French 
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National testing (Year 2, 5 & 9). Results 



published 



 



A.2.2. The Supplier must ensure the teachers employed meet the below requirements: 



a. be bilingual in French and English; 



b. be trained in French curriculum and pedagogy, and have qualifications 



acceptable to the French National Ministry for Education; 



c. meet professional standards required by the Supplier’s ACT Education and 



Training Directorate including the Teachers' Code of Professional Practice 



and the Teacher Quality Institute Requirements; and 



d. otherwise be of the same standard as that required of teachers in ACT 



schools. 



A.3. Timetable for the supply of the Services (clause 1.1.1.a and 1.7.1) 



Not Applicable 



A.4. Deliverables and any requirements for those Deliverables (clause 1.3) 



Not Applicable 



A.5. Key Performance Indicators (KPIs) (clause 1.4) 



Not Applicable 



B. Period for Services 



(Clauses 1.1.1.a and 5.1) 



B.1.1. The Period for Services commences on 1 July 2018 and ends on 30 June 2021 



(Initial Period). The Commonwealth may, in its absolute discretion, extend the 



Period for Services by a period of up to 36 months, by giving notice to the 



Supplier at least 3 months prior to the expiry of the Initial Period. 



C. Form of Contract Product 



(Clause 1.12.3) 



Not Applicable 



D. Disengagement 



(Clause 1.18) 



Not Applicable 



E. Specified Personnel  



(Clause 1.6) 



E.1.1. The Supplier must ensure that the Teachers are qualified at the Experienced 



Teacher 2 level (or equivalent). 
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F. Invoicing  



(Clause 1.8) 



F.1.1. The Supplier must invoice the Commonwealth for services at 6 monthly 



intervals no later than the dates specified in the below table: 



Invoice Due Date Period of service covered by invoice 



30 December 2018 1 July 2018 – 31 December 2018 



31 January 2019 1 January 2019 – 30 June 2019 



31 July 2019 1 July 2019 – 31 December 2019 



31 January 2020 1 January 2020 – 30 June 2020 



31 July 2020 1 July 2020 – 31 December 2020 



31 January 2021 1 January 2021 – 30 June 2021 



G. Insurance  



(Clause 1.10) 



G.1.1. The Supplier must maintain: 



a. public liability insurance for an amount of not less than $20 million dollars 



per occurrence (with no aggregate limit) – for the Period for Services;  



b. professional indemnity (or ‘errors and omissions’) insurance for an amount 



of not less than $10 million dollars each claim and in the aggregate for all 



claims in any 12 month policy period – for the Period for Services plus 7 



years; and 



c. workers compensation insurance as required by law – for the Period for 



Services.  



H. The Supplier’s Representative and Address 



(Clauses 4.1 and 4.12) 



H.1. The Supplier’s Representative  



The Supplier’s Representative is Mark Scanes 



H.2. The Supplier’s Address 



The Supplier’s Postal Address is: 



GPO Box 158 



CANBERRA  ACT  2601 



Attention: Mark Scanes 
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The Supplier’s physical address is: 



220 Northbourne Ave 



BRADDON  ACT  2612 



Attention: Mark Scanes 



The Supplier’s contact details are: 



Telephone:  02 6207 5111 



Facsimile:  02 6205 3201 



Electronic mail address:  mark.scanes@act.gov.au 



 





mailto:mark.scanes@act.gov.au
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SCHEDULE 3B THE COMMONWEALTH’S OBLIGATIONS AND DETAILS 



I. The Commonwealth’s Address  



(Clauses 1.8.2.a and 4.12) 



I.1. Invoice address  



The Commonwealth’s address for invoices is: 



Attention: Accounts Payable 



The Department of Infrastructure, Transport, Cities and Regional Development 



By Email: Invoices@infrastructure.gov.au 



By Mail:  PO Box 2469, Canberra City ACT 2601 



By Fax:  02 6274 7057 



I.2. Postal address for notices  



The Commonwealth’s postal address for notices is: 



The Department of Infrastructure, Transport, Cities and Regional Development 



GPO Box 594 



CANBERRA  ACT  2601 



Attention: Catharina van Moort 



I.3. Physical address  



The Commonwealth’s physical address is: 



The Department of Infrastructure, Transport, Cities and Regional Development 



111 Alinga St 



CANBERRA  ACT  2601 



Attention: Catharina van Moort 



I.4. Contact details 



The Commonwealth’s contact details are: 



Telephone:  02 6274 7111 



Facsimile No: N/A 



Electronic mail address:  clientservice@infrastructure.gov.au 



J. Project Officer  



(Clause 4.1) 



J.1.1. The Project Officer will be the person holding, occupying or performing the 



duties of contract manager and any other person designated in writing by that 



person.  
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J.1.2. At the time of entering into this Agreement the Project Officer is Lukas 



Southorn, Local Government and ACT/NT Section, Regional Development and 



Local Government Division. 



K. Fees  



(Clause 2.1) 



K.1.1. The maximum Fees payable by the Commonwealth for the Services under this 



Agreement is set out below (excluding GST): 



Maximum Fees payable for the financial year of 2018-



19 



$1,270,238 



Maximum Fees payable for the financial year of 2019-



20 



$1,308,344 



Maximum Fees payable for the financial year of 2020-



21 



$1,347,594 



K.1.2. Subject to this Agreement, the Fees are payable in the following instalments, 



subject to completion of the related milestone: 



Instalment 



payable  



(excluding GST) 



Milestone 



$635,119 Acceptance of Annual Report and Invoice, 30 December 2018 



$635,119 Acceptance of Invoice 31 January 2019 



$654,172 Acceptance of Annual Report and Invoice, 31 July 2019 



$654,172 Acceptance of Invoice 31 January 2020 



$673,797 Acceptance of Annual Report and Invoice, 31 July 2020 



$673,797 Acceptance of Invoice 31 January 2021 



L. Allowances  



(Clause 2.1) 



No Allowances are payable under this Agreement 



M. Expenses  



(Clause 2.1) 



M.1.1. No Expenses are payable under this Agreement 
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N. Commonwealth Material 



(Clause 2.3) 



N.1. Commonwealth Material to be provided to the Supplier 



No Commonwealth Material to be provided 



N.2. Restrictions on use of Commonwealth Material 



Not Applicable 



O. Assistance and Facilities  



(Clause 2.4) 



Not applicable 
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SCHEDULE 3C PROTECTIVE SECURITY REQUIREMENTS 



Not Applicable 
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SCHEDULE 3D CONFIDENTIAL INFORMATION OF THE PARTIES 



P. The Commonwealth’s Confidential Information  



P.1. Agreement Provisions/Schedules/Attachments 



Item Period of Confidentiality 



None  



  



P.2. Agreement related material 



Item Period of Confidentiality 



None  



  



Q. The Supplier’s Confidential Information 



Q.1. Agreement Provisions/Schedules/Attachments 



Item Period of Confidentiality 



None  



  



Q.2. Agreement related material 



Item Period of Confidentiality 



None  
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SCHEDULE 4A SUPPLIER OBLIGATIONS AND WORK TO BE PERFORMED 



A. Services 



(Clause 1.1)  



A.1. Description of the Services 



A.1.1. In respect of teachers providing International Baccalaureate services to the 



Canberra School, Narrabundah College, the Supplier must pay all teachers’ 



certification and professional development fees required by the International 



Baccalaureate Organisation to allow those teachers to obtain and maintain the 



required qualifications for the provision of International Baccalaureate services 



to the Canberra School, Narrabundah College. 



A.1.2. The Supplier must provide an Annual Report on the dates specified in the table 



below outlining those students enrolled in the International Baccalaureate 



Program at Narrabundah College who have achieved an Australia Tertiary 



Admission Rank (ATAR) and International Baccalaureate  



Diploma. 



 



Reporting Period Report Due Date 



1 January 2018 – 31 December 2018 28 February 2019 



1 January 2019 – 31 December 2019 28 February 2020 



1 January 2020 – 31 December 2020 26 February 2021 



 



A.2. Particular standards for performance of the Services (clause 1.1.1.c) 



A.2.1. All teachers employed by the Supplier must meet the ACT educational 



professional standards. For these standards to be met: 



a. all International Baccalaureate teachers have full Teacher Quality Institute  



qualifications at Narrabundah college; and 



b. International Baccalaureate teachers attend workshops in Australia and the 



Asia Pacific region to enable them to fully deliver the International 



Baccalaureate curriculum. 



A.3. Timetable for the supply of the Services (clause 1.1.1.a and 1.7.1) 



Not Applicable 



A.4. Deliverables and any requirements for those Deliverables (clause 1.3) 



Not Applicable 
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A.5. Key Performance Indicators (KPIs) (clause 1.4) 



Not Applicable 



B. Period for Services 



(Clauses 1.1.1.a and 5.1) 



B.1.1. The Period for Services commences on 1 July 2018 and ends on 30 June 2021 



(Initial Period). The Commonwealth may, in its absolute discretion, extend the 



Period for Services by a period of up to 36 months, by giving notice to the 



Supplier at least 3 months prior to the expiry of the Initial Period. 



C. Form of Contract Product 



(Clause 1.12.3) 



Not Applicable 



D. Disengagement 



(Clause 1.18) 



D.1.1. Not Applicable 



E. Specified Personnel  



(Clause 1.6) 



 



Not Applicable.  



F.  Invoicing  



(Clause 1.8) 



F.1.1. The Supplier must invoice the Commonwealth for services at 6 monthly 



intervals no later than the dates specified in the below table: 



Invoice Due Date Period of service covered by invoice 



30 December 2018 1 July 2018 – 31 December 2018 



31 January 2019 1 January 2019 – 30 June 2019 



31 July 2019 1 July 2019 – 31 December 2019 



31 January 2020 1 January 2020 – 30 June 2020 



31 July 2020 1 July 2020 – 31 December 2020 



31 January 2021 1 January 2021 – 30 June 2021 



G. Insurance  



(Clause 1.10) 



G.1.1. The Supplier must maintain: 
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a. public liability insurance for an amount of not less than $20 million dollars 



per occurrence (with no aggregate limit) – for the Period for Services;  



b. professional indemnity (or ‘errors and omissions’) insurance for an amount 



of not less than $10 million dollars each claim and in the aggregate for all 



claims in any 12 month policy period – for the Period for Services plus 7 



years; and 



c. workers compensation insurance as required by law – for the Period for 



Services.  



H. The Supplier’s Representative and Address 



(Clauses 4.1 and 4.12) 



H.1. The Supplier’s Representative  



The Supplier’s Representative is Mark Scanes 



H.2. The Supplier’s Address 



The Supplier’s Postal Address is: 



GPO Box 158 



CANBERRA  ACT  2601 



Attention: Mark Scanes 



The Supplier’s physical address is: 



220 Northbourne Ave 



BRADDON  ACT  2612 



Attention: Mark Scanes 



The Supplier’s contact details are: 



Telephone:  02 6207 5111 



Facsimile:  02 6205 3201 



Electronic mail address:  mark.scanes@act.gov.au 



 





mailto:mark.scanes@act.gov.au
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SCHEDULE 4B THE COMMONWEALTH’S OBLIGATIONS AND DETAILS 



I. The Commonwealth’s Address  



(Clauses 1.8.2.a and 4.12) 



I.1. Invoice address  



The Commonwealth’s address for invoices is: 



Attention: Accounts Payable 



The Department of Infrastructure, Transport, Cities and Regional Development 



By Email: Invoices@infrastructure.gov.au 



By Mail:  PO Box 2469, Canberra City ACT 2601 



By Fax:  02 6274 7057 



I.2. Postal address for notices  



The Commonwealth’s postal address for notices is: 



The Department of Infrastructure, Transport, Cities and Regional Development 



GPO Box 594 



CANBERRA  ACT  2601 



Attention: Catharina van Moort 



I.3. Physical address  



The Commonwealth’s physical address is: 



The Department of Infrastructure, Transport, Cities and Regional Development 



111 Alinga St 



CANBERRA  ACT  2601 



Attention: Catharina van Moort 



I.4. Contact details 



The Commonwealth’s contact details are: 



Telephone:  02 6274 7111 



Facsimile No: N/A 



Electronic mail address:  clientservice@infrastructure.gov.au 



J. Project Officer  



(Clause 4.1) 



J.1.1. The Project Officer will be the person holding, occupying or performing the 



duties of contract manager and any other person designated in writing by that 



person.  











Services Agreement for THE NATIONAL CAPITAL FUNCTIONS PROGRAM Page 72 



 



 



J.1.2. At the time of entering into this Agreement the Project Officer is Lukas 



Southorn, Local Government and ACT/NT Section, Regional Development and 



Local Government Division. 



K. Fees  



(Clause 2.1) 



K.1.1. The maximum Fees payable by the Commonwealth for the Services under this 



Agreement is set out below (excluding GST): 



Maximum Fees payable for the financial year of 2018-



19 



$15,790 



Maximum Fees payable for the financial year of 2019-



20 



$16,264 



Maximum Fees payable for the financial year of 2020-



21 



$16,752 



K.1.2. Subject to this Agreement, the Fees are payable in the following instalments, 



subject to completion of the related milestone: 



Instalment 



payable  



(excluding GST) 



Milestone 



$7,895 Acceptance of Annual Report and Invoice, 30 December 2018 



$7,895 Acceptance of Invoice 31 January 2019 



$8,132 Acceptance of Annual Report and Invoice, 31 July 2019 



$8,132 Acceptance of Invoice 31 January 2020 



$8,376 Acceptance of Annual Report and Invoice, 31 July 2020 



$8,376 Acceptance of Invoice 31 January 2021 



L. Allowances  



(Clause 2.1) 



No Allowances are payable under this Agreement 



M. Expenses  



(Clause 2.1) 



M.1.1. No Expenses are payable under this Agreement 
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N. Commonwealth Material 



(Clause 2.3) 



N.1. Commonwealth Material to be provided to the Supplier 



No Commonwealth Material to be provided 



N.2. Restrictions on use of Commonwealth Material 



Not Applicable 



O. Assistance and Facilities  



(Clause 2.4) 



Not applicable 
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SCHEDULE 4C PROTECTIVE SECURITY REQUIREMENTS 



 Not Applicable  
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SCHEDULE 4D CONFIDENTIAL INFORMATION OF THE PARTIES 



P. The Commonwealth’s Confidential Information  



P.1. Agreement Provisions/Schedules/Attachments 



Item Period of Confidentiality 



None  



  



P.2. Agreement related material 



Item Period of Confidentiality 



None  



  



Q. The Supplier’s Confidential Information 



Q.1. Agreement Provisions/Schedules/Attachments 



Item Period of Confidentiality 



None  



  



Q.2. Agreement related material 



Item Period of Confidentiality 



None  
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Sector : Asia





School : Lycée franco-australien





Company Code : 050A01





Amount of the 2024 grant: €500,000





AGREEMENT


Relative to the payment of an operational


grant


Year 2024








Between





[bookmark: _Hlk165906028]The Agence pour l'Enseignement français à l'étranger, represented by its Director General, Ms Claudia SCHERER-EFFOSSE, hereinafter referred to as "the Agency".





on the one hand


The Australian Capital Territory (ACT), responsible for the administration of the Lycée franco-australien, Telopea Park School, represented by the Head of the Australian school, Mr Jason HOLMES, Telopea Park School, hereinafter referred to as the "managing body".


Address :	New South Wales Crescent Barton 2600 Canberra - Australia





on the other hand





Having regard to the French Education Code, in particular Articles L. 451-1 et seq. establishing the Agence pour l'enseignement français à l'étranger, and D452-1 to D452-21 relating to the administrative, budgetary and accounting organisation of the Agence pour l'enseignement français à l'étranger;


Having regard to the provisions relating to financial transparency (Article 10 of Law 2000-321 of 12/04/2000 and Decree no. 2001-495 of 6 June 2001),


Having regard to the deliberation of the Board of Directors of the AEFE n° 31/2019 of 26 November 2019 relating to the determination of the categories of


agreements, gifts and bequests submitted to the board of directors for approval ;


erIn view of the partnership agreement between the managing body and the AEFE, which came into force on 1 January 2016;


Having regard to the initial budget of the Agence pour l'enseignement français à l'étranger adopted by the Board of Directors on 22 November 2022;


Having regard to the grant notification from the Ministry of Europe and Foreign Affairs (DGM/Direction du Pilotage et de la Stragégie / Sous-direction des Moyens et des Opérateurs) dated 15 February 2024.


[image: ][image: ]
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It is agreed as follows:


ARTICLE 1 - Background


The general framework for the organisation of the school is defined by an intergovernmental agreement of


1983 and is co-financed by France and Australia.


It is a public school in the Australian Capital Territory (ACT), under the supervision of the Territory's Department of Education (DET) and approved by the French Ministry of Education, from Grande Section (Kindy) to Terminale (Year 12).


Under the agreement, the school receives additional financial support equivalent to


a minimum of 5 positions, for Australia and France respectively.





ARTICLE 2 - Financing


For 2024, the grant will amount to €500,000.


ARTICLE 3 - Payment of the grant


This amount will be credited to the Beneficiary's bank account indicated below, following notification of this agreement and in accordance with current accounting procedures.


Bank Name


BSB Name & Address








Bank Account Name BSB Number Account Number BIC/SWIFT code


WESTPAC


Branch Name and Address Act Government


Level 5 68 Northbourne Ave


Canberra Act 2601 TELOPEA PARK SCHOOL 032-777


00-1826


WPACAU2S








The finance officer responsible for the expenditure is the Principal Accountant of the Agence pour l'enseignement français à l'étranger.


ARTICLE 4 - The Beneficiary undertakes to:


4.1. - provide an operational and financial report to justify the use of the funds received no later than six months after the end of the financial year. This must include a financial report on the actions for which the grant was awarded, showing the total amount of expenditure, and must be presented in accordance with the model drawn up and sent by the agency. This document must be signed by the head of the school and the head of the managing body.


In the event of partial implementation of the total amount of the grant, the Agency reserves the right to request repayment of all or part of the sums not used. This report is a prerequisite for any new grant awarded by the AEFE.








The same shall apply in the event of:


-	refusal to provide the Agency with the documents provided for in this article;


· in the event of a total or partial sale or compulsory liquidation ordered by a court, or in the event of cessation of business;


· any change in the conditions under which the grant is to be used, without the formal agreement of the agency by way of a letter or amendment to this agreement.





4.2. - inform the school community of the significant support provided by the Agency.





ARTICLE 5 - Duration of the agreement





This agreement is valid for one year from the date of signature.


ARTICLE 6 - Amendment


If the terms of the partnership are modified, the two parties may agree new provisions by means of an amendment to the partnership agreement. In the event of disagreement, the memorandum of understanding may be terminated.


ARTICLE 7 - Termination


In the event of non-compliance by either party with the reciprocal undertakings set out in this agreement, the agreement may be terminated by either party by operation of law on expiry of a period of fifteen days following the sending of a registered letter with acknowledgement of receipt serving as formal notice, without the obligations to justify the funds received as defined in article 4 being cancelled.


ARTICLE 8 - Settlement of disputes


In the event of difficulties in the performance of this agreement, the parties agree to submit to an amicable procedure beforehand.


In the event of persistent disagreement, the matter will be referred to the Paris Administrative Court.








Signed in Paris in duplicate, on














For the establishment,


The Principal / Head of SchoolDeputy Director-General, ACT Education DIrectorate


Australian Mr Jason HOLMESMs Jane Simmons



For the AEFE,


Managing Director





(Signature and stamp)





The Head of School of the Lycée franco-australien


de Canberra/Telopea Park School - Mrs Florence LLOPIS


(Signature and stamp)
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Introduction
Teaching at the Lycée Franco-Australien de Canberra/Telopea Park School is different from



teaching in France and in any other AEFE schools. We felt it necessary to write this guide to help new
teachers understand how the school operates and what is expected of them.



Specific English terms are used on a regular basis and are included in this guide wherever possible.



The Lycée Franco-Australien is a unique and atypical structure. A successful time at the school will enable
you to acquire a good knowledge of the English language, unique skills in teaching in a bilingual
environment and to collaborate within an Anglo-Saxon system with specific features that you will enjoy.



Part I - Overview
Status of the Lycée Franco-Australien de Canberra



Australia and France signed an intergovernmental agreement on July 4, 1983 to create a
bi-national Franco-Australian school in Canberra.



The Lycée Franco-Australien offers bilingual schooling from K (Grande Section) to 12 (Terminale).
Students attend Telopea Park School until the first semester of Year 11 (Première), and then Narrabundah
College.



Both are Australian public schools. They are administered by the ETD (Education and Training
Directorate), which in turn reports to the ACT (Australian Capital Territory) government. The Lycée
Franco-Australien de Canberra is therefore housed within two Australian structures.



The school aims to provide quality bilingual education in French and English, and to promote
bilingualism in its curriculum.



The Lycée Franco-Australien de Canberra is accredited by the French Ministry of Education, which
means that its teaching is recognized as conforming to the curricula taught in France. It prepares students
for the same examinations and diplomas (brevet and baccalauréat général L and S), and is subject to the
supervision of the Inspection générale de l'Education Nationale.



Telopea Park School (approx. 1,200 students) has a primary section from Kindergarten to Year 6 (Grande
section to 6ème), fully bilingual, and a secondary section from Year 7 to Year 10 (5ème to Première -
semester 1). The primary school curriculum has been harmonized with the French and Australian curricula.
In the secondary section of Telopea Park School, students are divided into two "streams": the Australian
stream (main stream), which is the local public secondary school, and the English-French Stream (EFS or
bilingual stream), where students pursue a bilingual education. With the exception of the DNL teacher,
French high school teachers work exclusively in French in the EFS stream. They teach the French curriculum
and prepare students for exams. The Seconde, Première and Terminale classes are "European" classes,
meaning that a Non-Linguistic Discipline is taught by a French teacher in English. It is currently SVT (Earth
and Life Science).



Hierarchical operation of the LFA



This bi-national, bilingual structure, administered by the Australian education authorities, has a dual
hierarchical organization.



The school's Australian principal is the head of school, legally responsible for the entire primary and











secondary school (English and EFS streams). He is assisted by three deputy principals, one for the primary
school, one for the secondary school and one in charge of staff for the entire school.



The Proviseur/ Head of French Studies is a French head of school appointed by the French Ministry of
Foreign Affairs (MAEDI). He/she is responsible for the entire French staff, both primary and secondary. He is
responsible for recruitment and career development. He is responsible for ensuring that the French
curriculum is respected, and for overseeing it in collaboration with the leadership team. He represents the
French administration at the school. He or she is assisted by a primary school director, often referred to in
the school as a "pedagogical advisor" who coordinates the pedagogical activities of the French
primary section. He or she is responsible for schedules, supervises the process of harmonizing curricula and
is a member of the primary school leadership team.



Specific working conditions at LFA



Annual calendar and schedules



The school year is divided into 4 periods of 10 weeks (one period is called 'Term') separated by 2
weeks of school break. School breaks usually take place in the following periods: 15 days at Easter - 15
days in July - 15 days in October and 6 weeks from mid-December to the end of January (long summer
break).



The school year kicks off at the end of January with two or even three in-service days for teachers,
and at the very beginning of February for students.



Term dates for the current school year and the following two years:



2014



from 31/01 to 11/04
from 28/04 to 04/07
from 21/07 to 26/09
from 13/10 to 17/12



2015



from 03/02 to 11/04
from 28/04 to 04/07
from 21/07 to 26/09
from 13/10 to 17/12



2016



from 01/02 to 08/04
from 26/04 to 01/07
from 18/07 to 23/09
from 10/10 to 16/12



You can visit the DET website:



http://www.det.act.gov.au/school_education/term_dates_and_public_holidays



Classes start at 9:00 a.m. and finish at 3:15 p.m., Monday to Friday (continuous day). Primary and
secondary teachers must be at the school from 8:30 am. Any exit must be reported to the front office for
primary school, and to the “level 2“ head of faculty for secondary school.



A weekly staff meeting is held every Tuesday from 3:30 to 4:30 pm. Attendance is compulsory.



Communication
All teachers have a pigeon hole in the Staff Common Room, but most communication is emailed to
teachers. Each teacher has a professional email address in the format
surname.firstname@ed.act.edu.au . This email account can be consulted on all computers
connected to the Education Department network (edunet) or via the Internet at
https://mail.ed.act.edu.au (same login and password as for the teacher network to which the
staffroom computers are connected).



Every teacher is required to check their emails at least once a day.





mailto:surname.firstname@ed.act.edu.au
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Professional development, professional pathways



Five days of Professional Development or PD per year must be taken outside school hours (statutory
obligation). Three of these days are school-wide (school PD) and are generally held at the beginning of
the year, before school starts. Another day is a PD on the subject teachers teach (faculty PD) and is
organized during the year, while the final day is a personal PD, with documents in proof.



At the beginning of the year (February), each teacher must draw up a professional development
plan (Professional Pathways), setting 4 priorities to be achieved over the course of the year. These goals
are set up with an assigned tutor. An assessment is carried out during and at the end of the year.



French teachers also have the opportunity to take part in Continuing Education courses organized
in the Asia-Pacific region by the AEFE and in New Caledonia by the Vice Rectorat. Colleagues taking part
in Continuing Education courses share the content with their peers, leave reference documentation and,
where possible, initiate a project or action that will be included in the school project (Projet
d'Etablissement).



Schooling at LFA



Primary school years correspond to calendar years (Southern Hemisphere school year). For
secondary school, the French calendar is aligned with the rest of the Asia-Pacific zone from Year 9 (3e) up
to Year 12 (Terminale). Adjustments have therefore been made.



The Lycée Franco-Australien primary school is organized as follows:



Australian
school
system



Primary school



Kindergarten Year 1 Year 2 Year 3 Year 4 Year 5 Year 6



French
school
system



Grande
Section de
Maternelle



CP (Cours
préparatoire)



CE1
(Cours
élémentai
re 1°
année)



CE2
(Cours
élémentai
re 2°
année)



CM1
(Cours
moyen
1°
année)



CM2
(Cours
moyen
2°
année)



6ème



Maternelle Ecole primaire (premier degré) Collège
(2°
degré)



Please note : Year 6 is the final year of Australian primary schools. The Lycée franco-australien



secondary school is organized as follows:



Australian Year levels 6 Year
7



Year
8



Year
9



Year
10



Year
11



Year
12



Start of school year (February)



Term 1(February – April)
School break (April) - 2 weeks



6e 5e 4e 3e 2nde 1re Tle



Start of term 2 (April)



Term 2 (April – June)
School break (July) - 2 weeks











Start of term 3 (July)



Term 3 (July –



September) School break



(September) - 2 weeks



3e 2nd
e



1re Tle



Start of term 4 (September)



Term 4 (October –
December)
Summer break (December) - 6 weeks



4e



School Prim. Telopea Park School Narrabundah
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Part II – Teaching in the Secondary section
Schedule



A student takes 7 different subjects in a week, with each subject sharing equal time. The teaching
time for a subject is called a line and corresponds to 3 teaching periods per week (2 periods of 60 minutes
and 1 period of 73 minutes). A school day is divided into 4 or 5 teaching periods. Mondays, Wednesdays
and Fridays have five 60-minute class periods, and Tuesdays and Thursdays four 73-minute periods.



Each of the 7 lines is allocated a time slot during the week, which is the same for the whole school.
For example, line 5 corresponds to : Monday period 2 (60 minutes), Wednesday period 4 (60 minutes) and
Thursday period 1 (73 minutes).



EFS students from Year 7 (5ème) to Year 10 (1re) take four subjects in French (taught by French
teachers): French, Mathematics, History-Geography, Sciences (SPC and SVT). In Seconde, they are also
taught Economic and Social Sciences outside class hours. The other three subjects (English, LOTE,
Sport/Art/Technology) are taught in common with Australian students, by Australian teachers. At the
beginning of the year, students receive a list of their classes by line (e.g.: "line 1=French, line 2=English, line
3=Sciences,... )



Here is a secondary schedule:



Monday Tuesday Wednesday Thursday Friday



8.45am – 8.55am



Pastoral



8.45am – 8.55am



Pastoral



8.45am – 8.55am



Pastoral



8.45am – 8.55am



Pastoral



8.45am – 8.55am



Pastoral



8.55am – 9.55am



Period 1



Line 1



8.55am – 10.08am



Period 1



Line 3



8.55am – 9.55am



Period 1



Line 7



8.55am – 10.08am



Period 1



Line 5



8.55am – 9.55am



Period 1



Line 4



9.55am – 10.55am



Period 2



Line 5



10.08am– 11.21am



Period 2



Line 6



9.55am–10.55am



Period 2



Line 3



10.08am– 11.21am



Period 2



Line 2



9.55am–10.55am



Period 2



Line 6



10.55am – 11.25am



Recess Morning tea



11.21am – 11.59am



Recess Morning tea



10.55am – 11.25am



Recess Morning tea



11.21am – 11.51am



Recess Morning tea



10.55am – 11.25am



Recess Morning tea



11.25am – 12.25pm



Period 3



Line 7



11.59am – 1.12pm



Period 3



Line 1



11.25am – 12.25pm



Period 3



Line 2



11.51am – 12.56pm



Period 3



Enrichment



11.25am – 12.25pm



Period 3



Line 1



12.25pm – 1.25pm



Period 4



Line 4



12.25pm – 1.25pm



Period 4



Line 5



12.25pm – 1.25pm



Assembly/
Pastoral



1.25pm – 2.15pm



Lunch



1.12pm – 2.02pm



Lunch



1.25pm – 2.15pm



Lunch



12.56pm – 1.56pm



Lunch



1.25pm – 2.15pm



Lunch











2.15pm – 3.15pm



Period 5



Line 2



2.02pm – 3.15pm



Period 4



Line 4



2.15pm – 3.15pm



Period 5



Line 6



1.56pm – 3.09pm



Period 4



Line 7



2.15pm – 3.15pm



Period 5



Line 3



The first 10 minutes of each day (8:45 am-8:55 am), called "Pastoral" on this schedule, are
dedicated to the 'Contact Group' call. (See below: Special hours, 'Contact Group' and 'Pastoral Care')



A full-time teacher teaches a maximum of 5 lines, a 'Pastoral care' group and enrichment, i.e. 19 h
per week.
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Schedules change in July and February. As the number of classes varies from one semester to the
next, the teaching schedule may change from one semester to the next. As there is never the same line
twice in a day, teachers necessarily have classes every day of the week. The schedule is therefore not
designed in the same way as in France, and certain hours in Première are annualized to meet French
teaching requirements.



Sciences
Physics-Chemistry (SPC) and Earth and Life Sciences (SVT) classes share the same line equally, which
means that there are only 3 periods spread evenly over two weeks for these subjects, i.e. 1h45 per week
over around 40 weeks.



Year 10
The class of Première begins in the middle of Year 10 . To rebalance the hourly rate during the first semester,
a specific breakdown is made across the lines. Teaching time in SPC and SVT in 1ereS is annualized, which
means that in the first semester the Science classes are shorter and in the second semester they are longer.



School events



Throughout the year, various events are organized at the school: Remembrance Day ceremony,
Francophonie, school fête, etc. School excursions are very common in Australia, and students regularly go
on day trips with teachers for sports or cultural excursions. It's important to accept this aspect of Australian
education and, as far as possible, to organize your lessons accordingly.



Three sporting days a year are dedicated to swimming, athletics and cross-country (swimming carnival,
athletic carnival, cross country carnival). Teachers are responsible for supervising students and organizing
equipment (stopwatches, refereeing, etc.) on these days. Students and teachers are divided into "houses"
according to their surname (Campbell, Farrer, Moore, Throsby) and identify themselves by their house colors
(red, blue, green and yellow respectively).



Specific hours



Contact Group and Pastoral Care



In English, science and math (English stream), students are grouped together in “ability” classes. This
means that there is no such thing as a class as we understand it: students are potentially in a new group
for each of their lessons. To ensure group cohesion, special times are set aside at the start of each day.
These are known as "PC groups". All pupils in each year level (Year 7, Year 8, Year 9 and Year 10) are
divided into ten or so PC groups (e.g. 7.1, 8.4, etc.). Every morning, students meet with their PC group for
the first 10 minutes of the day (8h45 am-8h55 am) for roll call, announcements and any administrative











documents. On Fridays in period 3 (12:25 pm-1:25 pm), every two weeks, one hour of class time is
allocated to "pastoral care", which is similar to class time. The Pastoral Care Coordinator provides teachers
with activities to suggest to students.



For roll call, the list needs to be picked up in the common room (large teachers' room) or at the student
services (room 24) and then brought back immediately in a basket in front of room 24.



The groups are made up of students from both streams. The call and the pastoral care hour for these two
year levels are in English only.
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French teachers are requested to lead a PC group (Pastoral Care teacher). The roll call is made in English,
and support from an Australian teacher can be provided to any teacher who doesn’t feel confident. As far
as possible, the Pastoral Care teacher's role goes hand in hand with that of homeroom teacher in one of
the two French classes at the same year level.



Assembly.
This is the traditional gathering of all students in Anglo-Saxon schools. It takes place in the school’s hall on
Fridays in period 4 (12:25 pm-1:25 pm) every two weeks. This means that every two weeks there is a 'Pastoral
Care' or 'assembly' in the same time slot. Teachers are expected to attend and ensure that students are
present and on their best behavior.



Enrichment
This is an hour of extra-curricular activities taught by teachers on Thursdays in period 3 (11:51 am-12:56 pm).
EFS Y7 students study for their IDD during this time slot in terms 2 and 3. Pastoral care teachers are required
to supervise their classes for compulsory activities:



Y7 : term 1, French beginner classes.
Y8 : term 4, Community and service ( MYP)
Y9 : term 3, Personal Project (MYP)
Y10 : term 2, School counseling



Student services, absences



Students absences
Absences must be reported daily on the school's computer network ("secondary absences"). The system
considers teachers' schedules based on the lines they teach. Absences are pre-filled with data from the
morning PC group roll call.



For French teachers, an option is available to fill in absences from the EFS class list. This is useful for science
teachers and all those who share lines (in Première, for instance).



School excursions are frequent. As students are not in a "class group", these generally involve only a few
students in the class. Classes are therefore often incomplete. It also happens that students go on trips for
several weeks during school time. Teachers are therefore advised to make the best possible arrangements
to encourage students to catch up on work.



Teachers absences



There is no such thing as "permanence" in the Australian system. All students have classes all day. When a
teacher is absent, he or she is immediately replaced by a colleague who takes over the class.











The teacher welfare officer is responsible for organizing replacements for teachers who are absent.
Teachers should contact the officer at their home (the current contact is Pam Hill: 6288 8492) or at their
office (6205 5569), communicating line numbers, rooms and classes involved. A form must be completed
following the absence. Any colleague may be asked to fill in.



For the English French stream, the Proviseur is in charge of organizing replacements for French teachers by
French teachers. He can be contacted by email or phone.



For any planned absence, it is requested that a "ready-to-use" lesson plan be left with instructions (possibly
in English) to the relief teacher, including a class roll-call list.



Teachers’ duties
The notion of service is much broader than it is in France. In addition to their teaching duties, teachers are
required to remain in the school, and have a permanent duty of care to students. There is no specific staff
to supervise students, these duties are performed by the teachers. For various reasons, French teachers are
exempt from supervising recess. It is not possible to release students from classes early or leave them
unsupervised.



Report cards, parent meetings, mock exams



Class councils, report cards
There is usually one class council at the end of each term. In college, there are 3 councils per school year
for Year 11 and 12 students. Report cards are completed via Pronote.



Brevets Blancs
Two mock exams are organized during the school year, one in Year 8 (3e, at the end of the first semester,
end of November) and one in Year 9 (3e, end of April/beginning of May).



Australian Report Cards
At the end of each term, Australian report cards are sent to families. These are completed via the school
network edunet ("secondary reports"). Report cards come in two types: At the end of each semester (i.e.
end of term 2 and 4), the report cards are subject-specific grade report cards. At mid-semester (i.e. end of
term 1 and 3), these are "mid-semester report cards" , a series of generic assessments of the student to be
evaluated in "MCQs" (checkboxes). At this point, parents may be asked to attend parent-teacher
interviews (see below). There is no written feedback on Australian report cards (to avoid duplicating French
report cards). For science teachers, only one of the teachers (either SVT or SPC) can fill in the data for the
class. It is therefore necessary to coordinate beforehand.



In week 9 or 10 of each term, on the Thursday or Friday evening of the last period, the last 15 minutes of the
term, students gather with their PC Group (see PC Group below). The teachers in charge of these PCs
hand in the report cards to the students. They must first collect the report cards and envelopes, and label
them for each student. EFS report cards are mailed to parents and carers.



Parents – teacher nights.



They are held twice a year, at the end of terms 1 and 3. An appointment can be requested by the teacher
via the mid-semester reports (see "Reports" above). As most parents are non-French speakers, English is
generally used for communication. Students are given a sheet to organize their appointments the week
before. Interviews are limited to 7 minutes per student.











Faculties



Teachers are grouped into faculties. Teachers in a given faculty have their own staff room. Each teacher
has a desk and a computer (connected to EDUNET). By default, computers are fitted with English
keyboards (QWERTY), but French keyboards (AZERTY) are available on request from the proviseur. Within
each faculty, level 2 Australian teachers act as coordinators, and also are the direct supervisor.



Level 2 teachers and other teachers responsible for specific tasks (e.g. Student Services) are known as
executive teachers. They are given time off and are required to carry out additional tasks, such as
organizing report cards.



Morning tea
This is the daily break from 10:40 am to 11:05 am. On Wednesdays, all teachers gather in the 'common
room', and faculties in turn bring in cakes for the rest of the team. A schedule is available on the school's
network, or in most staff rooms.



Middle Year Programme (MYP / PPCS)
The school has been committed for several years to teaching in accordance with the guidelines of the
International Baccalaureate Organization. The school was accredited in 2006. This means certain
adjustments in our teaching and, in particular, on the way we assess students. Grades need to meet the
criteria of the Middle Years Program. In short, because consistent training is essential, we are required to
assess students according to the criteria set by the IBO in each subject.



Teachers need to transfer the scores obtained for each criterion in each assessment to a specific
spreadsheet. The data will then be used at the end of the semester to complete the 'report cards'.



Each teacher provides guidance on students’ personal projects (two or three students), a year-long
project that runs from July in Year 9 to June in Year 10.



Resources



IT
The school is very well equipped with IT equipment. There are two networks: a professional network for staff
(edunet) and an educational network for students (schoolnet). Five computer rooms are available for
classroom use with students. Many rooms are also equipped with video projectors and interactive
whiteboards.



Both rooms located in the library can be booked in the library, the three other rooms can be booked via
the edunet network ('booking manager').



Equipment and documentary resources



Textbooks are stored in subject-specific storage rooms. Each teacher is responsible for registering and
returning textbooks (there is no dedicated time for this), and must make an appointment in advance at the
secondary library .



The secondary library also offers a wide range of documentary resources (books, videos, maps) and
equipment (laptops with video projectors, televisions, etc.).



Narrabundah College
Year 11 (semester 2) and Year 12 classes are taught at Narrabundah College, 4 km away from Telopea Park











School.



Schedule



Lessons start at 9:00 am and finish at 4:00 pm. EFS students may have extended hours (8:00 am to 5:00 pm).



Each lesson lasts 55 minutes, followed by a 5-minute break to allow pupils to move around. There is a
15-minute break at 11:00 am and lunch at 1.15 pm(45 minutes).



While the school schedule is divided equally into lines, French classes have a specific schedule. However,
one line from the English stream was added to allow EFS students to take the English class.



Year 11 and 12 teachers work on both sites. It is a fifteen-minute drive between both schools . Teachers
cannot not be late or release students early.



Yearly schedule and report cards at Narrabundah.



Students in the Australian stream follow a particular rhythm: the school year is divided into 3 periods: T1
(term 1), T2+3 (term 2 and 3) and T4 (term 4). At the end of each period, an exam session is held. There are
no classes in the following week (except for EFS students). However, at the end of each exam session, i.e.
T1, T3 and T4, report cards for Narrabundah College must be completed. These can be completed in
French, with marks obtained in the French stream. At the end of Year 12 (Terminale), EFS students are
awarded a Year 12 certificate.



Classrooms



French classes are held inside the main building. Science classes take place in the lab rooms.



Absences



Students' absences must be filled in via the dedicated software on Narrabundah College's edunet network.



Bacs blancs



Two mock exam sessions are organized during the year (at the end of December and the start of term 2 at
the end of April).
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Murray McKay | Senior Director, Learning and Teaching
T: +61 2 620 59756 | E: murray.mckay@act.gov.au
Learning & Teaching | Education | ACT Government
51 Fremantle Drive, Stirling ACT 2611 | GPO Box 158, Canberra ACT 2601
www.education.act.gov.au | Facebook | X | Instagram | LinkedIn

I acknowledge the traditional custodians of the lands and waters where we live
and work and pay my respects to elders past, present and future.
Artwork by Rebekah Weddell ginyaang art, 2023
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From: Laurent, Kristen <Kristen.Laurent@act.gov.au> 
Sent: Thursday, 25 September 2025 2:19 PM
To: Kalyvas, Mandy <Mandy.Kalyvas@act.gov.au>
Cc: McKay, Murray <Murray.McKay@act.gov.au>; Abbott, Janet <Janet.Abbott@act.gov.au>; Milner, Mark
<Mark.Milner@act.gov.au>
Subject: RE: Yarralumla PS

OFFICIAL

Hi Mandy

This does not ring any bells for me at all. It’s Mark’s last day before leave and he’s not in legal at the
moment but I’ve copied him in in case he knows about this. Otherwise Janet may need to do some
digging to see if we can find any previous advice on this topic. Do you have any idea how long ago advice
would have been obtained?

Kristen

From: Kalyvas, Mandy <Mandy.Kalyvas@act.gov.au> 
Sent: Thursday, 25 September 2025 2:11 PM
To: Laurent, Kristen <Kristen.Laurent@act.gov.au>
Cc: McKay, Murray <Murray.McKay@act.gov.au>
Subject: Yarralumla PS

OFFICIAL

Hi Kristen

Just wondering if you or legal have any information about Yarralumla PS. I remember something about
the Minister / or HRC and the expectation that the school runs a straight English stream alongside the
bilingual program, as it is a PEA school as well.

The principal asked the question because their numbers have dropped to the point where they can’t run
the straight English stream. Is this going to go against what was agreed with the minister?

Mandy Kalyvas
Executive Education Leader | Learning and Teaching branch
Education Directorate | ACT Government
Hedley Beare Centre for Teaching and Learning | 51 Fremantle Drive Stirling ACT 2611 | GPO Box 158
Canberra ACT 2601
T: +61 02 6205 9350 | M: 0431 045 461| E: mandy.kalyvas@act.gov.au
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From: Milner, Mark
To: Elton, Kathryn
Cc: EDU Legal Liaison; Donne, Genevra
Subject: RE: Bilingual school agreements
Date: Friday, 16 May 2025 3:21:28 PM
Attachments: Attachment 2 - AEFE Partnership Agreement.pdf

Attachment 3 - Charter for French Education 2015.pdf
Attachment 4 - AEFE Mission statement.pdf
Attachment 6 - Services Agreement - National Capital Functions Program.pdf
Attachment 8 - Agreement relative to the payment of an operational grant.docx
Attachment 12(a) - Translated Teacher"s Guide Part 1.pdf
Attachment 12(b) - Translated Secondary Teacher"s Guide.pdf
image001.jpg

OFFICIAL

Good afternoon Kathryn
I understand you're currently developing the new Learning and Teaching Policy for all ACT
public schools. As part of this work, you are implementing a recommendation from the
Strong Foundations program that requires 90 minutes of English literacy instruction each
day in primary schools.
You are now seeking to confirm whether there are any existing agreements with bilingual
schools, such as Telopea, Mawson, and Yarralumla, which may facilitate an exemption
from complying with the recommendation.
As discussed, please find attached the agreements with Telopea Park School.
@Donne, Genevra – do you have copies of any relevant MoUs with Mawson or Yarralumla?
Or do you have any other suggestions in relation to the development of the policy?
You may need to contact the principals of those schools directly to obtain the relevant
documents.
Please let me know if you have any questions.
Kind regards,

Mark
Mark Milner | Director Legal Liaison
Phone: +61 2 6205 4686 | Email: mark.milner@act.gov.au
Governance Branch | Education | ACT Government
GPO Box 158 Canberra ACT 2601 | www.act.gov.au
From: Elton, Kathryn 
Sent: Tuesday, 6 May 2025 11:42 AM
To: Moore, Dai <Dai.Moore@act.gov.au>
Cc: O'Dea, Merryn 
Subject: Bilingual school agreements
Hi Dai
I am currently working on developing the new learning and teaching policy for all ACT
public schools. This work falls under the Strong Foundations program of work which
focusses on literacy and numeracy education, including enacting the accepted
recommendation of 90 minutes of literacy learning each day in primary school.
We have received a query about how this might be implemented in our bilingual schools
given the intend is for English literacy.
My EBM, Mandy Kalyvas, has requested I find out from you what agreements we have in
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aefe 
Agence pour 
enseignement fran~als 


a l'etranger 


Entre 


ACCORD DE PARTENARIAT 


~ 
ACT 
Government 


Education 


L'agence pour l'enseignement fram;ais a l'etranger, ci-apres denommee AEFE, representee par 
son Directeur 


et 


Le Territoire de l' ACT represente par le Directeur General du Directorat de l'Education pour 
Telopea Park School/ Lycee franco-australien denomme ci-apres « l'etablissement ». 


PARTNERSHIP AGREEMENT 


Between 


The Agency for French Education Abroad, hereinafter referred to as AEFE, represented by its 
Director 


and 


Australian Capital Territory (ACT) represented by 


The Director-General of the ACT Education Directorate 


On behalf of 


Telopea Park School I Lycee franco-australien, hereinafter referred to as the school 
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Dans le cadre de l'accord culturel bilateral signe entre le gouvemement de la France et le 
Gouvemement de l'Australie le 4 juillet 1983; 


Vu le code de !'education et notamment ses articles L 451-1 a L 452-10, R 451-1 a D 452-11 et 
D 531-45 a D 531-51 ; 


Vu l'arrete annuel interministeriel fixant la liste des ecoles et des etablissements d'enseignement 
franc;ais a l'etranger pris en application de !'article L 452-2 du code de l'education; 


Vu la Charte de l'enseignement franc;ais a l'etranger adoptee par le Conseil d'administration de 
l'AEFE le 10 decembre 2007 et approuve par l'etablissement le 17 Novembre 2015 ; 


Vu la deliberation n° 100/2010 du Conseil d'Administration de l'AEFE en date du 25 novembre 2010 
relative aux accords de partenariat ; 


Vu la deliberation n° 117/2011 du Conseil d 'Administration de l' AEFE en date du 11 mai 2011 
determinant les modalites selon lesquelles sont determines les tarifs des prestations offertes par les 
services de l 'AEFE aux etablissements homologues. 


In line with bilateral cultural agreement signed between the Government of France and the 
Government of Australia on July 4, 1983; 


Considering the code of education and in particular Articles L 451-1 to L 452-10, 451-1 R 452-11 to 
R 531-45 to Rand D 531-51; 


Given the annual inter-ministerial order setting the list of schools and French schools abroad made 
under Article L 452-2 of the Education Code; 


Given the Charter of the French education abroad adopted by the Board of AEFE December 10, 
2007 and approved by the Telopea Park School Board on 17 November 2015; 


Considering Resolution No. 100/2010 of the Board of AEFE dated 25 November 2010 relating to 
partnership agreements; 


Considering Resolution No. 117/2011 of the Board of AEFE dated 11 May 2011 setting the manner 
in which AEFE determines prices for its services offered to accredited schools. 


2 Pa ge 







PREAMBULE 


L'AEFE et l'etablissement conviennent, d'un commun accord, d'reuvrer ensemble en vue 
d'appliquer les dispositions de la charte de l'enseignement frarn;;ais a l'etranger dans le pays 
d'implantation de l'etablissement. 


La Charte de l'enseignement franc;:ais a l'etranger et !'Accord de 1983 entre les 
gouvemements franc;:ais et australien sur la creation d'une ecole franco-australienne a Canberra sont 
portes en annexe de cet accord. 


L'objet du present accord consiste a preciser, dans le respect de la charte, les obligations des 
parties contractantes l'une envers l'autre. 


Il est done convenu et arrete ce qui suit : 


PREAMBLE 


The AEFE and the school agree, by common consent, to work together to implement the 
provisions of the Charter of the French education abroad in the country of location of the school. 


The Charter of French Education Abroad and the Australian Treaty Series 1983 No8: 
Agreement between the Government of Australia and the Government of the French Republic 
concerning the Establishment of a French-Australian School in Canberra are annexed to this 
Agreement. 


The purpose of this agreement is to clarify, in accordance with the Charter, the obligations 
of the parties towards each other. 


It is therefore agreed and decided as follows: 
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ARTICLE 1: CHAMPD'APPLICATION 


Le present accord de partenariat s'applique a !'ensemble des niveaux homologues de 
l'etablissement (GS de matemelle a la Terminale) par le ministere frarn;ais charge de l'education. 


ARTICLE 1: SCOPE OF THE AGREEMENT 


This partnership agreement applies to all year levels of the school (Kindergarten/GS to Year 
12/Terminale) accredited by the French Ministry of Education. 
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ARTICLE 2 : OBLIGATIONS DE L'AEFE 


Dans le cadre de !'application de la charte, l'AEFE met a disposition les ressources de ses 
services centraux et locaux pour conseiller et soutenir l'etablissement. 


l' AEFE s'engage dans les actions suivantes: 


a) Conseil et aide dans le domaine pedagogique en vue de garantir l'homologation 


visites regulieres d'expertise de l'IEN de zone. Ces visites permettent de faire un bilan des 
forces et faiblesses de l'etablissement sur le plan pedagogique et de verifier la conformite des 
horaires et des programmes ainsi que la qualite de l' enseignement dispense ; 
visites regulieres des conseillers pedagogiques ; 
aide a !'elaboration d'un projet d'ecole ou d'un projet d'etablissement; 
aide au montage de proj ets pedagogiques, animation et suivi de ces proj ets ; 
aide a !'organisation de missions d'inspections disciplinaires dans le secondaire; 


b) Formation continue des personnels enseignants et de direction 


participation de l'etablissement au plan regional de formation dans les conditions 
administratives et financieres definies par la zone de rattachement; 
suivi des stages realises ; 


c) Coordination et animation du reseau des etablissements scolaires a programme 
fran~ais 


participation au seminaire annuel des chefs d'etablissements de la zone; 
acces aux sites internet et ressources documentaires du reseau ; 


d) Aide aux projets d'orientation et information sur l'enseignement superieur 
fran~ais 


diffusion d'informations sur l'enseignement superieur fran9ais en partenariat avec Campus 
France et l'ONISEP ; 


e) Appui a la gestion des personnels detaches du ministere de l'Education nationale et 
a la politique de ressources humaines des etablissements 


Aide au recrutement par la publication sur le site de l' Agence des postes vacants et la mise a 
disposition d'un lieu pour conduire des entretiens de recrutement a Paris ; 
suivi des dossiers des personnels ; 
conseils d'ordre administratif dans le cadre de la gestion de carriere; 


f) Aide aux projets 


eligibilite aux subventions de l' AEFE ; 
conseils techniques pour le montage d'un projet immobilier ; 


g) Contribution de I' AEFE 


Personnel de direction nomme par l' AEFE, charge de la section homologuee a compter du 1 er 


aout 2017; 
Versement d'une subvention de fonctionnement pluriannuelle (a compter de l'annee civile 
2016). Le montant de la subvention 2016 est fixe a 815.000 euros; 
Une mission d'inspection generale tous les 4 ans ainsi que mentionne dans !'article 14 de 
l'accord binational et en conformite avec le processus d'inspection pour tous les 
etablissements scolaires du Directorat de !'Education de l' ACT. La prochaine mission 
d'inspection est attendue en 2017 ; 
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h) Preavis 


Notifier du montant de la subvention avec un preavis de 6 mois afin de permettre 
l' organisation du programme et les ressources humaines ; 


i) Confidentialite et protection de la vie privee 


Agir en accord avec la reglementation sur la confidentialite et la protection de la vie privee en 
vigueur dans l' ACT pour le traitement et la diffusion d ' informations. 
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ARTICLE 2: AEFE OBLIGATIONS 


As part of the implementation of the charter, the AEFE provides resources from its central and local 
offices in order to guide and support the school. 


AEFE will commit to the following actions: 


a) Counsel and help in the educational field in order to secure accreditation 


Regular visits to the school from the AEFE Regional Inspector. These visits enable 
identification of strengths and weaknesses in pedagogy in the school and verify compliance with 
teaching time and curriculum as well as the quality of teaching; 


Regular visits from pedagogical counsellors; 
Assistance in development of a primary school plan or school plan; 
Assistance in setting up pedagogical projects, organization and monitoring of these projects; 
Help in the organization of inspection missions in the secondary; 


b) Professional development of teachers and senior executives 


Participation of the school in the regional professional learning plan within the administrative 
and financial framework as defined by the AEFE regional network; 


Monitoring of completed Professional Learning of staff; 


c) Coordination and organisation of the network of schools with a French program 


Participation to the annual Conference for Head of Schools in the AEFE region; 
Access to internet websites and information resources of the network; 


d) Assistance with Continuing Education projects and information on the French 
Higher Education system 


Circulation of information about French higher education in partnership with Campus France 
and ONISEP (Organisation providing information on French Education System); 


e) Support for the management of French Ministry of Education staff (under the status 
of "Detache'') and Human Resources management policy 


Assistance with the recruitment process with the publication of vacancies on AEFE website 
and the provision of an office to conduct job interviews in Paris; 


monitoring of staff career; 
administrative advice in career management; 


j) Project Funding 


Eligible to AEFE grants; 
Technical advice for building project; 


g) AEFE Contribution 


One Proviseur appointed by the AEFE, in charge ofbinational program as of 1 August 2017; 
Payment of a grant each year (from the calendar year 2016). The amount of the grant in 2016 


is set at 815,000 euros; 
A General Inspection mission every 4 years- as per Article 14 of the Treaty and in line with the 


ACT Education Directorate's School Review Process undertaken by all ACT Government Schools. The 
next Review is due in 2017; 


h) Notice periods 
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Provide 6 months notice of future year's grant to allow for appropriate program implementation and 
staffing; 


j) Privacy and Confidentiality 


Acting in accordance with the ACT Privacy and Confidentiality requirements in the handling and 
dissemination of information. 
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ARTICLE 3 : OBLIGATIONS DE L'ETABLISSEMENT 


L'etablissement s'engage a: 


respecter les valeurs de l 'enseignement fram;ais, conformement a la charte et aux criteres 
franr;;ais d'homologation; 
preparer les el eves a l' acquisition du Socle Commun de Competences et de Connaissances et 
aux examens franr;;ais (brevet des colleges, baccalaureat) ; 
conforter l 'ouverture a la pratique linguistique du pays d' accueil et faciliter l' implantation de 
programmes bilingues ; 
maintenir un hon niveau de formation professionnelle des personnels enseignants en recrutant 
des titulaires du Ministere franr;;ais de !'Education nationale et en participant activement et 
regulierement au plan de formation continue de la zone ; 
respecter /es normes en matiere de formation professionnelle etablies dans le Code de 
Pratique Professionnelle des Enseignants de /'ACT ainsi que par l'organisme Teacher 
Quality Insitute (TQI) pour /es professeurs franr;ais employes a Telopea Park School I Lycee 
franco-australien. Les professeurs franr;ais recoivent un "Permis d 'enseigner a Te lo pea Park 
School/Lyceefranco-australien uniquement". Le TQI est l'organisme de validation pour taus 
/es enseignants de /'ACT; 
communiquer a l'AEFE tous documents et informations juges utiles et en particulier, apres 
chaque rentree scolaire, l'enquete de rentree ; 
participer activement a la vie et aux activites du reseau des etablissements a programme 
franr;;ais de l 'AEFE ; 
accueillir et faciliter les missions depechees par l 'AEFE ; 
a produire un plan particulier de mise en sfirete (PPMS) elabore en liaison avec l'officier de 
securite de l'ambassade ou a minima, la transmission des listes des personnels et des eleves a 
l 'AEFE a utiliser conformement a la legislation sur la confidentialite et le respect de la vie 
privee en vigueur dans l'ACT. 


ARTICLE 3: SCHOOL OBLIGATIONS 


The school agrees to: 


respect the values of French education in accordance with the Charter and the French 
accreditation criteria; 
prepare students to acquire the basic sldlls and Common Knowledge (Socle Commun) and sit 
for French examinations (Dipl6me National du Brevet, Baccalaureat; 
affirm openness to the language practice of the host country and facilitate the implementation 
of bilingual programs; 
maintain a good level of professional training of teaching staff by recruiting French Ministry 
of National Education permanent staff and actively and regularly participating in the 
Professional Learning Plan within the region; 
meet professional learning standards required by the Teachers' Code of Professional Practice 
and the ACT Teacher Quality Institute (TQI) for French teachers employed at Telopea Park 
School/Lycee franco-australien. French teachers receive a "Permit to Teach at Telopea Park 
School/Lycee franco-australien only". TQI is the registration institute for all teachers in the 
ACT; 
communicate to AEFE any document and ieformation deemed useful and especially after each 
beginning of school year, the annual survey "Enquete de rentree "; 
participate actively in the life and activities of the network of French schools within the AEFE 
network; 
welcome and facilitate missions dispatched by the AEFE; 
Produce an emergency plan developed in conjunction with the Embassy Security Officer or, 
at least, the transmission of lists of staff and students to the AEFE, to be handled in 
accordance with Privacy and Confidentiality requirements of the ACT 
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ARTICLE 4 : DISPOSITIONS FINANCIERES 


Chaque annee scolaire, les deux parties s'accordent sur !'evolution des frais de scolarite pour 
les familles des eleves scolarises dans le programme frarn;ais. 


En contrepartie des obligations de l'AEFE telles que mentionnees a !'article 2, l'etablissement 
s'engage a mettre en ceuvre des mesures necessaires au financement de la section homologuee pour un 
fonctionnement conforme aux criteres de l'homologation dans le cadre d'une scolarite de la Grande 
Section de Matemelle a la Terminale. 


L'etablissement est integre a la zone de mutualisation Asie-Pacifique des etablissements de 
l' AEFE et signe a ce titre !'accord inter-etablissement prevoyant les modalites de participation 
financiere aux actions mutualisees (formation continue des personnels, seminaires de zone, actions 
communes ... ). 


En cas de mise en place de frais de scolarite obligatoires, l 'etablissement s' engage a verser 
chaque annee a l'AEFE sur presentation d'une facture 1 % de ses recettes annuelles de scolarite per9ues 
dans les niveaux homologues. Les recettes annuelles de scolarite sont calculees sur la base des 
effectifs et des tarifs des droits annuels de scolarite et droits annuels d'inscription declares dans 
l'enquete de rentree de l' AEFE. 


Les prestations fournies par l'AEFE dans le cadre de la mise en ceuvre de la charte et non 
inscrites dans !'article 2, hors formation continue (cf. art. 2 b), sont facturees a l'acte comme par 
exemple et sans etre exhaustif : 


demande de missions d'inspections ; 
demande de visites de conseillers d'orientation de l' Agence; 
demande d' expertise et de visite d'un agent specialise de l 'Agence pour aider a la rnise en 
ceuvre d'un projet immobilier. 


ARTICLE 4: FINANCIAL PROVISIONS 


Each school year, the two parties agree on the evolution of contributions from parents of students 
studying the French National Curriculum. 


In consideration for the obligations of the AEFE such as mentioned in Article 2, the school is 
committed to implement the necessary measures to fund the accredited section so that it meets the 
criteria of accreditation from Grande Section/Kindergarten to Terminale/Year 12. 


The school is integrated into the AEFE Asia-Pacific region and signs in this respect the inter­
schools agreement which details financial participation for shared services (ongoing staff training, 
regional conferences, joined projects .. .). 


In case of implementation of compulsory school fees, the school agrees to pay each year to the 
AEFE on presentation of an invoice I% of its annual fees revenues collected in accredited year levels. 
The annual fees revenues are calculated based on the enrollment count and rates of annual fees and 
annual registration fees declared in the annual AEFE survey. 


The services provided by the AEFE within the framework of the implementation of the charter 
and not listed in Article 2 outside of Professional Learning (Art. 2 b) are invoiced for each separate 
service. Without being exhaustive, this includes: 


Request for inspections missions; 
Request for Continuing Education Adviser missions; 
Request for expertise and visit from a dedicated AEFE staff to assist in the implementation of a 


building project. 
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ARTICLE 5 : COMITE DE SUIVI 


Un comite de suivi est constitue. ll est charge de suivre !'evolution du projet, la conformite a la charte 
de l 'enseignement fran9ais et le fonctionnement de la section homologuee de l' etablissement. 
Ce comite est compose de representants de la partie australienne et de la partie fran9aise, soit : 
Le Principal ; le Proviseur ; un representant du gouvemement fran9ais ; un representant du 
gouvemement australien ; le President du Board ; un representant de l 'AEFE. 


ARTICLE 5: MONITORING COMMITTEE 


A monitoring committee is formed. It is responsible for monitoring project progress, compliance with 
the Charter of the French education and the operation of the accredited section of the school. 
This committee consists of both Australian and French representatives, as such: 


The Principal; the Proviseur; a representative of the Australian Government; a representative of the 
French Government; the Board Chair; a representative of the AEFE. 


ARTICLE 6 : MISE EN OEUVRE 


Le present accord prend effet au 1 er Janvier 2016. 
ll est automatiquement denonce avec effet immediat en cas de non reconduction par le 


ministere fran9ais charge de !'education de l'homologation de l'etablissement ainsi que dans 
l'hypothese de fermeture de l'etablissement. 


Hormis les cas enumeres dans l'alinea precedent, le present accord ne peut etre denonce en 
cours d'annee scolaire. ll peut etre denonce par l'une ou l'autre des parties a la fin de l'annee scolaire 
avec un preavis de deux ans, conformement aux dispositions prevues dans l'accord bi-lateral. 


ARTICLE 6: IMPLEMENTATION 


This Agreement takes effect on 1 January 2016. 
It is automatically terminated with immediate effect in case of non-renewal by the French 


Ministry of the accreditation of the school and if the school ceases to operate. 
Apart from the cases listed in the previous paragraph, this Agreement may not be terminated 


during the school year. It may be terminated by either party at the end of the school year with a notice 
period of two years in accordance with the provisions of the bi-lateral agreement. 


Fait a Canberra, le 5 fevrier 2016 / Signed in Canberra, on 5 February 2016 


Pour l'AEFE / For the AEFE Pour l'etablissement / For Telopea Park School/LFAC 


Le Directeur / The Director La Directrice du Directorat de !'Education 
The Director-General of the ACT Education Directorate 
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Charter of French Education Abroad 


 


Preamble 


Schools belonging to the network of French Education Abroad deliver a French curriculum 


opened on the language and the culture of their host country. All schools have received 


accreditation from the French Ministry of Education giving them rights and duties. This 


network brings together schools created over time from the combined initiatives of the 


French community abroad, French government investment and often with the help of 


foreign Governments. Unique by its importance, it ensures the continuity of education  “à la 


française” in the main cities of the world. 


The curriculum delivered leads to Secondary examinations and French diplomas: the Brevet 


and the Baccalauréat allowing access to higher education in all European countries.  


In these schools, classes are a mix of French children, children from the host country and 


children from other countries, supervised by French or non French teachers and staff, all 


driven by their common practice of the French language, their desire to educate in French 


and to promote the host country. 


The educational project was born from the ideals of democracy and aims at preparing more 


open and multilingual future societies. It focuses on transmitting landmarks, principles and 


on teaching thinking and action skills to both students and staff.  


The universal values it shares are passed on to children and adults equally: equal 


opportunities and treatment between girls and boys, tolerance, openness to others. It aims 


at providing intellectual stimulus, exchange and self-development through dialogue. 


It gives a practical experience of opening to the world. French schools are schools where 


bonds of friendship and mutual understanding between peoples should be created, where 


excellence in its many forms should be enhanced through intellectual emulation and 


intercultural dialogue.  


 Some schools with French programmes are directly managed by the Agency for French 


Teaching Abroad, others are bound by a contract with the Agency in the form of either an 


agreement or a partnership arrangement. In both cases, the commitments of the school 


include the list of objectives shared by the school and the Agency for French Teaching 


Abroad. 







Through their own initiatives and actions, signatories of the Charter agree, each within their 


respective areas of competence, to work with a view to promote the quality, the 


attractiveness and the strengthening of the network of French Education Abroad as well as 


its contribution to the national system of educational, linguistic and cultural cooperation.  


  







Charter of the French Education abroad 


By this Charter, 


The Agency for French Teaching Abroad, 


The Embassy of France in XXX 


The Parents’ Association of XXX  


The Board of XXX   


Reiterate the full participation of the school to the French Education Abroad programme 


and to the network of French Schools Abroad 


 


In accordance with the General presentation of the Charter, the signatories agree to 


contribute to the development of educational cooperation and to the provision of training 


delivered by France abroad. 


 


Beyond the various local situations, the diversity and the statutes of the schools, the 


Association Charter aims at strengthening the notion of French Education Abroad network. 


It shall not replace any existing arrangement between the Agency and the schools under 


contract. 


 


 


1. By signing this Charter, the school agrees to: 


• Be part of the French educational cooperation programme; 


• Support the teaching of the language of the host country, whilst providing a 


significant place to the English language and facilitating the implementation of 


bilingual or trilingual teaching programmes; 


• Provide students with Secondary examinations leading to double diplomas, based on 


integrated programmes, once the programmes have been validated by the education 


authorities of both countries; 


• Build partnerships with French institutes and Alliances françaises, as well as with 


local schools and universities, or European Primary and Secondary schools on the 


one hand, and Primary and Secondary schools from France, on the other hand; 







• Work in synergy with all schools delivering French programmes, whether directly 


managed, under contract or accredited, using all the best possible means of 


communication; 


• Share practices to set up ongoing staff training for the network; 


 


• Share practices and resources in order to  provide students with information and 


career counselling; 


• Develop relationships with local communities and all local business circles, especially 


with those maintaining a French presence; 


• Get involved in any initiative that would promote the French culture and language as 


well as the French expertise in education and teaching; 


• Complete surveys and accept reviews by the Ministry of French National Education 


and the Agency. To this end, each school will rely on predefined indicators and 


assessment tools, providing details on its educational project, and at the end of each 


school year will report to the AEFE and the Embassy for all actions carried out during 


the school year and for the use of the funds that may be allocated to support the 


school. 


 


2 By signing this Charter, the Agency for French Teaching Abroad and the Embassy of 


France agree to: 


 


• Give all signatory schools, including those belonging the Mission Laïque française, 


access to the professional development regional plan of the network, according to 


terms outlined in the interschool agreement; 


• Provide schools with educational guidance documents on the specificity of education 


abroad;  


• Facilitate contacts within the network; 


• Develop technical missions to help, advise and assess the operation of the schools; 


• Give every teacher of the network the opportunity to be inspected; 


• Transmit information on guidance counselling and higher education. 


 







 


  


The Embassy of France in conjunction with the schools will organize a schedule of visits and 


inspections of agents. They will be carried out by the National Education Inspector in 


residence for the Primary schools. The AEFE will present a multi-year plan for the Secondary 


schools and for missions of school reviews to the General Inspection of the Ministry of 


National Education and the General Inspection of the National Education Administration.  


  


3 This Charter may be terminated in the event of the accreditation being revoked, failure 


to comply with the interschool agreement for professional learning and failure to 


comply with the clauses provided by specific provisions. 


 
 
 
 
 
 
 
 








aefe  
The Agency For French Education Abroad  


The Director 


MISSION STATEMENT 


Attached to the contract of Mr David BINAN  


By decision of the Director of the Agency for French Education Abroad, you are, at your request 


and under this contract, recruited as Principal of the French-Australian High School in Canberra 


(Australia). You will perform your duties under the authority of the Ambassador, and by 


delegation, of the Counsellor for Cooperation and Cultural Affairs.  


1. You will take up your position as Principal of a school of the AEFE network which aims to: 


- provide public educational services for French families living abroad;   


- promote French language and culture by enrolling students from all nationalities;   


- strengthen relations and cooperation between French and foreign education systems 


benefiting French and foreign students.  


Your mission will be a full part of the educational, linguistic, and cultural cooperation programme 


led by France in your country of residence, under the high authority of the head of the diplomatic 


mission. Liaising with the diplomatic post, you will actively help strengthen the attractiveness of 


French higher education (working towards a “school /high school / college / university” 


continuum; providing student and career guidance and ensuring a smooth transition of students 


into higher education; developing the network of alumni associations...).  
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You will be required to report regularly to the Counsellor for Cooperation and Cultural Affairs 


and to the Agency. As a public servant, a leader for the school community and the school's 


leading educator, you will be involved in the reflection on all the relations and exchanges 


needed to implement this policy, in particular through the monitoring of the school action plan.  


You are appointed to an institution that has a legal and social context specific to the host 


country and that is therefore different from an institution located in France. You will have to 


assess its identity and characteristics in a careful and precautionary manner and take them into 


account.  


Because of your position, you will be considered and perceived as a representative of France, 


its culture, and its educational expertise. Your actions and words are thus likely to have more 


significance and repercussions than they would have in a French context.  


 


You are encouraged to consider your host country with a determination to stress openness and 


dialogue between cultures that you will share with the school community and translate into 


concrete actions within your school. I therefore encourage you to develop extracurricular 


activities and, when possible, take part in the cultural activities organized by the French 


Embassy. 


You will make sure to emphasize the challenges and benefits of belonging to the vast network 


of French education abroad and the support provided by the Agency.  


2 Recruited in the capacity of AEFE expatriate personnel, you are subject to the provisions of 


articles 45 to 48 of the law of January 11, 1984, concerning the State Civil Service, and to the 


provisions of article 14 of decree no 85-986 of September 16, 1985, as amended. With 


agreement to your secondment being given by your home administration, and with a contract 


that does not entitle you to a pension under the code of civil and military retirement plans, you 


remain entitled to your pension rights under the same previous terms. 


Your new administrative status is governed by Decree no 2002-22 of January 4, 2002, as 


amended. When your contract expires, or in the case of early termination under article 17 of 


decree no 2002-22 of January 4, 2002 (under the conditions and according to the procedure 


provided for in AEFE circular no 2223 of June 26, 2002), you will benefit from automatic 


reinstatement in your home administration.  
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The school that you are going to run is not a French “enclave”, by any means. The missions of 


public educational service will be carried out in accordance with the provisions of the Education 


Code applicable abroad, but in compliance with local law. Your freedom of expression in the 


professional and trade union spheres continues to be guaranteed, in accordance with the 


principles detailed in circular no 10/CM of February 14, 1985, of the Minister of Foreign Affairs, 


issued in application of decree no 82-447 of May 28, 1982. Similarly, you remain subject to the 


duties of discretion and reserve implied by your status of French public servant working abroad.  


3. The Agency for French Education Abroad will value the work you do on your school strategic 


plan project. It must consider the areas defined by the Agency in its three-year strategic action 


plan as well as the local characteristics of your school and your host country. To this end, you 


will send a report by the end of March 2018, including an assessment and an action plan:  


- The assessment will be based on the analysis of the strengths and weaknesses of your 


institution, particularly in terms of context, teaching practices, human resources management, 


and assets and financial situation. 


- After consultation with the cultural department, the school board and the Agency, the action 


plan is approved by the Director of the AEFE. The plan will assist you in reviewing the school 


strategic plan. You will carry out this assessment with the support of the Agency's services as 


needed.  


 


This document will contribute to the general reflection on the mission of teaching abroad, the 


improvement of the quality of teaching and learning, as well as the working conditions of 


expatriate personnel serving abroad.  


At the Agency, the officer in charge of the geographical area of your school is your preferred 


contact, who will provide you with help and advice during your posting, facilitate communication 


with other school principals of the network and help establish contacts with the AEFE leadership 


team or services.  


4. Regarding the specific characteristics of your posting, please consider the following 


information and recommendations:  
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The French-Australian high school in Canberra is a partner school of the AEFE. Last year, 743 


students were enrolled at the school, with 177 French students, 480 students in the Primary 


sector, 178 in the Secondary sector.  


In your position of Principal, you will work under the authority of the diplomatic post and the 


AEFE and will be assisted by a Primary Director/Pedagogical Advisor and a Deputy 


Principal/French Bac Coordinator, both recruited on local contracts.  


The teaching staff consists of 31 French teachers in the Primary and Secondary sectors, all 


recruited on local contracts.  


As a school leader, you are in charge of leading and managing a large educational institution 


located abroad. You are asked to develop a number of tables and charts to monitor the 


objectives and indicators that you have been assigned.  


Your school reports to the Académie* of Montpellier for the organization of exams and to the 


Académie of Lyon for continuing education. Both Académies will provide you with the necessary 


support.  


Your mission is to:  


-Lead the pedagogical and educational policy of the bilingual section of LFAC, in consultation 


with the Australian Principal, while ensuring that the requirements of both educational systems 


are respected. You should note that LFAC is a leading institution for bilingual education.  


-Represent France and promote French education in your daily tasks within the school. 


 


*  France is divided into 30 administrative regions named “Académie”. A “recteur” is at the head of each “académie”, appointed by 


the French President. The “Académies” are responsible for the local administration of education. 
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-Ensure the smooth operation of the school: implementing the French curriculum, in accordance 


with local constraints and the bilateral agreement, and suggesting accommodations to develop 


a coherent syllabus and promote bilingualism; overseeing student enrolments and French 


examinations. 


 


-Lead and manage the French teaching staff (staffing, assigning tasks and duties, managing 


teachers’ absences and relief teachers, assessing teachers, and managing administration) in 


connection with the Australian Principal.  


 


-Work closely with your Australian colleagues. You are a member of the Telopea Park School 


leadership team. As such, you will take part in all weekly meetings involving the Primary and 


Secondary leadership teams. 


 


-Work closely with the Australian Business Manager. 


 


-Monitor the allocation and use of the AEFE's annual operating subsidy, in close cooperation 


with the Australian Principal.  


 


-Liaise with Narrabundah College and its Australian Principal.  


 


-Inform the school community, especially parents, on the specific syllabus delivered in the 


bilingual section. 


 


-Implement programs to accompany students in the construction of their academic path into 


higher education, considering the bi-national character of the school and its specific community 


of students.  


 


-Organize, coordinate, and potentially conduct professional development for teaching staff, 


according to the needs identified and detailed in the training plans defined in the school and by 


the AEFE in its Training Plan for the Asia-Pacific region.  
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-Prepare the missions of French experts (and plan the necessary logistics) to ensure they run 


smoothly.  It should be noted that the IEN* representing the AEFE conducts an annual visit to 


the school, and that the binational agreement provides for a binational audit every four years. 


-Provide further advice, recommendations or briefing material regarding your mission at the 


request of the Embassy and national authorities.  


-Actively participate in the Association of French-English Bilingual Schools (AAFEBS) and, 


through AAFEBS, provide assistance and support to the binational Secondary program at 


Auburn High School in Melbourne.  


Resources and conduct of the mission  


To help you perform your duties, you will benefit from the school resources. 


Your professional activity is organized within the framework of the standard timetables defined 


by the Australian administration. The school year is 40 weeks long and its calendar is fixed by 


the Education Directorate. In addition, there are 5 mandatory days of professional development 


(the dates are defined in consultation with the school). Your mission is part of the cultural and 


educational policy implemented by the Department of Cooperation and Cultural Affairs of the 


French Embassy in Canberra. The French-Australian high school is an important component of 


this policy. You will collaborate on the projects and activities initiated by the Department of 


Cooperation, and Cultural Affairs to promote French language and culture in association with its 


various partners, including the Alliance Française.  


Real availability, a great ability to adapt and to work in a team in a bilingual and bicultural 


context and a good command of English are essential prerequisites for the success of your 


mission.  


*IEN is the acronym for Inspecteur de l’Education Nationale. They oversee a variety of missions, such as providing pedagogical 


advice, assessing teachers, conducting pedagogical workshops… Special IEN represent the AEFE and visit schools of the network. 
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Guidelines 


Pedagogical guidelines, priorities, and guidance: 


 


In collaboration with the Pedagogical Council and coordinators, you will develop a quality 


educational policy and encourage innovative teaching and learning, in particular by reinforcing 


the skills detailed in the new Common Core of Knowledge and Skills* and the teaching 


programs. You will focus on multidisciplinary and interdisciplinary work within teaching teams, to 


encourage new teaching practices. You will develop an ongoing culture of professional 


development among all staff, by facilitating links with expatriate teachers who have a 


pedagogical advisory mission and encouraging all staff to take part in professional 


developments listed in the AEFE Training Plan for the Asia-Pacific region (PRF or Plan 


Régional de Formation).  


Together with the pedagogical department of the AEFE, you will also implement the Agency’s 


policy on language teaching, that aims to offer a multilingual and multicultural educational path. 


You will continue to discuss this further in your school and promote all projects and actions to 


support the policy.  


You will be particularly attentive to the integration and support of students with disabilities and 


will increase awareness within the school community to maintain a caring and inclusive school, 


open to all and supporting the needs of each student. 


 You will foster an attractive school and educational life, a factor that contributes to coherence 


and cohesion, and open to interculturality. Everyone within the school is interested in "living, 


growing and building together". Students and staff should contribute to important projects, in line 


with the new Civic Education and Ethics curriculum, the collaborative work on civic education, 


students’ commitment and education to the values of the French Republic, especially fraternity. 


Dialogue with students, as well as students’ projects and expectations will be valued through the 


active role of the Student Representative Council, by educating its newly elected 


representatives, helping them handle their roles within their classes and the school, supporting 


students’ initiatives in the field of student press (digital newspapers, web radios, etc.), 


developing community life and empowering students.  


 


*The Common Core of Knowledge and Skills is the reference document for setting the syllabuses of nursery, primary 


and lower secondary education. It defines that which should be possessed by all at the end of compulsory schooling. 
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You will report on the innovative pedagogical actions initiated in your school to the AEFE’s 


Pedagogical Department and you will inform your teams and parents of the APP Monde* 


initiated by the AEFE. Priority is given to actions that focus on pedagogy in the digital age.  


To engage in this reflection and develop these projects, you will be involved in improving the 


professional competences of all the stakeholders, organizations, and school bodies. Pedagogy 


must clearly be at the centre and the focus of the different school bodies (training cell, teaching 


councils, cycle councils, etc.) to build a common culture and a strong sense of community. This 


should form the basis for conducting any common educational project, developing efficient 


training plans, and offering engaging professional developments.  


The AEFE's Pedagogical Department will provide you with all the help and expertise you need 


to achieve pedagogical and educational excellence within our network.  


 


Information, student guidance and access to higher education 


Student guidance is one of the seven priorities of the AEFE's 2014-2017 strategic plan. In 


French schools abroad, career guidance programs require rigorous management. Therefore, 


when taking up your post, you will assess the school’s programs and indicators and how the 


guidance component of the AEFE’s multi-year strategic plan is implemented. 


Particular attention will be paid to the implementation of the individual pathway of information, 


guidance, and discovery of the economic and professional world in middle and high schools, 


and you will ensure each stakeholder is involved in their counselling missions. If necessary and 


at your request, specific training and workshops are available. The implementation of Parcours 


Avenir** must be based on a program of progressive and interconnected actions, set in a 


timeframe, adapted to the school context and meeting objectives that are clearly articulated. It 


contributes to the process of active guidance and must facilitate the transition between 


secondary and higher education. 


 


*APP Monde or Action Pédagogique Pilote are innovative and/or experimental projects implemented within a school 


with a view to be further developed/duplicated/adapted in other schools of the network. 


 


**Parcours Avenir is a program designed to support students in the development of their career paths and study 


projects. Throughout middle school and high school, students build their career plan according to their interests, 


aptitudes, and their desire to engage in further studies and the related professions outlined in their «Parcours Avenir» 


career plan booklet. 
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Your action will also consist in promoting French higher education to improve its attractiveness. 


A specific career guidance department should provide students, families, and staff with the most 


accurate and up-to-date information. The Department of Cooperation and Cultural Affairs of the 


Embassy (SCAC) and Campus-France can help you learn more about university cooperation 


agreements and arrange for representatives of higher education institutions to visit the school. 


 


You will also actively promote the MAEDI (Foreign Affairs and International Development 


Ministry)/AEFE Excellence-Major scholarship program, which aims to support student mobility 


and enables our best non-French Baccalaureate students from French school abroad to enrol at 


a higher education institution/university in France. Finally, keeping track of post-baccalaureate 


students is a priority. To that end you will provide accurate annual data in the Guidance Survey 


(“Enquête Orientation”).  


 


 


The Student Guidance and Higher Education Department (SORES) will be your preferred 


contact and will provide you with all the help and expertise you need to carry out these 


missions.  


Communication 


You will ensure that a global communication strategy is implemented for the partners of your 


school and your school community (in particular, you will strive to give a positive image of the 


school to the French community).  


You will promote the network of French schools abroad and the AEFE through the 


communication actions implemented within your school.  A communication kit developed by the 


AEFE Communication and Events Department is available on the “Professional space” of the 


aefe.fr website (by clicking on ‘Communication Tools’) and provides you with videos, brochures, 


maps, posters... You will also ensure that your school uses the AEFE graphic charter for all your 


communication materials (paper-based, web or posters) to show the school’s connection with 


the Agency. 


 


You will report on local initiatives and events and promote the actions initiated by the AEFE. The 


Communication and Events Department of the AEFE will provide you with all the necessary help 


and expertise. You will keep the Communication and Events Department of the Agency 


informed of any website project, whether your school’s or dedicated to a specific topic. 
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Alumni associations  


You will aim at growing your local alumni association by supporting them in any way possible, 


and if need be, you will take an active role in its creation.  You will encourage high school and 


college students, including French Baccalaureate graduates of your school, to become involved 


in their local alumni association and you will facilitate their connection with the world AEFE 


alumni association (ALFM: Alumni of French High Schools in the World). You will involve alumni 


in major events organized by your school. Finally, you will identify and communicate to the 


Agency a list of alumni who can be valuable and influential ambassadors for your institution and, 


more broadly, for the French education network abroad. A copy of this list will be sent to the 


Embassy's Counsellor for Cooperation and Cultural Affairs. You will also focus on developing 


the AGORA Monde platform*. 


Human Resource Management:  


Regarding the management of local staff, you will ensure, with due regard for the prerogatives 


of the school governing body, that the general principles detailed in the AEFE circular no 515 of 


08/02/2017 are applied, in compliance with the regulatory texts that govern local labour laws 


(social protection, taxation, contracts ...).  


You will ensure complete transparency in staff recruitment and the promotion of social dialogue 


by using existing processes or processes yet to be developed within your school. 


Economic and financial guidelines and relationships with the School Board: 


You will focus on developing and strengthening trustful relationships with members of the 


School Board. As part of the investment plan, you will continue to work with the Board to 


improve conditions for students and the public.  


 


*The AGORA Monde platform, www.agora-aefe.fr, aims to connect high school students and alumni of the network to 


discuss post-baccalaureate career paths and student life. Experiences and testimonials on student life are shared 


with high school students to help them build their own career path. The Agora Monde platform also supports the ADN-


AEFE program, which allows high school students in their second year of secondary school to spend several weeks 


on a school exchange trip in another school of the network. 
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Educational cooperation:  


Under the authority of the French Embassy and the AEFE, you will continue the existing 


educational cooperation with schools offering a French program, in regard to teaching practices 


and events.  


Health, safety and working conditions:  


You will ensure that safety is one of your priorities, under the authority of the diplomatic post, 


and working closely with the Department in charge of your geographical area and the Agency's 


security and safety officer.  


In reference to the roles and responsibilities of the Institutional Council detailed in the circular on 


school bodies, and provided it complies to local law, you will ensure the smooth operation of the 


Health and Safety Committee. You will send the committee's minutes to the AEFE head office.  


Activity Report:  


You will send the annual activity report presented during the last Institutional Council of the 


school year to the Department in charge of your geographical area and to the Department of 


Human Resources of the AEFE, with a copy to the CDAEFE delegate of your area* (where one 


exists). 


During the third year of your contract, you will write an activity report where you will summarize 


and review the actions initiated and the results achieved. You will send this report through the 


hierarchical channel to the Director of the AEFE with a copy to the CDAEFE of your area, as 


well as to the Department of Human Resources of the French Ministry of Education. This report 


should include the strategic areas identified by the Agency in the context of its three-year 


strategic plan. 


*In the case of TPS: CDAEFE Asia Pacific region delegate 


Paris, May 15th, 2017  


 


The contractor:  


I hereby confirm that I have read and understood this mission statement  


 


Christophe BOUCHARD  
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SERVICES AGREEMENT (LONG FORM) 


FOR THE NATIONAL CAPITAL FUNCTIONS PROGRAM 


Parties 


This Agreement is made between and binds the following parties: 


1. The Commonwealth of Australia as represented by the Department of 


Infrastructure, Transport, Cities and Regional Development 


ABN 86 267 354 017, 111 Alinga Street, Canberra, Australian Capital Territory  


(Commonwealth) 


2. The Australian Capital Territory, the body politic established by section 7 of 


the Australian Capital Territory (Self-Government) Act 1988 (Cth) ABN 68 367 


113 536, 1 Constitution Avenue, Canberra, Australian Capital Territory  


(Supplier) 


Context 


A. The Commonwealth requires the provision of certain services for the purposes 


of:  


a. registration of diplomatic vehicles and licenses to give effect to Article 34 of 


the Vienna Convention on Diplomatic Relations which is given domestic 


force and effect by the Diplomatic Privileges and Immunities Act 1967(Cth) 


(as set out in Schedule 1A); 


b. electronic registration of some deaths abroad to give effect to the 


Registration of Deaths Abroad Act 1984 (Cth), foreign marriages that occur 


on consular premises within Australia to give effect to Div 3 of Part IV of the 


Marriage Act 1961 (Cth) and marriages performed overseas that are 


solemnised by an Australian Defence Force Chaplain or authorised officer 


to give effect to Part V of the Marriage Act 1961 (Cth) (as set out in 


Schedule 2A); 


c. French teaching under the French-Australian program (as set out in 


Schedule 3A) for the purpose of meeting the Commonwealth’s obligations 


under Article 3 of the Treaty as well as the associated 1997 Memorandum 


of Understanding between the Government of Australia and the Australian 


Capital Territory Government concerning the establishment and operation of 


the French-Australia School in Canberra; and 


d. International Baccalaureate membership to the International Baccalaureate 


Organisation under the French-Australian Program as supported by item 


421.003 in Schedule 1AA to the Financial Framework (Supplementary 


Powers) Regulations 1997 (as set out in Schedule 4A).  
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B. The Supplier has fully informed itself of all aspects of the work required to be 


performed and agrees to provide the Services on the terms and conditions 


contained in this Agreement. 


Operative provisions 


In consideration of the mutual promises contained in this Agreement, the 


Parties agree as follows: 


1. Supplier Obligations 


1.1. Nature of Services 


1.1.1. The Supplier must perform and complete the Services: 


a. within the Period for Services in a timely manner and in accordance with 


the milestones, performance standards and timetable (if any) specified in 


the Schedules; 


b. with the care, skill and any relevant practice of a person who regularly acts 


in the capacity for which the Supplier is engaged and who possesses the 


knowledge, skill and experience of a person qualified to act in that capacity; 


and 


c. to meet any particular standards set out in the Schedules for performance 


of the Services. 


1.2. Performance of Services 


1.2.1. The Supplier warrants that: 


a. the Supplier and the Supplier’s Specified Personnel are suitably qualified, 


have sufficient expertise to perform the Services, are of good fame and 


character and will act in all circumstances in a fit and proper manner while 


carrying out work under this Agreement; 


b. the Supplier has all licences necessary to perform the Services; and 


c. in performing the Services, the Supplier will not: 


i. breach an obligation owed to another person; or 


ii. infringe any Intellectual Property rights or Moral Rights of another 


person. 


1.2.2. The Supplier will not be relieved of any of its obligations under this Agreement 


because of any: 


a. involvement by the Commonwealth (or the Commonwealth’s Staff) in the 


performance of the Services; 


b. payment made to the Supplier on account of the Services; 


c. subcontracting of the Services; or 
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d. acceptance by the Commonwealth of replacement Personnel (including 


Specified Personnel). 


1.3. Acceptance of Deliverables 


1.3.1. The Supplier must submit each Deliverable in the manner and within the 


timeframes specified in the Schedules, for acceptance by the Commonwealth in 


writing. 


1.3.2. If the Commonwealth considers, acting reasonably, that the Deliverable is not 


acceptable to the Commonwealth as a whole, the Commonwealth may notify 


the Supplier of the reasons why the Deliverable is unacceptable and require the 


Supplier to re-submit a revised Deliverable within 10 Business Days of the 


notification (or such longer period as specified in the notice).  The Supplier must 


comply with any such notice, at no additional cost to the Commonwealth. 


1.3.3. If the Supplier re-submits a revised Deliverable that is still unacceptable to the 


Commonwealth as a whole, the Commonwealth may: 


a. notify the Supplier of the reasons why the Deliverable is still unacceptable 


and require the Supplier to re-submit a further revised Deliverable within 10 


Business Days of the notification (or such longer period as specified in the 


notice) at no additional cost to the Commonwealth;  


b. accept the Deliverable "as is" subject to:  


i. a reasonable deduction in the Fees associated with the Deliverable; or  


ii. the Supplier promptly completing, at no additional cost to the 


Commonwealth, any rectification work reasonably required by the 


Commonwealth; or 


c. terminate this Agreement immediately by notice in writing to the Supplier. 


1.3.4. For the avoidance of doubt, the Commonwealth may withhold payment of any 


Fees, Allowances or Expenses in accordance with clause 2.1.5 until a 


Deliverable has been accepted in accordance with this clause 1.3. 


1.4. Performance Standards 


1.4.1. The Supplier must at all times meet or exceed the KPIs (if any) set out in the 


Schedules. 


1.4.2. The Supplier must measure and report the Supplier’s performance against the 


KPIs in accordance with the requirements specified in the Schedules using 


appropriate measurement and monitoring tools and procedures.  


1.4.3. The Supplier must provide the Commonwealth with information and access to 


those tools and procedures to verify that they accurately measure the Supplier’s 


performance. 


1.4.4. If the Supplier fails to meet any KPI, the Supplier must promptly investigate and 


report on the underlying causes of the failure to meet the KPI, correct the 
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problem and take whatever action is necessary to minimise the impact of the 


problem and prevent it from recurring. 


1.5. Subcontracts  


1.5.1. The Commonwealth acknowledges that the Supplier may engage 


subcontractors to perform the Services from time to time. 


1.5.2. The Supplier agrees to make available to the Commonwealth (if requested), 


details of all subcontractors engaged in the performance of the Services.  


1.5.3. Subject to clause 1.5.4, the Commonwealth, acting reasonably, may request 


that the Supplier: 


a. remove any subcontractor from further performance of the Services; and 


b. provide a replacement that is acceptable to the Commonwealth. 


1.5.4. A request by the Commonwealth pursuant to clause 1.5.3 must include its 


reasons for requesting the removal and replacement of any subcontractor. 


1.5.5. If the Supplier agrees to remove and replace the subcontractor, the Supplier 


must, at the Supplier’s own cost, remove and replace the subcontractor at the 


earliest opportunity. 


1.5.6. If the Supplier does not agree to, or is unable or unwilling to, remove or replace 


the subcontractor, it must provide the Commonwealth with its reasons within 30 


days of receiving a request pursuant to clause 1.5.3. 


1.5.7. If, following the Commonwealth’s consideration of the reasons provided by the 


Supplier under clause 1.5.6, the parties cannot agree on the removal or 


replacement of the subcontractor, the Commonwealth may terminate this 


Agreement immediately by notice in writing to the Supplier. 


1.5.8. Where subcontractors are required to have access to Security Classified 


Information, the subcontractors must possess a security clearance of the 


appropriate type and level of classification.  The Supplier must make 


compliance by the subcontractor with the provisions of this clause a condition of 


any subcontract. 


1.5.9. The Supplier must ensure the suitability of a subcontractor for the work 


proposed to be carried out and that such work meets the requirements of this 


Agreement. 


1.5.10. The Supplier must ensure that any subcontractor is aware of all terms and 


conditions relevant to the subcontractor’s part in the provision of the Services. 


1.5.11. The Supplier acknowledges, and must inform all subcontractors that, the 


Commonwealth may publicly disclose the names of any subcontractors 


engaged in the performance of the Services.  
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1.6. Specified Personnel 


1.6.1. If it is stated in the schedules that the Supplier is to perform all or some of the 


Services using Specified Personnel, the Supplier must engage those Specified 


Personnel to perform those Services. 


1.6.2. The Supplier must ensure that the Specified Personnel sign any documents that 


the Commonwealth considers necessary to conduct appropriate security checks 


on the Specified Personnel.  


1.6.3. Where Specified Personnel are unable to undertake work in respect of the 


Services (for any reason), the Supplier must notify the Commonwealth 


immediately. The Supplier must, if requested by the Commonwealth, provide 


replacement Specified Personnel acceptable to the Commonwealth at no 


additional charge to the Commonwealth and at the earliest opportunity. 


1.6.4. The Supplier must ensure that the Supplier’s Personnel uphold the values and 


behave in a manner that is consistent with the Australian Public Service Values 


and the APS Code of Conduct, as applicable to their work in connection with 


this Contract.  The APS Values and Code of Conduct are contained in Part 3 of 


the Public Service Act 1999 (Cth). 


1.6.5. The Commonwealth may request that the Supplier: 


a. remove any Personnel (including Specified Personnel) from further 


performance of the Services; and 


b. provide a replacement that is acceptable to the Commonwealth. 


1.6.6. If so, the Supplier agrees, at the Supplier’s own cost, to the removal and 


replacement of the Personnel at the earliest opportunity. 


1.6.7. If the Supplier is unable or unwilling to remove any Personnel, or to provide an 


acceptable replacement, the Commonwealth may terminate this Agreement 


immediately by notice in writing to the Supplier. 


1.7. Timetable – Delay and Extension of Time 


1.7.1. Subject to clause 1.7.2, the Supplier must perform the Services in a timely 


manner and in accordance with: 


a. the timeframes set out in this Agreement, including by ensuring that all 


timetables, milestones, timeframes for delivery and other due dates (as 


applicable) are met or exceeded; and 


b. where no such timeframe is specified in this Agreement, any reasonable 


timeframe as directed by the Project Officer in writing.  


1.7.2. If there is likely to be a Delay in the discharge of an obligation by the Supplier 


under this Agreement, then the Commonwealth will grant the Supplier an 


extension of time as necessary to accommodate the Delay, subject to: 
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a. the Supplier notifying the Project Officer in writing (as soon as possible, but 


no later than 3 Business Days, after it becomes aware of the likely Delay) 


of the following: 


i. the circumstances which the Supplier considers contributed to, or 


caused, that Delay; 


ii. the Supplier’s obligations that are or may be affected by that Delay; 


and 


iii. the anticipated duration of that Delay; and 


b. the Supplier using its best endeavours to minimise the consequences of the 


Delay. 


1.7.3. In this clause 1.7, ‘Delay’ means a delay that is either:  


a. caused by an event or circumstance that is beyond the reasonable control 


of the Supplier (and/or that of the Supplier’s Personnel); or 


b. directly caused by the Commonwealth’s failure to act in accordance with 


this Agreement;  


and, in either case, cannot be avoided by the Supplier implementing reasonable 


precautions or alternative methods or approaches. 


1.7.4. For the avoidance of doubt, a delay is not beyond the reasonable control of the 


Supplier (and/or that of the Supplier’s Personnel) if it is caused through an 


industrial dispute affecting the Supplier’s Personnel, except for an industrial 


dispute that is protected under the Fair Work Act 2009 (Cth). 


1.8. The Supplier’s Invoice and bank account  


1.8.1. The Supplier must submit a correctly rendered invoice for payment of the Fees, 


Expenses and Allowances payable under this Agreement, in the manner and at 


the times stated in Items F. and in accordance with this clause. 


1.8.2. An invoice will be taken to be correctly rendered if: 


a. the invoice is addressed in accordance with the requirements in the 


Schedule;  


b. the invoice contains:  


i. the full title of the Services; 


ii. the name of the Project Officer; 


iii. the Commonwealth’s Agreement number; 


iv. the Commonwealth’s purchase order number; 


v. the Supplier’s ABN (if applicable); 


vi. the Supplier’s bank account details for payment;  
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c. the invoice is in the form of a valid tax invoice, where the Supplier is 


registered for GST; 


d. the Services related to the amount being claimed have been fully 


performed to the Commonwealth’s satisfaction and have been accepted by 


the Commonwealth pursuant to this Agreement; 


e. the invoice is accompanied, where required, by reasonable documentation 


that provides evidence that the Services have been performed and/or that 


any Allowance or Expense claimed is payable; and 


f. the amount claimed in the invoice is due for payment under this Agreement. 


1.9. Taxes (Including GST), Duties And Government Charges 


1.9.1. Subject to this clause 1.9, all taxes, duties and government charges imposed in 


Australia or overseas in connection with the performance of this Agreement 


must be borne by the Supplier. 


1.9.2. Unless otherwise indicated, all consideration for supply made under this 


Agreement is exclusive of any GST imposed on the supply. 


1.9.3. If one Party (Party A) makes a taxable supply to the other Party (Party B) 


under this Agreement, Party B on receipt of a tax invoice from Party A must pay 


without set-off an additional amount to Party A equal to the GST imposed on the 


supply in question. 


1.9.4. No Party may claim or retain from the other Party an amount in relation to a 


supply made under this Agreement for which the first Party can obtain an input 


tax credit or decreasing adjustment. 


1.10. Insurance 


1.10.1. The Supplier agrees to effect and maintain insurance as specified in Item G of 


the Schedules. 


1.10.2. If requested by the Project Officer, the Supplier must promptly provide proof of 


the currency of any policy of insurance. 


1.10.3. This clause 1.10 will survive the expiration or termination of this Agreement and 


does not affect any requirement to insure against death or injury to employees 


under Legislative Requirements. 


1.11. Indemnity 


1.11.1. The Supplier indemnifies the Commonwealth and the Commonwealth’s Staff 


(those indemnified) from and against any loss (including legal costs and 


expenses on a solicitor/own client basis) suffered by those indemnified, or 


liability to pay damages, from any claim, suit, demand, action or proceeding 


brought by any person against those indemnified, where such loss or liability 


was caused by: 







Services Agreement for THE NATIONAL CAPITAL FUNCTIONS PROGRAM Page 12 


 


a. a breach by the Supplier of the Supplier’s obligations or warranties under 


this Agreement;  


b. any unlawful, wilfully wrongful or negligent act or omission by the Supplier 


or the Supplier’s Personnel in connection with this Agreement;  


c. use or disclosure by the Supplier or the Supplier’s Personnel of any the 


Commonwealth’s Confidential Information or any Personal Information 


provided, accessed, held or controlled in connection with this Agreement; 


d. use of the Contract Product or pre-existing matter by those indemnified as 


intended or permitted under this Agreement; or 


e. any infringement of Intellectual Property rights by the Supplier or the 


Supplier’s Personnel in the course of, or incidental to, performing the 


Services. 


1.11.2. The Supplier’s liability to indemnify the Commonwealth and the 


Commonwealth’s Staff under the preceding subclause is reduced 


proportionately to the extent that any negligent act or omission by those 


indemnified caused or contributed to any loss or liability incurred. 


1.11.3. The Supplier agrees that: 


a. the Commonwealth may enforce the indemnity under this clause 1.11 in 


favour of the Commonwealth’s Staff for the benefit of such persons in the 


name of the Commonwealth or of such persons; and 


b. the Commonwealth’s right to be indemnified under this clause 1.11 is in 


addition to, and not exclusive of, any other right, power or remedy provided 


by law, but the Commonwealth is not entitled to be compensated in excess 


of the amount of the relevant liability, loss or damage, or loss or expense. 


1.11.4. This clause 1.11 will survive the expiration or termination of this Agreement. 


1.12. Ownership of Contract Product 


1.12.1. Ownership of all Contract Product vests immediately upon its creation in the 


Commonwealth. 


1.12.2. The Supplier undertakes to ensure that all Contract Product is neatly and legibly 


compiled and adequately documented and contains sufficient evidence to 


support all conclusions, findings, and opinions. 


1.12.3. The Supplier agrees to provide the Contract Product in the form specified in the 


Schedules. 


1.12.4. The Supplier agrees to establish and maintain procedures to secure Contract 


Product against loss and unauthorised access, use, modification or disclosure. 


1.12.5. On the expiration or earlier termination of this Agreement, the Supplier must 


deliver to the Commonwealth all Contract Product remaining in the Supplier’s 


possession within 5 Business Days. 
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1.13. Intellectual Property in Contract Product 


1.13.1. Subject to this clause 1.13, Intellectual Property in all Contract Product vests 


immediately upon its creation in the Commonwealth. 


1.13.2. The Commonwealth grants the Supplier a non-exclusive, revocable licence to 


use, reproduce, communicate, publish, adapt, and modify the Contract Product 


for the sole purpose of performing the Services. 


1.13.3. The Supplier must ensure that, where any of the Specified Personnel are not 


the Supplier’s employees, all necessary documentation will be entered into by 


the Specified Personnel to allow the Intellectual Property in the Contract 


Product to vest in the Commonwealth in accordance with this clause 1.13. 


1.13.4. Ownership of any Intellectual Property in any pre-existing matter remains 


unchanged as a result of this Agreement.  If: 


a. the Supplier provides pre-existing matter to perform the Services; and  


b. the Commonwealth cannot use the Contract Product without using the 


Supplier’s pre-existing matter, 


then the Supplier grants to, or must procure for, the Commonwealth a 


permanent, irrevocable, royalty-free, non-exclusive licence (including a right of 


sublicense) to use, communicate, publish, reproduce, adapt and exploit that 


pre-existing matter as part of the Contract Product anywhere in the world for 


any purpose. 


1.13.5. If requested by the Project Officer, the Supplier must, at the Supplier’s own 


cost, bring into existence, sign, execute or otherwise deal with any document 


that is required to give effect to this clause. 


1.13.6. The Supplier warrants that it is entitled, or at the relevant time will be entitled, or 


will procure rights so that the Supplier is entitled at the relevant time, to deal 


with the Intellectual Property in any Contract Product in the manner provided for 


in this clause. 


1.13.7. The provisions of this clause 1.13 survive termination or expiration of this 


Agreement. 


1.14. Moral Rights Consent 


1.14.1. For the purposes of this clause 1.14 ‘Specified Acts’ in relation to any Contract 


Product, means the following classes or types of acts or omissions: 


a. those which would, but for this clause 1.14, infringe the author’s right of 


attribution of authorship; 


b. those which would, but for this clause 1.14, infringe the author’s right of 


integrity of authorship; 


but does not include: 
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c. those which would infringe the author’s right not to have authorship falsely 


attributed. 


1.14.2. Where the Supplier is a natural person and the author of any Contract Product, 


the Supplier consents to the Specified Acts by or on behalf of the 


Commonwealth in relation to such Contract Product (whether occurring before 


or after the consent is given). 


1.14.3. In any other case, the Supplier warrants or undertakes that the author of the 


Contract Product has given or will give a written consent to the Specified Acts, 


and that such consent extends directly or indirectly to the performance of the 


Specified Acts by or on behalf of the Commonwealth in relation to such Contract 


Product (whether occurring before or after the consent is given). 


1.15. Security 


1.15.1. The Supplier must, and must ensure that the Supplier’s Personnel, comply with: 


a. all relevant security requirements specified in the Protective Security Policy 


Framework; 


b. the security requirements specified in the Schedules; and 


c. any variations or additions to these security requirements that the 


Commonwealth (in the Commonwealth’s absolute discretion) notifies the 


Supplier of in writing, from the date specified in the notice (or 5 Business 


Days after it receives the notice if no date is specified). 


1.15.2. If the Supplier can substantiate that changes to the security requirements 


pursuant to subclause 1.15.1.c have cost implications for the Supplier, the 


Supplier may apply to the Commonwealth for a variation to the Fees.  


1.15.3. The Supplier acknowledges that in performing this Agreement, the Supplier may 


become subject to certain statutory provisions relating to security and security 


issues, and agrees to ensure that the Supplier’s Personnel are aware of, and 


comply with, those statutory provisions. 


1.15.4. The Supplier must obtain the Commonwealth’s prior written authorisation for 


any of the Supplier’s Personnel who may be required to: 


a. enter secure areas in the Commonwealth’s building or places; 


b. work with the Commonwealth’s Staff for extended periods; 


c. have access to Security Classified Information, or valuable assets; or 


d. hold a particular kind of security clearance that the Commonwealth notifies 


the Supplier of. 


1.15.5. The Supplier must provide any information that the Commonwealth reasonably 


requests to enable the Commonwealth to investigate whether any of the 


Supplier’s Personnel should be authorised. 
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1.15.6. The Commonwealth may require that any of the Supplier’s Personnel hold a 


particular level of Commonwealth security clearance. 


1.15.7. The Commonwealth will not unreasonably withhold authorisation under clause 


1.15.4. 


1.15.8. The Commonwealth agrees to notify the Supplier of: 


a. the Supplier’s Personnel who have been granted authorisation (Authorised 


Persons); 


b. the type and level of Commonwealth security clearance (if any) given to 


each Authorised Person;  


c. the period during which the authorisation is effective; and 


d. the Supplier’s Personnel who have not been granted authorisation. 


1.15.9. The Supplier must acknowledge receipt of any notice provided under clause 


1.15.8 by signing and returning a copy of the notice to the Commonwealth. 


1.15.10. The Supplier must promptly notify the Commonwealth of any change in an 


Authorised Person’s circumstances that, in the Supplier’s reasonable opinion, is 


likely to affect the Commonwealth’s authorisation of that person. 


1.15.11. The Commonwealth may, at any time, on reasonable grounds, without any 


liability whatsoever, withdraw, limit or suspend the Commonwealth’s 


authorisation of a particular person, and in such event: 


a. the Commonwealth must notify the Supplier accordingly; and 


b. the Supplier agrees, upon request, to propose and make available another 


person for authorisation by the Commonwealth under this clause 1.15 


within a reasonable time and without inconvenience or cost to the 


Commonwealth. 


1.15.12. The Supplier must not permit any of the Supplier’s Personnel to have any 


access to Security Classified Information unless: 


a. the relevant person has been cleared to the appropriate security level; 


b. the Commonwealth has given written authority under this clause 1.15; and 


c. the relevant person has undergone the training specified in the Schedules 


relating to access and use of Security Classified Information. 


1.15.13. The Supplier must inform the Commonwealth immediately if the Supplier 


becomes aware that any unauthorised person has had access to Security 


Classified Information. 


1.15.14. The Supplier agrees not to perform this Agreement outside Australia, or transfer 


Security Classified Information outside Australia, without the Commonwealth’s 


prior written approval. 


1.15.15. The Supplier may only access the Commonwealth’s premises if the Supplier: 
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a. has the Commonwealth’s written authorisation; and  


b. complies with the Commonwealth’s requirements set out in this Agreement 


or otherwise notified by the Commonwealth. 


1.15.16. The Supplier must ensure that the Supplier’s Personnel safeguard any keys or 


passes or other Material detailing access arrangements that are provided to the 


Supplier for the purposes of this Agreement. 


1.15.17. The Supplier agrees to protect any Official Resources in the Supplier’s 


possession or control to the same extent as if it were the Commonwealth, 


including ensuring that unauthorised persons cannot access any Official 


Information.  


1.15.18. The Supplier agrees to provide a written security report to the Commonwealth 


immediately if the Supplier becomes aware that a Security Incident has 


occurred. 


1.15.19. The Supplier must ensure that the Supplier’s Personnel undertake the training 


specified by the Commonwealth in the Schedules. 


1.16. Conflict Of Interest 


1.16.1. The Supplier warrants at the Date of this Agreement that, to the best of the 


Supplier’s knowledge after making diligent inquiry, no Conflict exists (inside or 


outside of Australia) or is likely to arise in the performance of its obligations 


under this Agreement, including by any of the Supplier’s Personnel, that has not 


been disclosed by the Supplier in writing to the Commonwealth for the purposes 


of entering into this Agreement. 


1.16.2. If during the term of this Agreement, a Conflict arises, or appears likely to arise, 


the Supplier must notify the Commonwealth immediately in writing and take 


such steps as the Commonwealth may reasonably require to resolve or 


otherwise deal with the Conflict. If the Supplier fails to notify the Commonwealth 


or is unable or unwilling to resolve or deal with the Conflict as required, the 


Commonwealth may terminate this Agreement. 


1.16.3. The Supplier agrees that the Supplier will not, and will use the Supplier’s best 


endeavours to ensure that any of the Supplier’s Personnel do not, engage in 


any activity or obtain any interest during the course of this Agreement that is 


likely to create a Conflict. 


1.17. Disclosure by the Supplier 


1.17.1. The Supplier warrants that, as at the Date of this Agreement, having made 


reasonable inquiries of the Supplier’s officers, employees, agents and 


subcontractors, the Supplier is not aware of any: 


a. matter relating to the Supplier’s commercial, financial or legal capacity or 


status and may affect the Supplier’s ability to perform the Services; 


b. litigation, proceedings, judicial or administrative enquiry, investigation, claim 


or allegation, actual or threatened, and whether admitted or contested, by 
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another person or body (including the regulatory bodies such as the 


Australian Securities and Investments Commission, the Australian 


Competition and Consumer Commission, the Australian Stock Exchange or 


equivalent bodies), against or in any way involving the Supplier or any 


settlement in respect of any such matter; 


c. proven or alleged breach or default under any law, regulation, agreement, 


order or award binding on the Supplier; or 


d. any criminal or other act or any other behaviour, conduct or activity of the 


Supplier which may: 


i. materially and adversely affect the Supplier’s credit worthiness, 


integrity, character or reputation; or 


ii. attract or have attracted negative publicity or attention or generate 


public or media criticism either inside or outside of Australia, 


and which was not disclosed in writing to the Commonwealth prior to execution 


of this Agreement. 


1.18. Disengagement 


1.18.1. In the event of termination or expiration of this Agreement, the Supplier must: 


a. comply with any disengagement requirements set out in Item D of the 


Schedules; and 


b. at no additional costs to the Commonwealth, provide reasonable assistance 


to the Commonwealth if requested, to facilitate the transition of the Services 


to an alternative supplier or to the Commonwealth with minimal disruption 


to the Commonwealth. 


1.18.2. Notwithstanding clause 1.12.5, the Supplier may retain one full copy of Contract 


Product after expiration or termination of this Agreement, solely for necessary 


back-up, insurance or record-keeping purposes.  Any copy retained by the 


Supplier under this clause remains subject at all times to any restrictions on the 


use of that Material under this Agreement, including those relating to Intellectual 


Property, confidentiality, privacy and security. 


1.18.3. The provisions of this clause 1.18 survive termination or expiration of this 


Agreement. 


2. The Commonwealth’s Obligations 


2.1. Payment of Fees, Allowances and Expenses 


2.1.1. Subject to this Agreement, the Commonwealth will pay to the Supplier the 


amount of any Fees, Allowances and Expenses due under this Agreement, 


within 30 days after the receipt by the Commonwealth of a correctly rendered 


invoice.  If this period ends on a day that is not a Business Day, payment is 


required on the next Business Day. 
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2.1.2. The Commonwealth is not required to make any payment to the Supplier in the 


absence of a correctly rendered invoice.  Accordingly, an invoice which includes 


amounts that are not properly payable under this Agreement or are incorrectly 


calculated is not a correctly rendered invoice and the Commonwealth is not 


required to make any payment in respect of that invoice. 


2.1.3. The Commonwealth will pay the Fees, Allowance and Expenses, to the bank 


account nominated by the Supplier by electronic funds transfer.   


2.1.4. Payment of the Fees, Allowance and Expenses, by electronic funds transfer to 


the nominated account under the preceding subclause, relieves the 


Commonwealth from any other form of payment. 


2.1.5. In addition to any other rights it may have, the Commonwealth may defer 


payment of the Fees, and any applicable Allowances or Expenses, until the 


Supplier has completed, to the Commonwealth’s satisfaction (acting 


reasonably), that part of the Services to which the payment relates. 


Claim for variation on Fees 


2.1.6. The parties agree that: 


a. If the Supplier can substantiate that any increase to the volume of Services 


has significantly increased the cost to the Supplier, it may apply to the 


Commonwealth to vary the relevant Fee; and 


b. They will negotiate in good faith to determine the amount of any variation to 


the Fees. 


2.2. Interest 


2.2.1. This clause 2.2 only applies where: 


a. the value of this Agreement is not more than A$1 million (GST inclusive); 


and 


b. the amount of the interest payable exceeds A$100.  


2.2.2. Subject to clause 2.2.3, if the Commonwealth fails to pay to the Supplier an 


amount under this Agreement by the due date for payment, the Commonwealth 


will pay simple interest on the unpaid amount at the General Interest Charge 


Rate calculated in respect of each day from the day after the due date up to and 


including the day that payment is made in accordance with the formula set out 


below: 


The formula for the calculation of interest under clause 2.2.2 is: 


SI = UA x GIC x D 


Where: 


SI  =  simple interest amount; 


UA  =  the unpaid amount; 
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GIC  =  the General Interest Charge Rate daily rate; and 


D  = the number of days from the day after payment was due up to and including 


the day that payment is made. 


2.3. Commonwealth Material 


2.3.1. To assist in the Supplier’s performance of the Services, the Commonwealth 


agrees to provide the Supplier with Commonwealth Material specified in Item N 


of the Schedules, at the times and in the manner set out in that item. 


2.3.2. Ownership of all Commonwealth Material, and any Intellectual Property in 


Commonwealth Material, remains vested at all times in the Commonwealth. 


2.3.3. The Commonwealth grants to the Supplier a royalty-free, non-exclusive licence 


to use, reproduce, supply and adapt the Commonwealth Material solely for the 


purposes of this Agreement and subject to any conditions or restrictions set out 


in Item N of the Schedules, or notified from time to time in writing by the 


Commonwealth. 


2.3.4. On the expiration or earlier termination of this Agreement, the Supplier agrees 


to return to the Commonwealth within 5 Business Days, all Commonwealth 


Material remaining in the Supplier’s possession. 


2.3.5. The risk of any loss or damage of the Commonwealth Material passes to the 


Supplier on delivery and remains with the Supplier until the Supplier delivers the 


Commonwealth Material back to the Commonwealth. 


2.4. Assistance and Facilities 


2.4.1. The Commonwealth will provide the Supplier with assistance, and make 


facilities available, as set out in Item N of the Schedules. 


3. Laws and Government Policies applying to this Agreement 


3.1. Compliance with Commonwealth Policies 


3.1.1. At all times when using the Commonwealth’s premises or facilities, the Supplier 


must ensure that the Supplier’s Personnel, comply with all reasonable directions 


and procedures relating to workplace harassment, occupational health 


(including the smoke free work place policy), APS and the Commonwealth’s 


Codes of Conduct, safety and security, including the Commonwealth’s Internet 


access and usage guidelines, in effect at those premises or in regard to those 


facilities, as notified by the Commonwealth or as might reasonably be inferred 


from the use to which the premises or facilities are being put.   


3.2. Compliance with Laws 


3.2.1. In performing the Services the Supplier must: 


a. comply with Legislative Requirements, particularly the Crimes Act 1914 


(Cth), Racial Discrimination Act 1975 (Cth), Sex Discrimination Act 1984 
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(Cth) and Disability Discrimination Act 1992 (Cth) and the Workplace 


Gender Equality Act 2012 (Cth) (the Gender Equality Act);  


b. not enter into a subcontract with a person named by the Director of 


Workplace Gender Equality as an employer that is currently not complying 


with the Gender Equality  Act; and 


c. use all reasonable endeavours to increase: 


i.  the number of Indigenous Australians it employs; and 


ii.  the number of Indigenous suppliers it engages in connection with its 


performance of this Agreement. 


3.2.2. The Supplier acknowledges that: 


a. any unauthorised and intentional access, destruction, alteration, addition or 


impediment to access or usefulness of Confidential Information stored in 


any computer in the course of performing a contract for the Commonwealth 


may be an offence under Part 10.7 of the Criminal Code 1995 (Cth) for 


which there are a range of penalties, including a maximum of ten years 


imprisonment; and  


b. the publication or communication of any fact or document by a person 


which has come to their knowledge or into their possession or custody by 


virtue of the performance of this Agreement (other than to a person to 


whom the Supplier are authorised to publish or disclose the fact or 


document) may be an offence under section 70 of the Crimes Act 1914 


(Cth), the maximum penalty for which is two years imprisonment. 


3.3. Work health and safety 


3.3.1. The Supplier must ensure that the Services and the work conducted by the 


Supplier and any of the Supplier’s Personnel comply with all applicable 


Legislative Requirements, standards and policies, and requirements of this 


Agreement, that relate to the health and safety of the Supplier, the Supplier’s 


Personnel, the Commonwealth’s Staff and third parties. 


3.3.2. The Supplier must comply with the Supplier’s obligations under any applicable 


WHS law, and must ensure, so far as is reasonably practicable, that the 


Supplier’s officers (as defined by applicable WHS law) and workers comply with 


their obligations under applicable WHS law. The other provisions of clause 3.3 


do not limit this subclause. 


3.3.3. The Supplier must ensure, so far as is reasonably practicable, the health and 


safety of: 


a. workers engaged, or caused to be engaged by the Supplier; and 


b. workers whose activities in carrying out work are influenced or directed by 


the Supplier, 


while the workers are at work in relation to this Agreement.   
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3.3.4. The Supplier must ensure, so far as is reasonably practicable, that the health 


and safety of other persons (including the Commonwealth’s Staff and the 


Commonwealth’s contractors) is not put at risk from work carried out under this 


Agreement. 


3.3.5. The Supplier must consult, cooperate and coordinate with the Commonwealth 


in relation to the Supplier’s work health and safety duties.   


3.3.6. The Supplier must, on request, give all reasonable assistance to the 


Commonwealth, by way of provision of information and documents, to assist the 


Commonwealth and the Commonwealth's officers (as defined in the WHS Act) 


to comply with the duties imposed under the WHS Act. 


3.3.7. The Commonwealth may direct the Supplier to take specified measures in 


connection with the Supplier’s work under this Agreement or otherwise in 


connection with the Services that the Commonwealth considers reasonably 


necessary to deal with an event or circumstance that has, or is likely to have, an 


adverse effect on the health or safety of persons. The Supplier must comply 


with the direction. The Supplier is not entitled to an adjustment to the Fees, or to 


charge additional Allowances or Expenses, merely because of compliance with 


the direction. 


3.3.8. If an event occurs in relation to the Supplier’s work under this Agreement that 


leads, or could lead, to the death or, or an injury or illness to, a person 


(Notifiable Incident), the Supplier must:  


a. immediately report the matter to the Commonwealth, including all relevant 


details that are known to the Supplier; 


b. as soon as possible after the Notifiable Incident, investigate the Notifiable 


Incident to determine, as far as it can reasonably be done: 


i. its cause; and 


ii. what adverse effects (if any) it will have on the Supplier’s work under 


this Agreement, including adverse effects on risks to health and safety; 


c. as soon as possible after the Notifiable Incident, take all reasonable steps 


to remedy any effects of the Notifiable Incident on health and safety; 


d. as soon as possible after the Notifiable Incident, take all reasonable steps 


(including by instituting procedures and systems) to ensure that an event or 


circumstance of the kind that led to the Notifiable Incident does not recur; 


e. within 3 Business Days after the Notifiable Incident, give the 


Commonwealth  a written report giving further details of the Notifiable 


Incident, including the results of the investigations required by clause 


3.3.8.b and a statement of the steps the Supplier has taken or that the 


Supplier proposes to take as required by clauses 3.3.8.c and d; and 
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f. within 3 months after the Notifiable Incident, give the Commonwealth a 


written report giving full details of its actions in relation to the Notifiable 


Incident. 


3.3.9. The Supplier’s obligations under clause 3.3.8 are in addition to any reporting 


obligation that the Supplier has under a written law. 


3.3.10. The Supplier must fully co-operate, at the Supplier’s own cost, with any 


investigation by any government agency (including the Commonwealth) with 


respect to a Notifiable Incident, including parliamentary inquiries, boards of 


inquiry and coroner’s investigations. 


3.3.11. The Supplier must not enter into any subcontract for the purpose of directly or 


indirectly fulfilling the Supplier’s obligations under this Contract unless such a 


subcontract obliges the subcontractor to comply with equivalent provisions to 


those contained in this clause 3.3. 


3.3.12. A word or expression in this clause 3.3 that is: 


a. used or defined in an applicable WHS law; and 


b. is not otherwise defined in this clause 3.3 or elsewhere in this Agreement, 


has, for the purposes of this clause 3.3, the meaning given to it under the 


applicable WHS law. 


3.4. Workplace Gender Equality  


3.4.1. This clause applies only to the extent that the Supplier is a ‘relevant employer’ 


for the purposes of the Gender Equality Act. 


3.4.2. If the Supplier becomes non-compliant with the Gender Equality Act during the 


term of this Agreement, the Supplier must notify the Project Officer. 


3.4.3. If the term of this Contract exceeds 18 months, the Supplier must provide a 


current letter of compliance within 18 months from the Commencement Date 


and following this, annually, to the Project Officer. 


3.4.4. Compliance with Gender Equality Act does not relieve the Supplier from its 


responsibility to comply with its other obligations under this Contract. 


3.5. Treatment of Confidential Information 


3.5.1. Subject to subclause 3.5.7, neither the Supplier nor the Commonwealth, without 


the prior written consent of the other Party, will disclose any Confidential 


Information of the other Party to a third party. 


3.5.2. The Supplier may only use and copy Confidential Information held or acquired 


or which the Supplier may have had access to in connection with this 


Agreement to the extent reasonably necessary to enable the Supplier to comply 


with its obligations under this Agreement. 


3.5.3. The Supplier must not transfer any of the Commonwealth’s Confidential 


Information outside Australia, or allow persons outside Australia to have access 
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to such Material, without the Commonwealth’s prior written consent. In giving its 


consent, the Commonwealth may impose such conditions as the 


Commonwealth considers appropriate. 


3.5.4. The Commonwealth may at any time request the Supplier to give and to 


arrange for the Supplier’s Personnel engaged in the performance of the 


Services to give, or arrange for any person with a Third Party Interest to give, 


written undertakings in a form the Commonwealth requires relating to the use 


and non-disclosure of the Commonwealth’s Confidential Information. 


3.5.5. If the Supplier receives a request under subclause 3.5.4, the Supplier must 


promptly arrange for all such undertakings to be given to the Commonwealth. 


3.5.6. The Supplier will make available to the Project Officer or other nominated 


Commonwealth representatives the original non-disclosure undertakings made 


by the Supplier’s Personnel, within 5 Business Days of a verbal or written 


request being made by the Project Officer or other nominated Commonwealth 


representative. 


3.5.7. The obligations on the Parties under this clause are not taken to have been 


breached to the extent that Confidential Information: 


a. is disclosed by a Party to its advisers or employees solely to comply with 


obligations, or to exercise rights, under this Agreement; 


b. is disclosed to a Party’s internal management personnel, solely to enable 


effective management or auditing of activities relating to this Agreement; 


c. is disclosed by the Commonwealth in response to a request by any 


Commonwealth Minister; 


d. is disclosed by the Commonwealth, in response to a request by a House or 


a Committee of the Parliament of the Commonwealth of Australia; 


e. is shared by the Commonwealth within the Commonwealth of Australia 


(including with other Commonwealth agencies), where this serves the 


Commonwealth’s legitimate interests; 


f. is authorised or required by law to be disclosed by the Commonwealth; 


g. is authorised or required by law to be disclosed by the Supplier, provided 


the Supplier notifies the Commonwealth immediately and such notification 


is prior to disclosure; 


h. is disclosed by the Commonwealth and is information in a Material form in 


respect of which an interest, whether by licence or otherwise, in the 


Intellectual Property in relation to that Material form, has vested in, or is 


assigned to, the Commonwealth under this Agreement or otherwise, and 


that disclosure is permitted by that licence or otherwise; or 


i. is in the public domain otherwise than due to a breach of this clause. 
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3.5.8. Where either the Supplier or the Commonwealth disclose Confidential 


Information to another person: 


a. pursuant to subclauses 3.5.7.a, b or e, the disclosing Party: 


i. must notify the receiving person that the information is Confidential 


Information; and 


ii. not provide the information unless the receiving person agrees to keep 


the information confidential; or 


b. pursuant to subclauses 3.5.7.c or d, the disclosing Party must notify the 


receiving Party that the information is Confidential Information. 


3.5.9. Where the Parties agree in writing after the Date of this Agreement that certain 


additional information is to constitute Confidential Information for the purposes 


of this Agreement, that documentation is incorporated into, and becomes part of 


this Agreement, on the date on which both Parties have signed that 


documentation. 


3.5.10. The obligations under this clause 3.5 continue, notwithstanding the expiry or 


termination of this Agreement: 


a. in relation to an item of information described in Item P of the Schedules, 


for the period set out in the Schedules in respect of that item; and 


b. in relation to any information which the Parties agree in writing after the 


Date of this Agreement is to constitute Confidential Information for the 


purposes of this Agreement, for the period agreed in writing in respect of 


that information. 


3.5.11. On expiration or earlier termination of this Agreement the Supplier will, on 


request, deliver up to the Commonwealth (and not retain any copies) all 


Material forms of the Commonwealth’s Confidential Information. 


3.5.12. Nothing in this clause derogates from any obligation that either the Supplier or 


the Commonwealth may have either under the Privacy Act 1988 (Cth), or under 


this Agreement, in relation to the protection of Personal Information. 


3.6. Protection of Personal Information 


3.6.1. This clause applies only where the Supplier deals with Personal Information 


when, and for the purpose of, providing the Services under this Agreement. 


3.6.2. The Supplier acknowledges that the Supplier is a ‘contracted service 


provider’ within the meaning of section 6 of the Privacy Act 1988 (Cth) (the 


Privacy Act), and agrees in respect of the provision of the Services under this 


Agreement: 


a. to use or disclose Personal Information obtained during the course of 


providing the Services under this Agreement only for the purposes of this 


Agreement; 
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b. not to do any act or engage in any practice that would breach an Australian 


Privacy Principle (APP) contained in section 14 of the Privacy Act, which if 


done or engaged in by an Agency, would be a breach of that APP; 


c. to carry out and discharge the obligations contained in the APPs as if the 


Supplier were an Agency under that Act; 


d. to comply insofar as practicable with any policy guidelines laid down by the 


Commonwealth or issued by the Privacy Commissioner from time to time 


and relating to privacy and Personal Information; 


e. to notify individuals whose Personal Information the Supplier holds, that 


complaints about the Supplier’s acts or practices may be investigated by 


the Information Commissioner who has power to award compensation 


against the Supplier in appropriate circumstances; 


f. not to use or disclose Personal Information or engage in an act or practice 


that would breach an APP  or an Approved Privacy Code (APC), where 


that section, APP or APC is applicable to the Supplier, unless where the 


activity or practice is engaged in for the purpose of discharging, directly or 


indirectly, an obligation under clause 3.5 [Treatment of Confidential 


Information] of this Agreement, and the activity or practice which is 


authorised by clause 3.5 [Treatment of Confidential Information] of this 


Agreement is inconsistent with the APP or APC; 


g. to disclose in writing to any person who asks, the content of the provisions 


of this Agreement (if any) that are inconsistent with an APP or an APC 


binding a party to this Agreement; 


h. to immediately notify the Commonwealth if the Supplier becomes aware of 


a breach or possible breach of any of the obligations contained in, or 


referred to in, this clause 3.6, whether by the Supplier or the Supplier’s 


Personnel; and 


i. to ensure that any of the Supplier’s Personnel who are required to deal with 


Personal Information for the purposes of this Agreement are made aware of 


the Supplier’s obligations set out in this clause 3.6. 


3.6.3. If the Supplier becomes aware that there are reasonable grounds to suspect 


that there may have been an Eligible Data Breach in relation to any Personal 


Information held by the Supplier as a result of this contract or its provision of the 


Services, the Services Provider agrees to: 


a. notify the Commonwealth in writing as soon as possible, which must be no 


later than within 3 days; and 


b. unless otherwise directed by the Commonwealth, carry out an assessment 


in accordance with the requirements of the Privacy Act. 


3.6.4. Where the Supplier is aware that there are reasonable grounds to believe there 


has been, or where the Commonwealth notifies the Supplier that there has 


been, an Eligible Data Breach in relation to any Personal Information held by 
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the Supplier as a result of this contract or its provision of the Services, the 


Supplier must: 


a. take all reasonable action to mitigate the risk of the Eligible Data Breach 


causing serious harm to any of the individuals to whom it relates;  


b. unless otherwise directed by the Commonwealth, take all other action 


necessary to comply with the requirements of the Privacy Act; and 


c. take any other action as reasonably directed by the Commonwealth. 


3.6.5. Without limiting the above clause 3.6.3, the Supplier agrees to notify the 


Commonwealth immediately if it becomes aware of a breach or possible breach 


of any of its obligations under this clause 3.6. 


3.6.6. The Supplier must ensure that any subcontract entered into for the purpose of 


fulfilling the Supplier’s obligations under this Agreement contains provisions to 


ensure that the subcontractor has the same obligations as the Supplier under 


this clause 3.6, including the requirement in relation to subcontracts. 


3.6.7. The Supplier indemnifies the Commonwealth in respect of any loss, liability or 


expense suffered or incurred by the Commonwealth which arises directly or 


indirectly from a breach of any of the Supplier’s obligations under this clause 


3.6, or a subcontractor under the subcontract provisions referred to in 


subclause 3.6.3. 


3.6.8. In this clause 3.6, the terms ‘Agency’, ‘APC’ and ‘APPs’, ‘Eligible Data 


Breach’ have the same meaning as they have in section 6 of the Privacy Act.  


3.6.9. The provisions of this clause 3.6 survive termination or expiration of this 


Agreement. 


3.7. Handling of Complaints 


3.7.1. A complaint alleging an interference with the privacy of an individual in respect 


of any Services performed under this Agreement will be handled by the Parties 


in accordance with the following procedures: 


a. where the Commonwealth receives a complaint alleging an interference 


with the privacy of an individual by the Supplier or the Supplier’s Personnel, 


the Commonwealth must immediately notify the Supplier of only those 


details of the complaint necessary to minimise any breach or prevent 


further breaches of the privacy clauses; 


b. where the Supplier receives a complaint alleging an interference with the 


privacy of an individual by the Supplier or the Supplier’s Personnel, the 


Supplier must immediately notify the Commonwealth of the nature of the 


complaint but must only release to the Commonwealth Confidential 


Information concerning the complainant with that individual's consent; 


c. after the Commonwealth has given or been given notice in accordance with 


clause 3.7.1.a or b above, the Commonwealth must keep the Supplier 
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informed of all progress with the complaint as relates to the Supplier’s 


actions in connection with the complaint; and 


d. the Commonwealth will give the Supplier 10 Business Days written notice 


of an intention to assume a liability, loss or expense including in that notice 


an explanation of how that liability, loss or expense was assessed and the 


Supplier’s proposed share of that liability. 


3.8. Books and records 


3.8.1. The Supplier must: 


a. keep and must require the Supplier’s subcontractors to keep adequate 


books and records, in accordance with Australian accounting standard, in 


sufficient detail to enable the amounts payable by the Commonwealth 


under this Agreement to be determined; and 


b. retain and require the Supplier’s subcontractors to retain for a period of 


seven years after termination or expiration of this Agreement all books and 


records relating to the Services. 


3.8.2. The Supplier must bear the Supplier’s own costs of complying with this clause.  


3.8.3. This clause 3.8 applies for the term of this Agreement and for a period of 7 


years from the termination or expiry of this Agreement. 


3.9. Audit and access 


3.9.1. The Commonwealth (which, in clauses 3.9.1 to 3.9.4, includes the 


Commonwealth’s authorised representatives) may conduct audits relevant to 


the performance of the Supplier’s obligations under this Agreement.  Audits may 


be conducted of: 


a. the Supplier’s operational practices and procedures as they relate to this 


Agreement, including security procedures; 


b. the accuracy of the Supplier’s invoices and reports in relation to the 


provision of the Services under this Agreement; 


c. the Supplier’s compliance with the Supplier’s confidentiality, privacy 


obligations and security obligations under this Agreement; 


d. Material (including books and records) in the possession of the Supplier 


relevant to the Services or this Agreement; and  


e. any other matters determined by the Commonwealth to be relevant to the 


Services or this Agreement. 


3.9.2. The Commonwealth may, at reasonable times and on giving reasonable notice 


to the Supplier and only to the extent relevant to the performance of this 


Agreement: 


a. access the Supplier’s premises; 
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b. require the provision by the Supplier, the Supplier’s employees, agents or 


subcontractors, of records and information in a data format and storage 


medium accessible by the Commonwealth by use of the Commonwealth’s 


existing computer hardware and software;  


c. inspect and copy documentation, books and records, however stored, in 


the custody or under control of the Supplier, the Supplier’s Personnel; and 


d. require assistance in respect of any inquiry into or concerning the Services 


or this Agreement.  For these purposes an inquiry includes any 


administrative or statutory review, audit or inquiry (whether within or 


external to the Commonwealth), any request for information directed to the 


Commonwealth, and any inquiry conducted by Parliament or any 


Parliamentary committee. 


3.9.3. The Supplier must provide the Commonwealth with access to the Supplier’s 


computer hardware and software to the extent necessary for the 


Commonwealth to exercise the Commonwealth’s rights under this clause 3.9, 


and provide the Commonwealth with any reasonable assistance the 


Commonwealth requests to use that hardware and software. 


3.9.4. The Commonwealth will use reasonable endeavours to ensure that: 


a. audits performed pursuant to clause 3.9.1; and 


b. the exercise of the general rights granted to the Commonwealth by clause 


3.9.2, 


do not unreasonably delay or disrupt in any material respect the Supplier’s 


performance of the Supplier’s obligations under this Agreement. 


3.9.5. The rights referred to in clauses 3.9.1, 3.9.2 and 3.9.3 are subject to: 


a. the reasonable security procedures and policies in place at the premises 


including any reasonable directions by the Supplier; and 


b. if requested by the Supplier, execution of a deed of confidentiality by the 


persons to whom access is given. 


3.9.6. Except as set out in clause 3.9.7, each Party must bear its own costs of any 


reviews and/or audits. 


3.9.7. If the Supplier is able to substantiate that the Supplier has incurred direct 


expenses in the Commonwealth’s exercise of the rights granted under clause 


3.9.1 or clause 3.9.2 which, having regard to the value of this Agreement, are 


substantial, the Parties will negotiate an appropriate reimbursement.  Any 


reimbursement must not be greater than the direct expenses incurred and 


substantiated. 


3.9.8. The Commonwealth’s rights under clause 3.9.2.a to 3.9.2.c apply equally to the 


Auditor-General, the Privacy Commissioner or the Information Commissioner, 


or any of their delegates (Commissioners), for the purpose of performing their 


respective statutory functions or powers. 
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3.9.9. The Supplier must do all things necessary to comply with a requirement of a 


Commissioner, provided such requirements are legally enforceable and within 


the power of the relevant Commissioner. 


3.9.10. The requirement for, and participation in, audits does not in any way reduce the 


Supplier’s responsibility to perform the Supplier’s obligations in accordance with 


this Agreement. 


3.9.11. The Supplier must ensure that any subcontract entered into for the purpose of 


this Agreement contains an equivalent clause granting the rights specified in 


this clause 3.9. 


3.9.12. Nothing in this Agreement reduces, limits or restricts in any way any function, 


power, right or entitlement of any Commissioner.  The Commissioner’s rights 


under this Agreement are in addition to any other power, right or entitlement of 


any of the Commissioners. 


3.9.13. This clause 3.9 applies for the term of this Agreement and for a period of 7 


years from the termination or expiry of this Agreement. 


3.10. Access to documents 


3.10.1. In this clause, 'document' has the same meaning as in the Freedom of 


Information Act 1982 (Cth). 


3.10.2. Where the Commonwealth has received a request for access to a document 


created by, or in the possession of, the Supplier or any subcontractor that 


relates to the performance of this Agreement (and not to the entry into this 


Agreement), the Commonwealth may at any time by written notice require the 


Supplier to provide the document to the Commonwealth and the Supplier must, 


at no additional cost to the Commonwealth, promptly comply with the notice. 


3.10.3. The Supplier must include in any subcontract relating to the performance of this 


Agreement provisions that will enable the Supplier to comply with the Supplier’s 


obligations under this clause 3.10. 


3.10.4. This clause 3.10 only applies if this Agreement is a ‘Commonwealth contract’, 


as defined in the Freedom of Information Act 1982 (Cth). 


4. Matters arising under this Agreement 


4.1. Liaison and Party Representatives  


4.1.1. The Supplier must: 


a. liaise with, and report to, the Project Officer at the times and in the manner 


as reasonably directed by the Project Officer in relation to the conduct and 


performance of the Services; and 


b. comply with any reasonable direction of the Project Officer in the 


performance of the Services, to the extent those directions are not 


inconsistent with the Supplier’s obligations under this Agreement. 
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4.1.2. A direction under clause 4.1.1 may be given orally by the Project Officer but, if 


requested by the Supplier, the direction must be given as a notice. 


4.1.3. The Project Officer and the Supplier’s Representative must liaise as necessary 


for any purpose in connection with the Supplier’s performance of the Services. 


4.1.4. The Project Officer is the Commonwealth’s representative, and the Supplier’s 


Representative is the Supplier’s representative, for the purposes of this 


Agreement. The Project Officer and the Supplier’s Representative each have 


authority to receive and sign notices for their respective Parties under this 


Agreement.  The Supplier’s Representative has authority to accept any request 


or direction in relation to the Services. 


4.2. Applicable law and jurisdiction 


4.2.1. This Agreement is to be construed in accordance with, and any matter related 


to it is to be governed by, the law of the Australian Capital Territory.  


4.2.2. The Parties submit to the jurisdiction of the courts of that Territory. 


4.3. Entire Agreement and Variation 


4.3.1. This Agreement records the entire agreement between the Parties in relation to 


its subject matter. 


4.3.2. The provisions of this Agreement will not be varied either at law or in equity 


except by an agreement in writing between the Parties. 


4.4. Waiver 


4.4.1. If a Party does not exercise (or delays in exercising) any of its rights, that failure 


or delay does not operate as a waiver of those rights.  


4.4.2. A waiver of any provision or rights under this Agreement: 


a. must be in writing signed by the Party entitled to the benefits of that 


provision or right; and 


b. is effective only to the extent set out in any written waiver. 


4.4.3. A single or partial exercise by a Party of any of its rights does not prevent the 


further exercise of any right.  


4.4.4. A waiver by either Party of any of its rights will not be deemed to be a waiver in 


respect of any other right. 


4.4.5. In this clause 4.4, ‘rights’ means rights or remedies provided by this Agreement 


or at law.  


4.5. Negation of Employment, Partnership and Agency 


4.5.1. This Agreement does not make the Supplier the Commonwealth’s employee, 


officer, partner or agent, nor does the Supplier have authority to bind or 


represent the Commonwealth with third parties. 
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4.5.2. The Supplier agrees not to represent itself, and to ensure that the Supplier’s 


Personnel do not represent themselves, as having the relationship or authority 


referred to in the preceding subclause. 


4.6. Public Announcements/Media Contact 


4.6.1. The Supplier must, where reasonably practical, promptly inform the 


Commonwealth of any public announcement or any representation to any 


media representative by the Supplier about or concerning:  


a. this Agreement; or 


b. any matter related to this Agreement. 


4.7. Collection of Information 


4.7.1. The Supplier will only collect information on the Commonwealth’s behalf as 


directed by the Commonwealth, and will collect it in accordance with the 


procedures the Commonwealth specifies from time to time. 


4.8. Assignment 


4.8.1. The Supplier must not assign, in whole or in part, either the Supplier’s rights or 


obligations under this Agreement without the prior written approval of the 


Project Officer. 


4.8.2. The Supplier must not consult with any other person or body for the purposes of 


entering into an arrangement which will require novation of this Agreement 


without first consulting the Commonwealth. 


4.9. Termination without default 


4.9.1. The Commonwealth may at any time by notice, terminate this Agreement or 


reduce the scope of the Services immediately. 


4.9.2. On receipt of a notice of termination or reduction the Supplier must: 


a. stop work as specified in the notice; 


b. take all available steps to minimise loss resulting from that termination and 


to protect Commonwealth Material and Contract Product; and 


c. continue work on any part of the Services not affected by the notice. 


4.9.3. Where there has been a termination under subclause 4.9.1 the Commonwealth 


will, subject to clause 4.9.5, be liable only for: 


a. payments and assistance under clause 2.1 [Payment of Fees, Allowances 


& Expenses] for Services rendered before the effective date of termination; 


and 


b. reasonable costs incurred by the Supplier and directly attributable to the 


termination. 
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4.9.4. Where there has been a reduction in the scope of the Services, the 


Commonwealth’s liability to pay Fees, Allowances or Expenses under clause 


2.1 [Payment of Fees, Allowances & Expenses] or provide facilities and 


assistance under clause 2.4 [Assistance and Facilities] will, unless there is 


agreement in writing to the contrary, abate proportionately to the reduction in 


the Services. 


4.9.5. The Commonwealth will not be liable under subclause 4.9.3 in any way for any 


amount that: 


a. is for loss of prospective profits of the Supplier or any other person; or 


b. would, in addition to any amounts paid or due, or becoming due, to the 


Supplier under this Agreement, together exceed the Fees. 


4.10. Termination for default 


4.10.1. Where a Party fails to satisfy any of its obligations under this Agreement, the 


other Party may by notice: 


a. if the failure is not capable of remedy (in the reasonable opinion of that 


other Party), terminate this Agreement immediately; or 


b. if the failure is capable of remedy (in the reasonable opinion of that other 


Party), require that the failure be remedied within the timeframe specified in 


the notice and, if not remedied within that time, may terminate this 


Agreement immediately by giving a second notice. 


4.10.2. The timeframe specified in any notice to remedy issued under subclause 


4.10.1.b must be reasonable in consideration of the circumstances of that 


failure. 


4.10.3. The Commonwealth may also, by notice, terminate this Agreement immediately 


(but without prejudice to any prior right of action or remedy which either Party 


has or may have) if any event specified in subclauses 4.10.4.a to f happens to 


the Supplier.  


4.10.4. The Supplier must notify the Commonwealth immediately if: 


a. the Supplier being a company, there is any change in the direct or indirect 


beneficial ownership or control of the Supplier (not including that resulting 


from ordinary trading of shares in circumstances where the Supplier is a 


listed company); 


b. the Supplier ceases to carry on business; 


c. the Supplier ceases to be able to pay the Supplier’s debts as they become 


due; 


d. the Supplier being a company, enters into liquidation or has a controller or 


managing controller or liquidator or administrator appointed; 


e. the Supplier being a natural person, is declared bankrupt or assigns the 


Supplier’s estate for the benefit of creditors; or 
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f. the Supplier being a partnership, any step is taken to dissolve that 


partnership. 


4.10.5. In this clause, ‘controller’, ‘managing controller’ and ‘administrator’ have the 


same meanings as in the Corporations Act 2001 (Cth). 


4.11. Dispute Resolution 


4.11.1. The Parties agree that any dispute arising during the course of this Agreement 


will be dealt with as follows: 


a. firstly, the Party claiming that there is a dispute will send to the other a 


notice setting out the nature of the dispute; 


b. secondly, the Parties will try to resolve the dispute by direct negotiation, 


including by referring the matter to persons who may have authority to 


intervene and direct some form of resolution; 


c. thirdly, the Parties have 10 Business Days from the sending of the notice to 


reach a resolution or to agree that the dispute will be submitted to 


mediation or some other form of alternative dispute resolution procedure; 


and 


d. lastly, either Party may commence legal proceedings if: 


i. there is no resolution or agreement in accordance with subclause 


4.11.1.c; or 


ii. there is a submission to mediation or some other form of alternative 


dispute resolution procedure, but there is no resolution within 15 


Business Days of the submission, or such extended time as the Parties 


may agree in writing before the expiration of the 15 Business Days. 


4.12. Notices 


4.12.1. A notice under this Agreement is only effective if it is in writing, and addressed 


as follows: 


a. if given by the Supplier to the Commonwealth - addressed to the Project 


Officer at the address stated in Item J of the Schedules, or other address 


as notified by the Commonwealth; or 


b. if given by the Commonwealth to the Supplier - Supplier’s Representative 


at the address stated in Item H of the Schedules, or other address as 


notified by the Supplier. 


4.12.2. Any such notice must be delivered to the other Party by hand, prepaid post or 


transmitted electronically (via email or facsimile) and be signed by the sending 


Party.  For the avoidance of doubt, an electronic signature on an email will be 


taken to be a signed notice for the purpose of this clause 4.12. 


4.12.3. Subject to clause 4.12.4, a notice is deemed to be received: 


a. if delivered by hand - upon delivery to the relevant address; 
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b. if sent by prepaid post - upon delivery to the relevant address; or 


c. if transmitted electronically - upon receipt by the sender of either an 


electronic receipt notification (generated by the system transmitting the 


notice) or an acknowledgement from the other Party that it has received the 


notice (whichever is earlier). 


4.12.4. If a notice is received: 


a. after 5.00 pm on any Business Day; or 


b. on a day that is not a Business Day. 


it is deemed to be received at 9:00am on the next Business Day for the 


purposes of this clause 4.12. 


5. Dictionary and Interpretation 


5.1. Dictionary 


5.1.1. In this Agreement, unless the context indicates otherwise: 


Agreement means this contract, including the Schedules and any 


attachments. 


Allowances means the allowances (if any) specified in Item L of the 


Schedules. 


applicable WHS law  means any applicable occupational health and safety law, 


including any corresponding WHS law (as defined in section 4 


of the WHS Act). 


Auditor-General has the same meaning as the expression in the Auditor-


General Act 1997 (Cth) and includes any person authorised to 


carry out the functions of the Auditor-General under that Act. 


Business Day means a day that is not a Saturday, Sunday, bank holiday or 


public holiday in the Australian Capital Territory, Australia. 


Commonwealth 


Material 


means any Material the Commonwealth provides to the 


Supplier for the purposes of this Agreement or which is copied 


or derived from Material so provided. 


Commonwealth’s Staff means the Commonwealth’s officers, employees, agents and 


contractors (not including the Supplier). 


Confidential 


Information 


means information that:  


(a) is Personal Information; 


(b) is by its nature confidential; 
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(c) is designated by a Party as confidential and is 


described in Items P or Q of the Schedules; or 


(d) is information that is agreed between the Parties in 


writing after the Date of this Agreement as constituting 


Confidential Information for the purposes of this 


Agreement, 


but does not include information which: 


(e) is or becomes public knowledge other than by breach 


of this Agreement or any other confidentiality 


obligation; or 


(f) is in a Party’s possession without restriction in relation 


to disclosure before the date of receipt from the other 


Party in connection with this Agreement, or has 


otherwise been independently developed or acquired 


by a Party not in connection with this Agreement, and 


which in either case can be established by written 


evidence. 


Conflict means any matter, circumstance, interest or activity affecting 


the Supplier (including the Supplier’s Personnel) which may or 


may appear to impair the Supplier’s ability to provide the 


Services to the Commonwealth diligently and independently. 


Contract Product means all Material: 


(a) brought into existence for the purpose of performing 


the Services; 


(b) incorporated in, supplied or required to be supplied 


along with the material referred to in paragraph (a); or 


(c) copied or derived from material referred to in 


paragraphs (a) or (b), 


but does not include the Supplier’s trademarks or trade 


names. 


Date of this Agreement means the date written on the execution page of this 


Agreement, or if no date or more than one date is written 


there, then the date on which this Agreement is signed by the 


last Party to do so. 


Deliverable means a specific deliverable (which may include software, 


hardware, plans and/or documentation) to be supplied by the 


Supplier under this Agreement and specified in Item A of the 


Schedules. 
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Eligible Diplomatic 


Agents 


means the persons defined by the Department of Foreign 


Affairs and Trade to qualify for exemption from duties and 


taxes. 


Expenses means the expenses (if any) specified in Item M of the 


Schedules. 


Fees means the fees payable to the Supplier under this Agreement 


as specified in Item K of the Schedules, and does not include 


Expenses or Allowances. 


French-Australia 


School 


means the French-Australian School established at the 


Telopea Park School to meet the requirements of the Treaty.  


French-Australian 


Program 


means the French-Australian language program taught at the 


French-Australian School, or where the language program is 


provided in other ACT schools by the French-Australia 


School. 


Full Time Equivalent has the same meaning as the term ‘full time equivalent’ as 


defined by the Australian Bureau of Statistics. 


General Interest 


Charge Rate 


means the interest charge determined under section 8AAD of 


the Taxation Administration Act 1953 (Cth) on the day that 


payment is due, expressed as a decimal rate per day. Details 


of the General Interest Charge rate are available from the 


Australian Taxation Office website. 


GST has the meaning given in the A New Tax System (Goods and 


Services Tax) Act 1999 (Cth). 


Information 


Commissioner 


has the same meaning as the expression ‘Commissioner’ in 


the Privacy Act 1988 (Cth) and includes any person 


authorised to carry out the functions of the Commissioner.  


Intellectual Property means any copyright and neighbouring rights, all rights in 


relation to inventions (including patent rights), plant varieties, 


registered and unregistered trade marks (including service 


marks), registered designs, confidential information (including 


trade secrets and know-how) and circuit layout, and all other 


rights resulting from intellectual activity in the industrial, 


scientific, literary or artistic fields. Intellectual Property does 


not include Moral Rights. 
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Legislative 


Requirements 


means any: 


(a) Act, Ordinance, Regulations, By-law, Order, Award and 


Proclamations of the Commonwealth or any State or 


Territory applicable to the Services; or 


(b) certificate, licence, consent, permit, approval or 


requirement of an organisation having jurisdiction over 


matters undertaken in performance of the Services. 


Material means any documents, goods, equipment, software, 


information and data stored by any means. 


Moral Rights means the rights of integrity of authorship, rights of attribution 


of authorship, rights not to have authorship falsely attributed, 


and rights of a similar nature, conferred by statute. 


Official Information means any information developed, received or collected by or 


on behalf of the Commonwealth of Australia through its 


agencies and contracted providers. 


Official Resources includes: 


(a) Official Information; 


(b) people who work for or with the Commonwealth; and 


(c) assets belonging to (even if in the possession of 


contracted providers) or in the Commonwealth’s 


possession. 


Period for Services means the period set out in Item A.5.2. of the Schedules. 


Personal Information has the same meaning as in the Privacy Act 1988 (Cth). 


Privacy Commissioner has the same meaning as the expression in the Australian 


Information Commissioner Act 2010 (Cth) and includes any 


person authorised to carry out the functions of the 


Commissioner under that Act. 


Protective Security 


Policy Framework 


means the Australian Government Protective Security Policy 


Framework issued by the Commonwealth Attorney-General’s 


Department as in force from time to time. 


Project Officer means the person for the time being holding, occupying or 


performing the duties specified in Item J of the Schedules. 
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Security Classified 


Information 


means Official Information that, if compromised, could have 


adverse consequences for the Agency. 


Security Incident means a security breach, violation, contact or approach from 


those seeking unauthorised access to Official Resources. 


Services means the services to be performed by the Supplier as 


described in Item A of the Schedules or elsewhere in this 


Agreement. 


Small Business means an enterprise that employs less than the Full Time 


Equivalent of 20 persons on the Date of this Agreement.  If 


the enterprise forms part of a group, this test is applied to the 


group as a whole. 


Specified Personnel means the Supplier’s Personnel specified in Item E of the 


Schedules required to undertake the Services or part of the 


work constituting the Services. 


Supplier will, where the context so admits, includes the Supplier’s 


officers, employees, volunteers, bailees, agents and 


subcontractors. 


Supplier’s Personnel means the Supplier’s officers, employees (including Specified 


Personnel), agents, volunteers, subcontractors or partners 


that carry out or are to carry out work or perform duties in 


connection with this Agreement. 


Supplier’s 


Representative 


means the Supplier’s representative named in Item H of the 


Schedules, and any substitute notified to the Commonwealth 


from time to time. 


The day that payment 


is made 


is the day that the Commonwealth's system generates a 


payment request into the banking system for payment to the 


Supplier. 


Third Party Interest means any legal or equitable right, interest, power or remedy 


in favour of any person other than the Supplier or the 


Commonwealth in connection with this Agreement, including, 


without limitation, any right of possession, receivership, 


control or power of sale, and any mortgage, charge, security 


or other interest. 
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Treaty means the Agreement between the Government of Australia 


and the Government of the French Republic concerning the 


Establishment of a French-Australia School in Canberra 1983. 


WHS Act means the Work Health and Safety Act 2011 (Cth). 


5.2. Interpretation 


5.2.1. In this Agreement, unless the contrary intention appears: 


a. the singular includes the plural and vice versa, and a gender includes other 


genders; 


b. a reference to a clause, subclause, paragraph is to a clause or paragraph 


of this Agreement. 


c. a reference to this Agreement includes any Schedule or attachment and 


includes such Schedule or attachment as amended or replaced from time 


to time by agreement in writing between the Parties; 


d. a reference to a Schedule or attachment is a reference to a Schedule or 


attachment to this Agreement and includes such Schedule or attachment 


as amended or replaced from time to time by agreement in writing between 


the Parties; 


e. a reference to “dollar” or “$” is a reference to the monetary unit or currency 


of Australia; and 


f. a reference to time is to Canberra, Australia time. 


5.2.2. Clause headings are inserted for convenience only and have no effect in limiting 


or extending the language of the provisions of this Agreement. 


5.2.3. The use of the word “includes” or “including” in relation to a right or obligation of 


a Party, does not limit or restrict the scope of that right or obligation. 


5.2.4. If there is any inconsistency between the terms of this Agreement and the 


Schedules, the terms of this Agreement take precedence. 


5.2.5. If there is any inconsistency between any part of a Schedule and any 


attachment then the terms of the Schedule takes precedence. 


5.2.6. A reference to a person includes a natural person, partnership, body corporate, 


association, governmental or local authority or agency or other entity. 


5.2.7. A reference to a “Party” or to “Parties” is a reference to parties to this 


Agreement. 


5.2.8. A reference to any statute or other legislation (whether primary or subordinate) 


is to a statute or other legislation of the Commonwealth as amended or 


replaced from time to time. 
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5.2.9. A reference to a document or instrument includes the document or instrument 


as novated, altered, supplemented or replaced from time to time. 


5.2.10. Another grammatical form of a defined word or expression has a corresponding 


meaning. 


5.2.11. A rule of construction does not apply to the disadvantage of a Party because 


the Party was responsible for the preparation of this Agreement or any part of it. 


5.2.12. If a day on or by which an obligation must be performed or an event must occur 


is not a Business Day, the obligation must be performed or the event must 


occur on or by the next Business Day. 


5.2.13. Any agreement, representation, warranty or indemnity by two or more parties 


(including where two or more persons are included in the same defined term) 


binds them jointly and severally. 


5.2.14. Any agreement, representation, warranty or indemnity in favour of two or more 


parties (including where two or more persons are included in the same defined 


term) is for the benefit of them jointly and severally. 


5.2.15. Any reading down or severance of a particular provision does not affect the 


other provisions of this Agreement. 


5.2.16. The expiration or earlier termination of this Agreement shall not affect the 


continued operation of any provision relating to: 


 


a. Confidential Information; 


b. protection of Personal Information; 


c. insurance; 


d. disengagement; 


e. ownership and licensing of Intellectual Property; 


f. Moral Rights; 


g. any indemnity, 


or any other provision which expressly or by implication from its nature is 


intended to survive the expiration or earlier termination of this Agreement. 
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SCHEDULE 1A SUPPLIER OBLIGATIONS AND WORK TO BE PERFORMED 


A. Services 


(Clause 1.1)  


A.1. Description of the Services 


A.1.1. The Supplier must provide the following Services in relation to a diplomatic 


vehicle for Eligible Diplomatic Agents: 


a. register diplomatic vehicles for Eligible Diplomatic Agents on behalf of 


the Australian Government; 


b. provide 100% concession of registration fees; and 


c. provide diplomatic plates. 


A.1.2. The Supplier must provide the following Services in relation to a driver’s licence 


for Eligible Diplomatic Agents: 


a. register and renew driver’s licenses for Eligible Diplomatic Agents on 


behalf of the Australian Government; and 


b. provide 100% concession of license fees. 


A.1.3 The Supplier must provide an Annual Report on the dates specified in the table 


below outlining the number of: 


a. vehicle registrations established in accordance with this Agreement;  


b. vehicle registrations renewed in accordance with this Agreement;  


c. driver’s licences issued in accordance with this Agreement; and 


d. driver’s licences renewed in accordance with this Agreement. 


 


Reporting Period Report Due Date 


1 July 2018 – 30 June 2019 31 July 2019 


1 July 2019 – 30 June 2020 31 July 2020 


1 July 2020 – 30 June 2021 31 July 2021 


 


A.2. Particular standards for performance of the Services (clause 1.1.1.c) 


Not Applicable. 


A.3. Timetable for the supply of the Services (clause 1.1.1.a and 1.7.1) 


Not Applicable. 
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A.4. Deliverables and any requirements for those Deliverables (clause 1.3) 


Not Applicable. 


A.5. Key Performance Indicators (KPIs) (clause 1.4) 


Not Applicable. 


B. Period for Services 


(Clauses 1.1.1.a and 5.1) 


B.1.1. The Period for Services commences on 1 July 2018 and ends on 30 June 2021 


(Initial Period). The Commonwealth may, in its absolute discretion, extend the 


Period for Services by a period or periods totalling up to 36 months, by giving 


notice to the Supplier at least 3 months prior to the expiry of the Period for 


Services. 


C. Form of Contract Product 


(Clause 1.12.3) 


Not Applicable 


D. Disengagement 


(Clause 1.18) 


Not Applicable 


E. Specified Personnel  


(Clause 1.6) 


Not Applicable 


F. Invoicing  


(Clause 1.8) 


F.1.1. The Supplier must invoice the Commonwealth for services at 6 monthly 


intervals no later than the dates specified in the below table: 


Invoice Due Date Period of service covered by invoice 


30 December 2018 1 July 2018 – 31 December 2018 


31 January 2019 1 January 2019 – 30 June 2019 


31 July 2019 1 July 2019 – 31 December 2019 


31 January 2020 1 January 2020 – 30 June 2020 


31 July 2020 1 July 2020 – 31 December 2020 


31 January 2021 1 January 2021 – 30 June 2021 
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G. Insurance  


(Clause 1.10) 


G.1.1. The Supplier must maintain: 


a. public liability insurance for an amount of not less than $20 million dollars 


per occurrence (with no aggregate limit) – for the Period for Services;  


b. professional indemnity (or ‘errors and omissions’) insurance for an amount 


of not less than $10 million dollars each claim and in the aggregate for all 


claims in any 12 month policy period – for the Period for Services plus 7 


years; and 


c. workers compensation insurance as required by law – for the Period for 


Services.  


H. The Supplier’s Representative and Address 


(Clauses 4.1 and 4.12) 


H.1. The Supplier’s Representative  


The Supplier’s Representative is Margaret McKay 


H.2. The Supplier’s Address 


The Supplier’s Postal Address is: 


Shared Services Accounts Receivable 


GPO Box 158 


CANBERRA CITY  ACT  2601 


Attention: Margaret McKay 


The Supplier’s physical address is: 


21 Bowes St 


WODEN  ACT  2606 


Attention: Margaret McKay 


The Supplier’s contact details are: 


Telephone:  02 6205 2171 


Facsimile:  02 6205 3201 


Electronic mail address:  sharedservicesaccountsreceivable@act.gov.au 


 



mailto:sharedservicesaccountsreceivable@act.gov.au
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SCHEDULE 1B THE COMMONWEALTH’S OBLIGATIONS AND DETAILS 


I. The Commonwealth’s Address  


(Clauses 1.8.2.a and 4.12) 


I.1. Invoice address  


The Commonwealth’s address for invoices is: 


Attention: Accounts Payable 


The Department of Infrastructure, Transport, Cities and Regional Development 


By Email: Invoices@infrastructure.gov.au 


By Mail:  PO Box 2469, Canberra City ACT 2601 


By Fax:  02 6274 7057 


I.2. Postal address for notices  


The Commonwealth’s postal address for notices is: 


The Department of Infrastructure, Transport, Cities and Regional Development 


GPO Box 594 


CANBERRA  ACT  2601 


Attention: Catharina van Moort 


I.3. Physical address  


The Commonwealth’s physical address is: 


The Department of Infrastructure, Transport, Cities and Regional Development 


111 Alinga St 


CANBERRA  ACT  2601 


Attention: Catharina van Moort 


I.4. Contact details 


The Commonwealth’s contact details are: 


Telephone:  02 6274 7111 


Facsimile No: N/A 


Electronic mail address:  clientservice@infrastructure.gov.au 


J. Project Officer  


(Clause 4.1) 


J.1.1. The Project Officer will be the person holding, occupying or performing the 


duties of contract manager for this Agreement and any other person designated 


in writing by that person.  
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J.1.2. At the time of entering into this Agreement the Project Officer is Lukas 


Southorn, Local Government and ACT/NT Section, Regional Development and 


Local Government Division. 


K. Fees  


(Clause 2.1) 


K.1.1. The maximum Fees payable by the Commonwealth for the Services under this 


Agreement is set out below (excluding GST): 


Maximum Fees payable for financial year of 2018-19 $45,000 


Maximum Fees payable for financial year of 2019-20 $45,000 


Maximum Fees payable for financial year of 2020-21 $45,000 


K.1.2. Subject to this Agreement, the Fees are payable in the following instalments, 


subject to completion of the related milestone: 


Instalment 


payable  


(excluding GST) 


Milestone 


$22,500 Acceptance of Annual Report and Invoice, 30 December 2018 


$22,500 Acceptance of Invoice 31 January 2019 


$22,500 Acceptance of Annual Report and Invoice, 31 July 2019 


$22,500 Acceptance of Invoice 31 January 2020 


$22,500 Acceptance of Annual Report and Invoice, 31 July 2020 


$22,500 Acceptance of Invoice 31 January 2021 


L. Allowances  


(Clause 2.1) 


No Allowances are payable under this Agreement 


M. Expenses  


(Clause 2.1) 


M.1.1. No Expenses are payable under this Agreement 


M.1.2.  







Services Agreement for THE NATIONAL CAPITAL FUNCTIONS PROGRAM Page 47 


 


N. Commonwealth Material 


(Clause 2.3) 


N.1. Commonwealth Material to be provided to the Supplier 


No Commonwealth Material to be provided 


N.2. Restrictions on use of Commonwealth Material 


Not Applicable 


O. Assistance and Facilities  


(Clause 2.4) 


Not applicable 
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SCHEDULE 1C PROTECTIVE SECURITY REQUIREMENTS 


Not Applicable 
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SCHEDULE 1D CONFIDENTIAL INFORMATION OF THE PARTIES 


P. The Commonwealth’s Confidential Information  


P.1. Agreement Provisions/Schedules/Attachments 


Item Period of Confidentiality 


None  


  


P.2. Agreement related material 


Item Period of Confidentiality 


None  


  


Q. The Supplier’s Confidential Information 


Q.1. Agreement Provisions/Schedules/Attachments 


Item Period of Confidentiality 


None  


  


Q.2. Agreement related material 


Item Period of Confidentiality 


None  
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SCHEDULE 2A SUPPLIER OBLIGATIONS AND WORK TO BE PERFORMED 


A. Services 


(Clause 1.1)  


A.1. Description of the Services 


A.1.1. The Supplier must maintain a Register of Deaths Abroad pursuant to the 


requirements of the Registration of Deaths Abroad Act 1984 (Cth) and the 


Registration of Deaths Abroad Regulations (Cth).  


A.1.2. When an application for the registration of a foreign death is received by the 


Supplier, the Supplier must electronically register the death of a person that 


occurs in a foreign jurisdiction, unless that death may be registered by another 


state or territory or foreign jurisdiction. 


A.1.3. The Supplier must maintain an electronic register of marriages that occur on 


Consular premises within Australia, and marriages of members of the Defence 


Force performed overseas and solemnised by an Australian Defence Force 


Chaplain, or an officer other than a chaplain (within the meaning of the Defence 


Act 1903) who is authorised to do so by the Chief of the Defence Force, in line 


with the Marriages Act 1961(Cth). 


A.1.4. In delivering the Services described in items A. 1.1 to A.1.3 of this Schedule 2A, 


the Supplier must: 


a. review and update its IT and online data management systems, to ensure 


the protection of Personal Information; 


b. process any requests for data made by the Australian Government and all 


Australian state and territory Registries of Deaths Abroad; 


c. respond to any complaints; 


d. provide advice and information to the Australian Government and all 


Australian state and territory Registries; and 


e. maintain records of any death abroad that has been registered. 


A.2. Particular standards for performance of the Services (clause 1.1.1.c) 


Not Applicable. 


A.3. Timetable for the supply of the Services (clause 1.1.1.a and 1.7.1) 


Not Applicable. 


A.4. Deliverables and any requirements for those Deliverables (clause 1.3) 


Not Applicable. 
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A.5. Key Performance Indicators (KPIs) (clause 1.4) 


A.5.1. 100 per cent of applications registered within 20 working days of the receipt of 


an application, provided a completed application that meets all relevant 


requirements is supplied.  


The Supplier must provide an Annual Report on the dates specified in the table 


at A.5.2. The Annual Report must contain the number of deaths abroad of ACT 


residents. 


A.5.2.  


Reporting Period Report Due Date 


1 July 2018 – 30 June 2019 31 July 2019 


1 July 2019 – 30 June 2020 31 July 2020 


1 July 2020 – 30 June 2021 31 July 2021 


 


B. Period for Services 


(Clauses 1.1.1.a and 5.1) 


B.1.1. The Period for Services commences on 1 July 2018 and ends on 30 June 2021 


(Initial Period). The Commonwealth may, in its absolute discretion, extend the 


Period for Services by a period or periods totalling up to 36 months, by giving 


notice to the Supplier at least 3 months prior to the expiry of the Period for 


Services. 


C. Form of Contract Product 


(Clause 1.12.3) 


Not Applicable 


D. Disengagement 


(Clause 1.18) 


Not Applicable 


E. Specified Personnel  


(Clause 1.6) 


Not Applicable 
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F. Invoicing  


(Clause 1.8) 


F.1.1. The Supplier must invoice the Commonwealth for services at 6 monthly 


intervals no later than the dates specified in the below table: 


Invoice Due Date Period of service covered by invoice 


30 December 2018 1 July 2018 – 31 December 2018 


31 January 2019 1 January 2019 – 30 June 2019 


31 July 2019 1 July 2019 – 31 December 2019 


31 January 2020 1 January 2020 – 30 June 2020 


31 July 2020 1 July 2020 – 31 December 2020 


31 January 2021 1 January 2021 – 30 June 2021 


G. Insurance  


(Clause 1.10) 


G.1.1. The Supplier must maintain: 


a. public liability insurance for an amount of not less than $20 million dollars 


per occurrence (with no aggregate limit) – for the Period for Services;  


b. professional indemnity (or ‘errors and omissions’) insurance for an amount 


of not less than $10 million dollars each claim and in the aggregate for all 


claims in any 12 month policy period – for the Period for Services plus 7 


years; and 


c. workers compensation insurance as required by law – for the Period for 


Services.  


H. The Supplier’s Representative and Address 


(Clauses 4.1 and 4.12) 


H.1. The Supplier’s Representative  


The Supplier’s Representative is Margaret McKay 


H.2. The Supplier’s Address 


The Supplier’s Postal Address is: 


Shared Services Accounts Receivable 


GPO Box 158 


CANBERRA CITY  ACT  2601 
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Attention: Margaret McKay 


The Supplier’s physical address is: 


21 Bowes St 


WODEN  ACT  2606 


Attention: Margaret McKay 


The Supplier’s contact details are: 


Telephone:  02 6205 2171 


Facsimile:  02 6205 3201 


Electronic mail address:  sharedservicesaccountsreceivable@act.gov.au 



mailto:sharedservicesaccountsreceivable@act.gov.au
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SCHEDULE 2B THE COMMONWEALTH’S OBLIGATIONS AND DETAILS 


I. The Commonwealth’s Address  


(Clauses 1.8.2.a and 4.12) 


I.1. Invoice address  


The Commonwealth’s address for invoices is: 


Attention: Accounts Payable 


The Department of Infrastructure, Transport, Cities and Regional Development 


By Email: Invoices@infrastructure.gov.au 


By Mail:  PO Box 2469, Canberra City ACT 2601 


By Fax:  02 6274 7057 


I.2. Postal address for notices  


The Commonwealth’s postal address for notices is: 


The Department of Infrastructure, Transport, Cities and Regional Development 


GPO Box 594 


CANBERRA  ACT  2601 


Attention: Catharina van Moort 


I.3. Physical address  


The Commonwealth’s physical address is: 


The Department of Infrastructure, Transport, Cities and Regional Development 


111 Alinga St 


CANBERRA  ACT  2601 


Attention: Catharina van Moort 


I.4. Contact details 


The Commonwealth’s contact details are: 


Telephone:  02 6274 7111 


Facsimile No: N/A 


Electronic mail address:  clientservice@infrastructure.gov.au 


J. Project Officer  


(Clause 4.1) 


J.1.1. The Project Officer will be the person holding, occupying or performing the 


duties of contract manager and any other person designated in writing by that 


person.  
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J.1.2. At the time of entering into this Agreement the Project Officer is Lukas 


Southorn, Local Government and ACT/NT Section, Regional Development and 


Local Government Division. 


K. Fees  


(Clause 2.1) 


K.1.1. The maximum Fees payable by the Commonwealth for the Services under this 


Agreement is set out below (excluding GST): 


Maximum Fees payable for the financial year of 2018-


19 


$50,000 


Maximum Fees payable for the financial year of 2019-


20 


$50,000 


Maximum Fees payable for the financial year of 2020-


21 


$50,000 


K.1.2. Subject to this Agreement, the Fees are payable in the following instalments, 


subject to completion of the related milestone: 


Instalment 


payable  


(excluding GST) 


Milestone 


$25,000 Acceptance of Annual Report and Invoice, 30 December 2018 


$25,000 Acceptance of Invoice 31 January 2019 


$25,000 Acceptance of Annual Report and Invoice, 31 July 2019 


$25,000 Acceptance of Invoice 31 January 2020 


$25,000 Acceptance of Annual Report and Invoice, 31 July 2020 


$25,000 Acceptance of Invoice 31 January 2021 


L. Allowances  


(Clause 2.1) 


No Allowances are payable under this Agreement 


M. Expenses  


(Clause 2.1) 


M.1.1. No Expenses are payable under this Agreement 
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N. Commonwealth Material 


(Clause 2.3) 


N.1. Commonwealth Material to be provided to the Supplier 


No Commonwealth Material to be provided 


N.2. Restrictions on use of Commonwealth Material 


Not Applicable 


O. Assistance and Facilities  


(Clause 2.4) 


Not applicable 
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SCHEDULE 2C PROTECTIVE SECURITY REQUIREMENTS 


Not Applicable
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SCHEDULE 2D CONFIDENTIAL INFORMATION OF THE PARTIES 


P. The Commonwealth’s Confidential Information  


P.1. Agreement Provisions/Schedules/Attachments 


Item Period of Confidentiality 


None  


  


P.2. Agreement related material 


Item Period of Confidentiality 


None  


  


Q. The Supplier’s Confidential Information 


Q.1. Agreement Provisions/Schedules/Attachments 


Item Period of Confidentiality 


None  


  


Q.2. Agreement related material 


Item Period of Confidentiality 


None  
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SCHEDULE 3A SUPPLIER OBLIGATIONS AND WORK TO BE PERFORMED 


A. Services 


(Clause 1.1)  


A.1. Description of the Services 


A.1.1. The Supplier must employ five full time teachers for the purpose of teaching the 


French-Australia Program at the French-Australian School. 


A.1.2. The Supplier must provide an Annual Report on the dates specified in the table 


at below outlining: 


a. number of students enrolled in the primary French-Australia Program and 


secondary French-Australia Program by year level; 


b. reporting against key performance indicators set out in the table below for 


the period covering 1 January – 31 December. 


Reporting Period Report Due Date 


1 January 2018 – 31 December 2018 28 February 2019 


1 January 2019 – 31 December 2019 28 February 2020 


1 January 2020 – 31 December 2020 26 February 2021 


 


A.2. Particular standards for performance of the Services (clause 1.1.1.c) 


A.2.1. In providing the Services, the Supplier must meet the standards set out in the 


table below: 


Performance Criteria Performance Standards 


Teachers meet Australian 


Professional Standards for 


Teachers  


All teachers employed by the Supplier 


under this Agreement must have been 


registered with the Teacher Quality 


Institute or have a 'Permit to Teach' at 


the French-Australian School from the 


Teacher Quality Institute. 


Students meet ACT educational 


standards 


All students have access to NAPLAN 


assessment (Years 3, 5, 7 & 9). Results 


published. 


Students attain French-


Australian bi-lingual standards 


Students in the French-Australian 


bilingual program access French 
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National testing (Year 2, 5 & 9). Results 


published 


 


A.2.2. The Supplier must ensure the teachers employed meet the below requirements: 


a. be bilingual in French and English; 


b. be trained in French curriculum and pedagogy, and have qualifications 


acceptable to the French National Ministry for Education; 


c. meet professional standards required by the Supplier’s ACT Education and 


Training Directorate including the Teachers' Code of Professional Practice 


and the Teacher Quality Institute Requirements; and 


d. otherwise be of the same standard as that required of teachers in ACT 


schools. 


A.3. Timetable for the supply of the Services (clause 1.1.1.a and 1.7.1) 


Not Applicable 


A.4. Deliverables and any requirements for those Deliverables (clause 1.3) 


Not Applicable 


A.5. Key Performance Indicators (KPIs) (clause 1.4) 


Not Applicable 


B. Period for Services 


(Clauses 1.1.1.a and 5.1) 


B.1.1. The Period for Services commences on 1 July 2018 and ends on 30 June 2021 


(Initial Period). The Commonwealth may, in its absolute discretion, extend the 


Period for Services by a period of up to 36 months, by giving notice to the 


Supplier at least 3 months prior to the expiry of the Initial Period. 


C. Form of Contract Product 


(Clause 1.12.3) 


Not Applicable 


D. Disengagement 


(Clause 1.18) 


Not Applicable 


E. Specified Personnel  


(Clause 1.6) 


E.1.1. The Supplier must ensure that the Teachers are qualified at the Experienced 


Teacher 2 level (or equivalent). 
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F. Invoicing  


(Clause 1.8) 


F.1.1. The Supplier must invoice the Commonwealth for services at 6 monthly 


intervals no later than the dates specified in the below table: 


Invoice Due Date Period of service covered by invoice 


30 December 2018 1 July 2018 – 31 December 2018 


31 January 2019 1 January 2019 – 30 June 2019 


31 July 2019 1 July 2019 – 31 December 2019 


31 January 2020 1 January 2020 – 30 June 2020 


31 July 2020 1 July 2020 – 31 December 2020 


31 January 2021 1 January 2021 – 30 June 2021 


G. Insurance  


(Clause 1.10) 


G.1.1. The Supplier must maintain: 


a. public liability insurance for an amount of not less than $20 million dollars 


per occurrence (with no aggregate limit) – for the Period for Services;  


b. professional indemnity (or ‘errors and omissions’) insurance for an amount 


of not less than $10 million dollars each claim and in the aggregate for all 


claims in any 12 month policy period – for the Period for Services plus 7 


years; and 


c. workers compensation insurance as required by law – for the Period for 


Services.  


H. The Supplier’s Representative and Address 


(Clauses 4.1 and 4.12) 


H.1. The Supplier’s Representative  


The Supplier’s Representative is Mark Scanes 


H.2. The Supplier’s Address 


The Supplier’s Postal Address is: 


GPO Box 158 


CANBERRA  ACT  2601 


Attention: Mark Scanes 
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The Supplier’s physical address is: 


220 Northbourne Ave 


BRADDON  ACT  2612 


Attention: Mark Scanes 


The Supplier’s contact details are: 


Telephone:  02 6207 5111 


Facsimile:  02 6205 3201 


Electronic mail address:  mark.scanes@act.gov.au 


 



mailto:mark.scanes@act.gov.au
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SCHEDULE 3B THE COMMONWEALTH’S OBLIGATIONS AND DETAILS 


I. The Commonwealth’s Address  


(Clauses 1.8.2.a and 4.12) 


I.1. Invoice address  


The Commonwealth’s address for invoices is: 


Attention: Accounts Payable 


The Department of Infrastructure, Transport, Cities and Regional Development 


By Email: Invoices@infrastructure.gov.au 


By Mail:  PO Box 2469, Canberra City ACT 2601 


By Fax:  02 6274 7057 


I.2. Postal address for notices  


The Commonwealth’s postal address for notices is: 


The Department of Infrastructure, Transport, Cities and Regional Development 


GPO Box 594 


CANBERRA  ACT  2601 


Attention: Catharina van Moort 


I.3. Physical address  


The Commonwealth’s physical address is: 


The Department of Infrastructure, Transport, Cities and Regional Development 


111 Alinga St 


CANBERRA  ACT  2601 


Attention: Catharina van Moort 


I.4. Contact details 


The Commonwealth’s contact details are: 


Telephone:  02 6274 7111 


Facsimile No: N/A 


Electronic mail address:  clientservice@infrastructure.gov.au 


J. Project Officer  


(Clause 4.1) 


J.1.1. The Project Officer will be the person holding, occupying or performing the 


duties of contract manager and any other person designated in writing by that 


person.  
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J.1.2. At the time of entering into this Agreement the Project Officer is Lukas 


Southorn, Local Government and ACT/NT Section, Regional Development and 


Local Government Division. 


K. Fees  


(Clause 2.1) 


K.1.1. The maximum Fees payable by the Commonwealth for the Services under this 


Agreement is set out below (excluding GST): 


Maximum Fees payable for the financial year of 2018-


19 


$1,270,238 


Maximum Fees payable for the financial year of 2019-


20 


$1,308,344 


Maximum Fees payable for the financial year of 2020-


21 


$1,347,594 


K.1.2. Subject to this Agreement, the Fees are payable in the following instalments, 


subject to completion of the related milestone: 


Instalment 


payable  


(excluding GST) 


Milestone 


$635,119 Acceptance of Annual Report and Invoice, 30 December 2018 


$635,119 Acceptance of Invoice 31 January 2019 


$654,172 Acceptance of Annual Report and Invoice, 31 July 2019 


$654,172 Acceptance of Invoice 31 January 2020 


$673,797 Acceptance of Annual Report and Invoice, 31 July 2020 


$673,797 Acceptance of Invoice 31 January 2021 


L. Allowances  


(Clause 2.1) 


No Allowances are payable under this Agreement 


M. Expenses  


(Clause 2.1) 


M.1.1. No Expenses are payable under this Agreement 
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N. Commonwealth Material 


(Clause 2.3) 


N.1. Commonwealth Material to be provided to the Supplier 


No Commonwealth Material to be provided 


N.2. Restrictions on use of Commonwealth Material 


Not Applicable 


O. Assistance and Facilities  


(Clause 2.4) 


Not applicable 
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SCHEDULE 3C PROTECTIVE SECURITY REQUIREMENTS 


Not Applicable 
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SCHEDULE 3D CONFIDENTIAL INFORMATION OF THE PARTIES 


P. The Commonwealth’s Confidential Information  


P.1. Agreement Provisions/Schedules/Attachments 


Item Period of Confidentiality 


None  


  


P.2. Agreement related material 


Item Period of Confidentiality 


None  


  


Q. The Supplier’s Confidential Information 


Q.1. Agreement Provisions/Schedules/Attachments 


Item Period of Confidentiality 


None  


  


Q.2. Agreement related material 


Item Period of Confidentiality 


None  
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SCHEDULE 4A SUPPLIER OBLIGATIONS AND WORK TO BE PERFORMED 


A. Services 


(Clause 1.1)  


A.1. Description of the Services 


A.1.1. In respect of teachers providing International Baccalaureate services to the 


Canberra School, Narrabundah College, the Supplier must pay all teachers’ 


certification and professional development fees required by the International 


Baccalaureate Organisation to allow those teachers to obtain and maintain the 


required qualifications for the provision of International Baccalaureate services 


to the Canberra School, Narrabundah College. 


A.1.2. The Supplier must provide an Annual Report on the dates specified in the table 


below outlining those students enrolled in the International Baccalaureate 


Program at Narrabundah College who have achieved an Australia Tertiary 


Admission Rank (ATAR) and International Baccalaureate  


Diploma. 


 


Reporting Period Report Due Date 


1 January 2018 – 31 December 2018 28 February 2019 


1 January 2019 – 31 December 2019 28 February 2020 


1 January 2020 – 31 December 2020 26 February 2021 


 


A.2. Particular standards for performance of the Services (clause 1.1.1.c) 


A.2.1. All teachers employed by the Supplier must meet the ACT educational 


professional standards. For these standards to be met: 


a. all International Baccalaureate teachers have full Teacher Quality Institute  


qualifications at Narrabundah college; and 


b. International Baccalaureate teachers attend workshops in Australia and the 


Asia Pacific region to enable them to fully deliver the International 


Baccalaureate curriculum. 


A.3. Timetable for the supply of the Services (clause 1.1.1.a and 1.7.1) 


Not Applicable 


A.4. Deliverables and any requirements for those Deliverables (clause 1.3) 


Not Applicable 
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A.5. Key Performance Indicators (KPIs) (clause 1.4) 


Not Applicable 


B. Period for Services 


(Clauses 1.1.1.a and 5.1) 


B.1.1. The Period for Services commences on 1 July 2018 and ends on 30 June 2021 


(Initial Period). The Commonwealth may, in its absolute discretion, extend the 


Period for Services by a period of up to 36 months, by giving notice to the 


Supplier at least 3 months prior to the expiry of the Initial Period. 


C. Form of Contract Product 


(Clause 1.12.3) 


Not Applicable 


D. Disengagement 


(Clause 1.18) 


D.1.1. Not Applicable 


E. Specified Personnel  


(Clause 1.6) 


 


Not Applicable.  


F.  Invoicing  


(Clause 1.8) 


F.1.1. The Supplier must invoice the Commonwealth for services at 6 monthly 


intervals no later than the dates specified in the below table: 


Invoice Due Date Period of service covered by invoice 


30 December 2018 1 July 2018 – 31 December 2018 


31 January 2019 1 January 2019 – 30 June 2019 


31 July 2019 1 July 2019 – 31 December 2019 


31 January 2020 1 January 2020 – 30 June 2020 


31 July 2020 1 July 2020 – 31 December 2020 


31 January 2021 1 January 2021 – 30 June 2021 


G. Insurance  


(Clause 1.10) 


G.1.1. The Supplier must maintain: 
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a. public liability insurance for an amount of not less than $20 million dollars 


per occurrence (with no aggregate limit) – for the Period for Services;  


b. professional indemnity (or ‘errors and omissions’) insurance for an amount 


of not less than $10 million dollars each claim and in the aggregate for all 


claims in any 12 month policy period – for the Period for Services plus 7 


years; and 


c. workers compensation insurance as required by law – for the Period for 


Services.  


H. The Supplier’s Representative and Address 


(Clauses 4.1 and 4.12) 


H.1. The Supplier’s Representative  


The Supplier’s Representative is Mark Scanes 


H.2. The Supplier’s Address 


The Supplier’s Postal Address is: 


GPO Box 158 


CANBERRA  ACT  2601 


Attention: Mark Scanes 


The Supplier’s physical address is: 


220 Northbourne Ave 


BRADDON  ACT  2612 


Attention: Mark Scanes 


The Supplier’s contact details are: 


Telephone:  02 6207 5111 


Facsimile:  02 6205 3201 


Electronic mail address:  mark.scanes@act.gov.au 


 



mailto:mark.scanes@act.gov.au
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SCHEDULE 4B THE COMMONWEALTH’S OBLIGATIONS AND DETAILS 


I. The Commonwealth’s Address  


(Clauses 1.8.2.a and 4.12) 


I.1. Invoice address  


The Commonwealth’s address for invoices is: 


Attention: Accounts Payable 


The Department of Infrastructure, Transport, Cities and Regional Development 


By Email: Invoices@infrastructure.gov.au 


By Mail:  PO Box 2469, Canberra City ACT 2601 


By Fax:  02 6274 7057 


I.2. Postal address for notices  


The Commonwealth’s postal address for notices is: 


The Department of Infrastructure, Transport, Cities and Regional Development 


GPO Box 594 


CANBERRA  ACT  2601 


Attention: Catharina van Moort 


I.3. Physical address  


The Commonwealth’s physical address is: 


The Department of Infrastructure, Transport, Cities and Regional Development 


111 Alinga St 


CANBERRA  ACT  2601 


Attention: Catharina van Moort 


I.4. Contact details 


The Commonwealth’s contact details are: 


Telephone:  02 6274 7111 


Facsimile No: N/A 


Electronic mail address:  clientservice@infrastructure.gov.au 


J. Project Officer  


(Clause 4.1) 


J.1.1. The Project Officer will be the person holding, occupying or performing the 


duties of contract manager and any other person designated in writing by that 


person.  
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J.1.2. At the time of entering into this Agreement the Project Officer is Lukas 


Southorn, Local Government and ACT/NT Section, Regional Development and 


Local Government Division. 


K. Fees  


(Clause 2.1) 


K.1.1. The maximum Fees payable by the Commonwealth for the Services under this 


Agreement is set out below (excluding GST): 


Maximum Fees payable for the financial year of 2018-


19 


$15,790 


Maximum Fees payable for the financial year of 2019-


20 


$16,264 


Maximum Fees payable for the financial year of 2020-


21 


$16,752 


K.1.2. Subject to this Agreement, the Fees are payable in the following instalments, 


subject to completion of the related milestone: 


Instalment 


payable  


(excluding GST) 


Milestone 


$7,895 Acceptance of Annual Report and Invoice, 30 December 2018 


$7,895 Acceptance of Invoice 31 January 2019 


$8,132 Acceptance of Annual Report and Invoice, 31 July 2019 


$8,132 Acceptance of Invoice 31 January 2020 


$8,376 Acceptance of Annual Report and Invoice, 31 July 2020 


$8,376 Acceptance of Invoice 31 January 2021 


L. Allowances  


(Clause 2.1) 


No Allowances are payable under this Agreement 


M. Expenses  


(Clause 2.1) 


M.1.1. No Expenses are payable under this Agreement 
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N. Commonwealth Material 


(Clause 2.3) 


N.1. Commonwealth Material to be provided to the Supplier 


No Commonwealth Material to be provided 


N.2. Restrictions on use of Commonwealth Material 


Not Applicable 


O. Assistance and Facilities  


(Clause 2.4) 


Not applicable 
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SCHEDULE 4C PROTECTIVE SECURITY REQUIREMENTS 


 Not Applicable  
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SCHEDULE 4D CONFIDENTIAL INFORMATION OF THE PARTIES 


P. The Commonwealth’s Confidential Information  


P.1. Agreement Provisions/Schedules/Attachments 


Item Period of Confidentiality 


None  


  


P.2. Agreement related material 


Item Period of Confidentiality 


None  


  


Q. The Supplier’s Confidential Information 


Q.1. Agreement Provisions/Schedules/Attachments 


Item Period of Confidentiality 


None  


  


Q.2. Agreement related material 


Item Period of Confidentiality 


None  
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Sector : Asia



School : Lycée franco-australien



Company Code : 050A01



Amount of the 2024 grant: €500,000



AGREEMENT

Relative to the payment of an operational

grant

Year 2024





Between



[bookmark: _Hlk165906028]The Agence pour l'Enseignement français à l'étranger, represented by its Director General, Ms Claudia SCHERER-EFFOSSE, hereinafter referred to as "the Agency".



on the one hand

The Australian Capital Territory (ACT), responsible for the administration of the Lycée franco-australien, Telopea Park School, represented by the Head of the Australian school, Mr Jason HOLMES, Telopea Park School, hereinafter referred to as the "managing body".

Address :	New South Wales Crescent Barton 2600 Canberra - Australia



on the other hand



Having regard to the French Education Code, in particular Articles L. 451-1 et seq. establishing the Agence pour l'enseignement français à l'étranger, and D452-1 to D452-21 relating to the administrative, budgetary and accounting organisation of the Agence pour l'enseignement français à l'étranger;

Having regard to the provisions relating to financial transparency (Article 10 of Law 2000-321 of 12/04/2000 and Decree no. 2001-495 of 6 June 2001),

Having regard to the deliberation of the Board of Directors of the AEFE n° 31/2019 of 26 November 2019 relating to the determination of the categories of

agreements, gifts and bequests submitted to the board of directors for approval ;

erIn view of the partnership agreement between the managing body and the AEFE, which came into force on 1 January 2016;

Having regard to the initial budget of the Agence pour l'enseignement français à l'étranger adopted by the Board of Directors on 22 November 2022;

Having regard to the grant notification from the Ministry of Europe and Foreign Affairs (DGM/Direction du Pilotage et de la Stragégie / Sous-direction des Moyens et des Opérateurs) dated 15 February 2024.

[image: ][image: ]
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It is agreed as follows:

ARTICLE 1 - Background

The general framework for the organisation of the school is defined by an intergovernmental agreement of

1983 and is co-financed by France and Australia.

It is a public school in the Australian Capital Territory (ACT), under the supervision of the Territory's Department of Education (DET) and approved by the French Ministry of Education, from Grande Section (Kindy) to Terminale (Year 12).

Under the agreement, the school receives additional financial support equivalent to

a minimum of 5 positions, for Australia and France respectively.



ARTICLE 2 - Financing

For 2024, the grant will amount to €500,000.

ARTICLE 3 - Payment of the grant

This amount will be credited to the Beneficiary's bank account indicated below, following notification of this agreement and in accordance with current accounting procedures.

Bank Name

BSB Name & Address





Bank Account Name BSB Number Account Number BIC/SWIFT code

WESTPAC

Branch Name and Address Act Government

Level 5 68 Northbourne Ave

Canberra Act 2601 TELOPEA PARK SCHOOL 032-777

00-1826

WPACAU2S





The finance officer responsible for the expenditure is the Principal Accountant of the Agence pour l'enseignement français à l'étranger.

ARTICLE 4 - The Beneficiary undertakes to:

4.1. - provide an operational and financial report to justify the use of the funds received no later than six months after the end of the financial year. This must include a financial report on the actions for which the grant was awarded, showing the total amount of expenditure, and must be presented in accordance with the model drawn up and sent by the agency. This document must be signed by the head of the school and the head of the managing body.

In the event of partial implementation of the total amount of the grant, the Agency reserves the right to request repayment of all or part of the sums not used. This report is a prerequisite for any new grant awarded by the AEFE.





The same shall apply in the event of:

-	refusal to provide the Agency with the documents provided for in this article;

· in the event of a total or partial sale or compulsory liquidation ordered by a court, or in the event of cessation of business;

· any change in the conditions under which the grant is to be used, without the formal agreement of the agency by way of a letter or amendment to this agreement.



4.2. - inform the school community of the significant support provided by the Agency.



ARTICLE 5 - Duration of the agreement



This agreement is valid for one year from the date of signature.

ARTICLE 6 - Amendment

If the terms of the partnership are modified, the two parties may agree new provisions by means of an amendment to the partnership agreement. In the event of disagreement, the memorandum of understanding may be terminated.

ARTICLE 7 - Termination

In the event of non-compliance by either party with the reciprocal undertakings set out in this agreement, the agreement may be terminated by either party by operation of law on expiry of a period of fifteen days following the sending of a registered letter with acknowledgement of receipt serving as formal notice, without the obligations to justify the funds received as defined in article 4 being cancelled.

ARTICLE 8 - Settlement of disputes

In the event of difficulties in the performance of this agreement, the parties agree to submit to an amicable procedure beforehand.

In the event of persistent disagreement, the matter will be referred to the Paris Administrative Court.





Signed in Paris in duplicate, on









For the establishment,

The Principal / Head of SchoolDeputy Director-General, ACT Education DIrectorate

Australian Mr Jason HOLMESMs Jane Simmons


For the AEFE,

Managing Director



(Signature and stamp)



The Head of School of the Lycée franco-australien

de Canberra/Telopea Park School - Mrs Florence LLOPIS

(Signature and stamp)
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Introduction
Teaching at the Lycée Franco-Australien de Canberra/Telopea Park School is different from


teaching in France and in any other AEFE schools. We felt it necessary to write this guide to help new
teachers understand how the school operates and what is expected of them.


Specific English terms are used on a regular basis and are included in this guide wherever possible.


The Lycée Franco-Australien is a unique and atypical structure. A successful time at the school will enable
you to acquire a good knowledge of the English language, unique skills in teaching in a bilingual
environment and to collaborate within an Anglo-Saxon system with specific features that you will enjoy.


Part I - Overview
Status of the Lycée Franco-Australien de Canberra


Australia and France signed an intergovernmental agreement on July 4, 1983 to create a
bi-national Franco-Australian school in Canberra.


The Lycée Franco-Australien offers bilingual schooling from K (Grande Section) to 12 (Terminale).
Students attend Telopea Park School until the first semester of Year 11 (Première), and then Narrabundah
College.


Both are Australian public schools. They are administered by the ETD (Education and Training
Directorate), which in turn reports to the ACT (Australian Capital Territory) government. The Lycée
Franco-Australien de Canberra is therefore housed within two Australian structures.


The school aims to provide quality bilingual education in French and English, and to promote
bilingualism in its curriculum.


The Lycée Franco-Australien de Canberra is accredited by the French Ministry of Education, which
means that its teaching is recognized as conforming to the curricula taught in France. It prepares students
for the same examinations and diplomas (brevet and baccalauréat général L and S), and is subject to the
supervision of the Inspection générale de l'Education Nationale.


Telopea Park School (approx. 1,200 students) has a primary section from Kindergarten to Year 6 (Grande
section to 6ème), fully bilingual, and a secondary section from Year 7 to Year 10 (5ème to Première -
semester 1). The primary school curriculum has been harmonized with the French and Australian curricula.
In the secondary section of Telopea Park School, students are divided into two "streams": the Australian
stream (main stream), which is the local public secondary school, and the English-French Stream (EFS or
bilingual stream), where students pursue a bilingual education. With the exception of the DNL teacher,
French high school teachers work exclusively in French in the EFS stream. They teach the French curriculum
and prepare students for exams. The Seconde, Première and Terminale classes are "European" classes,
meaning that a Non-Linguistic Discipline is taught by a French teacher in English. It is currently SVT (Earth
and Life Science).


Hierarchical operation of the LFA


This bi-national, bilingual structure, administered by the Australian education authorities, has a dual
hierarchical organization.


The school's Australian principal is the head of school, legally responsible for the entire primary and







secondary school (English and EFS streams). He is assisted by three deputy principals, one for the primary
school, one for the secondary school and one in charge of staff for the entire school.


The Proviseur/ Head of French Studies is a French head of school appointed by the French Ministry of
Foreign Affairs (MAEDI). He/she is responsible for the entire French staff, both primary and secondary. He is
responsible for recruitment and career development. He is responsible for ensuring that the French
curriculum is respected, and for overseeing it in collaboration with the leadership team. He represents the
French administration at the school. He or she is assisted by a primary school director, often referred to in
the school as a "pedagogical advisor" who coordinates the pedagogical activities of the French
primary section. He or she is responsible for schedules, supervises the process of harmonizing curricula and
is a member of the primary school leadership team.


Specific working conditions at LFA


Annual calendar and schedules


The school year is divided into 4 periods of 10 weeks (one period is called 'Term') separated by 2
weeks of school break. School breaks usually take place in the following periods: 15 days at Easter - 15
days in July - 15 days in October and 6 weeks from mid-December to the end of January (long summer
break).


The school year kicks off at the end of January with two or even three in-service days for teachers,
and at the very beginning of February for students.


Term dates for the current school year and the following two years:


2014


from 31/01 to 11/04
from 28/04 to 04/07
from 21/07 to 26/09
from 13/10 to 17/12


2015


from 03/02 to 11/04
from 28/04 to 04/07
from 21/07 to 26/09
from 13/10 to 17/12


2016


from 01/02 to 08/04
from 26/04 to 01/07
from 18/07 to 23/09
from 10/10 to 16/12


You can visit the DET website:


http://www.det.act.gov.au/school_education/term_dates_and_public_holidays


Classes start at 9:00 a.m. and finish at 3:15 p.m., Monday to Friday (continuous day). Primary and
secondary teachers must be at the school from 8:30 am. Any exit must be reported to the front office for
primary school, and to the “level 2“ head of faculty for secondary school.


A weekly staff meeting is held every Tuesday from 3:30 to 4:30 pm. Attendance is compulsory.


Communication
All teachers have a pigeon hole in the Staff Common Room, but most communication is emailed to
teachers. Each teacher has a professional email address in the format
surname.firstname@ed.act.edu.au . This email account can be consulted on all computers
connected to the Education Department network (edunet) or via the Internet at
https://mail.ed.act.edu.au (same login and password as for the teacher network to which the
staffroom computers are connected).


Every teacher is required to check their emails at least once a day.



mailto:surname.firstname@ed.act.edu.au

https://mail.ed.act.edu.au





Professional development, professional pathways


Five days of Professional Development or PD per year must be taken outside school hours (statutory
obligation). Three of these days are school-wide (school PD) and are generally held at the beginning of
the year, before school starts. Another day is a PD on the subject teachers teach (faculty PD) and is
organized during the year, while the final day is a personal PD, with documents in proof.


At the beginning of the year (February), each teacher must draw up a professional development
plan (Professional Pathways), setting 4 priorities to be achieved over the course of the year. These goals
are set up with an assigned tutor. An assessment is carried out during and at the end of the year.


French teachers also have the opportunity to take part in Continuing Education courses organized
in the Asia-Pacific region by the AEFE and in New Caledonia by the Vice Rectorat. Colleagues taking part
in Continuing Education courses share the content with their peers, leave reference documentation and,
where possible, initiate a project or action that will be included in the school project (Projet
d'Etablissement).


Schooling at LFA


Primary school years correspond to calendar years (Southern Hemisphere school year). For
secondary school, the French calendar is aligned with the rest of the Asia-Pacific zone from Year 9 (3e) up
to Year 12 (Terminale). Adjustments have therefore been made.


The Lycée Franco-Australien primary school is organized as follows:


Australian
school
system


Primary school


Kindergarten Year 1 Year 2 Year 3 Year 4 Year 5 Year 6


French
school
system


Grande
Section de
Maternelle


CP (Cours
préparatoire)


CE1
(Cours
élémentai
re 1°
année)


CE2
(Cours
élémentai
re 2°
année)


CM1
(Cours
moyen
1°
année)


CM2
(Cours
moyen
2°
année)


6ème


Maternelle Ecole primaire (premier degré) Collège
(2°
degré)


Please note : Year 6 is the final year of Australian primary schools. The Lycée franco-australien


secondary school is organized as follows:


Australian Year levels 6 Year
7


Year
8


Year
9


Year
10


Year
11


Year
12


Start of school year (February)


Term 1(February – April)
School break (April) - 2 weeks


6e 5e 4e 3e 2nde 1re Tle


Start of term 2 (April)


Term 2 (April – June)
School break (July) - 2 weeks







Start of term 3 (July)


Term 3 (July –


September) School break


(September) - 2 weeks


3e 2nd
e


1re Tle


Start of term 4 (September)


Term 4 (October –
December)
Summer break (December) - 6 weeks


4e


School Prim. Telopea Park School Narrabundah
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Part II – Teaching in the Secondary section
Schedule


A student takes 7 different subjects in a week, with each subject sharing equal time. The teaching
time for a subject is called a line and corresponds to 3 teaching periods per week (2 periods of 60 minutes
and 1 period of 73 minutes). A school day is divided into 4 or 5 teaching periods. Mondays, Wednesdays
and Fridays have five 60-minute class periods, and Tuesdays and Thursdays four 73-minute periods.


Each of the 7 lines is allocated a time slot during the week, which is the same for the whole school.
For example, line 5 corresponds to : Monday period 2 (60 minutes), Wednesday period 4 (60 minutes) and
Thursday period 1 (73 minutes).


EFS students from Year 7 (5ème) to Year 10 (1re) take four subjects in French (taught by French
teachers): French, Mathematics, History-Geography, Sciences (SPC and SVT). In Seconde, they are also
taught Economic and Social Sciences outside class hours. The other three subjects (English, LOTE,
Sport/Art/Technology) are taught in common with Australian students, by Australian teachers. At the
beginning of the year, students receive a list of their classes by line (e.g.: "line 1=French, line 2=English, line
3=Sciences,... )


Here is a secondary schedule:


Monday Tuesday Wednesday Thursday Friday


8.45am – 8.55am


Pastoral


8.45am – 8.55am


Pastoral


8.45am – 8.55am


Pastoral


8.45am – 8.55am


Pastoral


8.45am – 8.55am


Pastoral


8.55am – 9.55am


Period 1


Line 1


8.55am – 10.08am


Period 1


Line 3


8.55am – 9.55am


Period 1


Line 7


8.55am – 10.08am


Period 1


Line 5


8.55am – 9.55am


Period 1


Line 4


9.55am – 10.55am


Period 2


Line 5


10.08am– 11.21am


Period 2


Line 6


9.55am–10.55am


Period 2


Line 3


10.08am– 11.21am


Period 2


Line 2


9.55am–10.55am


Period 2


Line 6


10.55am – 11.25am


Recess Morning tea


11.21am – 11.59am


Recess Morning tea


10.55am – 11.25am


Recess Morning tea


11.21am – 11.51am


Recess Morning tea


10.55am – 11.25am


Recess Morning tea


11.25am – 12.25pm


Period 3


Line 7


11.59am – 1.12pm


Period 3


Line 1


11.25am – 12.25pm


Period 3


Line 2


11.51am – 12.56pm


Period 3


Enrichment


11.25am – 12.25pm


Period 3


Line 1


12.25pm – 1.25pm


Period 4


Line 4


12.25pm – 1.25pm


Period 4


Line 5


12.25pm – 1.25pm


Assembly/
Pastoral


1.25pm – 2.15pm


Lunch


1.12pm – 2.02pm


Lunch


1.25pm – 2.15pm


Lunch


12.56pm – 1.56pm


Lunch


1.25pm – 2.15pm


Lunch







2.15pm – 3.15pm


Period 5


Line 2


2.02pm – 3.15pm


Period 4


Line 4


2.15pm – 3.15pm


Period 5


Line 6


1.56pm – 3.09pm


Period 4


Line 7


2.15pm – 3.15pm


Period 5


Line 3


The first 10 minutes of each day (8:45 am-8:55 am), called "Pastoral" on this schedule, are
dedicated to the 'Contact Group' call. (See below: Special hours, 'Contact Group' and 'Pastoral Care')


A full-time teacher teaches a maximum of 5 lines, a 'Pastoral care' group and enrichment, i.e. 19 h
per week.
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Schedules change in July and February. As the number of classes varies from one semester to the
next, the teaching schedule may change from one semester to the next. As there is never the same line
twice in a day, teachers necessarily have classes every day of the week. The schedule is therefore not
designed in the same way as in France, and certain hours in Première are annualized to meet French
teaching requirements.


Sciences
Physics-Chemistry (SPC) and Earth and Life Sciences (SVT) classes share the same line equally, which
means that there are only 3 periods spread evenly over two weeks for these subjects, i.e. 1h45 per week
over around 40 weeks.


Year 10
The class of Première begins in the middle of Year 10 . To rebalance the hourly rate during the first semester,
a specific breakdown is made across the lines. Teaching time in SPC and SVT in 1ereS is annualized, which
means that in the first semester the Science classes are shorter and in the second semester they are longer.


School events


Throughout the year, various events are organized at the school: Remembrance Day ceremony,
Francophonie, school fête, etc. School excursions are very common in Australia, and students regularly go
on day trips with teachers for sports or cultural excursions. It's important to accept this aspect of Australian
education and, as far as possible, to organize your lessons accordingly.


Three sporting days a year are dedicated to swimming, athletics and cross-country (swimming carnival,
athletic carnival, cross country carnival). Teachers are responsible for supervising students and organizing
equipment (stopwatches, refereeing, etc.) on these days. Students and teachers are divided into "houses"
according to their surname (Campbell, Farrer, Moore, Throsby) and identify themselves by their house colors
(red, blue, green and yellow respectively).


Specific hours


Contact Group and Pastoral Care


In English, science and math (English stream), students are grouped together in “ability” classes. This
means that there is no such thing as a class as we understand it: students are potentially in a new group
for each of their lessons. To ensure group cohesion, special times are set aside at the start of each day.
These are known as "PC groups". All pupils in each year level (Year 7, Year 8, Year 9 and Year 10) are
divided into ten or so PC groups (e.g. 7.1, 8.4, etc.). Every morning, students meet with their PC group for
the first 10 minutes of the day (8h45 am-8h55 am) for roll call, announcements and any administrative







documents. On Fridays in period 3 (12:25 pm-1:25 pm), every two weeks, one hour of class time is
allocated to "pastoral care", which is similar to class time. The Pastoral Care Coordinator provides teachers
with activities to suggest to students.


For roll call, the list needs to be picked up in the common room (large teachers' room) or at the student
services (room 24) and then brought back immediately in a basket in front of room 24.


The groups are made up of students from both streams. The call and the pastoral care hour for these two
year levels are in English only.
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French teachers are requested to lead a PC group (Pastoral Care teacher). The roll call is made in English,
and support from an Australian teacher can be provided to any teacher who doesn’t feel confident. As far
as possible, the Pastoral Care teacher's role goes hand in hand with that of homeroom teacher in one of
the two French classes at the same year level.


Assembly.
This is the traditional gathering of all students in Anglo-Saxon schools. It takes place in the school’s hall on
Fridays in period 4 (12:25 pm-1:25 pm) every two weeks. This means that every two weeks there is a 'Pastoral
Care' or 'assembly' in the same time slot. Teachers are expected to attend and ensure that students are
present and on their best behavior.


Enrichment
This is an hour of extra-curricular activities taught by teachers on Thursdays in period 3 (11:51 am-12:56 pm).
EFS Y7 students study for their IDD during this time slot in terms 2 and 3. Pastoral care teachers are required
to supervise their classes for compulsory activities:


Y7 : term 1, French beginner classes.
Y8 : term 4, Community and service ( MYP)
Y9 : term 3, Personal Project (MYP)
Y10 : term 2, School counseling


Student services, absences


Students absences
Absences must be reported daily on the school's computer network ("secondary absences"). The system
considers teachers' schedules based on the lines they teach. Absences are pre-filled with data from the
morning PC group roll call.


For French teachers, an option is available to fill in absences from the EFS class list. This is useful for science
teachers and all those who share lines (in Première, for instance).


School excursions are frequent. As students are not in a "class group", these generally involve only a few
students in the class. Classes are therefore often incomplete. It also happens that students go on trips for
several weeks during school time. Teachers are therefore advised to make the best possible arrangements
to encourage students to catch up on work.


Teachers absences


There is no such thing as "permanence" in the Australian system. All students have classes all day. When a
teacher is absent, he or she is immediately replaced by a colleague who takes over the class.







The teacher welfare officer is responsible for organizing replacements for teachers who are absent.
Teachers should contact the officer at their home (the current contact is Pam Hill: 6288 8492) or at their
office (6205 5569), communicating line numbers, rooms and classes involved. A form must be completed
following the absence. Any colleague may be asked to fill in.


For the English French stream, the Proviseur is in charge of organizing replacements for French teachers by
French teachers. He can be contacted by email or phone.


For any planned absence, it is requested that a "ready-to-use" lesson plan be left with instructions (possibly
in English) to the relief teacher, including a class roll-call list.


Teachers’ duties
The notion of service is much broader than it is in France. In addition to their teaching duties, teachers are
required to remain in the school, and have a permanent duty of care to students. There is no specific staff
to supervise students, these duties are performed by the teachers. For various reasons, French teachers are
exempt from supervising recess. It is not possible to release students from classes early or leave them
unsupervised.


Report cards, parent meetings, mock exams


Class councils, report cards
There is usually one class council at the end of each term. In college, there are 3 councils per school year
for Year 11 and 12 students. Report cards are completed via Pronote.


Brevets Blancs
Two mock exams are organized during the school year, one in Year 8 (3e, at the end of the first semester,
end of November) and one in Year 9 (3e, end of April/beginning of May).


Australian Report Cards
At the end of each term, Australian report cards are sent to families. These are completed via the school
network edunet ("secondary reports"). Report cards come in two types: At the end of each semester (i.e.
end of term 2 and 4), the report cards are subject-specific grade report cards. At mid-semester (i.e. end of
term 1 and 3), these are "mid-semester report cards" , a series of generic assessments of the student to be
evaluated in "MCQs" (checkboxes). At this point, parents may be asked to attend parent-teacher
interviews (see below). There is no written feedback on Australian report cards (to avoid duplicating French
report cards). For science teachers, only one of the teachers (either SVT or SPC) can fill in the data for the
class. It is therefore necessary to coordinate beforehand.


In week 9 or 10 of each term, on the Thursday or Friday evening of the last period, the last 15 minutes of the
term, students gather with their PC Group (see PC Group below). The teachers in charge of these PCs
hand in the report cards to the students. They must first collect the report cards and envelopes, and label
them for each student. EFS report cards are mailed to parents and carers.


Parents – teacher nights.


They are held twice a year, at the end of terms 1 and 3. An appointment can be requested by the teacher
via the mid-semester reports (see "Reports" above). As most parents are non-French speakers, English is
generally used for communication. Students are given a sheet to organize their appointments the week
before. Interviews are limited to 7 minutes per student.







Faculties


Teachers are grouped into faculties. Teachers in a given faculty have their own staff room. Each teacher
has a desk and a computer (connected to EDUNET). By default, computers are fitted with English
keyboards (QWERTY), but French keyboards (AZERTY) are available on request from the proviseur. Within
each faculty, level 2 Australian teachers act as coordinators, and also are the direct supervisor.


Level 2 teachers and other teachers responsible for specific tasks (e.g. Student Services) are known as
executive teachers. They are given time off and are required to carry out additional tasks, such as
organizing report cards.


Morning tea
This is the daily break from 10:40 am to 11:05 am. On Wednesdays, all teachers gather in the 'common
room', and faculties in turn bring in cakes for the rest of the team. A schedule is available on the school's
network, or in most staff rooms.


Middle Year Programme (MYP / PPCS)
The school has been committed for several years to teaching in accordance with the guidelines of the
International Baccalaureate Organization. The school was accredited in 2006. This means certain
adjustments in our teaching and, in particular, on the way we assess students. Grades need to meet the
criteria of the Middle Years Program. In short, because consistent training is essential, we are required to
assess students according to the criteria set by the IBO in each subject.


Teachers need to transfer the scores obtained for each criterion in each assessment to a specific
spreadsheet. The data will then be used at the end of the semester to complete the 'report cards'.


Each teacher provides guidance on students’ personal projects (two or three students), a year-long
project that runs from July in Year 9 to June in Year 10.


Resources


IT
The school is very well equipped with IT equipment. There are two networks: a professional network for staff
(edunet) and an educational network for students (schoolnet). Five computer rooms are available for
classroom use with students. Many rooms are also equipped with video projectors and interactive
whiteboards.


Both rooms located in the library can be booked in the library, the three other rooms can be booked via
the edunet network ('booking manager').


Equipment and documentary resources


Textbooks are stored in subject-specific storage rooms. Each teacher is responsible for registering and
returning textbooks (there is no dedicated time for this), and must make an appointment in advance at the
secondary library .


The secondary library also offers a wide range of documentary resources (books, videos, maps) and
equipment (laptops with video projectors, televisions, etc.).


Narrabundah College
Year 11 (semester 2) and Year 12 classes are taught at Narrabundah College, 4 km away from Telopea Park







School.


Schedule


Lessons start at 9:00 am and finish at 4:00 pm. EFS students may have extended hours (8:00 am to 5:00 pm).


Each lesson lasts 55 minutes, followed by a 5-minute break to allow pupils to move around. There is a
15-minute break at 11:00 am and lunch at 1.15 pm(45 minutes).


While the school schedule is divided equally into lines, French classes have a specific schedule. However,
one line from the English stream was added to allow EFS students to take the English class.


Year 11 and 12 teachers work on both sites. It is a fifteen-minute drive between both schools . Teachers
cannot not be late or release students early.


Yearly schedule and report cards at Narrabundah.


Students in the Australian stream follow a particular rhythm: the school year is divided into 3 periods: T1
(term 1), T2+3 (term 2 and 3) and T4 (term 4). At the end of each period, an exam session is held. There are
no classes in the following week (except for EFS students). However, at the end of each exam session, i.e.
T1, T3 and T4, report cards for Narrabundah College must be completed. These can be completed in
French, with marks obtained in the French stream. At the end of Year 12 (Terminale), EFS students are
awarded a Year 12 certificate.


Classrooms


French classes are held inside the main building. Science classes take place in the lab rooms.


Absences


Students' absences must be filled in via the dedicated software on Narrabundah College's edunet network.


Bacs blancs


Two mock exam sessions are organized during the year (at the end of December and the start of term 2 at
the end of April).
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place that we need to ensure we are compliant with for our bilingual programs (I
understand these are Telopea, Mawson and Yarralumla). Would you mind assisting
please? Happy to meet with you when you’re free.
Thanks so much, Kathryn
Kathryn Elton | Director
Learning and Teaching |Service Design and Delivery
Education Directorate | ACT Government
Hedley Beare Centre for Teaching and Learning
51 Fremantle Drive Stirling ACT 2611 | GPO Box 158 Canberra ACT 2601
www.education.act.gov.au

I acknowledge the traditional custodians of the lands and waters where we live and work and
pay my respects to elders past, present and emerging.
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From: Laurent, Kristen
To: Abbott, Janet; McKay, Murray; Kalyvas, Mandy
Cc: Milner, Mark; Fenn, Belinda
Subject: RE: AS REQUESTED URGENT SEARCH: Yarralumla PS School Italian Language Program - 6 June 2013
Date: Friday, 26 September 2025 12:22:00 PM
Attachments: gll_gso_YarralumlaItalianProg 060613.pdf

image001.png
image002.png
image003.png

Thanks Janet – well done tracking this down. Copying in Belinda who was also keen to see this
information.
Kristen

From: Abbott, Janet <Janet.Abbott@act.gov.au> 
Sent: Friday, 26 September 2025 10:52 AM
To: Laurent, Kristen <Kristen.Laurent@act.gov.au>; McKay, Murray <Murray.McKay@act.gov.au>; Kalyvas,
Mandy <Mandy.Kalyvas@act.gov.au>
Cc: Milner, Mark <Mark.Milner@act.gov.au>
Subject: AS REQUESTED URGENT SEARCH: Yarralumla PS School Italian Language Program - 6 June 2013

OFFICIAL: Sensitive - Legal Privilege

Good morning

Attached is advice received 6 June 2013 that could assist. The advice on pp3 and 4 speaks to the
continuation of the English stream at Yarralumla PS.

Please reach out if we can be of further assistance.

Many thanks

Janet Abbott | A/g Director, Legal Liaison
Janet.Abbott@act.gov.au
Education Directorate
GPO Box 158, Canberra ACT  2601

From: Laurent, Kristen <Kristen.Laurent@act.gov.au> 
Sent: Thursday, 25 September 2025 4:54 PM
To: Abbott, Janet <Janet.Abbott@act.gov.au>
Subject: RE: URGENT SEARCH: Yarralumla PS

OFFICIAL

Thanks Janet. Please keep me posted if you have any luck obtaining the old files.
Kristen

From: Abbott, Janet <Janet.Abbott@act.gov.au> 
Sent: Thursday, 25 September 2025 4:35 PM
To: Laurent, Kristen <Kristen.Laurent@act.gov.au>
Subject: URGENT SEARCH: Yarralumla PS

OFFICIAL
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Hi Kristen
 
LL provided the attached information in May this year in relation to an earlier inquiry about bilingual
school agreement. I can also see that in 2013 GSO advice was sought in relation to the Italian Immersion
Language Policy at Yarralumla but the documents were marked for destruction on 8/3/24. I have asked
Dai if there is a way to access older files and will let you know if we find anything useful.
 
Janet
 
From: McKay, Murray <Murray.McKay@act.gov.au> 
Sent: Thursday, 25 September 2025 3:41 PM
To: Laurent, Kristen <Kristen.Laurent@act.gov.au>; Kalyvas, Mandy <Mandy.Kalyvas@act.gov.au>
Cc: Abbott, Janet <Janet.Abbott@act.gov.au>; Milner, Mark <Mark.Milner@act.gov.au>
Subject: RE: Yarralumla PS

 

OFFICIAL

 
Hi all
 
I have found some historical Ministerial Correspondence on the matter:
 
MIN2011/01182
 
Also:
MIN2011/01047
MIN2011/00928
 
Some relevant passages from Minister Barr at the time
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Murray McKay | Senior Director, Learning and Teaching
T: +61 2 620 59756 | E: murray.mckay@act.gov.au
Learning & Teaching | Education | ACT Government
51 Fremantle Drive, Stirling ACT 2611 | GPO Box 158, Canberra ACT 2601
www.education.act.gov.au | Facebook | X | Instagram | LinkedIn
 

I acknowledge the traditional custodians of the lands and waters where we live
and work and pay my respects to elders past, present and future.
Artwork by Rebekah Weddell ginyaang art, 2023

 
From: Laurent, Kristen <Kristen.Laurent@act.gov.au> 
Sent: Thursday, 25 September 2025 2:19 PM
To: Kalyvas, Mandy <Mandy.Kalyvas@act.gov.au>
Cc: McKay, Murray <Murray.McKay@act.gov.au>; Abbott, Janet <Janet.Abbott@act.gov.au>; Milner, Mark
<Mark.Milner@act.gov.au>
Subject: RE: Yarralumla PS

 

OFFICIAL

 
Hi Mandy
 
This does not ring any bells for me at all. It’s Mark’s last day before leave and he’s not in legal at the
moment but I’ve copied him in in case he knows about this. Otherwise Janet may need to do some
digging to see if we can find any previous advice on this topic. Do you have any idea how long ago advice
would have been obtained?
 
Kristen
 
From: Kalyvas, Mandy <Mandy.Kalyvas@act.gov.au> 
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Sent: Thursday, 25 September 2025 2:11 PM
To: Laurent, Kristen <Kristen.Laurent@act.gov.au>
Cc: McKay, Murray <Murray.McKay@act.gov.au>
Subject: Yarralumla PS

 

OFFICIAL

 
Hi Kristen
 
Just wondering if you or legal have any information about Yarralumla PS. I remember something about
the Minister / or HRC and the expectation that the school runs a straight English stream alongside the
bilingual program, as it is a PEA school as well.
 
The principal asked the question because their numbers have dropped to the point where they can’t run
the straight English stream. Is this going to go against what was agreed with the minister?
 
 

Mandy Kalyvas
Executive Education Leader | Learning and Teaching branch
Education Directorate | ACT Government
Hedley Beare Centre for Teaching and Learning | 51 Fremantle Drive Stirling ACT 2611 | GPO Box 158
Canberra ACT 2601
T: +61 02 6205 9350 | M: 0431 045 461| E: mandy.kalyvas@act.gov.au
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From: Page, Vicki on behalf of EGMSDD
To: EDU, Learning & Teaching; EDU, CPAT Strong Foundations
Cc: EGMSDD; EGMSIoffice; DDGEDUoffice
Subject: FAA: Curriculum Changes at Yarralumla
Date: Thursday, 19 February 2026 10:48:56 AM
Attachments: Changes to the Italian Program at Yarralumla Primary School.msg

Curriculum Changes Affecting Italian Bilingual Education at Yarralumla Primary School.msg

OFFICIAL

Hi Katy/Christine
 
Sending for visibility, not sure who this one might sit with to provide support to SO in
responding if required.
 
Thanks
Vicki
 
Vicki Page| A/g Executive Officer to Mark Stirling
A/g Executive Group Manager, Service Design and Delivery | Education Directorate | ACT
Government
T: MS Teams | E: egmsdd@act.gov.au
GPO Box 158, Canberra, ACT 2601 |
 
From: EDU, Director-General Office <EDUDirectorGeneralOffice@act.gov.au> 
Sent: Thursday, 19 February 2026 10:01 AM
To: EGMSIoffice <EGMSIoffice@act.gov.au>; EGMSDD <EGMSDD@act.gov.au>
Cc: DDGEDUoffice <DDGEDUoffice@act.gov.au>
Subject: Curriculum Changes at Yarralumla

 

OFFICIAL

 
Hi all,
 
Providing for visibility.
 
I understand that the Minister may have been briefed on this?
While we haven’t had a request for a response to parents yet, you may like to consider preparing
something?
 
Happy to discuss.
Sarah

 
Sarah Ross (she/her) | A/g Executive Officer
Phone: Teams; 6207 6289 or MS Teams  Email: Sarah.Ross@act.gov.au
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Director-General’s Office | Education Directorate |ACT Government
GPO Box 158, Canberra City ACT 2601 | www.act.gov.au

 
I acknowledge the Ngunnawal people as traditional custodians of the ACT and recognise any other people or families with
connection to the lands of the ACT and region. I acknowledge and respect their continuing culture and the contribution
they make to the life of this city and this region.

IMPORTANT NOTICE
The information contained in this email and any attachments is for the intended recipient only. It may contain material of
a confidential nature relating to the operations of the Community Services Directorate, or its clients, contractors or
stakeholders. Information of this nature may be subject to the provisions of the Information Privacy Act 2014, Public
Sector Management Act 1994, Health Records (Privacy and Access) Act 1997, Children and Young People Act 2008,
Housing Assistance Act 1987 and/or the Crimes Act 1900. Any person who inappropriately discloses this information may
be subject to disciplinary/criminal proceedings under any of these Acts. If you have received this email in error, please
notify the sender and then delete the transmission and any attachments.
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From: Page, Vicki on behalf of EGMSDD
To: EDU, Ministerial Liaison Officer
Cc: EGMSDD; DDGEDUoffice
Subject: FOR PROGRESSION: FILE2026/3081 : GOVERNMENT & STAKEHOLDER RELATIONS - Customer Service -

Curriculum Changes Affecting Italian Bilingual Education at Yarralumla Primary School
Date: Tuesday, 3 March 2026 5:04:13 PM
Attachments: GOVERNMENT & STAKEHOLDER RELATIONS - Customer ~ Curriculum Changes Affecting Italian Bilingual

Education at Yarralumla Primary School.tr5

OFFICIAL

Hi Sara
 
Please see attached for progression to DLO, cleared by EGMSDD.
 
DDGO drop copy for visibility.
 
Thanks
Vicki
 
From: Spicer, Christine <Christine.Spicer@act.gov.au> On Behalf Of EDU, CPAT Strong
Foundations
Sent: Monday, 2 March 2026 3:33 PM
To: EGMSDD <EGMSDD@act.gov.au>
Cc: EDU, CPAT Strong Foundations <CPAT.StrongFoundations@act.gov.au>
Subject: FOR CLEARANCE: FILE2026/3081 : GOVERNMENT & STAKEHOLDER RELATIONS -
Customer Service - Curriculum Changes Affecting Italian Bilingual Education at Yarralumla
Primary School

 

OFFICIAL

 
Hello
 
Cleared by CPAT EEL.
 

Minister Response Request

TRIM Number FILE2026/3081 – overarching container

Title/Question Curriculum Changes Affecting Italian Bilingual Education at
Yarralumla Primary School

Action(s) 1. Prepare advice – FILE2026/3081

2. Prepare Ministerial response to correspondent - SUB26/6337

3. Prepare Ministerial response to correspondent - SUB26/6333
Responsible Area CPAT

Response type MIN responses x 2 , and 1 x Advice

Clearance level EGM
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Primary School

 

OFFICIAL

 
Hi Christine,
I have made my edits and approved for clearance to Merryn.
 
Many thanks
 
Belinda
 
Belinda Fenn  | Executive Education Leader | South Weston
Ph: 0422 578 383 | Email: belinda.fenn@act.gov.au
School Improvement | Education | ACT Government
Hedley Beare Centre for Teaching and Learning| GPO Box 158 Canberra ACT 2601

I acknowledge the traditional custodians of the lands and waters where we live and work, the
Ngunnawal people, and recognise any other people or families with connection to the lands of the
ACT and region.
 

 
From: Spicer, Christine <Christine.Spicer@act.gov.au> On Behalf Of EDU, CPAT Strong
Foundations
Sent: Thursday, 26 February 2026 2:58 PM
To: Fenn, Belinda <Belinda.Fenn@act.gov.au>
Cc: Godwin, Rose <Rose.Godwin@act.gov.au>; EDU, CPAT Strong Foundations
<CPAT.StrongFoundations@act.gov.au>; Elton, Kathryn <Kathryn.Elton@act.gov.au>
Subject: FW: FOR CLEARANCE: FILE2026/3081 : GOVERNMENT & STAKEHOLDER RELATIONS -
Customer Service - Curriculum Changes Affecting Italian Bilingual Education at Yarralumla
Primary School

 

OFFICIAL

 
Hello Belinda

Please review the following documents and clear in TRIM (FILE2026/308) by Monday
02/03/26, please reply to this email when you have completed your clearance and we’ll
clear via Merryn to SDD EGM.
 
Minister advice – Yarralumla Primary School Bilingual Education REC26/49100
Email response – Berry to  REC26/49091
Email response – Berry to  REC26/49093
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Please reach out if you have any questions,
 
Christine
 
Christine Spicer (she/her)
Executive Officer
Strong Foundations | Curriculum, Pedagogy and Assessment
Service Design and Delivery | Education Directorate | ACT Government
Hedley Beare Centre for Teaching and Learning | 6205 8383
GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | Twitter | Pinterest | LinkedIn | Google+

 

I acknowledge the traditional custodians of the lands and waters where we live and work and
pay my respects to elders past, present and emerging.

 

 
 
From: Fenn, Belinda <Belinda.Fenn@act.gov.au> 
Sent: Wednesday, 25 February 2026 7:06 AM
To: O'Dea, Merryn <Merryn.O'Dea@act.gov.au>; EDU, CPAT Strong Foundations
<CPAT.StrongFoundations@act.gov.au>
Cc: Elton, Kathryn <Kathryn.Elton@act.gov.au>
Subject: RE: FOR CLEARANCE: FILE2026/3081 : GOVERNMENT & STAKEHOLDER RELATIONS -
Customer Service - Curriculum Changes Affecting Italian Bilingual Education at Yarralumla
Primary School

 

OFFICIAL

 
Thanks everyone. I will review asap. School was sending comms yesterday so want to
ensure that our response for MO aligns also.
 
Thanks again.
 
Belinda
 
Belinda Fenn  | Executive Education Leader | South Weston
Ph: 0422 578 383 | Email: belinda.fenn@act.gov.au
School Improvement | Education | ACT Government
Hedley Beare Centre for Teaching and Learning| GPO Box 158 Canberra ACT 2601

I acknowledge the traditional custodians of the lands and waters where we live and work, the
Ngunnawal people, and recognise any other people or families with connection to the lands of the
ACT and region.
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From: O'Dea, Merryn <Merryn.O'Dea@act.gov.au> 
Sent: Tuesday, 24 February 2026 4:53 PM
To: EDU, CPAT Strong Foundations <CPAT.StrongFoundations@act.gov.au>
Cc: Elton, Kathryn <Kathryn.Elton@act.gov.au>; Fenn, Belinda <Belinda.Fenn@act.gov.au>
Subject: RE: FOR CLEARANCE: FILE2026/3081 : GOVERNMENT & STAKEHOLDER RELATIONS -
Customer Service - Curriculum Changes Affecting Italian Bilingual Education at Yarralumla
Primary School

 

OFFICIAL

 
HI Kathryn and Christine,
 
My edits made- Kathryn, I am really keen for your input. Christine, given how much SI had
put in there, I took some of our points and saved in email in case needed later and just
added the inclusion points.
 
I would really like all responses and dot points to be reviewed by Belinda as I know she is
working really closely to lead the school through this.
 
Thanks
Merryn
 
From: Spicer, Christine <Christine.Spicer@act.gov.au> On Behalf Of EDU, CPAT Strong
Foundations
Sent: Tuesday, 24 February 2026 1:36 PM
To: O'Dea, Merryn <Merryn.O'Dea@act.gov.au>
Cc: EDU, CPAT Strong Foundations <CPAT.StrongFoundations@act.gov.au>; Elton, Kathryn
<Kathryn.Elton@act.gov.au>
Subject: FOR CLEARANCE: FILE2026/3081 : GOVERNMENT & STAKEHOLDER RELATIONS -
Customer Service - Curriculum Changes Affecting Italian Bilingual Education at Yarralumla
Primary School

 

OFFICIAL

 
Hi Merryn
 
Noting this work was redirected to CPAT, additional information has been added to Minister
advice – Yarralumla Primary School Bilingual Education.
 
Please approve FILE2026/3081 by 27/02/26 which includes:
 

RECORD 4

Page 5 of 15



Minister advice – Yarralumla Primary School Bilingual Education REC26/49100
Email response – Berry to  REC26/49091
Email response – Berry to  REC26/49093
 
Hi Kathryn – feel free to review and add in any comments in track changes
Thanks
Christine
 
From: Page, Vicki <Vicki.Page@act.gov.au> On Behalf Of EGMSDD
Sent: Tuesday, 24 February 2026 10:05 AM
To: EGMSIoffice <EGMSIoffice@act.gov.au>; EDU, Ministerial Liaison Officer
<EDUMinisterial@act.gov.au>
Cc: EGMSDD <EGMSDD@act.gov.au>; EDU, CPAT Strong Foundations
<CPAT.StrongFoundations@act.gov.au>
Subject: REDIRECTION: FOR ACTION : : FILE2026/3081 : GOVERNMENT & STAKEHOLDER
RELATIONS - Customer Service - Curriculum Changes Affecting Italian Bilingual Education at
Yarralumla Primary School

 

OFFICIAL

 
Hi Sara
 
CPAT have confirmed they will accept redirection for this one – can you please update your
tracker.
 
Is it possible to get a slight extension to 10 March 2026.
 

Minister Response Request

TRIM Number FILE2026/3081 – overarching container

Title/Question Curriculum Changes Affecting Italian Bilingual Education at
Yarralumla Primary School

Action(s) 1. Prepare advice – FILE2026/3081

2. Prepare Ministerial response to correspondent - SUB26/6337

3. Prepare Ministerial response to correspondent - SUB26/6333
Responsible Area CPAT

Response type MIN responses x 2 , and 1 x Advice

Clearance level
required

EGM

Response Due 05/03/2026 – extension requested

Executive Support
Office

1. Executive office staff to coordinate response with BU to meet
due date or request extension if required

2.       Executive office staff to complete final review before progression
3.       Executive office staff to finalise TRIM workflows and finalise

notes
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Primary School

 

OFFICIAL

 
Hi Sarah
 
@EGMSIoffice are leading out this one, I believe Belinda Fenn has already commenced dot
points, following receipt from DGO. Potential input from L&T/CPAT but no action from EPS
– can  you please update the allocation.
 
Thanks
Vicki
 
Vicki Page| A/g Executive Officer to Mark Stirling
A/g Executive Group Manager, Service Design and Delivery | Education Directorate | ACT
Government
T: MS Teams | E: egmsdd@act.gov.au
GPO Box 158, Canberra, ACT 2601 |
 
From: Kuar, Sarabjit <Sarabjit.Kuar@act.gov.au> On Behalf Of EDU, Ministerial Liaison Officer
Sent: Thursday, 19 February 2026 11:50 AM
To: EDU, Programs and Services Branch <EDUprogramsandservices@act.gov.au>
Cc: EGMSDD <EGMSDD@act.gov.au>; DDGEDUoffice <DDGEDUoffice@act.gov.au>; EGMSIoffice
<EGMSIoffice@act.gov.au>; EDU, EGMIDS <EGMIDS@act.gov.au>; Matthews, David
<David.Matthews@act.gov.au>; EDU, Director-General Office
<EDUDirectorGeneralOffice@act.gov.au>; Education DLO <EDUDLO@act.gov.au>; EDU,
Ministerial Liaison Officer <EDUMinisterial@act.gov.au>
Subject: FOR ACTION : : FILE2026/3081 : GOVERNMENT & STAKEHOLDER RELATIONS - Customer
Service - Curriculum Changes Affecting Italian Bilingual Education at Yarralumla Primary School

 

OFFICIAL

 
Hi,
 
Please see attached for action.
 

Minister Response Request

TRIM Number FILE2026/3081 – overarching container

Title/Question Curriculum Changes Affecting Italian Bilingual Education at
Yarralumla Primary School

Action(s) 1. Prepare advice – FILE2026/3081

2. Prepare Ministerial response to correspondent - SUB26/6337

3. Prepare Ministerial response to correspondent - SUB26/6333
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MCR | Education Directorate | ACT Government
GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | Twitter | Instagram
 
My employer supports me working flexibly, so I may email you outside of normal office hours. I don’t expect you
to read or respond outside of your normal work hours.
 
 

From: EDU, Director-General Office <EDUDirectorGeneralOffice@act.gov.au> 
Sent: Thursday, 19 February 2026 10:53 AM
To: Education DLO <EDUDLO@act.gov.au>
Subject: FW: Curriculum Changes at Yarralumla

 

OFFICIAL

 
Hi Adrienne
Providing for your visibility.
Sarah
 
From: EDU, Director-General Office 
Sent: Thursday, 19 February 2026 10:00 AM
To: EGMSIoffice <EGMSIoffice@act.gov.au>; EGMSDD <EGMSDD@act.gov.au>
Cc: DDGEDUoffice <DDGEDUoffice@act.gov.au>
Subject: Curriculum Changes at Yarralumla

 
Hi all,
 
Providing for visibility.
 
I understand that the Minister may have been briefed on this?
While we haven’t had a request for a response to parents yet, you may like to consider preparing
something?
 
Happy to discuss.
Sarah

 
Sarah Ross (she/her) | A/g Executive Officer
Phone: Teams; 6207 6289 or MS Teams  Email: Sarah.Ross@act.gov.au
Director-General’s Office | Education Directorate |ACT Government
GPO Box 158, Canberra City ACT 2601 | www.act.gov.au

 
I acknowledge the Ngunnawal people as traditional custodians of the ACT and recognise any other people or
families with connection to the lands of the ACT and region. I acknowledge and respect their continuing culture
and the contribution they make to the life of this city and this region.

IMPORTANT NOTICE
The information contained in this email and any attachments is for the intended recipient only. It may contain material of
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a confidential nature relating to the operations of the Community Services Directorate, or its clients, contractors or
stakeholders. Information of this nature may be subject to the provisions of the Information Privacy Act 2014, Public
Sector Management Act 1994, Health Records (Privacy and Access) Act 1997, Children and Young People Act 2008,
Housing Assistance Act 1987 and/or the Crimes Act 1900. Any person who inappropriately discloses this information may
be subject to disciplinary/criminal proceedings under any of these Acts. If you have received this email in error, please
notify the sender and then delete the transmission and any attachments.
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Advice/Input request 
Title: Curriculum Changes Affecting Italian Bilingual Education at 

Yarralumla Primary School 

TRIM number File2026/3081 

Request date 19/02/25 

Response Type  Advice for MO 

Requested Response Format Dot-Point 

If input to another directorate which? N/a 

Approved by: Name Tina Brendas 

Position Executive Group Manager, Service Design and Delivery 

Date Approved 03/03/2025 

Directorate’s Response 
 

• After consultation with Education Support Office teams and Yarralumla Primary School (YPS) staff, 
the Principal and leadership team commenced transparent conversations in 2025 with the School 
Board with sharing of the proposed 2026 plan.   

• Workshops on evidence based Bilingual Learning models commenced in 2025 and will continue in 
2026. This will allow the community to develop a shared understanding of bilingual education. 

• There were informal discussions that occurred with P&C members about the teaching and learning 
policy, and newsletter articles referencing the policy, however the proposed model was not shared 
at a P&C meeting  

• There is a reorganisation of when and how curriculum is delivered across year levels to enable the 
Teaching and Learning policy, with little to no reduction of learning in Italian language. Whilst there 
continues to be significant learning in Italian language, every child now receives English literacy daily. 
This is a change to the 2025 model.  

• Operationally as all schools do, there are timetable and staffing adjustments that are made every 
year that are responsive to each cohort 

• The correspondence received from families reflects some misunderstanding following the P&C 
meeting.  The principal welcomes engagement with all families through many consultation 
opportunities.  

• Yarralumla Primary School remains strongly committed to bilingual education. This year, the school’s 
focus is on strengthening learning in both English and Italian.  
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• Bilingual education can be experienced in different ways, and shared understanding is key to its 
success. Over the coming months, the school will be inviting families to participate in information 
sessions and further consultation opportunities to learn more about bilingual learning at the school 
and to share their perspectives. 

• All this work is part of the strategic plan, inclusive of recommendations in the YPS school review.  

• The school principal is engaging with all key stakeholders to strengthen the bilingual learning model 
to ensure it is fit for purpose and responsive to the learning needs of all students.  

• Additional considerations for the school have included concerned about equity of learning and 
inclusion within the current model. Students with additional needs are clustered in the English only 
program creating a streaming effect. This impacts learning outcomes and teacher workload.  

• Provision of an English only program was required as an outcome of a Human Rights Commission 
case in 2019.  

• There are also operational concerns, such as the budget impacts of small classes of Italian or English 
instruction as well as the school’s capacity to employ Italian speaking teachers.  
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    Our ref: SUB26/6337 

   

 

 

Dear    

Thank you for your email of 18 February 2026 outlining your concerns about the proposed changes to the 
bilingual program at Yarralumla Primary School. I appreciate how significant the Italian bilingual program 
is to many families within the school community, particularly those who chose Yarralumla specifically 
because of its long-standing and well-respected language offering. 

I understand that discussions about potential changes can create uncertainty, and I want to assure you 
that the principal is committed to working carefully through how the needs of all students at Yarralumla 
can continue to be met. This includes thoughtful consideration of the bilingual program alongside the 
requirements of the Inclusive Education Strategy and the Learning and Teaching policy. Community 
consultation is a vital part of this process, and supporting the language program remains a key focus. The 
perspectives and experiences shared by families—including those you have raised—are being 
incorporated into this work. 

I also acknowledge your concerns about the timing of proposed changes and the importance of 
meaningful consultation before any adjustments are implemented. The feedback you have provided 
regarding the impact on families, the value of strong language pathways, and the role the bilingual 
program plays in enrolment decisions has been shared with the school. These matters will contribute to 
the broader work underway this year on bilingual education and language pathways across ACT public 
schools. 

I encourage you to continue engaging with the principal and to participate in consultation opportunities 
as this work progresses. Thank you again for taking the time to write and for your thoughtful contribution 
to this important discussion. 

Yours sincerely 

 

 

Yvette Berry MLA 
Minister for Education and Early Childhood 
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    Our ref: FILE2026/3081 

  

 

 

Dear    

Thank you for your email of 18 February 2026 and for taking the time to share your thoughts about the 
Italian program at Yarralumla Primary School. I understand how important the bilingual program is for 
many families, particularly those who have been connected to it for several years or who travel from 
outside the local area to participate. 

I appreciate that any discussion about changes to a long-standing and valued program can feel uncertain. 
Please be assured that the principal is committed to carefully considering how the needs of all students 
at Yarralumla can continue to be met. This includes thoughtful review of the bilingual program alongside 
the requirements of the Inclusive Education Strategy and the Learning and Teaching policy. 

Community consultation is a significant part of the process of any changes and supporting the language 
program is a key focus of these discussions, and the insights shared by families are being incorporated 
into this work. 

Your concerns about the amount of Italian instruction, the school’s bilingual identity, and the long-term 
sustainability of the program have been noted and shared with the principal. These matters will also 
contribute to the broader work underway this year on bilingual education and language pathways across 
ACT public schools. 

I encourage you to remain engaged with the school and to participate in consultations as they progress. 
Thank you again for sharing your concerns and for your commitment to the program and the school 
community. 

Yours sincerely 

 

 

Yvette Berry MLA 
Minister for Education and Early Childhood 
 

RECORD 4

Page 15 of 15



From: Spicer, Christine on behalf of EDU, CPAT Strong Foundations
To: Millar, Fiona
Cc: EGMSDD; Bruhwiller, Lauren (ACTEDU); EDU, CPAT Strong Foundations
Subject: RE: Removal of bilingual program at Yarralumla Primary School - 
Date: Thursday, 12 March 2026 4:45:21 PM
Attachments: image001.png

image002.png
image003.png

OFFICIAL

Hello Lauren – thank you for your advice below.
 
Hello Fiona
 
Thank you for reaching out about the contact made by .
 
CPAT is responding to letter from  which was sent to the Minister
(FILE2026/3081). It will use the same information from the other documents in that TRIM
folder.
 
I’m not sure of the processes regarding contact made via the complaint process but note a
formal response will be provided to  from the Minister in the coming
week.
 
Happy to chat further, please give me a call anytime.
 
Thanks
 
Christine
 
Christine Spicer (she/her)
Executive Officer
Strong Foundations | Curriculum, Pedagogy and Assessment
Service Design and Delivery | Education Directorate | ACT Government
Hedley Beare Centre for Teaching and Learning | 6205 8383
GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | Twitter | Pinterest | LinkedIn | Google+

 

I acknowledge the traditional custodians of the lands and waters where we live and work and
pay my respects to elders past, present and emerging.
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From: Bruhwiller, Lauren <Lauren.Bruhwiller@ed.act.edu.au> 
Sent: Thursday, 12 March 2026 4:33 PM
To: EGMSDD <EGMSDD@act.gov.au>; EDU, CPAT Strong Foundations
<CPAT.StrongFoundations@act.gov.au>
Cc: Millar, Fiona <Fiona.Millar@act.gov.au>; EGMSDD <EGMSDD@act.gov.au>
Subject: RE: Removal of bilingual program at Yarralumla Primary School - 

 
Hi all,
I spoke with  this afternoon as  had reached out to me as well.
I shared our commitment to the delivery of Italian language learning as well as our
commitment to meeting the needs of all children across our school community.
I reaffirmed our planned work across this year with the development of an aligned vision for
teaching and learning, strengthening learning in both English and Italian and to hear multiple
voices from across our school community about what they need from their school.
In particular I spoke about defining and refining how bilingual learning is understood across
the school to ensure clarity, consistency, and coherence for students.
I spoke about how Italian language delivery looks different across all of our grades due to
class sizing and staffing.
I also encouraged  to join in the multiple planned opportunities to share  thoughts,
and  suggested that offering a variety of modes for this would be useful. I agreed
wholeheartedly.
I finished the conversation by reaffirming the school’s commitment to Italian language
learning for our small community.
Happy to discuss further, I am on leave tomorrow but returning on Monday.
 
Lauren
 
 
Lauren Bruhwiller
Principal
Yarralumla Primary School | La Scuola Elementare Bilingue Italo-Inglese di Yarralumla
24 Loftus St, Yarralumla ACT 2600
Ph: 6142 3250 
 
For your information, I check, send and respond to emails outside of work hours as flexibility suits my personal
circumstance. There is no expectation of you to read or reply outside of your work hours.
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I acknowledge the traditional custodians of the lands and waters where we live  and work. I pay
my respects to elders past, present and future.
Artist: Kalara Gilbert (Wiradjuri)

 
 
 
 
From: Sturgiss, Kim <Kim.Sturgiss@act.gov.au> On Behalf Of EGMSDD
Sent: Thursday, 12 March 2026 4:17 PM
To: EDU, CPAT Strong Foundations <CPAT.StrongFoundations@act.gov.au>
Cc: Millar, Fiona (ACTGOV) <Fiona.Millar@act.gov.au>; Bruhwiller, Lauren
<Lauren.Bruhwiller@ed.act.edu.au>; EGMSDD <egmsdd@act.gov.au>
Subject: RE: Removal of bilingual program at Yarralumla Primary School - 

 

OFFICIAL

 
Hi Team,
 
Can you please help with some input for this request.
 
Thanking you
 
Kim Sturgiss | Assistant Director – Coordination & Stakeholder Management
Service Design and Delivery | Education | ACT Government
Phone: 6205 0178 | Email: Kim.sturgiss@act.gov.au
Hedley Beare Centre for Teaching and Learning, Fremantle Drive, Stirling |GPO Box 158 Canberra
ACT 2601 | www.education.act.gov.au
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Caution: This email originated from outside of the ACT Government. Do not click links or
open attachments unless you recognise the sender and know the content is safe.

I acknowledge the Ngunnawal people as traditional custodians of the ACT and recognise any other people or
families with connection to the lands of the ACT and region. I acknowledge and respect their continuing
culture and the contribution they make to the life of this city and this region.

 
From: Millar, Fiona <Fiona.Millar@act.gov.au> 
Sent: Thursday, 12 March 2026 3:22 PM
To: Bruhwiller, Lauren (ACTEDU) <Lauren.Bruhwiller@ed.act.edu.au>; EGMSDD
<EGMSDD@act.gov.au>
Subject: Removal of bilingual program at Yarralumla Primary School - 

 

OFFICIAL

 
Hi Lauren, EGMSDD
 
Please see complaint below for school perspective and business unit input.
 
We are aware this is a larger issue and would appreciate any input that would help in drafting a
response to answer the concerns raised by 
 
____________________________________________________________________________________
________________________________________________________________________________
 
Thursday 12 Mar 2026, 01:06 pm
To: digital.feedback@act.gov.au
From:
Subject: Re: AC-01237768 [case:_01237768:case] Request for Review – Removal of Bilingual
Program at Yarralumla Primary School

 
Dear Fiona
 
Thank you for your email. We would like to continue with the complaint. 
 
Our concerns have been raised in the letter. I am also attaching the letter that was sent to parents
from the school announcing the immediate cessation of the 50/50 bilingual program. 
 
We would like to understand more about the Education Directorate's directive for 90 minutes per
day of English instruction and 60 minutes per day of maths instruction. The school has
interpreted this to mean that both should be conducted in English and therefore the 50/50
English/Italian teaching is no longer possible. However, we question why Telopea Park and
Mawson Primary are still advertising and operating a 50/50 bilingual program - did these schools
receive exemptions? If so, why did Yarralumla Primary not apply for an exemption? Or is
Yarralumla interpreting the Directive too strictly and can teach the mathematics component in
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Italian? Why wasn't the parent body consulted on options? Why was the announcement made
after the commencement of the school year? This means that parents enrolled their children
expecting a 50/50 bilingual education (as advertised on the school's website) but then a sudden,
major curriculum change was made without any consultation with the parent body.
 
I am also attaching a document from the Yarralumla Primary School webpage where it was
advertised that students would receive a 50/50 English/Italian bilingual education.
 
Regards

 
Email - Fiona Millar
Tuesday 10 Mar 2026, 09:50 am
To:
From: digital.feedback@act.gov.au
Subject: AC-01237768 [case:_01237768:case] Request for Review – Removal of Bilingual
Program at Yarralumla Primary School

ACT Government Feedback Response
Subject: Request for Review – Removal of Bilingual Program at Yarralumla Primary School

Dear 

Thank you for contacting the ACT Education Directorate requesting a formal review of the
decision to remove Yarralumla Primary School's Italian bilingual program. 

To progress your complaint, please provide consent to the Directorate to contact the school
principal to discuss your matter and obtain the school’s perspective.  Information provided by the
school assists in a balanced consideration of your complaint.  The Directorate may also need to
access information held by areas in the Directorate other than the school.

Please provide your consent, by responding to this email and include any other information you
would like us to consider, when looking to the concerns you have raised.  If you do not provide
consent, no further action will be taken on this matter.

You are welcome to contact Feedback and Complaints at any time via this online contact form or
by calling (02) 6205 5429 if you have any questions.

Kind regards

Fiona
Assistant Director
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Feedback and Complaints Team 
 

ref:!00D2801dej1.!500On0ZnFjP:ref
Private Note - 
Saturday 7 Mar 2026, 03:34 pm
Title: Customer Entry (Auto Note)

Content:
This is an auto note of the original customer submission.
 
Subject:
Request for Review – Removal of Bilingual Program at Yarralumla Primary School
 
Category:
Education & Learning > Complaint about ACT public school
 
AC Description (forms):
To the ACT Education Directorate,

We are writing as parents from the Yarralumla Primary School community to request a formal
review of the decision to remove school’s Italian bilingual program.

Yarralumla Primary School has operated a well-known Italian–English bilingual program since
2009. The program is a defining feature of the school and has been a key reason many families,
including ours, chose to enrol our children there.

School leadership announced via email on 10 February 2026 that the Yarralumla Primary would
immediately cease the 50/50 instruction in Italian/English and is therefore no longer a bilingual
school. Many parents were surprised by this announcement as there was no consultation with
the parent community prior to the decision being made.

We are concerned about the following:
•The decision affects current student (many who enrolled specifically for the bilingual education
advertised) and future students
•The program has existed since 2009 and is a major reason families choose the school
•The school community was not given alternatives
•Parents were not consulted

We understand that the under governance expectations set by the ACT Education Directorate,
school leaders are expected to consult with the school community and the School Board on
major changes affecting programs, priorities, or the character of the school, for example:

•removing a long-standing academic program
•major curriculum restructuring
•changes that affect enrolment expectations
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•changes that significantly impact current students

A bilingual program that has existed since 2009 clearly fits the category of a major program.

We understand that the school board were told that the Education Directorate stated that the
school must conduct 90 minutes of English teaching and 60 minutes of mathematics each day in
English. Can you please advise whether this is in fact a requirement? We understand that Telopea
Park Primary School and Mawson Primary School are still able to conduct their bilingual programs
50% in a second language which suggests that Yarralumla Primary has interpreted the directive
too strictly. If it is possible for the school to conduct the 60 minutes of mathematics per day in
Italian and therefore maintain the school’s bilingual status, this option should have been
presented to the school community.

The school had, until this year, been advertising itself as a bilingual school with 50% of the
curriculum being conducted in Italian. Many parents enrolled their children on this basis. The
sudden removal of this program means that parents were misled about the education that their
children were going to receive this year and in the future. We also question the announcement of
the change in the second week of the school year, which gave parents limited opportunity to
change their enrolment choices.

Given the significance of the bilingual program to the identity and operation of Yarralumla Primary
School, we respectfully request that the ACT Education Directorate:
1.Commence an immediate pause of the change
2.Review the decision to remove the bilingual program
3.Engage with the parent community before any permanent change is implemented

We consider that meaningful consultation with parents and staff is essential before such a
significant change is made to a long-standing program.

There is significant concern within the parent community about the removal of the bilingual
program and we seek your urgent consideration of this matter. Because many families choose to
send their children to Yarralumla Primary to access the bilingual program, we have concerns
about the school’s viability if the bilingual program is permanently removed.

We would appreciate acknowledgement of this letter and information on the next steps in
reviewing this matter.

Kind regards,

Parents at Yarralumla Primary School
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Thanks
Christine
 
From: O'Dea, Merryn <Merryn.O'Dea@act.gov.au> 
Sent: Thursday, 12 March 2026 2:35 PM
To: EDU, CPAT Strong Foundations <CPAT.StrongFoundations@act.gov.au>
Cc: Spicer, Christine <Christine.Spicer@act.gov.au>; Chisholm, Samara <Samara.Chisholm@act.gov.au>
Subject: RE: REDIRECTED: FOR ACTION: SUB26/289: New Question Time Brief for Assembly Sitting Period –
Sitting Week 17-19 and 24-26 March 2026 (EP&S)
 

OFFICIAL

 
Hi Christine,
 
Brief is cleared with one comment and adjustment.
 
I would definitely change the background brief. Please note the following:
 

50% of student time is with an Italian teacher.
There is not currently an English only stream. Not all year levels have the numbers to do that,
despite the human rights ruling. For example, the principal has explained that next year, the year 6
English only class is looking at being 7 students. Currently the 5/6 English class has 17 students.
We absolutely cannot say there is an English only program is for students with learning difficulties.
Students need to have adjustments in all programs. Equity across programs is a concern of the
principal.

 
Give me a call if needed. I am not sure who is responsible for the background brief.
 
Thanks
 
Merryn
Merryn O’Dea |Executive Education Leader
Curriculum, Pedagogy & Assessment 
Education Directorate | ACT Government
Hedley Beare Centre for Teaching and Learning
51 Fremantle Drive Stirling ACT 2611 | GPO Box 158 Canberra ACT 2601
merryn.o’dea@act.gov.au | 02 6207 5316 | 0412356156
 
Please note I work flexible hours and may send emails outside of core business hours. I do not expect you to

respond outside of your work hours. 
 
 
 
From: Spicer, Christine <Christine.Spicer@act.gov.au> On Behalf Of EDU, CPAT Strong Foundations
Sent: Thursday, 12 March 2026 11:30 AM
To: O'Dea, Merryn <Merryn.O'Dea@act.gov.au>
Cc: EDU, CPAT Strong Foundations <CPAT.StrongFoundations@act.gov.au>
Subject: FW: REDIRECTED: FOR ACTION: SUB26/289: New Question Time Brief for Assembly Sitting Period –
Sitting Week 17-19 and 24-26 March 2026 (EP&S)
Importance: High
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OFFICIAL

 
Hi Merryn
 
This is for urgent clearance please; it is due to DDG tomorrow – I will be asking for an extension.
 
Thanks
Christine
 
From: Spicer, Christine <Christine.Spicer@act.gov.au> On Behalf Of EDU, CPAT Strong Foundations
Sent: Wednesday, 11 March 2026 4:18 PM
To: O'Dea, Merryn <Merryn.O'Dea@act.gov.au>
Cc: EDU, CPAT Strong Foundations <CPAT.StrongFoundations@act.gov.au>; Monsma, Barbara
<Barbara.Monsma@act.gov.au>
Subject: FW: REDIRECTED: FOR ACTION: SUB26/289: New Question Time Brief for Assembly Sitting Period –
Sitting Week 17-19 and 24-26 March 2026 (EP&S)
Importance: High
 

OFFICIAL

 
Hi Merryn
 
We have had a urgent redirection come in for a Question Time Brief: Record REC26/64844: 33. Bilingual
Program at Yarralumla Primary School due to EGMO 3pm tomorrow.
 
It has been drafted by Caitlin Pantos; can you please review and clear. Please note the comment in the
brief for you, also questioning if this section needs to be modified to reflect current practice? 
The 

 
 
Also available here: Week starting 10/03/26  (Web view)

 
Thanks
Christine
 
From: Spicer, Christine <Christine.Spicer@act.gov.au> On Behalf Of EDU, CPAT Strong Foundations
Sent: Wednesday, 11 March 2026 3:42 PM
To: Monsma, Barbara <Barbara.Monsma@act.gov.au>
Cc: EDU, CPAT Strong Foundations <CPAT.StrongFoundations@act.gov.au>
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Bilingual Program at 
Yarralumla Primary School 
Talking points 
• Yarralumla Primary School remains strongly committed to bilingual education and continues 

to provide students with opportunities to learn in both English and Italian. 

• Changes to the delivery of the bilingual program at Yarralumla Primary School are being 
implemented to align with the Education Directorate’s new Learning and Teaching Policy and 
to strengthen outcomes for all students.  

• Under the updated teaching model at Yarralumla Primary School, all students now receive 
daily English literacy instruction while continuing to participate in significant Italian language 
learning.  

• Yarralumla Primary School Principal is engaging with families and welcomes ongoing 
consultation opportunities, including information sessions and community discussions. 

• The work to strengthen the bilingual model forms part of Yarralumla Primary School’s 
strategic planning and reflects recommendations from the Yarralumla Primary School review. 

• The English-only stream at the school is also being reviewed to be responsive to the learning 
needs of all students. 

• The updated approach considers equity and inclusion, ensuring all students can access high-
quality teaching and learning. 

Key information 
• Yarralumla Primary School offers a bilingual English-Italian program that integrates language 

learning with elements of the Australian Curriculum. 
• The Yarralumla Primary School leadership team commenced discussions in 2025 with the 

Yarralumla Primary School Board about the proposed approach for 2026 and continues 
engaging with the school community. 

• The revised approach reorganises when and how some curriculum areas are delivered across 
year levels. 

• Informal discussions occurred with members of the Yarralumla Primary School Parents and 
Citizens Association (P&C) regarding the Learning and Teaching Policy, and the policy was 
referenced in school newsletters. 

RECORD 6

Page 6 of 7



• Workshops on evidence-based bilingual learning models began in 2025 and will continue in 
2026 to support a shared understanding of bilingual education within the community. 

• As with all schools, Yarralumla Primary School makes annual operational adjustments to 
timetables and staffing arrangements to respond to cohort needs and workforce availability. 

• Yarralumla Primary School Principal will continue to engage with staff, the School Board and 
the community to ensure the bilingual model remains fit for purpose and responsive to the 
needs of all students. 

Background information 
• Yarralumla Primary School has a long-standing bilingual English-Italian program which is a key 

feature of the school community.  
• The Yarralumla Primary School English–Italian bilingual program is an immersion-style 

language program where students learn the Australian Curriculum in both English and Italian. 
• Key features of the program include the following: 

- The program runs from Kindergarten to Year 6. 
- It uses a Content and Language Integrated Learning (CLIL) model. 
- There is also an English-only stream for students whose families choose not to participate 

or for students with specific learning needs. 
- Italian-speaking teachers deliver the Italian-language component of the curriculum. 
- The program aims to develop Italian language proficiency, intercultural understanding, 

and cognitive and communication skills associated with bilingual education. 
• The Directorate’s Learning and Teaching Policy sets expectations for consistent delivery of the 

Australian Curriculum and evidence-based teaching practices across ACT public schools. 
• Key aspects of the Directorate’s new Learning and Teaching Policy that affect bilingual 

learning program modes include: 
- strengthened expectations for explicit and systematic teaching of English literacy, 

including regular and structured instruction. 
- consistent assessment and monitoring of student progress, particularly in literacy and 

numeracy. 
• It is important to ensure curriculum delivery models do not unintentionally stream students or limit 

access to learning opportunities. This is required by the Disability Standard for Education and Inclusion 
Strategy.  

• The school is also considering operationally sustainable programs, including appropriate staffing 
capability and manageable class structures within the School Resource Allocation. The Italian program 
does not attract additional funding.  

• Schools are reviewing teaching programs to ensure alignment with the policy while continuing 
to meet the needs of their communities. 

• Operational considerations for the school include class sizes, the budget impact of small 
language classes, and the availability of qualified Italian-speaking teachers. 

• Yarralumla Primary School has also been considering equity and inclusion within the previous 
model, where students with additional learning needs were often clustered in the English-only 
program, creating a streaming effect that could impact student outcomes and teacher 
workload.  

• Provision of an English-only program at Yarralumla Primary school was introduced following a 
Human Rights Commission case in 2019. 
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From: EGMSIoffice
To: EDU, CPAT Strong Foundations
Cc: EGMSDD; EGMSIoffice; EDU ELSO Office; James, Brooke
Subject: FOR SI ACTION : SUB26/8853 : MIN CORRO - MIN RESPONSE : Ms Elizabeth Lee MLA
Date: Monday, 16 March 2026 5:32:04 PM
Attachments: image001.png

image002.png

OFFICIAL

Hi Christine
Following a discussion with ELSO, SI accepts redirection of this response.

SI – please note the previous input provided in FILE2026/3081 – please prepare a
Ministerial response to Ms Lee MLA.

Janet Abbott
Executive Officer to Mark Huxley
P 02 6205 5179 | Email:EGMSIoffice@act.gov.au

From: Spicer, Christine <Christine.Spicer@act.gov.au> On Behalf Of EDU, CPAT Strong Foundations
Sent: Monday, 16 March 2026 4:30 PM
To: EGMSIoffice <EGMSIoffice@act.gov.au>
Cc: EGMSDD <EGMSDD@act.gov.au>; EDU, CPAT Strong Foundations
<CPAT.StrongFoundations@act.gov.au>; Abbott, Janet <Janet.Abbott@act.gov.au>
Subject: RE: FOR ACTION : SUB26/8853 : MIN CORRO - MIN RESPONSE : Ms Elizabeth Lee MLA

OFFICIAL

Hello Janet

CPAT EEL has asked for this to be redirected to School Improvement for response. 

We will need to discuss – I’ll call in 30 mins

Thanks

Christine
From: Kuar, Sarabjit <Sarabjit.Kuar@act.gov.au> On Behalf Of EDU, Ministerial Liaison Officer
Sent: Monday, 16 March 2026 3:49 PM
To: EDU, CPAT Strong Foundations <CPAT.StrongFoundations@act.gov.au>
Cc: EGMSDD <EGMSDD@act.gov.au>; DDGEDUoffice <DDGEDUoffice@act.gov.au>; EDU, Ministerial
Liaison Officer <EDUMinisterial@act.gov.au>
Subject: FOR ACTION : SUB26/8853 : MIN CORRO - MIN RESPONSE : Ms Elizabeth Lee MLA
Importance: High

OFFICIAL
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Hi,
 
Please see attached for action.
 

Minister Response Request

TRIM Number SUB26/8853

Title/Question Yarralumla Primary School - Italian English bilingual program (Ms
Elizabeth Lee MLA)

Action(s) 1. Prepare Ministerial response to correspondent

Responsible Area CPAT

Response type MIN response

Clearance level
required

DDG/EGM

Response Due 20/03/2026 - due to sitting week

Executive Support
Office

1.      Executive office staff to coordinate response with BU to meet
due date or request extension if required

2.      Executive office staff to complete final review before
progression

3.      Executive office staff to finalise TRIM workflows and finalise
notes

4.      Executive office staff to progress response to EDU Ministerial
for final QA and progression to DLO

Further
information

If a redirection is required: Please liaise directly between
business units and once redirection is accepted, please forward
allocation email to the accepting business unit with EDU Ministerial
Cc’d for visibility.
 
If input from another EDU line area is required: Please liaise
directly between business units.

Comment Please contact eduministerial@act.gov.au if you have any
questions.

 
Thanks.
 
Sarabjit Kuar | Ministerial Liaison Officer
Phone: Microsoft Teams | Email: Sarabjit.Kuar@act.gov.au
Communications, Engagement and Government Support | ACT Education
Directorate | ACT Government
220 London Circuit Canberra City ACT 2601|GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | Twitter | Instagram | LinkedIn

 
I often work outside of regular business hours. I do not expect you to respond to my request outside of your
normal working hours.
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From: Education DLO 
Sent: Monday, 16 March 2026 2:09 PM
To: EDU, Ministerial Liaison Officer 
Subject: ALLOCATION - min response - CPAT: Yarralumla Primary School - Italian English
bilingual program (Ms Elizabeth Lee MLA)
 

OFFICIAL

 
Hi Sara,
 
An allocation to CPAT for a min response without background – it will need to be a subfolder in
FILE2026/3081.
 
Many thanks,
Adrienne
 
Adrienne White | Directorate Liaison Officer, Ministerial and Corporate Reporting
Pronouns: She/her
You can call me directly on MS Teams
Phone: 71833 | Email: Adrienne.White@act.gov.au
MCR | Education Directorate | ACT Government
GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | Twitter | Instagram
 
My employer supports me working flexibly, so I may email you outside of normal office
hours. I don’t expect you to read or respond outside of your normal work hours.
 
 

From: Whitty, Anna <Anna.Whitty@act.gov.au> 
Sent: Monday, 16 March 2026 12:33 PM
To: BERRY <BERRY@act.gov.au>; Education DLO <EDUDLO@act.gov.au>
Subject: RE: Yarralumla Primary School - Italian English bilingual program
 
HI Adrienne,
Please can this be a priority MIN response.
Many thanks,
Anna
 

From: BERRY <BERRY@act.gov.au> 
Sent: Monday, 16 March 2026 12:02 PM
To: Education DLO <EDUDLO@act.gov.au>
Cc: Whitty, Anna <Anna.Whitty@act.gov.au>
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Subject: FW: Yarralumla Primary School - Italian English bilingual program
 
For min response please.
 
Kind regards
Sam Bessey
 
Office Manager
Office of Yvette Berry MLA | Member for Ginninderra
Deputy Chief Minister
Minister for Education and Early Childhood
Minister for Homes, Homelessness and New Suburbs
Minister for Sport and Recreation
Phone: +61 2 6205 0233 | Email: berry@act.gov.au
Facebook | Twitter | www.yvetteberry.com.au
 

I acknowledge the Ngunnawal people as traditional custodians of the land and recognise any other people or families
with connection to the lands of the ACT and region. I acknowledge and respect their continuing culture and the
contribution they make to the life of this city and this region.

 
Please consider the environment before printing this email. If printing is necessary, print
double-sided and black and white.
Please note that from 1 January 2018 ACT Government ministerial diaries are subject to publication on
the ACT Government’s open access website under section 23 of the Freedom of Information Act 2016.

 

From: LEE <LEE@parliament.act.gov.au> 
Sent: Friday, 13 March 2026 10:31 AM
To: BERRY <BERRY@act.gov.au>
Subject: Yarralumla Primary School - Italian English bilingual program
 
Good morning
 
Elizabeth Lee MLA has been contacted by a number of parents from the Yarralumla Primary
School community in relation to communication from the school leadership in February that
Yarralumla Primary would immediately cease 50/50 instruction in Italian and English, and is
therefore no longer a bilingual school.
 
We are advised that there was no consultation with the parent community prior to this decision
being made.
 
As you would be aware, many parents made the decision to enrol their children at Yarralumla
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Primar School specifically for the bilingual program, and this change impacts their children
mid-education. As we understand it, no alternative programs or transitional arrangements
have been offered to families.
 
Ms Lee is seeking advice on the following issues:
 

Are school leaders required to consult with the school community on major changes
affecting programs, priorities, or the character of the school?
Is the school required to offer transition or alternative programs, given the
program will cease mid-education for those students enrolled in the bilingual
program?
Confirm whether the requirement for 90 minutes of English and 60 minutes of
mathematics each day in English is mandatory.

In addition, we are seeking advice on whether the Directorate can instruct the school to review
this decision and to undertake meaningful consultation with parents and the broader school
community, as well as consider options for current students to continue receiving bilingual
education until the end of their enrolment, to minimise disruption.

Kind regards
Kelli Orrell
 
 

Kelli Orrell
Senior Adviser | Office of Elizabeth Lee MLA
Shadow Minister for Education; Environment and Climate Change; Tourism and Events
Member for Kurrajong
ACT Legislative Assembly | 196 London Circuit, Canberra ACT 2601
P: 02 6205 1919 | kelli.orrell@parliament.act.gov.au | www.elizabethlee.com.au
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From: Page, Vicki on behalf of EGMSDD
To: DDGEDUoffice
Subject: FW: Information for DG and DGG meeting with MO at 12pm today
Date: Tuesday, 17 March 2026 10:47:00 AM
Attachments:
Importance: High

 
 
From: Brendas, Tina <Tina.Brendas@act.gov.au> 
Sent: Tuesday, 17 March 2026 9:03 AM
To: Pilicic, Courtney <Courtney.Pilicic@act.gov.au>
Cc: EGMSDD <EGMSDD@act.gov.au>
Subject: Information for DG and DGG meeting with MO at 12pm today
Importance: High

 

OFFICIAL

 
Hi Courtney
 
MO have put a meeting in for today at 12pm to discuss:
Yarralumla PS's stopping the Italian bilingual program (FILE2026/3081), 

 
 
Please provide Angela the following information;
 
Yarralumla PS's stopping the Italian bilingual program (FILE2026/3081

The Yarralumla Primary School leadership team commenced discussions in 2025
with the Yarralumla Primary School Board about the proposed approach for 2026
and continues engaging with the school community.
Yarralumla Primary School Principal is engaging with families and welcomes ongoing
consultation opportunities, including information sessions and community
discussions.
The work to strengthen the bilingual model forms part of Yarralumla Primary School’s
strategic planning and reflects recommendations from the Yarralumla Primary
School review.
The English-only stream at the school is also being reviewed to be responsive to the
learning needs of all students.
The updated approach considers equity and inclusion, ensuring all students can
access high-quality teaching and learning.
The Directorate’s Learning and Teaching Policy sets expectations for consistent
delivery of the Australian Curriculum and evidence-based teaching practices across
ACT public schools.

Workshops on evidence-based bilingual learning models began in 2025 and will
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Tina Brendas | Ag Executive Group Manager, Service Design and Delivery
Mobile: 0412 521 520 | Email: tina.brendas@act.gov.au
Education Directorate | ACT Government 
220 London Circuit, Canberra City | GPO Box 158 Canberra City ACT 2601 | act.gov.au
www.education.act.gov.au | Facebook | Twitter | Instagram | LinkedIn | Google+
 
 

I acknowledge the Ngunnawal people as traditional custodians of the ACT and recognise any other people or
families with connection to the lands of the ACT and region.  I acknowledge and respect their continuing culture
and the contribution they make to the life of this city and this region.
IMPORTANT NOTICE 
The information contained in this email and any attachments is for the intended recipient only.  It may contain material of a confidential
nature relating to the operations of the Community Services Directorate, or its clients, contractors or stakeholders. Information of this
nature may be subject to the provisions of the Information Privacy Act 2014, Public Sector Management Act 1994, Health Records
(Privacy and Access) Act 1997, Children and Young People Act 2008, Housing Assistance Act 2007 and/or the Crimes Act 1900.  Any
person who inappropriately discloses this information may be subject to disciplinary/criminal proceedings under any of these Acts.  If
you have received this email in error, please notify the sender and then delete this transmission and any attachments.
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From: Pilicic, Courtney on behalf of DDGEDUoffice
To: EDU, Cabinet & Assembly
Cc: EGMSDD; EGMSIoffice
Subject: FAA CLEARED: SUB26/289: Question T me Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
Date: Wednesday, 18 March 2026 3:28:42 PM
Attachments: image002.png

33. Bilingual Program at Yarralumla Primary School - with MO.tr5

OFFICIAL

HI team,

Please find attached the updated QTB that has been condensed pending a more fulsome brief that DDGO is compiling this afternoon
 
Kind regards,
Courtney
 
Courtney Pilicic | Acting Executive Officer to the Deputy Director-General  
Phone: 0450 792 799| Email: courtney pilicic@act gov au
Deputy Director-General s Office | Education | ACT Government
Level 4, 220 London Circuit, Canberra City | GPO Box 158 Canberra ACT 2601
www education act gov au | Facebook | X | Instagram | LinkedIn
 

From: Spence, Angela <Angela Spence@act gov au> 
Sent: Wednesday, 18 March 2026 2:47 PM
To: DDGEDUoffice <DDGEDUoffice@act gov au>
Subject: RE: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
Approved but please check the formatting.
 
Angela Spence 
Deputy Director General
Education Directorate
Email: angela spence@act gov au
Education Directorate| ACT Government
Hedley Beare Centre for Teaching and Learning|GPO Box 158 Canberra ACT 2601
www.education.act gov.au | Facebook | Twitter | Instagram | LinkedIn | Google+
 

I acknowledge the traditional custodians of the lands and waters where we live and work, the Ngunnawal people,
and pay my respects to elders past, present and future.

 
From: Pilicic, Courtney <Courtney Pilicic@act gov au> On Behalf Of DDGEDUoffice
Sent: Wednesday, 18 March 2026 11:18 AM
To: Spence, Angela <Angela Spence@act gov au>
Cc: DDGEDUoffice <DDGEDUoffice@act gov au>
Subject: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
Importance: High
 

OFFICIAL

 
Hi Ang,

Please find attached updated YPS QTB for your urgent clearance which I ve included the table provided by Michael into
 
Kind regards, 
Court
 

From: EGMSIoffice <EGMSIoffice@act gov au> 
Sent: Wednesday, 18 March 2026 10:53 AM
To: DDGEDUoffice <DDGEDUoffice@act gov au>
Cc: EGMSIoffice <EGMSIoffice@act gov au>
Subject: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
Importance: High
 

OFFICIAL

 
Hi Courtney
Attached is the updated QTB as requested. I have accepted changes in TRIM but have attached a copy before tracked changes were accepted for your information.
 
Janet Abbott
Executive Officer to Mark Huxley
P 02 6205 5179 | Email:EGMSIoffice@act.gov.au
 
From: Huxley, Mark <Mark Huxley@act gov au> 
Sent: Wednesday, 18 March 2026 10:41 AM
To: EGMSIoffice <EGMSIoffice@act gov au>
Subject: RE: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
Approved
 
Mark Huxley PSM
Executive Group Manager - School Improvement
ACT Education Directorate
Email: Mark.Huxley@act.gov.au Ph: 02 62059388
 
Please note that these communications are sent at a time convenient to me.Â  There is no expectation that action or attention is required outside of working hours.
 
From: EGMSIoffice <EGMSIoffice@act gov au> 
Sent: Tuesday, 17 March 2026 5:41 PM
To: Huxley, Mark <Mark Huxley@act gov au>
Cc: EGMSIoffice <EGMSIoffice@act gov au>
Subject: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
Hi Mark
Belinda has updated this QTB as requested and now for your urgent clearance.
 
Additional information relating to enrolments is included below in response to DDG questions.
 
Many thanks
 
Janet Abbott
Executive Officer to Mark Huxley
P 02 6205 5179 | Email:EGMSIoffice@act.gov.au
 
From: Fenn, Belinda <Belinda Fenn@act gov au> 
Sent: Tuesday, 17 March 2026 4:03 PM
To: EGMSIoffice <EGMSIoffice@act gov au>
Subject: RE: FOR URGENT ACTION: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
Hi Janet,
 
We have reviewed the QTB – there was quite few changes needed. Also below… enrolments requested by DDGO (this is referenced in the QTB).
 

School Name
Year
Level

2021 2022 2023 2024 2025
All
enrolments

PEA
enrolments

OOA
enrolments

Missing
Address

%OOA
All
enrolments

PEA
enrolments

OOA
enrolments

Missing
Address

%OOA
All
enrolments

PEA
enrolments

OOA
enrolments

Missing
Address

%OOA
All
enrolments

PEA
enrolments

OOA
enrolments

Missing
Address

%OOA
All
enrolments

PEA
enrolments

OOA
enrolments

Missing
Address

%OOA

Yarralumla Primary
School 00K 59 38 21 0 36% 44 26 18 0 41% 47 29 18 0 38% 43 18 25 0 58% 41 27 13 1 32%
Yarralumla Primary
School 01 61 35 26 0 43% 47 29 18 0 38% 45 23 22 0 49% 41 28 13 0 32% 36 18 18 0 50%
Yarralumla Primary
School 02 53 36 17 0 32% 62 31 31 0 50% 51 29 21 1 42% 43 28 15 0 35% 46 32 13 1 29%
Yarralumla Primary
School 03 59 28 31 0 53% 54 37 17 0 31% 59 29 30 0 51% 51 31 20 0 39% 41 28 13 0 32%
Yarralumla Primary
School 04 64 28 36 0 56% 57 23 34 0 60% 47 27 20 0 43% 54 27 27 0 50% 49 30 19 0 39%
Yarralumla Primary
School 05 40 25 15 0 38% 63 29 34 0 54% 45 16 29 0 64% 43 27 16 0 37% 52 24 27 1 53%
Yarralumla Primary
School 06 54 20 34 0 63% 36 20 16 0 44% 59 29 30 0 51% 47 18 29 0 62% 44 28 16 0 36%
Yarralumla Primary
School All 390 210 180 0 46% 363 195 168 0 46% 353 182 170 1 48% 322 177 145 0 45% 309 187 119 3 39%

 
 
Belinda Fenn  | Executive Leader School Operations | School Improvement
Ph: 0422 578 383 | Email: belinda.fenn@act.gov au
School Improvement | Education | ACT Government
Hedley Beare Centre for Teaching and Learning| GPO Box 158 Canberra ACT 2601

I acknowledge the traditional custodians of the lands and waters where we live and work, the
Ngunnawal people, and recognise any other people or families with connection to the lands of the
ACT and region

 
From: EGMSIoffice <EGMSIoffice@act gov au> 
Sent: Tuesday, 17 March 2026 2:06 PM
To: Fenn, Belinda <Belinda Fenn@act gov au>
Subject: FW: FOR URGENT ACTION: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
Importance: High
 

OFFICIAL
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Bilingual Program at 
Yarralumla Primary School 
Talking points 
• Yarralumla Primary School remains strongly committed to bilingual education and continues 

to provide students with opportunities to learn in both English and Italian. 

• Work to strengthen the bilingual model forms part of Yarralumla Primary School’s strategic 
planning and reflects recommendations from the Yarralumla Primary School review. 

• Yarralumla primary school reviews their model of bilingual education each year to address 
operational challenges with recruiting qualified Italian teachers. 

• In 2026, the Education Directorate’s new Learning and Teaching Policy requires schools to 
deliver 90 minutes of English curriculum in English language and 60 minutes of Mathematics 
in English language.  

• All students now receive daily English literacy instruction while continuing to participate in 
Italian language learning in other areas of the curriculum.   

• Yarralumla Primary School Principal is engaging with families and welcomes ongoing 
consultation opportunities, including information sessions and community discussions. 

• The consultation throughout 2026 will consider access to high-quality teaching and learning in 
English and Italian in partnership with the Yarralumla community.  

Key information 
• Yarralumla Primary School offers a bilingual English-Italian program that integrates language 

learning with elements of the Australian Curriculum. 

• The Yarralumla Primary School leadership team commenced discussions in 2025 with the 
Yarralumla Primary School Board about the proposed approach for 2026 and continues 
engaging with the school community. 

• The revised approach reorganises when and how some curriculum areas are delivered across 
year levels to meet both English and Italian language learning requirements. 

• Informal discussions occurred with members of the Yarralumla Primary School Parents and 
Citizens Association (P&C) regarding the Learning and Teaching Policy, and the policy was 
referenced in school newsletters. 
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From: Fenn, Belinda
To: DDGEDUoffice; EDU ELSO Office
Subject: RE: FOR REVIEW: Bilingual Program at Yarralumla Primary School Brief to the Minister
Date: Wednesday, 18 March 2026 6:11:50 PM
Attachments: YPS Bilingual Language Program Minister Brief.docx

image002.png

OFFICIAL

Hi Courtney,
 
I have attached with comments and suggestions to your questions. Let me know if you need anything else. Thank you for your help with this.
 
Belinda
 
Belinda Fenn  | Executive Leader School Operations | School Improvement
Ph: 0422 578 383 | Email: belinda.fenn@act.gov au
School Improvement | Education | ACT Government
Hedley Beare Centre for Teaching and Learning| GPO Box 158 Canberra ACT 2601

I acknowledge the traditional custodians of the lands and waters where we live and work, the
Ngunnawal people, and recognise any other people or families with connection to the lands of the
ACT and region

 
From: Pilicic, Courtney <Courtney Pilicic@act gov au> On Behalf Of DDGEDUoffice
Sent: Wednesday, 18 March 2026 5:41 PM
To: Fenn, Belinda <Belinda Fenn@act gov au>; EDU ELSO Office <EDU ELSOoffice@act gov au>
Cc: DDGEDUoffice <DDGEDUoffice@act gov au>
Subject: FOR REVIEW: Bilingual Program at Yarralumla Primary School Brief to the Minister
 

OFFICIAL

 
Hi Belinda,
 
Can you please review the attached to confirm accuracy of information and if you re comfortable with the flow?
 
Once confirmed, I will pop in TRIM along with the two attachments

Kind regards,
Court

 
From: Pilicic, Courtney <Courtney Pilicic@act gov au> On Behalf Of DDGEDUoffice
Sent: Wednesday, 18 March 2026 3:29 PM
To: EDU, Cabinet & Assembly <EDUCabinetAssembly@act gov au>
Cc: EGMSDD <EGMSDD@act gov au>; EGMSIoffice <EGMSIoffice@act gov au>
Subject: FAA CLEARED: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
HI team,

Please find attached the updated QTB that has been condensed pending a more fulsome brief that DDGO is compiling this afternoon
 
Kind regards,
Courtney
 
Courtney Pilicic | Acting Executive Officer to the Deputy Director-General  
Phone: 0450 792 799| Email: courtney pilicic@act gov au
Deputy Director-General s Office | Education | ACT Government
Level 4, 220 London Circuit, Canberra City | GPO Box 158 Canberra ACT 2601
www education act gov au | Facebook | X | Instagram | LinkedIn
 

From: Spence, Angela <Angela Spence@act gov au> 
Sent: Wednesday, 18 March 2026 2:47 PM
To: DDGEDUoffice <DDGEDUoffice@act gov au>
Subject: RE: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
Approved but please check the formatting.
 
Angela Spence 
Deputy Director General
Education Directorate
Email: angela spence@act gov au
Education Directorate| ACT Government
Hedley Beare Centre for Teaching and Learning|GPO Box 158 Canberra ACT 2601
www.education.act gov.au | Facebook | Twitter | Instagram | LinkedIn | Google+
 

I acknowledge the traditional custodians of the lands and waters where we live and work, the Ngunnawal people,
and pay my respects to elders past, present and future.

 
From: Pilicic, Courtney <Courtney Pilicic@act gov au> On Behalf Of DDGEDUoffice
Sent: Wednesday, 18 March 2026 11:18 AM
To: Spence, Angela <Angela Spence@act gov au>
Cc: DDGEDUoffice <DDGEDUoffice@act gov au>
Subject: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
Importance: High
 

OFFICIAL

 
Hi Ang,

Please find attached updated YPS QTB for your urgent clearance which I ve included the table provided by Michael into
 
Kind regards, 
Court
 

From: EGMSIoffice <EGMSIoffice@act gov au> 
Sent: Wednesday, 18 March 2026 10:53 AM
To: DDGEDUoffice <DDGEDUoffice@act gov au>
Cc: EGMSIoffice <EGMSIoffice@act gov au>
Subject: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
Importance: High
 

OFFICIAL

 
Hi Courtney
Attached is the updated QTB as requested. I have accepted changes in TRIM but have attached a copy before tracked changes were accepted for your information.
 
Janet Abbott
Executive Officer to Mark Huxley
P 02 6205 5179 | Email:EGMSIoffice@act.gov.au
 
From: Huxley, Mark <Mark Huxley@act gov au> 
Sent: Wednesday, 18 March 2026 10:41 AM
To: EGMSIoffice <EGMSIoffice@act gov au>
Subject: RE: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
Approved
 
Mark Huxley PSM
Executive Group Manager - School Improvement
ACT Education Directorate
Email: Mark.Huxley@act.gov.au Ph: 02 62059388
 
Please note that these communications are sent at a time convenient to me.Â  There is no expectation that action or attention is required outside of working hours.
 
From: EGMSIoffice <EGMSIoffice@act gov au> 
Sent: Tuesday, 17 March 2026 5:41 PM
To: Huxley, Mark <Mark Huxley@act gov au>
Cc: EGMSIoffice <EGMSIoffice@act gov au>
Subject: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
Hi Mark
Belinda has updated this QTB as requested and now for your urgent clearance.
 
Additional information relating to enrolments is included below in response to DDG questions.
 
Many thanks
 
Janet Abbott
Executive Officer to Mark Huxley
P 02 6205 5179 | Email:EGMSIoffice@act.gov.au
 
From: Fenn, Belinda <Belinda Fenn@act gov au> 
Sent: Tuesday, 17 March 2026 4:03 PM
To: EGMSIoffice <EGMSIoffice@act gov au>
Subject: RE: FOR URGENT ACTION: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
Hi Janet,
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Consultation 
Internal 

19. Executive Education Leader, School Operations and Executive Education Leader, 
Curriculum, Pedagogy and Assessment Team were consulted in the bilingual language 
program at Yarralumla Primary School.  

Cross Directorate 

20. Nil.  

External 

21. Workshops on evidence-based bilingual learning models began in 2025 and continue in 
2026 to support a shared understanding of bilingual education within the school 
community. 

22. At the commencement of 2026, Yarralumla Primary School commenced community 
consultation to strengthen bilingual education at the school. Yarralumla Primary 
School communicated with the school community via a letter to parents and carers 
(Attachment A) and through the Term 1, Week 5 School Newsletter (Attachment B). 

23. Yarralumla Primary School Principal will continue to engage with staff, the School 
Board and the community to ensure the bilingual model remains fit for purpose and 
responsive to the needs of all students. 

Work Health and Safety 
24. Nil.  

Benefits/Sensitivities 
25. The bilingual language program at Yarralumla Primary School has attracted some 

community complaints via your office.  

26. There is currently one year 5/6 English only class consisting of 17 students. Italian is 
delivered as a Language Other than English (LOTE) model for this class.  

27. In 2011/2012, a complaint was made to the ACT Human Rights Commission by the 
parent of a student with  who lives within the school's Priority Enrolment Area. 
The complaint was made on the grounds of disability and that Yarralumla Primary 
School was implementing an exclusive bilingual Italian program and was not offering 
an English language mainstream option suitable for the child. Subsequently, an English 
mainstream program at the school for child and any other students wishing to 
participate was introduced in 2019. 

Communications, media and engagement implications 
28. The bilingual language program at Yarralumla Primary School has been raised in the 

Legislative Assembly.  

Signatory Name: Angela Spence Phone:  

Action Officer: Courtney Pilicic Phone:  
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From: Fenn, Belinda
To: EDU School Boards; Bruhwiller, Lauren (ACTEDU)
Cc: Chisholm, Samara; Ashly, Niomi (ACTEDU)
Subject: RE: YPS Advice
Date: Thursday, 19 March 2026 5:42:37 AM
Attachments: image002.jpg

image003.jpg
image004.png

OFFICIAL

Thanks so much Genevra, I will chat with Craig this morning and pass on to Lauren. I
will give you a call if we need something further.
Many thanks
Belinda
Belinda Fenn | Executive Leader School Operations | School Improvement
Ph: 0422 578 383 | Email: belinda.fenn@act.gov.au
School Improvement | Education | ACT Government
Hedley Beare Centre for Teaching and Learning| GPO Box 158 Canberra ACT 2601

I acknowledge the traditional custodians of the lands and waters where we live and work, the
Ngunnawal people, and recognise any other people or families with connection to the lands of the
ACT and region

From: Donne, Genevra On Behalf Of EDU School Boards
Sent: Thursday, 19 March 2026 2:01 AM
To: Bruhwiller, Lauren (ACTEDU) 
Cc: Fenn, Belinda ; Chisholm, Samara ; Ashly, Niomi (ACTEDU) 
Subject: Re: YPS Advice

OFFICIAL

Hi Lauren
Apologies, the below message was missed. The  officer is away during
a very busy time and we're trying to cover bases. I was contacted by Craig Edwards
today and provided some information that I expect would have been passed on to
you.
Please let me know if there is anything you need assistance with at this stage and I’m
happy for you to also contact me directly about any school board issues on 620
54277 genevra.donne@act.gov.au
Kind regards
Genevra Donne | Senior Director, Governance Policy and Procedure
Pronouns: She/her
You can call me directly on MS Teams
Phone: 02 6205 4277 | Email: genevra.donne@act.gov.au
Governance | Education Directorate | ACT Government
GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | Twitter | Instagram

We acknowledge the Traditional Custodians of the ACT, the Ngunnawal people. We acknowledge and respect
their continuing culture and the contribution they make to the life of this city and this region.
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From: DDGEDUoffice
To: EDU, Director-General Office; DDGEDUoffice
Subject: RE: FOR URGENT CLEARANCE: FILE2026/4569 Bilingual Program at Yarralumla Primary School Brief to the Minister
Date: Thursday, 19 March 2026 12:52:00 PM
Attachments: image002.png

GOVERNMENT & STAKEHOLDER RELATIONS - Government & Assembly Matters - Brief to the Minister - Bilingual Program at Yarralumla Primary School.tr5

Thanks Sarah,
 
Have updated, so you should have access now!
 
Kind regards,
Myah Jetter
 
Myah Jetter | Executive Support Officer to Angela Spence
Deputy Director-General’s Office | Education | ACT Government
Email: myah.jetter@act.gov.au
www.education.act gov.au
 
From: EDU, Director-General Office <EDUDirectorGeneralOffice@act gov au> 
Sent: Thursday, 19 March 2026 12:46 PM
To: DDGEDUoffice <DDGEDUoffice@act gov au>; EDU, Director-General Office <EDUDirectorGeneralOffice@act gov au>
Subject: RE: FOR URGENT CLEARANCE: FILE2026/4569 Bilingual Program at Yarralumla Primary School Brief to the Minister
 

OFFICIAL

 
Hi Myah,
We don’t have access to the TRIM container. Can you please update permissions?
Thanks
Sarah
 
From: DDGEDUoffice <DDGEDUoffice@act gov au> 
Sent: Thursday, 19 March 2026 11:58 AM
To: EDU, Director-General Office <EDUDirectorGeneralOffice@act gov au>
Subject: FW: FOR URGENT CLEARANCE: FILE2026/4569 Bilingual Program at Yarralumla Primary School Brief to the Minister
 

OFFICIAL

 
Hi team,
 
Please see attached brief re: Yarralumla Bilingual program that has been cleared by the DDG, can this please be progressed ASAP
 
Kind regards,
Myah Jetter
 
Myah Jetter | Executive Support Officer to Angela Spence
Deputy Director-General’s Office | Education | ACT Government
Email: myah.jetter@act.gov.au
www education act gov au
 
From: Spence, Angela <Angela Spence@act gov au> 
Sent: Thursday, 19 March 2026 11:53 AM
To: DDGEDUoffice <DDGEDUoffice@act gov au>
Subject: RE: FOR URGENT CLEARANCE: FILE2026/4569 Bilingual Program at Yarralumla Primary School Brief to the Minister
 

OFFICIAL

 
Approved
 
Angela Spence 
Deputy Director General
Education Directorate
Email: angela spence@act gov au
Education Directorate| ACT Government
Hedley Beare Centre for Teaching and Learning|GPO Box 158 Canberra ACT 2601
www.education.act gov.au | Facebook | Twitter | Instagram | LinkedIn | Google+
 

I acknowledge the traditional custodians of the lands and waters where we live and work, the Ngunnawal people,
and pay my respects to elders past, present and future.

 
From: Pilicic, Courtney <Courtney Pilicic@act gov au> On Behalf Of DDGEDUoffice
Sent: Thursday, 19 March 2026 11:01 AM
To: Spence, Angela <Angela Spence@act gov au>
Cc: DDGEDUoffice <DDGEDUoffice@act gov au>
Subject: FOR URGENT CLEARANCE: FILE2026/4569 Bilingual Program at Yarralumla Primary School Brief to the Minister
 

OFFICIAL

 
Hi Ang,

Please find attached final YPS brief for your clearance
 
Kind regards, 
Court
 

From: Fenn, Belinda <Belinda Fenn@act gov au> 
Sent: Wednesday, 18 March 2026 6:12 PM
To: DDGEDUoffice <DDGEDUoffice@act gov au>; EDU ELSO Office <EDU ELSOoffice@act gov au>
Subject: RE: FOR REVIEW: Bilingual Program at Yarralumla Primary School Brief to the Minister
 

OFFICIAL

 
Hi Courtney,
 
I have attached with comments and suggestions to your questions. Let me know if you need anything else. Thank you for your help with this.
 
Belinda
 
Belinda Fenn  | Executive Leader School Operations | School Improvement
Ph: 0422 578 383 | Email: belinda.fenn@act.gov au
School Improvement | Education | ACT Government
Hedley Beare Centre for Teaching and Learning| GPO Box 158 Canberra ACT 2601

I acknowledge the traditional custodians of the lands and waters where we live and work, the
Ngunnawal people, and recognise any other people or families with connection to the lands of the
ACT and region

 
From: Pilicic, Courtney <Courtney Pilicic@act gov au> On Behalf Of DDGEDUoffice
Sent: Wednesday, 18 March 2026 5:41 PM
To: Fenn, Belinda <Belinda Fenn@act gov au>; EDU ELSO Office <EDU ELSOoffice@act gov au>
Cc: DDGEDUoffice <DDGEDUoffice@act gov au>
Subject: FOR REVIEW: Bilingual Program at Yarralumla Primary School Brief to the Minister
 

OFFICIAL

 
Hi Belinda,
 
Can you please review the attached to confirm accuracy of information and if you re comfortable with the flow?
 
Once confirmed, I will pop in TRIM along with the two attachments

Kind regards,
Court

 
From: Pilicic, Courtney <Courtney Pilicic@act gov au> On Behalf Of DDGEDUoffice
Sent: Wednesday, 18 March 2026 3:29 PM
To: EDU, Cabinet & Assembly <EDUCabinetAssembly@act gov au>
Cc: EGMSDD <EGMSDD@act gov au>; EGMSIoffice <EGMSIoffice@act gov au>
Subject: FAA CLEARED: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
HI team,

Please find attached the updated QTB that has been condensed pending a more fulsome brief that DDGO is compiling this afternoon
 
Kind regards,
Courtney
 
Courtney Pilicic | Acting Executive Officer to the Deputy Director-General  
Phone: 0450 792 799| Email: courtney pilicic@act gov au
Deputy Director-General s Office | Education | ACT Government
Level 4, 220 London Circuit, Canberra City | GPO Box 158 Canberra ACT 2601
www education act gov au | Facebook | X | Instagram | LinkedIn
 

From: Spence, Angela <Angela Spence@act gov au> 
Sent: Wednesday, 18 March 2026 2:47 PM
To: DDGEDUoffice <DDGEDUoffice@act gov au>
Subject: RE: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
Approved but please check the formatting.
 
Angela Spence 
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Deputy Director General
Education Directorate
Email: angela spence@act gov au
Education Directorate| ACT Government
Hedley Beare Centre for Teaching and Learning|GPO Box 158 Canberra ACT 2601
www.education.act gov.au | Facebook | Twitter | Instagram | LinkedIn | Google+
 

I acknowledge the traditional custodians of the lands and waters where we live and work, the Ngunnawal people,
and pay my respects to elders past, present and future.

 
From: Pilicic, Courtney <Courtney Pilicic@act gov au> On Behalf Of DDGEDUoffice
Sent: Wednesday, 18 March 2026 11:18 AM
To: Spence, Angela <Angela Spence@act gov au>
Cc: DDGEDUoffice <DDGEDUoffice@act gov au>
Subject: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
Importance: High
 

OFFICIAL

 
Hi Ang,

Please find attached updated YPS QTB for your urgent clearance which I ve included the table provided by Michael into
 
Kind regards, 
Court
 

From: EGMSIoffice <EGMSIoffice@act gov au> 
Sent: Wednesday, 18 March 2026 10:53 AM
To: DDGEDUoffice <DDGEDUoffice@act gov au>
Cc: EGMSIoffice <EGMSIoffice@act gov au>
Subject: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
Importance: High
 

OFFICIAL

 
Hi Courtney
Attached is the updated QTB as requested. I have accepted changes in TRIM but have attached a copy before tracked changes were accepted for your information.
 
Janet Abbott
Executive Officer to Mark Huxley
P 02 6205 5179 | Email:EGMSIoffice@act.gov.au
 
From: Huxley, Mark <Mark Huxley@act gov au> 
Sent: Wednesday, 18 March 2026 10:41 AM
To: EGMSIoffice <EGMSIoffice@act gov au>
Subject: RE: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
Approved
 
Mark Huxley PSM
Executive Group Manager - School Improvement
ACT Education Directorate
Email: Mark.Huxley@act.gov.au Ph: 02 62059388
 
Please note that these communications are sent at a time convenient to me.Â  There is no expectation that action or attention is required outside of working hours.
 
From: EGMSIoffice <EGMSIoffice@act gov au> 
Sent: Tuesday, 17 March 2026 5:41 PM
To: Huxley, Mark <Mark Huxley@act gov au>
Cc: EGMSIoffice <EGMSIoffice@act gov au>
Subject: FOR URGENT CLEARANCE: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
Hi Mark
Belinda has updated this QTB as requested and now for your urgent clearance.
 
Additional information relating to enrolments is included below in response to DDG questions.
 
Many thanks
 
Janet Abbott
Executive Officer to Mark Huxley
P 02 6205 5179 | Email:EGMSIoffice@act.gov.au
 
From: Fenn, Belinda <Belinda Fenn@act gov au> 
Sent: Tuesday, 17 March 2026 4:03 PM
To: EGMSIoffice <EGMSIoffice@act gov au>
Subject: RE: FOR URGENT ACTION: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
 

OFFICIAL

 
Hi Janet,
 
We have reviewed the QTB – there was quite few changes needed. Also below… enrolments requested by DDGO (this is referenced in the QTB).
 

School Name
Year
Level

2021 2022 2023 2024 2025
All
enrolments

PEA
enrolments

OOA
enrolments

Missing
Address

%OOA
All
enrolments

PEA
enrolments

OOA
enrolments

Missing
Address

%OOA
All
enrolments

PEA
enrolments

OOA
enrolments

Missing
Address

%OOA
All
enrolments

PEA
enrolments

OOA
enrolments

Missing
Address

%OOA
All
enrolments

PEA
enrolments

OOA
enrolments

Missing
Address

%OOA

Yarralumla Primary
School 00K 59 38 21 0 36% 44 26 18 0 41% 47 29 18 0 38% 43 18 25 0 58% 41 27 13 1 32%
Yarralumla Primary
School 01 61 35 26 0 43% 47 29 18 0 38% 45 23 22 0 49% 41 28 13 0 32% 36 18 18 0 50%
Yarralumla Primary
School 02 53 36 17 0 32% 62 31 31 0 50% 51 29 21 1 42% 43 28 15 0 35% 46 32 13 1 29%
Yarralumla Primary
School 03 59 28 31 0 53% 54 37 17 0 31% 59 29 30 0 51% 51 31 20 0 39% 41 28 13 0 32%
Yarralumla Primary
School 04 64 28 36 0 56% 57 23 34 0 60% 47 27 20 0 43% 54 27 27 0 50% 49 30 19 0 39%
Yarralumla Primary
School 05 40 25 15 0 38% 63 29 34 0 54% 45 16 29 0 64% 43 27 16 0 37% 52 24 27 1 53%
Yarralumla Primary
School 06 54 20 34 0 63% 36 20 16 0 44% 59 29 30 0 51% 47 18 29 0 62% 44 28 16 0 36%
Yarralumla Primary
School All 390 210 180 0 46% 363 195 168 0 46% 353 182 170 1 48% 322 177 145 0 45% 309 187 119 3 39%

 
 
Belinda Fenn  | Executive Leader School Operations | School Improvement
Ph: 0422 578 383 | Email: belinda.fenn@act.gov au
School Improvement | Education | ACT Government
Hedley Beare Centre for Teaching and Learning| GPO Box 158 Canberra ACT 2601

I acknowledge the traditional custodians of the lands and waters where we live and work, the
Ngunnawal people, and recognise any other people or families with connection to the lands of the
ACT and region

 
From: EGMSIoffice <EGMSIoffice@act gov au> 
Sent: Tuesday, 17 March 2026 2:06 PM
To: Fenn, Belinda <Belinda Fenn@act gov au>
Subject: FW: FOR URGENT ACTION: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
Importance: High
 

OFFICIAL

 
Hi Belinda – for your review and update please.
 
Janet Abbott
Executive Officer to Mark Huxley
P 02 6205 5179 | Email:EGMSIoffice@act.gov.au
 
From: Pilicic, Courtney <Courtney Pilicic@act gov au> On Behalf Of DDGEDUoffice
Sent: Tuesday, 17 March 2026 1:15 PM
To: EGMSIoffice <EGMSIoffice@act gov au>; EGMSDD <EGMSDD@act gov au>
Cc: DDGEDUoffice <DDGEDUoffice@act gov au>; EDU, Cabinet & Assembly <EDUCabinetAssembly@act gov au>
Subject: FOR URGENT ACTION: SUB26/289: Question Time Brief for Assembly Sitting Period – Sitting Week 17-19 and 24-26 March 2026
Importance: High
 

OFFICIAL

 
Hi all,
 
Please note following a meeting with the Minister s Office earlier today that the attached QTB needs updating to include:
 

Enrolment figures for Yarralumla for 2019 onwards  Please include in and out of area breakdowns
Data on the class composition for the English only stream and the bilingual stream for 2024, 2025 and T1 2026 (please include details on the class that has been combined/collapsed due to low numbers as a/g ELSO advised DDG earlier)
Clear advice on what the current model is and its operational challenges and what the proposed changed model is

 
If this can please be provided for DDG clearance by 11:00am, 18 March ahead of Question Time tomorrow, it would be greatly appreciated
 
Kind regards,
Courtney
 
Courtney Pilicic | Acting Executive Officer to the Deputy Director-General  
Phone: 0450 792 799| Email: courtney pilicic@act gov au
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Ministerial Brief 
To: Minister for Education and Early Childhood Tracking No.: FILE2026/4569 

Date: 18/03/2026  

CC: Click here to enter text. 

From: Deputy Director-General 

Subject: Yarralumla Primary School Italian/English bilingual program 

• DG  …/…/…  

Recommendations 
That you: 

1. Note that Yarralumla Primary School are consulting with the school community 
throughout 2026 on possible Italian/English bilingual program models to address 
operational and staffing issues at the school. 

Noted / Please Discuss 

Yvette Berry MLA ………………….....................…....................   ..…/.…./.…. 

Minister’s Feedback 

 

 

 

Background 
1. Yarralumla Primary School has been operating its Italian/English bilingual program 

since 2009 and is the only school in the ACT that offers this program. 

2. The program is taught using the Content Language Integrated Learning (CLIL) pedagogy 
where Kindergarten to Year 6 children learn half of the Australian Curriculum in the 
Italian language. 50% of the curriculum is taught in Italian and 50% in English. 

3. Key features of the program include the following: 

a. It uses a Content and Language Integrated Learning (CLIL) model. 

b. The English and Italian teachers plan learning for their cohort collaboratively 
to ensure learning is differentiated appropriately for every student.   
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c. Italian-speaking teachers deliver the Italian-language component of the 
curriculum.  

d. The bilingual program aims to develop Italian language proficiency, 
intercultural understanding, and cognitive and communication skills 
associated with bilingual education. 

4. The directorate’s new Learning and Teaching Policy (L&T Policy) sets expectations for 
consistent delivery of the Australian Curriculum and evidence-based teaching practices 
across ACT public schools. 

5. Key aspects of the L&T Policy that affect bilingual learning program modes include: 

a. strengthened expectations for explicit and systematic teaching of English 
literacy, including regular and structured instruction. 

b. consistent assessment and monitoring of student progress, particularly in 
literacy and numeracy. 

6. Work to strengthen the bilingual model forms part of Yarralumla Primary School’s 
strategic planning and reflects recommendations from the Yarralumla Primary School 
review. In addition, the model of bilingual education is reviewed each year to address 
operational challenges with recruiting qualified Italian teachers. 

Issues 
Model of delivery adjustments 

7. As with all schools, Yarralumla Primary School makes annual operational adjustments 
to timetables and staffing arrangements to respond to cohort needs and workforce 
availability. 

8. Operational considerations for the school include class sizes, the budget impact of 
small language classes, and the availability of qualified Italian-speaking teachers. 

9. As such, the model of delivery is responsive and varied to the specific cohort. For 
example, in some cohorts the teachers team teach and in the senior grades the 
students spend one week with their Italian teacher and the following week with their 
English teacher. 

10. Yarralumla Primary School have 3 Language Assistants who support the qualified 
Italian-speaking teachers to differentiate learning by either extending language 
proficiencies or supporting students who are developing their Italian language skills. In 
the event the school faces staffing challenges, the Language Assistants may deliver the 
language program under supervision of a qualified classroom teacher.   

11. While delivery of the Italian language program may vary in response to operational 
considerations, the school aims to provide explicit Italian literacy for a minimum of 2 
hours per week for every year level in addition to immersion language learning in 
other subjects areas such as Science.  

Alignment to the Learning and Teaching Policy 
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Financial Implications 
19. Nil arising from this brief.  

Consultation 
Internal 

20. Executive Education Leader, School Operations and Executive Education Leader, 
Curriculum, Pedagogy and Assessment Team were consulted in the bilingual language 
program at Yarralumla Primary School.  

Cross Directorate 

21. Nil.  

External 

22. Workshops on evidence-based bilingual learning models began in 2025 and continue in 
2026 to support a shared understanding of bilingual education within the school 
community. 

23. At the commencement of 2026, Yarralumla Primary School commenced community 
consultation to strengthen bilingual education at the school. Yarralumla Primary 
School communicated with the school community via a letter to parents and carers 
(Attachment A) and through the Term 1, Week 5 School Newsletter (Attachment B). 

24. Yarralumla Primary School Principal will continue to engage with staff, the School 
Board and the community to ensure the bilingual model remains fit for purpose and 
responsive to the needs of all students. 

Work Health and Safety 
25. Nil.  

Benefits/Sensitivities 
26. The bilingual language program at Yarralumla Primary School has attracted some 

community complaints via your office (FILE2026/3081). It should be noted that while 
the school adjusts the model of delivery for the bilingual program in response to 
operational considerations, this is the first time the community has been openly 
consulted on delivery models.   

27. There is currently one year 5/6 English only class consisting of 17 students. Italian is 
delivered as a Language Other than English (LOTE) model for this class.  

28. In 2011/2012, a complaint was made to the ACT Human Rights Commission by the 
parent of a student  who lives within the school's Priority Enrolment Area. 
The complaint was made on the grounds of disability and that Yarralumla Primary 
School was implementing an exclusive bilingual Italian program and was not offering 
an English language mainstream option suitable for the child. Subsequently, an English 
mainstream program at the school for  child and any other students wishing to 
participate was introduced in 2019. 
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A word from Lauren & Ni 

Dear Families, 

Community Consultation – Strengthening Bilingual Education at Yarralumla 

Our school remains strongly committed to bilingual education. This approach continues 

to be a core part of who we are and how we support students to develop strong 

language skills, cultural understanding, and confidence as learners. 

As with all areas of learning, it is important that we regularly review and strengthen our 

approach to ensure it continues to meet the needs of our students. This year, our focus 

is on strengthening learning in both English and Italian so that students continue to 

build confidence, understanding and success across their schooling. 

This work involves refining how bilingual learning is implemented across the school to 

ensure clarity, consistency and coherence for students. It includes looking closely at 

how languages are used across the school day, how learning builds over time, and how 

we best support students to develop strong skills in both languages. 

Partnership with families is essential in this work. Bilingual education can be 

experienced in different ways, and shared understanding is key to its success. Over the 

coming months, we will be inviting families to participate in information sessions and 

consultation opportunities to learn more about bilingual learning at our school and to 

share their perspectives. 

I encourage families to engage in these opportunities and to continue conversations 

with us. Together, we will continue to strengthen bilingual learning, so it supports every 

student to thrive. We have included a link to a google form to collect interest in 

participating in the consultation here: https://docs.google.com/forms/d/ 

e/1FAIpQLSfROjxC0_TdhdQ7b3ge3dZ7yz600f7THCjDUKeaCy_xMF_iDw/viewform? 

usp=publish-editor 

Our school’s Italian culture continues to thrive through a range of cultural events and 

celebrations. This term, we were delighted to host a special assembly welcoming the 

new Italian Ambassador, and our students were captivated by a spectacular flag- 

throwing performance that showcased Italy’s vibrant traditions. We look forward to 

seeing the learning that emerges as part of two national Italian initiatives both 

Libriamoci, a national Italian initiative that promotes reading aloud and encourages a 
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love of books and storytelling and Staffetta Creativa, with a selected group of students writing 
the final chapter of a story developed in collaboration with partner schools in Italy. 

Further information about upcoming sessions will be shared shortly. 
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 Yarralumla Primary School Board 

March 2026 
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From: Do, Patrick on behalf of EDU, Ministerial Liaison Officer
To: EGMSIoffice
Cc: DDGEDUoffice; EDU, Ministerial Liaison Officer
Subject: FOR ACTION: MIN CORRO - MIN RESPONSE - SUB26/9494 : Yarralumla Primary Bilingual Program

Date: Friday, 20 March 2026 1:18:49 PM
Attachments: MIN CORRO - MIN RESPONSE - Yarralumla Primary Bilingual Program tr5
Sensitivity: Confidential

OFFICIAL

Hi,
 
Please see attached for action.
 

Minister Response Request

TRIM Number SUB26/9494

Title/Question Yarralumla Primary Bilingual Program 

Action(s) 1. Prepare Ministerial response to correspondent

Responsible Area SI

Response type MIN response (no background required)

Clearance level
required

EGM/DDG

Response Due 3 April 2026

Executive Support
Office

1.       Executive office staff to coordinate response with BU to meet due date or
request extension if required

2.       Executive office staff to complete final review before progression
3.       Executive office staff to finalise TRIM workflows and finalise notes
4.       Executive office staff to progress response to EDU Ministerial for final QA

and progression to DLO
Further information If we have allocated incorrectly, please reach out to

EDUMinisterial@act.gov.au and we will be happy to assist with redirection.
Comment Please contact eduministerial@act.gov.au if you have any questions.

 
Kind regards
Pat
 
Patrick Do | A/g Assistant Director - Ministerial, Assembly and Cabinet
Phone: via MS Teams | Email: EDUCabinetAssembly@act.gov.au or patrick.do@act.gov.au
Ministerial & Corporate Reporting – Communication, Engagement and Government
Service Branch| Education Directorate| ACT Government
220 London Circuit, Canberra City, ACT 2601 | GPO Box 158 Canberra ACT 2601
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Caution: This email originated from outside of the ACT Government. Do not click
links or open attachments unless you recognise the sender and know the content
is safe.

You don't often get email from  Learn why this is important

From: Education DLO
To: EDU, Ministerial Liaison Officer
Subject: ALLOCATION - min response - CPAT: Yarralumla Primary Bilingual Program 
Date: Friday, 20 March 2026 9:34:48 AM

OFFICIAL

Hi team,
An allocation to CPAT for a min response without background. It will need to be a subfolder
in FILE2026/3081.
Many thanks,
Adrienne
Adrienne White | Directorate Liaison Officer, Ministerial and Corporate Reporting
Pronouns: She/her
You can call me directly on MS Teams
Phone: 71833 | Email: Adrienne.White@act.gov.au
MCR | Education Directorate | ACT Government
GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | Twitter | Instagram
My employer supports me working flexibly, so I may email you outside of normal office hours. I don’t
expect you to read or respond outside of your normal work hours.

From: Matthews, David 
Sent: Friday, 20 March 2026 9:05 AM
To: Spence, Angela ; DDGEDUoffice ; EDU, Chief Operating Officer Group 
Cc: Education DLO 
Subject: FW: Yarralumla Primary Bilingual Program

OFFICIAL

Ang, for your information. The DLO will task any response out via your office.
Thanks
David Matthews

From:  
Sent: Thursday, 19 March 2026 9:21 PM
To: BERRY <BERRY@act.gov.au>; Matthews, David <David.Matthews@act.gov.au>; EDU,
EGMIDS <EGMIDS@act.gov.au>
Subject: Yarralumla Primary Bilingual Program

Dear Minister and Directorate,
I am writing to express my concerns about the sudden changes to the Italian Bilingual
Program at YPS. The parents were informed in Week 2 of Term 1 (February 10, 2026)
that the program had changed. English would be taught everyday and an incredible
amount of time 2.5 hours of their Italian lessons would be revoked.
"From 2026, all Kindergarten to Year 6 students will receive 90 minutes of English and
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60 minutes of Mathematics instruction each day to align with the Directorate’s new
Teaching and Learning Policy."
I would like clarification that this change in instruction was a new policy from the
Directorate and why aren't other bilingual schools like Telopea Park and Mawson
changing their instruction.

The parents were not consulted on this decision and it is the latest step in diluting the
Italian language program at the school. The program has been obviously weakening
over time and I fear this may be the breaking point where learning Italian no longer is
viable and the children will not ever have the opportunity to become bilingual at YPS.
Italian language is clearly no longer a priority for the school and this is a major
concern for us and other parents.
We are lucky to live in Yarralumla and not be out-of-area like so many of the families
that have their children at YPS. But we chose to buy our house here because of the
bilingual program as we have Italian family. Losing this instruction, which is unique,
so valuable and cherished by the families at YPS, is detrimental to the school and our
children.
Thank you for your time.
Kind regards,
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From: EGMSIoffice
To: EDU, CPAT Strong Foundations; EDU, Cabinet & Assembly
Cc: Burn, Emma; EGMSDD; EGMSIoffice; O"Dea, Merryn
Subject: RE: FOR ACTION: SUB26/10375 - QON 1028 - Nuttall MLA - Education (Yarralumla Primary School Bilingual

Program)
Date: Sunday, 29 March 2026 3:31:08 PM

OFFICIAL

Thanks all – SI will draft this response.

Janet Abbott
Executive Officer to Mark Huxley
P 02 6205 5179 | Email:EGMSIoffice@act.gov.au

From: Spicer, Christine <Christine.Spicer@act.gov.au> On Behalf Of EDU, CPAT Strong
Foundations
Sent: Friday, 27 March 2026 4:36 PM
To: EDU, Cabinet & Assembly <EDUCabinetAssembly@act.gov.au>
Cc: Burn, Emma <Emma.Burn@act.gov.au>; EGMSDD <EGMSDD@act.gov.au>; EGMSIoffice
<EGMSIoffice@act.gov.au>; O'Dea, Merryn <Merryn.O'Dea@act.gov.au>; EDU, CPAT Strong
Foundations <CPAT.StrongFoundations@act.gov.au>
Subject: RE: FOR ACTION: SUB26/10375 - QON 1028 - Nuttall MLA - Education (Yarralumla
Primary School Bilingual Program)

OFFICIAL

Hello Patrick

School Improvement are now taking matters relating to Yarralumla PS – please re-direct to
them.

Thanks

Christine

Christine Spicer (she/her)
Executive Officer
Strong Foundations | Curriculum, Pedagogy and Assessment
Service Design and Delivery | Education Directorate | ACT Government
Hedley Beare Centre for Teaching and Learning | 6205 8383
GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | Twitter | Pinterest | LinkedIn | Google+

I acknowledge the traditional custodians of the lands and waters where we live and work and
pay my respects to elders past, present and emerging.
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Patrick Do | A/g Assistant Director - Ministerial, Assembly and Cabinet
Phone: via MS Teams | Email: EDUCabinetAssembly@act.gov.au or patrick.do@act.gov.au
Ministerial & Corporate Reporting – Communication, Engagement and Government Service
Branch| Education Directorate| ACT Government
220 London Circuit, Canberra City, ACT 2601 | GPO Box 158 Canberra ACT 2601
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Response to question on notice 
Questions on Notice Paper No 18 

27 March 2026 
Question No. 1028 

 

MS LAURA NUTTALL MLA: To ask the Minister 

1. Can the Minister confirm what directive or advice the Education Directorate provided to 
Yarralumla Primary which required the school to stop its 50/50 bilingual program. 

2. Will the Minister consider advising the Education Directorate and school to pause 
implementation, conduct meaningful consultation with parents and the school board and 
examine practical options to preserve the 50/50 bilingual program at Yarralumla Primary. 

MS YVETTE BERRY MLA - The answer to the Member’s question is as follows: 

[Answer] 

 
 
 
 

Approved for circulation to the Member and incorporation into Hansard. 

 

 

Yvette Berry MLA 
Minister for Education and Early Childhood                                                                 Date:  

This response required XXhrs XXmins to complete, at an approximate cost of $XXX. 
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From: Wraith, Clementine on behalf of EDU, Ministerial Liaison Officer
To: EGMSIoffice
Cc: DDGEDUoffice; EDU, Ministerial Liaison Officer
Subject: FOR ACTION: MIN CORRO - Min response - SUB26/10634 - Concerns Regarding the Quality and

Sustainability of the Bilingual Italian Program at Yarralumla PS - 
Date: Tuesday, 31 March 2026 2:32:28 PM
Attachments: MIN CORRO - MIN RESPONSE - Concerns Regarding the Quality and Sustainability of the Bilingual Italian

Program at Yarralumla PS - .tr5

OFFICIAL

Hi team,
 
Please see attached for action.
 

Minister Response Request

TRIM Number SUB26/10634

Title/Question  Concerns Regarding the Quality and Sustainability of the Bilingual
Italian Program at Yarralumla PS - 

Action(s) 1. Prepare Ministerial response to correspondent

Responsible Area  SI

Response type MIN response

Clearance level
required

 DDG

Response Due 10 April 2026

Executive Support
Office

1. Executive office staff to coordinate response with BU
to meet due date or request extension if required

2. Executive office staff to complete final review before
progression

3. Executive office staff to finalise TRIM workflows and
finalise notes

4. Executive office staff to progress response to EDU
Ministerial for final QA and progression to DLO

Further
information

If we have allocated incorrectly, please reach out to
EDUMinisterial@act.gov.au and we will be happy to assist
with redirection.

Comment Please contact eduministerial@act.gov.au if you have any
questions.

 
Thanks
Clementine
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Caution: This email originated from outside of the ACT Government. Do not click links

You don't often get email from . Learn why this is important

 
From: Education DLO <EDUDLO@act.gov.au> 
Sent: Tuesday, 31 March 2026 1:12 PM
To: EDU, Ministerial Liaison Officer <EDUMinisterial@act.gov.au>
Subject: ALLOCATION - min response - CPAT: Concerns Regarding the Quality and Sustainability
of the Bilingual Italian Program at Yarralumla PS 

 

OFFICIAL

 
Hi team,
 
An allocation for CPAT for a min response – no background needed and will need to be subfolder
in FILE2026/3081.
 
Many thanks,
Adrienne
 
 
Adrienne White | Directorate Liaison Officer, Ministerial and Corporate Reporting
Pronouns: She/her
You can call me directly on MS Teams
Phone: 71833 | Email: Adrienne.White@act.gov.au
MCR | Education Directorate | ACT Government
GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | Twitter | Instagram
 
My employer supports me working flexibly, so I may email you outside of normal office hours. I don’t expect you
to read or respond outside of your normal work hours.
 
 

From: BERRY <BERRY@act.gov.au> 
Sent: Monday, 30 March 2026 6:08 PM
To: Education DLO <EDUDLO@act.gov.au>
Cc: Whitty, Anna <Anna.Whitty@act.gov.au>; Pearson, Tonia <Tonia.Pearson@act.gov.au>
Subject: FW: Concerns Regarding the Quality and Sustainability of the Bilingual Italian Program at
Yarralumla Primary School [SEC=OFFICIAL]

 
Min response please
 
From:  
Sent: Tuesday, 24 March 2026 2:05 PM
To: BERRY <BERRY@act.gov.au>
Subject: Concerns Regarding the Quality and Sustainability of the Bilingual Italian Program at
Yarralumla Primary School [SEC=OFFICIAL]
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or open attachments unless you recognise the sender and know the content is safe.

 

OFFICIAL

 
Dear Minister Berry,
 
I am writing as a constituent in your electorate, and as a parent, to express my deep concern and
disappointment regarding the apparent decline in the quality and integrity of the bilingual Italian
program at Yarralumla Primary School (YPS).
I have previously raised these concerns directly with Principal Lauren Bruhwiller; however, given
the significance of the issue, I believe it is important that this matter be considered at a Ministerial
level.
 
As a parent who travels daily from  to Yarralumla (twice a day) to ensure my children can
access a bilingual education, I cannot overstate how important this program is to my family.
Like many others in the community, I have made considerable personal sacrifices based on the
understanding that YPS delivers a genuine, high-quality bilingual program.
 
It is therefore extremely concerning to hear increasing reports that the program is no longer
functioning as a true bilingual model.
There appears to have been a gradual yet sustained reduction in Italian language instruction,
moving away from the intended 50:50 English–Italian delivery model, as publicly outlined on the
school’s website for Kindergarten through to Year 6.
 
Community feedback suggests that changes in teaching methods, combined with staffing and
funding pressures, have significantly impacted the consistency and quality of Italian language
delivery.
Further concern arises from information indicating that, while some Italian instruction may be
reintroduced into Preschool in 2026, it is expected to be limited to approximately two hours per
week.
This falls well short of what would reasonably be considered a meaningful bilingual foundation.
 
The YPS bilingual program is not only highly valued but widely recognised as a unique and
important educational offering within the ACT public system.
Its strong reputation is reflected in the high number of out-of-area enrolments and its clear
drawcard status across the Territory.
 
The school community has consistently demonstrated its commitment to the program.
The Parents and Citizens Association (P&C) has actively supported numerous initiatives,
including funding Italian lessons for non-Italian speaking teachers and supporting participation in
Italian language programs.
Additionally, Italian-speaking volunteers regularly contribute their time to enrich students’
learning through reading, conversation and cultural engagement.
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Beyond community support, the benefits of bilingual education are well established.
When delivered effectively, bilingual programs enhance students’ cognitive development,
academic achievement, cultural awareness and social capability, skills that are essential in
today’s increasingly interconnected world.
 
As parents of children attending La Scuola Elementare Bilingue Italo-Inglese di Yarralumla, we are
incredibly proud to be part of the public education system and to support a program that
embodies core Australian values such as inclusion, respect, creativity and innovation.
These values are fundamental not only to language acquisition but to preparing students to thrive
in a complex and evolving global environment.
 
Given these concerns, and recognising the program’s importance to both current and future
families, I respectfully request your consideration of targeted and ongoing funding support for
Yarralumla Primary School as part of the 2026–27 ACT Budget process. Specifically, I advocate
for:

The creation of an Executive Teacher – Italian position to provide strong leadership and
program consistency
Provision for engaging appropriately qualified Italian language teaching aides
Dedicated Italian language training for non-Italian speaking teachers
Ongoing funding for the purchase of high-quality Italian language resources

These measures are essential to restore and sustain the integrity of the bilingual program and to
ensure it continues to deliver on its promise to the community.
 
As your constituent, I strongly urge you to take these concerns seriously and to act to protect and
strengthen this valuable program for current and future students across the ACT.
Thank you for your attention to this important matter. I would welcome the opportunity to discuss
these concerns further.
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From: EGMSIoffice
To: DDGEDUoffice
Subject: RE: Returned for Amendment: SUB26/10375 : QON 1028 - Nuttall MLA - Education (Yarralumla Primary School Bilingual Program)
Date: Friday, 17 April 2026 6:31:32 AM
Attachments: image001.png

QON 1028 - Nuttall MLA - Education (Yarralumla Primary School Bilingual Program).tr5

OFFICIAL

Thanks for the update.

Janet Abbott
Executive Officer to Mark Huxley
P 02 6205 5179 | Email:EGMSIoffice@act.gov.au

From: Pilicic, Courtney <Courtney.Pilicic@act.gov.au> On Behalf Of DDGEDUoffice
Sent: Thursday, 16 April 2026 5:19 PM
To: EDU, Cabinet & Assembly <EDUCabinetAssembly@act.gov.au>
Cc: EGMSIoffice <EGMSIoffice@act.gov.au>; Burn, Emma <Emma.Burn@act.gov.au>
Subject: FAA: Returned for Amendment: SUB26/10375 : QON 1028 - Nuttall MLA - Education (Yarralumla Primary School Bilingual Program)

OFFICIAL

Hi team,

Please note the attached has been reviewed and approved by a/g DDG to be returned to MO for clearance.

Kind regards, 
Courtney

Courtney Pilicic | Acting Executive Officer to the Deputy Director-General  
Phone: 0450 792 799| Email: courtney.pilicic@act.gov.au
Deputy Director-General’s Office | Education | ACT Government
Level 4, 220 London Circuit, Canberra City | GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | X | Instagram | LinkedIn

From: EGMSIoffice <EGMSIoffice@act.gov.au> 
Sent: Thursday, 16 April 2026 3:22 PM
To: DDGEDUoffice <DDGEDUoffice@act.gov.au>
Cc: EGMSIoffice <EGMSIoffice@act.gov.au>
Subject: FW: Returned for Amendment: SUB26/10375 : QON 1028 - Nuttall MLA - Education (Yarralumla Primary School Bilingual Program)

OFFICIAL

Hey Team,

Mark has approved the amended version - QON 1028 - Nuttall MLA - Education (Yarralumla Primary School Bilingual Program).
For A/g DDG approval please.

Best wishes,
Claire Abigail | Executive Support Officer – Mark Huxley
Executive Group Manager | School Improvement
Ph: 6207 5432| Email: Claire.m.Abigail@act.gov.au
School Performance and Improvement | Education | ACT Government
Hedley Beare Centre for Teaching and Learning|GPO Box 158 Canberra ACT 2601

From: Huxley, Mark <Mark.Huxley@act.gov.au> 
Sent: Thursday, 16 April 2026 3:08 PM
To: EGMSIoffice <EGMSIoffice@act.gov.au>
Subject: RE: Returned for Amendment: SUB26/10375 : QON 1028 - Nuttall MLA - Education (Yarralumla Primary School Bilingual Program)

OFFICIAL

Approved

Mark Huxley PSM
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Executive Group Manager - School Improvement
ACT Education Directorate
Email: Mark.Huxley@act.gov.au Ph: 02 62059388
 
Please note that these communications are sent at a time convenient to me.Â  There is no expectation that action or attention is required outside of working
hours.
 
From: EGMSIoffice <EGMSIoffice@act.gov.au> 
Sent: Thursday, 16 April 2026 3:06 PM
To: Huxley, Mark <Mark.Huxley@act.gov.au>
Subject: FW: Returned for Amendment: SUB26/10375 : QON 1028 - Nuttall MLA - Education (Yarralumla Primary School Bilingual Program)

 

OFFICIAL

 
Hey Mark,
 
Please see attached for review, DLO returned for amendment.
 
For your re- approval.
 
Best wishes,
Claire Abigail | Executive Support Officer – Mark Huxley
Executive Group Manager | School Improvement
Ph: 6207 5432| Email: Claire.m.Abigail@act.gov.au
School Performance and Improvement | Education | ACT Government
Hedley Beare Centre for Teaching and Learning|GPO Box 158 Canberra ACT 2601

 
 
From: Education DLO <EDUDLO@act.gov.au> 
Sent: Thursday, 16 April 2026 10:37 AM
To: EGMSIoffice <EGMSIoffice@act.gov.au>
Cc: EDU, Cabinet & Assembly <EDUCabinetAssembly@act.gov.au>; Burn, Emma <Emma.Burn@act.gov.au>
Subject: Returned for Amendment: SUB26/10375 : QON 1028 - Nuttall MLA - Education (Yarralumla Primary School Bilingual Program)

 

OFFICIAL

 
Good morning

The MO has asked for this QON answer to be amended with the following note:

"Please can this be sent back to EDU to strength the answers to the question."

Kind regards

Pat

Patrick Do | A/g Directorate Liaison Officer – Ministerial and Corporate Reporting
Phone: via MS Teams | Email: EDUDLO@act.gov.au or patrick.do@act.gov.au
Communication, Engagement and Government Service Branch| Education Directorate| ACT Government
220 London Circuit, Canberra City, ACT 2601 | GPO Box 158 Canberra ACT 2601
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Response to question on notice 
Questions on Notice Paper No 18 

27 March 2026 
Question No. 1028 

 

MS LAURA NUTTALL MLA: To ask the Minister 

1. Can the Minister confirm what directive or advice the Education Directorate provided to 
Yarralumla Primary which required the school to stop its 50/50 bilingual program. 

2. Will the Minister consider advising the Education Directorate and school to pause 
implementation, conduct meaningful consultation with parents and the school board and 
examine practical options to preserve the 50/50 bilingual program at Yarralumla Primary. 

MS YVETTE BERRY MLA - The answer to the Member’s question is as follows: 

1. The ACT Education Directorate has not issued a directive or specific advice to Yarralumla Primary 
School to change or cease the bilingual program.  

2. The Education Directorate and school will not be directed to pause implementation, but will 
continue engagement with staff, the School Board and the community to provide consultation 
opportunities for all families . This ongoing engagement supports school leadership to ensure the 
model is fit for purpose and responsive to the needs of all students. 

 

Approved for circulation to the Member and incorporation into Hansard. 

 

 

Yvette Berry MLA 
Minister for Education and Early Childhood                                                                 Date:  

This response required 130 mins to complete, at an approximate cost of $255.30. 
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Response to question on notice 
Questions on Notice Paper No 18 

27 March 2026 
Question No. 1028 

MS LAURA NUTTALL MLA: To ask the Minister 

1. Can the Minister confirm what directive or advice the Education Directorate provided to
Yarralumla Primary which required the school to stop its 50/50 bilingual program.

2. Will the Minister consider advising the Education Directorate and school to pause
implementation, conduct meaningful consultation with parents and the school board and
examine practical options to preserve the 50/50 bilingual program at Yarralumla Primary.

MS YVETTE BERRY MLA - The answer to the Member’s question is as follows: 

1. The ACT Education Directorate has not issued a directive or specific advice to Yarralumla Primary
School to change or cease the bilingual program.

2. The Education Directorate and school are committed to facilitating meaningful engagement with
staff, the school board and community to ensure the model is fit for purpose and responsive to
the needs of all students.

Approved for circulation to the Member and incorporation into Hansard. 

Yvette Berry MLA 
Minister for Education and Early Childhood        Date: 

This response required 130 mins to complete, at an approximate cost of $255.30. 
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From: Page, Vicki on behalf of EGMSDD
To: Brendas, Tina
Cc: EGMSDD
Subject: FOR INFORMATION: Response re SF and Italian language at Yarralumla PS
Date: Tuesday, 28 April 2026 5:13:31 PM

OFFICIAL

Hi Tina
 
Sharing for information only – no clearance required. This was progressed to MO on EGM SI
clearance.
 
Thanks
Vicki
 
From: Harper, Charlotte <Charlotte.Harper@act.gov.au> On Behalf Of EDU Media
Sent: Tuesday, 28 April 2026 4:24 PM
To: Spence, Angela <Angela.Spence@act.gov.au>
Cc: DDGEDUoffice <DDGEDUoffice@act.gov.au>; EDU Media <EDU.Media@act.gov.au>; Short,
Paul <Paul.Short@act.gov.au>; Barges, Joanne <Joanne.Barges@act.gov.au>; EGMSIoffice
<EGMSIoffice@act.gov.au>; EGMSDD <EGMSDD@act.gov.au>
Subject: FW: Response re SF and Italian language at Yarralumla PS

 

OFFICIAL

 
Hi Ang,
 
As discussed with Paul and Courtney, am sharing the below EGMSI-cleared response for
Canberra Times ( ) re learning and teaching policy and Italian bilingual program at
YPS with you for information rather than approval. Due to the tight timeline and timing today of
hearings/meeting with MO, we provided it to the MO on EGMSI clearance in this instance.
 
SDD provided some input (eg the yellow highlighted line, which refers to Learning & Teaching
consultation), but advised SI would be the lead.
 
Brenton has been seconded over to the Minister’s office for this week and next.
 
Kind regards,
 
Charlotte Harper | Assistant Director
Media and Communications | Education Directorate | ACT Government
Media on-call phone: 6205 4196 | Email: edu.media@act.gov.au

 
From: Harper, Charlotte On Behalf Of EDU Media
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Sent: Tuesday, 28 April 2026 4:15 PM
To: Sloane, Brenton <Brenton.Sloane@act.gov.au>
Cc: EDU Media <EDU.Media@act.gov.au>; Short, Paul <Paul.Short@act.gov.au>; Barges, Joanne
<Joanne.Barges@act.gov.au>
Subject: Response re SF and Italian language at Yarralumla PS

 
Hi Brenton,
 
Please find below the proposed response for The Canberra Times ( ) re SF/YPS. This has been
cleared through EGMSI as discussed.

 
Why didn’t the government consult with Yarralumla and other bilingual schools before introducing
the new teaching and learning policy?

 
The new Learning and Teaching policy was developed in response to and to align with the
recommendations of the Expert Panel appointed to conduct the Independent Inquiry into Literacy
and Numeracy Education in the ACT in 2023; as well as the requirements of the Australian
Curriculum.

 
All three bilingual schools in the ACT public school system, Yarralumla Primary School, Mawson
Primary School and Telopea Park School, were engaged in the inquiry process, as outlined in the
Expert Panel’s report.

 
The Education Directorate also sought and held meetings with the principal of each bilingual
school to consult with them about the Learning and Teaching policy before it was introduced,
understanding that they would have unique implementation requirements.
 
Did the government consider bilingual schools like Yarralumla when building the new
learning and teaching policy?
Yes, see above.

 
Is the government considering forcing the closure or change of the bilingual program at
Yarralumla?
 

 
Both the Directorate and the school leadership are committed to the Italian-English bilingual
program remaining a core part of Yarralumla Primary School’s offering in 2026 and beyond.
 
The Education Directorate is implementing a number of reforms across inclusion and teaching
and learning. These reforms have prompted the school to review how the bilingual program is
delivered, to ensure it continues to align with current policy settings while meeting the needs of
students.
 
There is no intention to cease the program. Rather, this work presents an opportunity to consider
how the program can be strengthened into the future while responding to contemporary
requirements.
 
The school will continue consultation with staff and the community as this work progresses.
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Caution: This email originated from outside of the ACT Government. Do not click links or
open attachments unless you recognise the sender and know the content is safe.

 
Is the government considering creating an exception to the policy to allow bilingual programs
like Yarralumla to run in the ACT?

The Directorate’s Learning and Teaching Policy sets expectations for consistent delivery of the
Australian Curriculum and evidence-based teaching practices across ACT public schools.

At Yarralumla Primary School, the revised approach for 2026 reorganises when and how some
curriculum areas are delivered across year levels to meet both English and Italian language
learning requirements.

ends

 
 
 
 Kind regards,
 
Charlotte Harper | Assistant Director
Media and Communications | Education Directorate | ACT Government
Media on-call phone: 6205 4196 | Email: edu.media@act.gov.au

============================================================

 

 
From: @canberratimes.com.au> 
Sent: Tuesday, 28 April 2026 9:21 AM
To: Phillips, Tori <Tori.Phillips@act.gov.au>
Subject: Bilingual program story questions for today

 

 

Hi Tori,

I have had some parents from Yarralumla Primary School reach out about the ongoing
consultation on the Learning and Teaching Policy and bilingual program.

In a letter to parents at the start of April, the directorate said the new policy requires
students to have 90 minutes English and 60 minutes maths instruction in English
language. 

But at 2.9 of the policy, it does not specify this instruction has to be in English language,
just the timeframes.

Parents are concerned about the future of the bilingual program, considering how the
weeks are currently structured. Please see specific questions below 

Is this something you can get to me by 5pm today?
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Questions

Why didn’t the government consult with Yarralumla and other bilingual schools
before introducing the new teaching and learning policy?
Did the government consider bilingual schools like Yarralumla when building the
new learning and teaching policy? 
Is the government considering forcing the closure or change of the bilingual
program at Yarralumla?
Is the government considering creating an exception to the policy to allow
bilingual programs like Yarralumla to run in the ACT? 

Also for my background, I am looking at this website for the policy, can you let me know
if I am in the wrong place.
https://www.education.act.gov.au/publications_and_policies/School-and-Corporate-
Policies/curriculum/learning-and-teaching-policy-for-act-public-schools/learning-and-
teaching-policy-for-act-public-schools

Thank you 
 
 
--

 
Australian Community Media
M 
A Level 1, 121 Marcus Clarke Street, Canberra, ACT, 2601
P GPO Box 606, Canberra, 2601
W www.canberratimes.com.au
 
I am working on Ngunawal/Ngambri land.
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From: Laurent, Kristen
To: EDU, Chief Operating Officer Group
Subject: RE: FOR VISIBILITY: Response re SF and Italian language at Yarralumla PS
Date: Tuesday, 28 April 2026 6:47:00 PM

Noted, thanks
Kristen
 
From: Bessey, Rochelle <Rochelle.Bessey@act.gov.au> On Behalf Of EDU, Chief Operating
Officer Group
Sent: Tuesday, 28 April 2026 4:29 PM
To: Laurent, Kristen <Kristen.Laurent@act.gov.au>
Cc: EDU, Chief Operating Officer Group <EDUCOO@act.gov.au>
Subject: FOR VISIBILITY: Response re SF and Italian language at Yarralumla PS

 

OFFICIAL

 
Hi Kristen
 
Please see below for visibility
 
Rochelle
 
From: Harper, Charlotte <Charlotte.Harper@act.gov.au> On Behalf Of EDU Media
Sent: Tuesday, 28 April 2026 4:26 PM
To: EDU, Chief Operating Officer Group <EDUCOO@act.gov.au>; EDU, Director-General Office
<EDUDirectorGeneralOffice@act.gov.au>
Cc: EDU Media <EDU.Media@act.gov.au>; Short, Paul <Paul.Short@act.gov.au>; Barges, Joanne
<Joanne.Barges@act.gov.au>
Subject: FW: Response re SF and Italian language at Yarralumla PS

 

OFFICIAL

 
Hi all,
 
Sharing the below media response for COO and DG awareness.
 
Due to the tight turnaround and timing today of hearings/meeting with MO in which DDG was
involved, we provided it to the MO on EGMSI clearance in this instance, and provided it to DDG
for info.
 
Kind regards,
 
Charlotte Harper | Assistant Director
Media and Communications | Education Directorate | ACT Government
Media on-call phone: 6205 4196 | Email: edu.media@act.gov.au
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From: Harper, Charlotte On Behalf Of EDU Media
Sent: Tuesday, 28 April 2026 4:15 PM
To: Sloane, Brenton <Brenton.Sloane@act.gov.au>
Cc: EDU Media <EDU.Media@act.gov.au>; Short, Paul <Paul.Short@act.gov.au>; Barges, Joanne
<Joanne.Barges@act.gov.au>
Subject: Response re SF and Italian language at Yarralumla PS

 
Hi Brenton,
 
Please find below the proposed response for The Canberra Times ( ) re SF/YPS. This has been
cleared through EGMSI as discussed.

 
Why didn’t the government consult with Yarralumla and other bilingual schools before introducing
the new teaching and learning policy?

 
The new Learning and Teaching policy was developed in response to and to align with the
recommendations of the Expert Panel appointed to conduct the Independent Inquiry into Literacy
and Numeracy Education in the ACT in 2023; as well as the requirements of the Australian
Curriculum.

 
All three bilingual schools in the ACT public school system, Yarralumla Primary School, Mawson
Primary School and Telopea Park School, were engaged in the inquiry process, as outlined in the
Expert Panel’s report.

 
The Education Directorate also sought and held meetings with the principal of each bilingual
school to consult with them about the Learning and Teaching policy before it was introduced,
understanding that they would have unique implementation requirements.
 
Did the government consider bilingual schools like Yarralumla when building the new
learning and teaching policy?
Yes, see above.

 
Is the government considering forcing the closure or change of the bilingual program at
Yarralumla?
 

 
Both the Directorate and the school leadership are committed to the Italian-English bilingual
program remaining a core part of Yarralumla Primary School’s offering in 2026 and beyond.
 
The Education Directorate is implementing a number of reforms across inclusion and teaching
and learning. These reforms have prompted the school to review how the bilingual program is
delivered, to ensure it continues to align with current policy settings while meeting the needs of
students.
 
There is no intention to cease the program. Rather, this work presents an opportunity to consider
how the program can be strengthened into the future while responding to contemporary
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Caution: This email originated from outside of the ACT Government. Do not click links or
open attachments unless you recognise the sender and know the content is safe.

requirements.
 
The school will continue consultation with staff and the community as this work progresses.

 
Is the government considering creating an exception to the policy to allow bilingual programs
like Yarralumla to run in the ACT?

The Directorate’s Learning and Teaching Policy sets expectations for consistent delivery of the
Australian Curriculum and evidence-based teaching practices across ACT public schools.

At Yarralumla Primary School, the revised approach for 2026 reorganises when and how some
curriculum areas are delivered across year levels to meet both English and Italian language
learning requirements.

ends

 
 
 
 Kind regards,
 
Charlotte Harper | Assistant Director
Media and Communications | Education Directorate | ACT Government
Media on-call phone: 6205 4196 | Email: edu.media@act.gov.au

============================================================

 

 
From: @canberratimes.com.au> 
Sent: Tuesday, 28 April 2026 9:21 AM
To: Phillips, Tori <Tori.Phillips@act.gov.au>
Subject: Bilingual program story questions for today

 

 

Hi Tori,

I have had some parents from Yarralumla Primary School reach out about the ongoing
consultation on the Learning and Teaching Policy and bilingual program.

In a letter to parents at the start of April, the directorate said the new policy requires
students to have 90 minutes English and 60 minutes maths instruction in English
language. 

But at 2.9 of the policy, it does not specify this instruction has to be in English language,
just the timeframes.

Parents are concerned about the future of the bilingual program, considering how the
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weeks are currently structured. Please see specific questions below 

Is this something you can get to me by 5pm today?

Questions

Why didn’t the government consult with Yarralumla and other bilingual schools
before introducing the new teaching and learning policy?
Did the government consider bilingual schools like Yarralumla when building the
new learning and teaching policy? 
Is the government considering forcing the closure or change of the bilingual
program at Yarralumla?
Is the government considering creating an exception to the policy to allow
bilingual programs like Yarralumla to run in the ACT? 

Also for my background, I am looking at this website for the policy, can you let me know
if I am in the wrong place.
https://www.education.act.gov.au/publications_and_policies/School-and-Corporate-
Policies/curriculum/learning-and-teaching-policy-for-act-public-schools/learning-and-
teaching-policy-for-act-public-schools

Thank you 
 
 
--

 
Australian Community Media
M 
A Level 1, 121 Marcus Clarke Street, Canberra, ACT, 2601
P GPO Box 606, Canberra, 2601
W www.canberratimes.com.au
 
I am working on Ngunawal/Ngambri land.
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From: Pilicic, Courtney on behalf of DDGEDUoffice
To: O"Dea, Merryn
Subject: RE: MEDIA RESPONSE for URGENT input: re SF and Italian language at Yarralumla PS
Date: Friday, 1 May 2026 9:41:00 AM

Hi Merryn,
 
I’ve checked in with Ang about this this morning and she is comfortable with you reaching out to
the panel through Barney.
 
Kind regards, 
Courtney
 
Courtney Pilicic | Acting Executive Officer to the Deputy Director-General  
Phone: 0450 792 799| Email: courtney.pilicic@act.gov.au
Deputy Director-General’s Office | Education | ACT Government
Level 4, 220 London Circuit, Canberra City | GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | X | Instagram | LinkedIn
 

From: O'Dea, Merryn <Merryn.O'Dea@act.gov.au> 
Sent: Tuesday, 28 April 2026 3:17 PM
To: DDGEDUoffice <DDGEDUoffice@act.gov.au>
Subject: FW: MEDIA RESPONSE for URGENT input: re SF and Italian language at Yarralumla PS

 

OFFICIAL: Sensitive - Personal Privacy

 
Hi Courtney,
 
The media request re Yarralumla is on it’s way to Ange or might be with you now through
media channels. Belinda and I spoke in person about this earlier in the day and the pickup
by the community that the Policy doesn’t state maths needs to be taught in English.
 
There is an assumption that English instruction would be important to reduce complexity
for students. I wonder if we should reach out to Barney to show we have consulted with the
panel about this specific issue. If the assumption that maths instruction, especially in
English for new concepts is agreed, that would align with Belinda’s understanding of the
CLIL methodology of bilingual education and give us a direction.
 
I wanted to check if Ange is happy with me doing this or if she would rather follow up.
 
Thanks
Merryn
 
From: Harper, Charlotte <Charlotte.Harper@act.gov.au> On Behalf Of EDU Media
Sent: Tuesday, 28 April 2026 2:32 PM
To: Fenn, Belinda <Belinda.Fenn@act.gov.au>
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Cc: EDU ELSO Office <EDU.ELSOoffice@act.gov.au>; Barges, Joanne
<Joanne.Barges@act.gov.au>; Short, Paul <Paul.Short@act.gov.au>; School Operations
<SchoolOperations@act.gov.au>; EGMSIoffice <EGMSIoffice@act.gov.au>; McKay, Murray
<Murray.McKay@act.gov.au>; O'Dea, Merryn <Merryn.O'Dea@act.gov.au>; Brendas, Tina
<Tina.Brendas@act.gov.au>; EDU Media <EDU.Media@act.gov.au>; Smith, Bec
<Bec.Smith@act.gov.au>; EDU, Schools Management Model
<EDU.SchoolsManagementModel@act.gov.au>
Subject: RE: MEDIA RESPONSE for URGENT input: re SF and Italian language at Yarralumla PS

 

OFFICIAL: Sensitive - Personal Privacy

 
Hi Belinda,

Please find updated proposed responses to the CT reporter’s specific questions below for your approval
(with thanks to Bec and Murray for input via Teams) Once you are happy, we’ll progress to Mark and
onwards to DDG. I’ll update Brenton (who is acting media/comms adviser in the office and requested
we get this to him by 2pm) on its progress.

I’ve highlighted a line from Murray for Tina’s awareness, given this contribution from her division to the
overall response.
Proposed response
Why didn’t the government consult with Yarralumla and other bilingual schools before introducing
the new teaching and learning policy?
The new Learning and Teaching policy was developed in response to and to align with the
recommendations of the Expert Panel appointed to conduct the Independent Inquiry into Literacy
and Numeracy Education in the ACT in 2023; as well as the requirements of the Australian
Curriculum.
All three bilingual schools in the ACT public school system, Yarralumla Primary School, Mawson
Primary School and Telopea Park School, were engaged in the inquiry process, as outlined in the
Expert Panel’s report.
The Education Directorate also sought and held meetings with each bilingual school to consult
with them about the Learning and Teaching policy, understanding that they would have a unique
implementation requirements.

Did the government consider bilingual schools like Yarralumla when building the new
learning and teaching policy?
Yes, see above.
Is the government considering forcing the closure or change of the bilingual program at
Yarralumla?
Both the Directorate and the school leadership are committed to the Italian-English bilingual
program remaining a core part of Yarralumla Primary School’s offering in 2026 and beyond.
 
The Education Directorate is implementing a number of reforms across inclusion and teaching
and learning. These reforms have prompted the school to review how the bilingual program is
delivered, to ensure it continues to align with current policy settings while meeting the needs of
students.
 
There is no intention to cease the program. Rather, this work presents an opportunity to consider
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how the program can be strengthened into the future while responding to contemporary
requirements.
 
The school will continue consultation with staff and the community as this work progresses.
Is the government considering creating an exception to the policy to allow bilingual programs
like Yarralumla to run in the ACT?
The Directorate’s Learning and Teaching Policy sets expectations for consistent delivery of the
Australian Curriculum and evidence-based teaching practices across ACT public schools.

At Yarralumla Primary School, the revised approach for 2026 reorganises when and how some
curriculum areas are delivered across year levels to meet both English and Italian language
learning requirements.

ends

 
 
 
 
 
Charlotte Harper | Assistant Director
Media and Communications | Education Directorate | ACT Government
Media on-call phone: 6205 4196 | Email: edu.media@act.gov.au

 

Here is the original inquiry:

 

 
 
From: @canberratimes.com.au> 
Sent: Tuesday, 28 April 2026 9:21 AM
To: Phillips, Tori <Tori.Phillips@act.gov.au>
Subject: Bilingual program story questions for today

 

 

Hi Tori,

I have had some parents from Yarralumla Primary School reach out about the ongoing
consultation on the Learning and Teaching Policy and bilingual program.

In a letter to parents at the start of April, the directorate said the new policy requires
students to have 90 minutes English and 60 minutes maths instruction in English
language. 

But at 2.9 of the policy, it does not specify this instruction has to be in English language,
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just the timeframes.

Parents are concerned about the future of the bilingual program, considering how the
weeks are currently structured. Please see specific questions below 

Is this something you can get to me by 5pm today?

Questions

Why didn’t the government consult with Yarralumla and other bilingual schools
before introducing the new teaching and learning policy?
Did the government consider bilingual schools like Yarralumla when building the
new learning and teaching policy? 
Is the government considering forcing the closure or change of the bilingual
program at Yarralumla?
Is the government considering creating an exception to the policy to allow
bilingual programs like Yarralumla to run in the ACT? 

Also for my background, I am looking at this website for the policy, can you let me know
if I am in the wrong place.
https://www.education.act.gov.au/publications_and_policies/School-and-Corporate-
Policies/curriculum/learning-and-teaching-policy-for-act-public-schools/learning-and-
teaching-policy-for-act-public-schools

Thank you 
 
 
--

 
Australian Community Media
M 
A Level 1, 121 Marcus Clarke Street, Canberra, ACT, 2601
P GPO Box 606, Canberra, 2601
W www.canberratimes.com.au
 
I am working on Ngunawal/Ngambri land.

 

 

 
From: EDU, Schools Management Model <EDU.SchoolsManagementModel@act.gov.au> 
Sent: Tuesday, 28 April 2026 1:14 PM
To: EDU Media <EDU.Media@act.gov.au>; EDU, Schools Management Model
<EDU.SchoolsManagementModel@act.gov.au>; Smith, Bec <Bec.Smith@act.gov.au>
Cc: EDU ELSO Office <EDU.ELSOoffice@act.gov.au>; Fenn, Belinda <Belinda.Fenn@act.gov.au>;
Barges, Joanne <Joanne.Barges@act.gov.au>; Short, Paul <Paul.Short@act.gov.au>; School
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Operations <SchoolOperations@act.gov.au>; EGMSIoffice <EGMSIoffice@act.gov.au>
Subject: RE: MEDIA RESPONSE for URGENT input: re SF and Italian language at Yarralumla PS

 

OFFICIAL: Sensitive - Personal Privacy

 
Hello Charlotte
 
Thank you for the information, I am happy to speak with Lauren at Yarralumla to let her know
about the inquiry.
 
Following discussions with Belinda and EGMSI, we have reviewed the points below and feel they
align with the communications with community thus far. For your context, I will provide a copy of
the email body sent by Lauren (principal) to community on 2 April below as well as the Minister’s
community response template that will be used for parent correspondence moving forward.
 
May we please have any final document created for this inquiry sent back to ELSO and EGMSI for
clearance?
 
Please feel free to let us know if there is anything further for School Improvement here.
 
Kind regards
Bec
____________________________________________________________________________________
____________________________________________________________________________________
______________
 
Please see the communication from ESO sent to families today:
 
Dear families
  
The ACT Education Directorate values the important place the Italian-English bilingual program
has within the Yarralumla Primary School community.

You may already be aware, over the past few years the Directorate has begun implementing key
educational reforms across both inclusion and teaching and learning. This has prompted a review
of the current bilingual program to ensure the way it is delivered aligns with and complements the
schools’ obligations as part of these reforms and policy settings.

Importantly the new Learning and Teaching Policy used by all ACT public schools now requires all
students to undertake 90 minutes of daily English instruction and 60 minutes of mathematics
instruction – both delivered in English language.
 
This provides us with an exciting opportunity to look at how we deliver the program into the future
while continuing to meet the wants of our families and obligations to the directorate.
 
The directorate and school Leadership team are committed to ensuring this program remains a
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core part of the school’s offering in 2026 and beyond.
 
Engagement with families
The school Leadership team are talking with families, students and staff about how the bilingual
program best aligns with these important reforms and polices moving forward.
 
Initial consultation with families has commenced in the form of a survey and a coffee morning in
week 9. The coffee morning had over 30 families attend.
 
The information gathered through the survey and catch up will now help shape next steps for this
work. In Term 2 we will continue talking with the School Board and staff. There will also be more
opportunities for families to get involved in the conversation. Families will be updated about what
this will look like in early Term 2.

Thank you for your ongoing support. The perspectives and insights from families, staff and
students are critical to the success of a renewed bilingual learning model for Yarralumla Primary
School moving forward.
 
If you have any questions, please contact 61423250. I hope you have a lovely holiday break.
 
Regards  

Belinda Fenn
Executive Leader School Operations.
 
Dear 
 
Thank you for your letters concerning communication and consultation about the bilingual
program at Yarralumla Primary School.
 
I appreciate how important the Italian-English bilingual program is to the school community and
the strong connection many families have to its long-standing place within the school. I
understand that discussion about any changes to an established program can raise questions,
and I appreciate families taking the time to share their perspectives.
 
The Education Directorate is implementing a number of reforms across inclusion and teaching
and learning. These reforms have prompted the school to review how the bilingual program is
delivered, to ensure it continues to align with current policy settings while meeting the needs of
students.
 
Importantly, both the Directorate and the school leadership are committed to the Italian-English
bilingual program remaining a core part of Yarralumla Primary School’s offering in 2026 and
beyond. There is no intention to cease the program. Rather, this work presents an opportunity to
consider how the program can be strengthened into the future while responding to contemporary
requirements.
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I understand the school has already begun engaging with families and will continue consultation
with staff, the School Board and the community as this work progresses. Ongoing engagement
will be essential to ensuring any future bilingual model is fit for purpose, responsive to student
needs and reflective of the values of the school community.
 
I encourage you to continue engaging with the school leadership and participating in upcoming
opportunities to contribute your views.
 
Thank you for taking the time to write to me. I appreciate how significant this matter is for the
Yarralumla Primary School community and trust that the school’s ongoing consultation will
support a positive path forward in the best interests of all students.
 
Yours sincerely
 
 
 
From: Harper, Charlotte <Charlotte.Harper@act.gov.au> On Behalf Of EDU Media
Sent: Tuesday, 28 April 2026 10:20 AM
To: EDU, Schools Management Model <EDU.SchoolsManagementModel@act.gov.au>; Smith,
Bec <Bec.Smith@act.gov.au>
Cc: EDU ELSO Office <EDU.ELSOoffice@act.gov.au>; Fenn, Belinda <Belinda.Fenn@act.gov.au>;
EDU Media <EDU.Media@act.gov.au>; Barges, Joanne <Joanne.Barges@act.gov.au>; Short, Paul
<Paul.Short@act.gov.au>; School Operations <SchoolOperations@act.gov.au>; EGMSIoffice
<EGMSIoffice@act.gov.au>
Subject: MEDIA RESPONSE for URGENT input: re SF and Italian language at Yarralumla PS
Importance: High

 

OFFICIAL: Sensitive - Personal Privacy

 
Hi Bec/colleagues,
 
We have received the attached media inquiry related to the letter you and Sal worked on last
term about Strong Foundations and Italian language at Yarralumla (deadline for response to MO
is 2pm today). Could you please let me know ASAP whether there have been any changes to the
below points I’ve based on that letter?
 
The media inquiry questions are for ESO rather than the school/School Ops, I reckon, so I will
liaise with the Merryn O’Dea and Jason Borton’s areas on them, but hope to use these updated
dot points as a starting point.
 

The ACT Education Directorate values the important place the Italian-English bilingual

program has within the Yarralumla Primary School community.

The Directorate and school executive are committed to ensuring this program remains a

core part of the school’s offering in 2026 and beyond.

Over the past few years the Directorate has begun implementing key educational reforms

across both inclusion and teaching and learning. This has prompted a review of the
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current bilingual program to ensure the way it is delivered aligns with and complements

the schools’ obligations as part of these reforms.

Importantly the new Learning and Teaching Policy used by all ACT public schools now

requires all students to undertake 90 minutes of daily English instruction and 60 minutes

of Mathematics instruction – both delivered in English.

This provides us with an exciting opportunity to look at how we deliver the program into

the future while continuing to meet the wants of our families and obligations to the

directorate.

The school executive is talking with families, students and staff about how the bilingual

program best aligns with these important reforms moving forward.

Initial consultation last term with families involved a survey and a morning catch attended

by over 30 families.

The information gathered through the survey and catch up will now help shape next steps

for this work.

In term 2 the school is talking with the School Board and school staff.

There will be further opportunities for families to get involved in the conversation.

The perspectives and insights from families, staff and students are critical to the success

of a renewed model for Yarralumla Primary School moving forward.
 
You/School Ops may wish to let the principal at Yarralumla know about the CT inquiry for
awareness.
 
Many thanks,
 
Charlotte Harper | Assistant Director
Media and Communications | Education Directorate | ACT Government
Media on-call phone: 6205 4196 | Email: edu.media@act.gov.au

 
From: Van Aalst, Sally <Sally.VanAalst@act.gov.au> 
Sent: Monday, 30 March 2026 12:30 PM
To: EDU, Schools Management Model <EDU.SchoolsManagementModel@act.gov.au>; Smith,
Bec <Bec.Smith@act.gov.au>
Cc: EDU ELSO Office <EDU.ELSOoffice@act.gov.au>; Fenn, Belinda <Belinda.Fenn@act.gov.au>;
EDU Media <EDU.Media@act.gov.au>
Subject: RE: Community Letter request - Yarralumla PS

 

OFFICIAL: Sensitive - Personal Privacy

 
Hi Bec – thanks for this. Suggested update version now attached. I’ve shorted it a bit and
tired to be clearer around next steps.  
 
To consider – you might like to run it past the SF team, and the languages team in ESO.
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Paul has also noted that we should drop a copy to MO either via our team or DDGO once
final.
 
Sal
 
From: EDU, Schools Management Model <EDU.SchoolsManagementModel@act.gov.au> 
Sent: Monday, 30 March 2026 8:53 AM
To: Smith, Bec <Bec.Smith@act.gov.au>; Van Aalst, Sally <Sally.VanAalst@act.gov.au>
Cc: EDU ELSO Office <EDU.ELSOoffice@act.gov.au>; EDU, Schools Management Model
<EDU.SchoolsManagementModel@act.gov.au>; Fenn, Belinda <Belinda.Fenn@act.gov.au>
Subject: RE: Community Letter request - Yarralumla PS

 

OFFICIAL: Sensitive - Personal Privacy

 
Morning Sal
 
Please find attached the drafted letter. It is about 90% complete except for the intro and outros, if
you have any lovely wording for these I would be most grateful.
 
Once we have your edits and green light from you, we would like to float the draft with Lauren at
YPS before doing anything further.
 
Thank you again for supporting us with this work, I appreciate you!!
 
Bec
 
Bec Smith
Director – Schools Management
School Operations
Email:EDUSchoolsManagementModel@act.gov.au
School Improvement | Education Directorate|ACT Government
Ngunnawal Country |Hedley Beare Centre For Teaching and Learning
51 Fremantle St Stirling ACT 2611
 
 
 
 
From: Smith, Bec <Bec.Smith@act.gov.au> 
Sent: Friday, 27 March 2026 12:58 PM
To: Van Aalst, Sally <Sally.VanAalst@act.gov.au>; Green, Lizzy <Lizzy.Green@act.gov.au>
Cc: EDU ELSO Office <EDU.ELSOoffice@act.gov.au>; EDU, Schools Management Model
<EDU.SchoolsManagementModel@act.gov.au>; Fenn, Belinda <Belinda.Fenn@act.gov.au>
Subject: Community Letter request - Yarralumla PS
Importance: High
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OFFICIAL: Sensitive - Personal Privacy

 
Hi Sal and Lizzy
 
I hope you are both well and staying warm today!!
 
We are seeking your somewhat urgent support on the construction of a community letter for
Yarralumla Primary School and knowing that you are very busy but amazing, I am hoping you can
support here!
 
For context, there have been recent comms prepared for the Minister in response to families
contacting the MO regarding concerns for the future of the bilingual English-Italian program at
YPS. One such comms item is REC26/67250, which is a response that captures a great narrative
about the current situation and is supportive of the work already being enacted by the school with
plans to continue.
 
As a wrap up of the term, to get ahead of the game with a positive piece of comms and to also
keep the community in the know, we would like to send a letter to the Yarralumla community
from the ESO.
 
Attached is the basis of the wording from REC26/67250 which gives a framing for the letter, yet to
make it more fulsome and transparent with where things are up to at the end of this term, we
were hoping to add a little more detail, which is where we need your help!
Are you able to help us take the attached and add the details below to create a cohesive letter for
the community? We would like to run a draft by Lauren at YPS to ensure we have the facts correct
and given that we have only 4 days next week, is this a reasonable request on you?
 
The additional details:
 

The school will be developing a shared understanding of teaching and learning at a
bilingual school; and developing opportunities for community and student voice in relation
to the vision for quality at YPS
To enact this work, the school is planning and providing ongoing opportunities for
stakeholder engagement to elicit what is valued at Yarralumla Primary and extending into
defining how English and Italian are taught at YPS
Initial consultation with families has commenced in the form of a survey which went to
interested families and a morning catch up
The morning catch up had over 30 families attend to discuss teaching and learning
programs at Yarralumla with the principal (Lauren)
The information provided in this term’s initial consultation will be used to inform the next
phase of this work inclusive of engaging the teachers in the process as well as students
and the community

 
Given the recent interest from MO, our urgency on this one is around supporting Lauren. I am very
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happy to quick chat anything through for more detail.
 
Please let me know if you foresee any issues with supporting this request and we appreciate you!
 
Kind regards
Bec

 
 
Bec Smith
Director – Schools Management
School Operations
Email:EDUSchoolsManagementModel@act.gov.au
School Improvement | Education Directorate|ACT Government
Ngunnawal Country |Hedley Beare Centre For Teaching and Learning
51 Fremantle St Stirling ACT 2611
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or open attachments unless you recognise the sender and know the content is safe.

Fwd’d to DLO for awareness. CB
 
 
 
 
 
You don't often get email from . Learn why this is important

From: EDU, Director-General Office
To: DDGEDUoffice
Cc: EDU, Director-General Office
Subject: FW: Curriculum Changes Affecting Italian Bilingual Education at Yarralumla Primary School
Date: Tuesday, 5 May 2026 11:14:34 AM

OFFICIAL

Hi Courtney,
As discussed.
Sarah
 
From:  
Sent: Tuesday, 5 May 2026 6:32 AM
To: BERRY <BERRY@act.gov.au>
Cc:  EDU, EGMIDS <EGMIDS@act.gov.au>; Matthews, David
<David.Matthews@act.gov.au>; EDU, Director-General Office
<EDUDirectorGeneralOffice@act.gov.au>; EDU Languages <EDU.Languages@act.gov.au>
Subject: Re: Curriculum Changes Affecting Italian Bilingual Education at Yarralumla Primary
School

 

 
Hi Yvette
 
I have not yet received any response to the issues related to the Yarralumla Primary
Schools bilingual program. I know other parents have not received responses either.
 
Will there be consultation with parents and a chance for feedback? Can the school to
continue the 50/50 language program?
 
 
Thanks
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On Wed, 18 Feb 2026 at 9:35 pm,
 wrote:

 
Dear Yvette, 
 
I am writing as a parent of a student at Yarralumla Primary School, an ACT public
bilingual school offering an Italian program. I am concerned that recent curriculum
changes have reduced Italian language instruction to approximately two hours per
week.
 
Families have specifically chosen this school for its Italian bilingual program, and many
travel significant distances to attend because there is no comparable option elsewhere
in the ACT school system. The Italian program is the defining feature of the school and
the primary reason for enrolment for many families. We feel very lucky to have our child
enrolled here and learning Italian for 4 years.
 
At two hours per week, the program cannot reasonably still be described as bilingual.
This level of instruction aligns with a standard language subject rather than a bilingual
education model. Bilingual schools are a distinct form of education and cannot be
treated in the same way as mainstream schools without undermining their purpose.
 
I ask that the ACT Education Directorate review how these curriculum changes are being
applied to bilingual schools, and ensure that appropriate minimum levels of language
instruction are maintained, so that programs such as Italian remain genuine, effective,
and educationally viable.
 
Thank you for your consideration. I would appreciate advice on the steps being taken to
address this matter.
 

Kind regards,

Parents, Yarralumla Primary School
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Education Directorate 

 

To: Minister for Education and Early Childhood Tracking No.: FOL26/1403 

Date: 11/05/2026  

From: Executive Group Manager, Service Design and Delivery 

Subject: ACT Parents – Quarterly Meeting 

Meeting Date: 19/05/2026 

 

Stakeholder/Attendee Details: 

 ACT Parents 

Key points/Speaking Notes 
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Yarralumla Primary School – Bilingual Program 

53. Yarralumla Primary School remains strongly committed to bilingual education and continues to 
provide students with opportunities to learn in both English and Italian. 

54. Work to strengthen the bilingual model forms part of Yarralumla Primary School’s strategic 
planning and reflects recommendations from the Yarralumla Primary School review. 

55. In 2026, the Directorate’s new Learning and Teaching Policy require schools to deliver 90 
minutes of English curriculum and 60 minutes of mathematics. 

56. The revised approach reorganises when and how some curriculum areas are delivered across 
year levels to meet both English and Italian language learning requirements. 

57. Informal discussions occurred with members of the Yarralumla Primary School Parents and 
Citizens Association (P&C) regarding the Learning and Teaching Policy, and the policy was 
referenced in school newsletters. 

58. As with all schools, Yarralumla Primary School makes annual operational adjustments to 
timetables and staffing arrangements to respond to cohort needs and workforce availability. 

59. Yarralumla Primary School Principal will continue to engage with staff, the School Board and the 
community to ensure the bilingual model remains fit for purpose and responsive to the needs of 
all students. 

60. Yarralumla Primary School Principal is engaging with families and welcomes ongoing consultation 
opportunities, including information sessions and community discussions. 

61. The consultation throughout 2026 will consider access to high-quality teaching and learning in 
English and Italian in partnership with the Yarralumla community.  
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Financial Implications 

75. Nil associated with the preparation of this meeting brief.  

Benefits/Sensitivities 

76. Nil associated with the preparation of this meeting brief 

 

 

Signatory Name: Tina Brendas 
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Minister Meeting Brief

TRIM Number FOL26/1403

Title/Question ACT Parents Quarterly Meeting – 19 May 2026

Action(s) 1. Prepare meeting brief

Responsible Area SDD

Response type MEETING BRIEF

Clearance level required DDG

Date due to MCR (for quality
assurance check before
progressing to MO)

15 May 2026

Date Due to MO 15 May 2026

Further information i.e external
deadlines, who requested the
input, any additional context

Routine quarterly meeting.

Comment Please see the Executive Clearance Protocol document here for additional information on appropriate clearance levels/drop copy
requirements.
 
Please contact edudlo@act.gov.au if you have any questions.

 
 
Many thanks,
Adrienne
 
Adrienne White | Directorate Liaison Officer, Ministerial and Corporate Reporting
Pronouns: She/her
You can call me directly on MS Teams
Phone: 71833 | Email: Adrienne.White@act.gov.au
MCR | Education Directorate | ACT Government
GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | Twitter | Instagram
 
My employer supports me working flexibly, so I may email you outside of normal office hours. I don’t expect you to read or respond outside of your normal work hours.
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This record is not released in accordance with 

sections 16 and 17 of the Freedom of Information Act 2016, 

School Board confidentiality  
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From: EGMSIoffice
To: DDGEDUoffice
Cc: EGMSDD; EGMSIoffice
Subject: RE: URGENT MEETING BRIEF - Yarralumla PS P&C - 18 May 2026
Date: Friday, 15 May 2026 5:00:59 PM
Sensitivity: Confidential

OFFICIAL

Hi Courtney
I can confirm that Belinda, Samara and Bec Smith discussed and will progress the dot points
relating to the governance of the bilingual program at YPS first thing on Monday morning.
 
Many thanks
 
Janet Abbott
Executive Officer to Mark Huxley
P 02 6205 5179 | Email:EGMSIoffice@act.gov.au
 
From: Pilicic, Courtney <Courtney.Pilicic@act.gov.au> On Behalf Of DDGEDUoffice
Sent: Friday, 15 May 2026 4:54 PM
To: EGMSIoffice <EGMSIoffice@act.gov.au>
Cc: DDGEDUoffice <DDGEDUoffice@act.gov.au>; EGMSDD <EGMSDD@act.gov.au>
Subject: FW: URGENT MEETING BRIEF - Yarralumla PS P&C - 18 May 2026
Importance: High
Sensitivity: Confidential
 

OFFICIAL

 
Hi Janet,
 
As just mentioned, can the meeting brief please capture the current interactions with 

 and conversations ELSO has had with . Ang has texted Mark on this also.
 
Kind regards, 
Courtney
 
Courtney Pilicic | Acting Executive Officer to the Deputy Director-General  
Phone: 0450 792 799| Email: courtney.pilicic@act.gov.au
Deputy Director-General’s Office | Education | ACT Government
Level 4, 220 London Circuit, Canberra City | GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | X | Instagram | LinkedIn
 

From: Education DLO <EDUDLO@act.gov.au> 
Sent: Friday, 15 May 2026 4:48 PM
To: DDGEDUoffice <DDGEDUoffice@act.gov.au>
Cc: EGMSDD <EGMSDD@act.gov.au>; EGMSIoffice <EGMSIoffice@act.gov.au>
Subject: URGENT MEETING BRIEF - Yarralumla PS P&C - 18 May 2026
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Importance: High
Sensitivity: Confidential
 

OFFICIAL

 
Hi team,
 
Please see below for urgent action. Apologies for the turnaround – the MO has only just booked
in this meeting this afternoon for 1.00 on Monday. I have set the meeting brief due date as
12.00 on Monday.
 
It is with the Yarralumla P&C and is about the languages program. I have put the letter from the
P&C that has led to the meeting in the folder.
 

Minister Meeting Brief

TRIM Number FOL26/2123

Title/Question MEETING BRIEF - Yarralumla PS P&C - 18 May 2026

Action(s) 1. Prepare meeting brief

Responsible Area DDG

Response type MEETING BRIEF

Clearance level required DDG

Date due to MCR (for
quality assurance check
before progressing to
MO)

12.00 on Monday 18 May

Date Due to MO 12.00 on Monday 18 May

Further information i.e
external deadlines, who
requested the input, any
additional context

MO requested this meeting brief at 4.40 on 15/5.

Comment Please see the Executive Clearance Protocol document here for additional
information on appropriate clearance levels/drop copy requirements.
 
Please contact edudlo@act.gov.au if you have any questions.

 
Many thanks,
Adrienne
 
Adrienne White | Directorate Liaison Officer, Ministerial and Corporate Reporting
Pronouns: She/her
You can call me directly on MS Teams
Phone: 71833 | Email: Adrienne.White@act.gov.au
MCR | Education Directorate | ACT Government
GPO Box 158 Canberra ACT 2601
www.education.act.gov.au | Facebook | Twitter | Instagram
 
My employer supports me working flexibly, so I may email you outside of normal office hours. I don’t expect you
to read or respond outside of your normal work hours.
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OFFICIAL 

Education Directorate 

 

To: Minister for Education and Early Childhood Tracking No.: FOL26/2123 

Date: 18/05/2026  

From: Executive Group Manager, School Improvement  

Subject: Yarralumla  Meeting  

Meeting Date: 18/05/2026 

 

Stakeholder/Attendee Details: 

  

Key points/Speaking Notes 

1. Directorate and the school leadership are committed to the Italian-English bilingual 
program remaining a core part of Yarralumla Primary School’s offering in 2026 and 
beyond. There is no intention to cease the program. Rather, this work presents an 
opportunity to consider how the program can be strengthened into the future while 
responding to contemporary requirements. 

2. The program is taught using the Content Language Integrated Learning (CLIL) pedagogy 
where Kindergarten to Year 6 children learn half of the Australian Curriculum in the 
Italian language. The current exception is Kindergarten due to lack of available Italian 
teachers.  

3. Operational considerations for the school include class sizes, the budget impact of 
small language classes, and the availability of qualified Italian-speaking teachers.  

4. There is currently one year 5/6 English only class consisting of 17 students. Italian is 
delivered as a Language Other than English (LOTE) model for this class. This is an “opt 
in” class for families who prefer an English-only model, often relating to learning 
support needs or students who are on diplomatic posting where English is already a 
second language and Italian may be a 3rd or 4th language. 

5. As part of the implementation of the Education Directorate’s Strong Foundations 
program, there have been a number of reforms across inclusion and teaching and 
learning. These reforms have prompted the school to review how the bilingual 
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OFFICIAL 

program is delivered, to ensure it aligns with current policy settings while continuing to 
meet the needs of students. 

Background 

 
6.  wrote to you on 14 May 2026 seeking a meeting to discuss “ongoing 

concerns regarding the Italian language program at our school, and the school's 
capacity to meet the challenges and expectations of our community”. 

7.  concerns have arisen from the new Education Directorate Learning and 
Teaching Policy. Following the policy’s finalisation and publication, communication was 
sent to the school community stating all students would be required to undertake 90 
minutes of daily English instruction and 60 minutes of mathematics instruction – both 
delivered in English language. 

8. The communications also stated that: “The directorate and school leadership team are 
committed to ensuring this program remains a core part of the school’s offering in 
2026 and beyond.” 

9. The directorate is developing options to review the school’s bilingual program (rather 
than this occurring at the school level, as is currently happening) however this has not 
yet been shared with the school community.  

Financial Implications 

10. Nil. 

Benefits/Sensitivities 

11. The bilingual language program at Yarralumla Primary School has attracted some 
community complaints via your office (FILE2026/3081). It should be noted that while the 
school adjusts the model of delivery for the bilingual program in response to operational 
considerations, this is the first time the community has been openly consulted on 
delivery models.  

12.  
 

  
 

 
 

13.  
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OFFICIAL 

14.  
 

 
 

 As stated at Paragraph 9, the directorate is developing options to 
review the school’s bilingual program (rather than this occurring at the school level, as 
is currently happening) however this has not yet been shared with the school 
community.  

 

 

Signatory Name: Mark Huxley Phone:  

Action Officer: Belinda Fenn Phone:  
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From: EGMSIoffice
To: Huxley, Mark
Cc: EGMSIoffice; DDGEDUoffice
Subject: FOR URGENT CLEARANCE: DG Dot Points - Meeting with Yarralumla PS  - 18 May 2026
Date: Monday, 18 May 2026 12:56:32 PM
Attachments: DG Dot Points - Meeting with Yarralumla PS  - 18 May 2026.DOTX
Importance: High

OFFICIAL

Hi Mark
I have now been advised this meeting may be earlier in the day today. For your clearance.
Janet
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Committee-in-Confidence 

Executive Governance Committee 

Agenda Paper 

Governance/Strategy & Policy [delete one] 
 

Committee in confidence Page 2 of 6 Executive Governance Committee 

Issues 

Key consultation feedback 

• Consultation affirmed the policy as realistic and inclusive, and representative of P-12 students in 

all ACT public school settings. Specific feedback focussed on:  

o seeking clarity in relation to daily time requirements and academic reporting 
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Committee in confidence Page 3 of 6 Executive Governance Committee 

Options 

• The Directorate has committed to a new learning and teaching policy from 2026. Communication 

to staff and other stakeholders has been consistent with this message. 

• Feedback from internal and external stakeholders, including AEU and BSSS, about the 

implementation of the practice guides from 2026 has suggested that further consultation on the 

practice guides would be beneficial before they are finalised for whole system implementation.  

• The original delivery of the practice guides was scheduled to be approximately six months after 

the policy; however, the development team aligned timeframes with the policy. This has meant 

there has been less consultation on the content and intent of the guides overall. Additionally, it 

has been suggested that due to other system matters such as school budgets, the Term 3 2025 

consultation on the practice guides had reduced engagement by schools than might otherwise be 

anticipated. 

• The policy and academic reporting procedure are ready for implementation and the MTSS 

practice guide is scheduled for 2027. Noting the information above, options for implementation 

as follows: 

Option 1 (preferred) 

• In this option schools will implement the policy and academic reporting procedure from January 

2026 with a continued test and trial of the practice guides to be finalised for semester 2 2026 

(with MTSS from 2027). 

• This option will assist with the change process for schools and enable them to have continued 

input to the final version of the practice guides across the first half of the school year while they 

plan for how they will implement the practice guides. It may also overcome perceived risks about 

the volume of practice guide content. 

• This option supports the advice from the AEU to extend the period of test and trial because 

school leadership teams focus during term three on budget management reduced capacity to 

engage deeply with the practice guides. It will also provide additional time to ensure First 

Nations perspectives are well represented in the next iteration of the documents. 

• Public reporting has stated there will be implementation in 2026. This option will still meet this 

commitment, however, could be perceived as a delay. 

Option 2 

• In this option schools will implement of the whole suite from January 2026 (with MTSS from 

2027). 

• Perceived risks around the volume of practice guide content will be managed through strong 

communication with clear expectations for implementation across three years and through 

school improvement processes. This communication began at the leadership forum on 

31 October 2025.  

• It is intended the policy suite will be reviewed at the end of its first year of implementation to 

ensure any issues raised can be addressed in a timely manner. This will be part of the 

communication to schools and Curriculum Pedagogy and Assessment Team will compile 

feedback throughout their professional learning, coaching and support activities. 
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Committee in confidence Page 4 of 6 Executive Governance Committee 

• Public reporting has stated there will be implementation in 2026. This option will fully meet this 

commitment. 

Option 3 

• In this option the whole policy suite is delayed until semester 2 2026. 

• This will ensure a change fatigued staff can be worked with incrementally along with the 

combined change management of the Directorate’s strategic reforms. It will also allow space for 

school leadership to participate in the ACT Public School System Resourcing Review. 

• Public reporting has stated there will be implementation in 2026. This option will still meet this 

commitment; however, it may attract negative attention as the it could be implied that 

implementation was intended to commence from the beginning of the year. 

Strategic Risks 

• Learning and teaching policy is not endorsed for 2026 school year: The learning and teaching 

policy is a crucial enabler for Strong Foundations and Inclusive Education: A Disability Inclusion 

Strategy for ACT Public Schools (2024-2034). It is the foundational piece on which to build system 

wide approaches. The policy can be implemented as planned following EGC endorsement. EGC is 

provided with options about the implementation of the practice guides. 

Financial Implications 

Timeline 

• It is intended communication of the endorsed policy occur with principals in Week 9 Term 4 

2025. 

• Final versions, in line with EGC decisions, will be published as per policy framework requirements 

in early 2026 and be included in the Week 0 school communications pack. 

• More information is in the Policy and School Based Implementation Plan at Attachment H. 
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Consultation 

• Across 2024 and 2025, 52 schools in total engaged in consultations on the policy and the practice 

guides. This figure is likely lower than actual engagement as other schools engaged with the 

consultation documents however did not submit formal feedback. Notably, Caroline Chisholm 

School, Southern Cross Early Childhood School and Yarralumla Primary School engaged in all 

consultation opportunities. 

• In addition to schools, consultation also occurred with ESO staff and targeted external 

stakeholders.  

• The policy consultation summary is at Attachment G. 

Policy 

Procedure 

Practice guides 

• Consultation on the practice guides occurred between August 2024 and October 2025. It 

comprised a series of workshops and information sharing, and consultation with the policy in 

terms 1 and 3 2025. 

• Consultation throughout this period was comprehensive and included school staff and leaders, 

ESO staff, SWMC, BSSS, AEU, ACTPA and ACT Parents. 

Background 

• In June 2024, work commenced on the development of a new policy that clearly articulates the 

system-wide approach to learning and teaching, assessment, and academic reporting in ACT 

public schools.  

• The policy is intended to be an enabling piece for system cohesion required to implement Strong 

Foundations and is directly related to Recommendation 1 of the Final Report of the Literacy and 

Numeracy Expert Panel. Recommendation 1 requires the development of a system-wide 
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Committee in confidence Page 6 of 6 Executive Governance Committee 

approach to learning. Part of this is the development of the Learning and Teaching Policy for ACT 

public schools. 

• The policy sets out what all ACT public schools (P-12) are required to implement as part of a 

system-wide approach to learning and teaching and clarifies: 

o the expectation and requirement to adhere to system-wide policy and approaches and 

provides guidance on how this should be implemented in schools 

o responsibility for determining curriculum implementation, teaching and assessment 

o specific literacy and numeracy requirements. 

• EGC previously endorsed the policy suite for term 3 2025 consultation (formerly test and trial). 

 

Attachments 

Attachment A Learning and Teaching Policy for ACT public schools 
Attachment B Academic Reporting in ACT public schools Procedures 
Attachment C Assessment: Practice Guide for ACT public schools (K-10) 
Attachment D Curriculum: Practice Guide for ACT public schools (K-10) 
Attachment E Pedagogy: Practice Guide for ACT public schools (K-12) 
Attachment F Policy endorsement checklist 
Attachment G Policy consultation summary 
Attachment H Policy and school-based implementation plan 
Attachment I Open access assessment 
Attachment J Child safe policy framework assessment 
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