[Instructional note: For use by the Contract Administrator.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.  Delete the options that are not applicable.
Under clause 6.11(c), if there is any ambiguity, discrepancy or inconsistency in the documents which make up the Contract, the party discovering it must promptly give notice to the other.  This is for use when the Contract Administrator discovers the issue]


To: [Insert name and ABN of Consultant]

[Insert name/description of Contract] (DSC-ACT-2014) (“Contract”)
NOTICE OF [AMBIGUITIES/DISCREPANCIES/INCONSISTENCIES] IN DOCUMENTS WHICH MAKE UP THE CONTRACT
Clause 6.11(c)

In accordance with clause 6.11(c) of the Contract, the Contract Administrator notifies the Consultantthat the following:

[Option 1]	ambiguity
[OR]
[Option 2]	discrepancy
[OR]
[Option 3]	inconsistency
has been discovered in the following documents which make up the Contract:
[Insert details of the ambiguity/discrepancy/inconsistency and describe the relevant documents, attaching any copies where this would assist in describing the issue].


[Signature]
Contract Administrator
 [Insert date]
