[Instructional note: For use by the Contract Administrator.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.
Under clause 9.1, if the Contract Administrator issues a Variation Price Request to the Consultant setting out details of a proposed Variation which the Territory is considering with respect to the Services, the Consultant must, within 14 days, provide a written notice setting out the adjustment (if any) to the Fee to carry out the proposed Variation, and the effect (if any) which the proposed Variation will have on the approved program, including each Date for Completion]


To:  [Insert name and ABN of Consultant]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
VARIATION PRICE REQUEST
Clause 9.1
	
In accordance with clause 9.1 of the Contract, the Contract Administrator notifies the Consultant that the Territory is considering the following Variation:
[Insert details of proposed Variation].
The Consultant must provide the Contract Administrator with a written notice which sets out:
0. the adjustment (if any) to the Fee to carry out the proposed Variation; and
the effect (if any) the proposed Variation will have on the current approved program (including each Date for Completion),
within 14 days of the receipt of this Variation Price Request.


[Signature] 
Contract Administrator
[Insert date]

