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[Instructional note: For use by the Principal or PAP to request the Contractor demonstrate that Scheduled Progress is being achieved. 

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]
To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

Rate of progress
Clause 3.8
On the basis of [Insert details of circumstances that are of concern (eg: “your failure to complete the foundation preparation by the date shown in the Contract program”) I am concerned that the rate of progress being achieved in carrying out the Works may delay the Completion of [Insert the Milestones number and/or “the Works”]
In accordance with clause 3.8, you are requested to demonstrate by [Insert date by which a response is required, say 7 days after the date of this letter] that you are achieving Scheduled Progress and will complete the Works [insert “and all Milestones”, if applicable] by [insert either: “the date for Completion” or “their respective dates for Completion”]
Yours sincerely,

[Insert name]

Principal’s Authorised Person
PO Box 818 Dickson ACT 2602  |  phone:  132281  |  www.act.gov.au

