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[Instructional note: This letter can be used in relation to issues identified in the Contractor’s workers compensation insurance.
There are two options.  Delete the option that does not apply.

· Use Option 1 to request evidence of currency of workers compensation insurance.  This should be issued immediately after the letter of award, to ensure evidence of insurance is provided before work starts as the Site, if this was not checked during the procurement process or prequalification process (or if additional assurance that the Contractor holds the required insurance is required for whatever reason, such as if their workers compensation insurance is known to be about to lapse (that kind of insurance having a limited duration, and so needs to be renewed periodically).
· Use Option 2 to require the Contractor to address inadequacies revealed by the certificate of insurance, for example:
· the insurance must be with an insurer acceptable to WorkSafe ACT;

· the certificate of currency must:

· accurately name the Contractor as the “insured”

· show the Date of issue, and be valid for a period of no more than 12 months after that Date;

· be current;

· show the Policy number;

· appropriately identify the “industry” or “nature of the business” of the Contractor;

· show the number of employees, and that number is consistent with the number that the Contractor is expected to employ;

· show the wages of the employees.

Notwithstanding any identified inadequacies in the insurance, the Contractor may be able to provide evidence that its insurance complies, eg endorsement by WorkSafe ACT.

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]

To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

Workers compensation insurance
Clauses 5.1 & 5.8
Option 1

Clause 5.1 of the General Conditions of Contract requires you to hold workers compensation insurance as required by law.

In accordance with Clause 5.8 of the General Conditions of Contract, please provide evidence of the currency of your workers compensation insurance by [insert the date when the evidence is required].
Option 2
Clause 5.1 of the General Conditions of Contract requires you to hold workers compensation insurance as required by law.  The insurance must be current and appropriate for the work being carried out.

The certificate of currency you provided on [insert the date when the certificate was provided] indicates that your workers compensation insurance is inadequate in the following respects:

· [insert details of the deficiencies revealed in the workers compensation insurance].
Please either rectify these inadequacies and provide a new certificate of currency or alternatively, provide evidence that your existing workers compensation insurance complies with the requirements of the Contract, by [insert the date when the evidence is required]. 

Yours sincerely,

[Insert name of Principal’s Authorised Person]
Principal’s Authorised Person
PO Box 818 Dickson ACT 2602  |  phone:  132281  |  www.act.gov.au

