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[Instructional note: Use this letter to issue a final payment schedule.
A final payment schedule can be issued without the Contractor submitting a payment claim. 
Retentions are to be included in calculating the amounts payable.  If the Contractor provided any unconditional undertakings (including any in lieu of retentions), refer to template letter “Release an unconditional undertaking”.
Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]

To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]
[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)
FINAL PAYMENT SCHEDULE
Clause 13.9
This is the final payment schedule issued in accordance with Clause 13.9 of the General Conditions of Contract.
USE ALTERNATIVE 1 IF PAYMENT IS DUE TO THE CONTRACTOR.
USE ALTERNATIVE 2 IF NO PAYMENT IS DUE FROM EITHER PARTY TO THE OTHER.
USE ALTERNATIVE 3 IF PAYMENT IS DUE TO THE PRINCIPAL. 
ALTERNATIVE 1
I assess that the full and final amount due to the Contractor from the Principal is $[insert the amount]. The Principal proposes to pay this amount. Particulars of how this amount was calculated are enclosed.
ALTERNATIVE 2
I assess that no payment is due from either party to the other. Particulars of this assessment are enclosed.
ALTERNATIVE 3
I assess that the amount due to the Principal from the Contractor is $[insert the amount]. Particulars of how this amount was calculated are enclosed.
Please pay this amount within 20 Business Days after the date of this letter, in accordance with Clause 13.9 of the General Conditions of Contract. 
END OF ALTERNATIVES

Yours sincerely,

[Insert name of Principal’s Authorised Person]
Principal’s Authorised Person
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