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[Instructional note: For use by a senior representative of the Principal to formalise the appointment of an expert to determine a dispute, in accordance with clause 16.6.

Previous communications with the expert would have established his or her availability and fees.  

The description of the dispute should be an objective statement of the claim, e.g. “a claim for materially adverse Site Conditions”, or “Claims for variations for ...”.

If the expert has already advised the arrangements for each party depositing security of $10,000, amend this letter to reflect those requirements.

The letter should be issued by a senior representative of the Principal.

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]

[insert the name of the expert]
[insert the expert’s address] 
Date: [Insert]
[Insert name of Contract]
[Insert number of Contract]
Appointment as expert
I refer to [insert details of communications with the expert about his or her availability] in which you indicated your willingness to act as an expert to determine a dispute between the parties to the above contract. 
The parties have agreed to appoint you as the expert to determine a dispute relating to [insert a brief description of the matter in dispute].
The expert determination is to be carried out in accordance with the procedure described in Clauses 16.6 to 16.14 of the Territory’s modified version of MW21 General Conditions of Contract, which are attached.
The parties have agreed to pay you for your services at a rate of $[insert the applicable rate] per hour (including GST). The Contract requires each party to lodge $10,000 initial security for your fees.

Please acknowledge your acceptance of this appointment. 

Please also advise trust account details for lodgement of the security and confirm when the security has been lodged in full.

Yours sincerely,

[insert the name of the person issuing the notice]
[insert position title]
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