[Instructional note: For use by the Contract Administrator.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.  Delete the options that are not applicable]
This notice must be served upon the Consultant within 14 days of either the Contract Administrator receiving a notice from the Consultant, or the Contract Administrator providing a notice to the Consultant, notifying of an ambiguity, discrepancy or inconsistency in the documents which make up the Contract or between the Contract and any Design Documentation or any other Project Documents.
In deciding the course to be adopted by the Consultant, the Contract Administrator must have regard to the order of precedence under clause 6.11(a) of the Contract (i.e. as set out in the Contract Particulars) and to clause 6.11(b) of the Contract, which states that where the ambiguity, discrepancy or inconsistency is between the Contract and any part of the Design Documentation or any other Project Document the higher standard, quality or quantum will prevail but if this does not resolve the ambiguity, discrepancy or inconsistency, the Contract will prevail]


To:  [Insert name and ABN of Consultant]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
RESPONSE TO NOTICE REGARDING [AMBIGUITIES/DISCREPANCIES/INCONSISTENCIES] 
Clause 6.11(d)

The Contract Administrator refers to the notice given by the [Contract Administrator / Consultant] dated [insert date of notice] concerning the following [ambiguity/discrepancy/inconsistency]:
[Insert description of ambiguity/discrepancy/inconsistency and relevant documents].
In accordance with clause 6.11(d) of the Contract, the Consultant is instructed to adopt the following course:
[Insert description of course to be adopted].


[Signature]
Contract Administrator
[Insert date]

