[Instructional note: For use by the Contract Administrator.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.  Delete the options and adjustments that are not applicable.
Under clause 9.2, and whether or not the Contract Administrator has issued a ‘Variation Price Request’ under clause 9.1, the Contract Administrator may at any time instruct the Consultant to carry out a Variation, in which case the Contractor Administrator will state either:
(a) the proposed adjustment to the Fee as set out in the Consultant’s Variation Price Request notice (if one was requested); or 

(b) that any adjustment to the Fee will be determined under clauses 9.3(b) and 9.3(c)]

To:  [Insert name and ABN of Consultant]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
VARIATION ORDER
Clause 9.2

In accordance with clause 9.2 of the Contract, the Consultant is instructed to proceed with
[Option 1]	the Variation specified in the Variation Price Request dated [insert date of Variation Price Request].
[OR]
[Option 2]	the following Variation [insert description of the Variation].
[AND]
[Option 3A]	The proposed adjustment to the Fee as set out in the Consultant's notice dated [insert date of Consultant's response to Variation Price Request] is agreed and will be made.
[OR]
[Option 3B]	Any adjustment to the Fee will be determined in accordance with clauses 9.3(b) and 9.3(c) of the Contract.


[Signature] 
Contract Administrator
[Insert date]


