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[Instructional note: For use by the Principal to respond to the Contractor’s design, where errors, omissions or non-conformances with the Contract are identified.  

While the Principal is not bound to check, and must not approve, design documents submitted by the Contractor, this letter can be used when the Principal has some objections to the design submitted by the Contractor (n.b. when NO errors, omissions or non-conformances with the Contract were detected, use the alternative appropriate letter template).

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]
To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

Defects in the Contractor’s design documents
Clause 3.8
I refer to the following documents received from the Contractor on [Insert date]:

· [Insert a list of documents, clearly identifying each document];

Clause 3.4 of the General Conditions of Contract requires the completed design provided by the Contractor to conform with the Contract and be fit for the purpose of the Works. 

I have identified the following errors, omissions and non-conformances in the documents listed above:
· [Insert a list that identifies each document and any errors, omissions or non-conformances detected in it, and/or a list of attached drawings that have been marked up to show the defects]
Please correct any errors, omissions and non-conformances in your design documents and provide revised copies.

You are reminded that you remain fully responsible for the completed design in accordance with Clause 3 and must correct any error, omission or non-conformance with the Contract, whether or not the Principal detected or notified it. 

The Principal assumes no liability for the completed design, and holds the Contractor liable for any rectification work if that design, or any construction work based on it, are later discovered not to be in accordance with the requirements of the Contract. 

Yours sincerely,

[Insert name of PAP]

Principal’s Authorised Person
PO Box 818 Dickson ACT 2602  |  phone:  132281  |  www.act.gov.au

