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[Instructional note: Use this letter to advise the financial institution to release all, or any remaining, amount under a unconditional undertaking submitted by the Contractor.
The original of the unconditional undertaking is to be returned with this letter.  It is recommended that it be marked “The Principal no longer requires this unconditional undertaking”, and that it be signed by a person authorised by the Principal to request its release.
This letter is referable to clause 13.9.
Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]

To: The Manager,
[insert the name of the financial institution]
[insert the address of the financial institution]
Attention: [where practical, insert the name of an appropriate person within the financial institution] 

Copy to:
To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]
[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name of Contract]
[Insert number of Contract]

RELEASE OF AN UNCONDITIONAL UNDERTAKING
The [insert the name of the financial institution] issued an unconditional undertaking dated [insert the date of the undertaking] to the [insert the title of the Principal eg Australian Capital Territory, the body politic established by section 7 of the Australian Capital Territory (Self-Government) Act 1988 (Cth)] (‘the Principal’) in relation to the above contract.
USE ALTERNATIVE 1 IF THE UNDERTAKING IS RELEASED IN FULL.
USE ALTERNATIVE 2 IF PART OF THE UNDERTAKING HAS PREVIOUSLY BEEN CALLED UP.
ALTERNATIVE 1
The Principal is releasing this undertaking in accordance with Clause 13.9 of the General Conditions of the above Contract. The original is enclosed for your action.
ALTERNATIVE 2
An amount of $[insert the amount that has been called up] was called up on this undertaking in my letter dated [ insert the date of your letter calling up the undertaking]. The Principal is releasing the balance of this undertaking in accordance with Clause 13.9 of the General Conditions of Contract. The original is enclosed for your action.
END OF ALTERNATIVES


Yours sincerely,

[Insert name of person administering securities under this contract]
[Insert position title]
for the Principal



PO Box 818 Dickson ACT 2602  |  phone:  132281  |  www.act.gov.au

image1.png
ACT

Government

Chief Minister, Treasury and
Economic Development





