

[Instructional note: For use by the design Consultant.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.  Delete the options that are not applicable.  If the Contract Administrator believes that the additional information, documents or particulars are needed by the Consultant, then the Territory must use its best endeavours to arrange for the provision of the additional information, documents or particulars.]



To: [Insert name of Contract Administrator]

[Insert name/description of Contract] (DSC-ACT-2014) (“Contract”)
REQUEST FOR ADDITIONAL INFORMATION
Clause 3.2(c)

In accordance with clause 3.2(c) of the Contract, the Consultant notifies the Contract Administrator that the following additional [information/documents/particulars] are required by the Consultant for the following reasons: 
[Insert information/documents particulars required and reasons why they are required].


[Signature]
Consultant
[Insert date]



