
[Instructional note: For use by the Contract Administrator.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.  Delete the options that are not applicable . 
Contract Administrator may make this request at any time during the execution of the Services and for a period of 10 years following completion of the Services]

To:  [Insert name and ABN of Consultant]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
REQUEST FOR ACCESS TO PREMISES AND PROJECT DOCUMENTS
Clause 6.12(a)

In accordance with clause 6.12(a) of the Contract, the Contract Administrator requests that the Consultant 
[Option 1] 	provide access to its premises at [insert location of Consultant's premises] and make the following Project Documents available for inspection and copying by [insert name of nominated person and/or the Contract Administrator]:
	[insert description of relevant Project Documents].
[OR]
[Option 2] 	provide to the Contract Administrator [insert number] copies of the following Project Documents:
	[insert description of relevant Project Documents],
as required by [insert name of nominated person and/or Contract Administrator].
[OR]
[Option 3] 	provide the following facilities and assistance to, and answers to the following questions by [insert name of nominated person and/or the Contract Administrator] in accordance with clause 6.12(a)(iii) of the Contract:
	[insert description of relevant facilities, assistance or questions]. 
[OR]
[Option 4] 	make available the following officers, employees, agents or subconsultants for interviews with [insert name of nominated person and/or the Contract Administrator]:
	[insert names of required interviewees]. 


[Signature]
Contract Administrator
[Insert date] 
