

[Instructional note: For use by the Contract Administrator.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.  Delete the options that are not applicable.
Under clause 10.2(f)(ii) the Consultant must give to the Contract Administrator claims for payment on account of the Fee and all other amounts then payable by the Territory to the Consultant under the Contract which set out (among other things) documentation or information which the Contract Administrator requires by written notice from time to time (whether in relation to a specific payment claim, or all payment claims generally)]

To:  [Insert name and ABN of Consultant]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
REQUEST FOR DOCUMENTATION OR INFORMATION
Clause 10.2(f)(ii)

In accordance with clause 10.2(f)(ii) of the Contract, the Contract Administrator notifies the Consultant that the following information or documentation is required to be set out or attached to
[Option 1]		payment claim [insert reference]:
[OR]	
[Option 2]		all payment claims: 

[Insert details of documentation or information required].


[Signature] 
Contract Administrator
[Insert date]



