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[Instructional note: This letter can be used to request information about the Contractor’s insurance policies (other than workers compensation).
There are two options.  Delete the option that does not apply.

· Use option 1 to request evidence that the Contractor holds specified insurance.

· Use option 2 to require the Contractor to address inadequacies in insurance policies provided (eg level of cover inadequate).

In option 1, the date specified for provision of evidence should be before the relevant work is due to start.

Option 2 can be used for any insurance policy required under the Contract (refer to Contract Information Items 9 and 10).  Amend the references to “professional indemnity” insurance and the clause references, as required.

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]

To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

Evidence of specified insurance
Clause 5.8
Option 1
Under Clause 5.8 of the General Conditions of Contract, you are required to produce evidence that you hold insurance policies meeting the requirements of the Contract.
For works, public liability or marine liability insurance, use ALTERNATIVE 1.

For professional indemnity insurance, use ALTERNATIVE 2.

ALTERNATIVE 1

For the following insurances required under the Contract, please provide [insert, if a copy of the policy is required: a copy of the policy and] evidence of currency: 

· [insert the type(s) of insurance policy you wish to verify, ie Works, public liability, third party property, marine liability etc]
ALTERNATIVE 2:
Please provide evidence that your professional indemnity insurance policy complies with the requirements of the Contract.

end of ALTERNATIVES
This evidence is required by [insert the date when the evidence is required]. 
Option 2
I refer to the evidence of professional indemnity insurance that you provided to me on [insert the date when the evidence was received].
The specific requirements for this insurance are set out in Clauses 5.3 and 5.4 of the General Conditions of Contract.

The evidence you provided indicates that your professional indemnity insurance is inadequate in the following respects:

· [insert details of the deficiencies revealed by the insurance checklist or be referring to the relevant Contract clauses].
Please rectify these inadequacies and provide evidence, before starting work on the Site, that you hold a professional indemnity insurance policy that complies fully with the requirements of the Contract. 

Yours sincerely,

[Insert name of Principal’s Authorised Person]
Principal’s Authorised Person
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