
[Instructional note: For use by the Contract Administrator.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.  Delete the options that are not applicable]

To: [Insert name and ABN of Consultant]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
NON-COMPLYING SERVICES
Clause 7.2

The Contract Administrator [has discovered/believes] that the following Services have not been performed in accordance with the Contract:
[Insert description of the non-complying Services].
In accordance with clause 7.2 of the Contract, the Contract Administrator instructs the Consultant that
[Option 1]	it must reperform the non-complying Services within the following time period [insert time for reperformance] and must take such steps as are reasonably necessary to: 
	(a)	mitigate the effect on the Territory of the failure to carry out the Services in accordance with the Contract; and 
	(b)	put the Territory (as closely as possible) in the position in which it would have been if the Consultant had carried out the Services in accordance with the Contract.
[OR]
[Option 2]	the Territory will accept the non-complying Services.


[Signature]
Contract Administrator
[Insert date]
