[Instructional note: For use by the Contract Administrator.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]


To:  [Insert name and ABN of Consultant]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
IDENTIFICATION OF PARTICULAR INFORMATION NOT PROVIDED PURSUANT TO CLAUSE 10.2(f)
Clause 10.3(c)(vi)

In accordance with clause 10.3(c)(vi) of the Contract, the Contract Administrator notifies the Consultant that the following information or documentation was required under clause 10.2(f) of the Contract: 
[Insert details of documentation or information required].
The Consultant must provide that information or documentation to the Contract Administrator on or before [insert date]. 


[Signature] 
Contract Administrator
[Insert date]



