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[Instructional note: This letter can be used when evidence on insurance has not been provided, or insurance has not been amended as required when inadequacies were notified.  

Allow the Contractor at least 7 days to provide the necessary evidence.  

Note that the Principal cannot take out workers compensation or professional indemnity insurance on the Contractor’s behalf.

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]

To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

INSURANCE WILL BE TAKEN OUT ON THE CONTRACTOR’S BEHALF
Clause 5.9
By letter dated [insert the date of your letter to the Contractor], I requested you to provide evidence that you had taken out insurance as required by the Contract.

You failed to provide the evidence by the date requested and accordingly the Principal will take out the following insurance on your behalf:

· [insert the type of insurance the Principal intends to take out, noting you cannot take out workers compensation or professional indemnity insurances].

Please note that the provisions of Clause 5.9 of the General Conditions of Contract apply in relation to this matter. 

Yours sincerely,

[Insert name of Principal’s Authorised Person]
Principal’s Authorised Person
PO Box 818 Dickson ACT 2602  |  phone:  132281  |  www.act.gov.au

