
[Instructional note: For use by the design Consultant.  Any text in red is to be completed by the drafter. Delete this note and any other prompts in red text prior to completing the letter]


To: [Insert name of Contract Administrator]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
REQUEST TO REPLACE KEY PERSON
Clause 4.5(b)

In accordance with clause 4.5(b) of the Contract, the Consultant requests the Contract Administrator's approval to replace the following key person:
Position:
[Insert position that key person is to fill].
Current key person:
[Insert details].
Replacement key person:
[Insert details].
Reasons for replacement:
[Insert reason].


[Signature]
Consultant
[Insert date]
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