

[Instructional note: For use by the Contract Administrator.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.  Delete the options that are not applicable.
Under clause 15.10 the Contractor must not furnish information or issue any document or other written or printed material concerning the Services or the Works for publication in the media without the prior written consent of the Contract Administrator]

[bookmark: Clause19_1]To: [Insert name and ABN of Consultant]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
RESPONSE TO REQUEST TO [FURNISH INFORMATION/ISSUE DOCUMENT OR OTHER MATERIAL] 
Clause 15.10(a)

The Contract Administrator refers to the Consultant's request to [furnish information/issue document or other material] dated [insert date of Consultant's request].
In accordance with clause 15.10(a) of the Contract, the Contract Administrator
[Option 1]	approves the Consultant's request.
[OR]	
[Option 2]	rejects the Consultant's request.


[Signature] 
Contract Administrator
[Insert date]



