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[Instructional note: For use by the Principal to notify a change of its Authorised Person to the Contractor.

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]
To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

CHANGE OF AUTHORISED PERSON
Clause 1 and Contract Information Item 1
On and from [Insert date], the Principal’s Authorised Person for the above Contract will be [Insert name]. 

Contact details are as follows:

	Office address:

(for delivery by hand)
	[Insert]

	Postal address:

(for delivery by post)
	[Insert]

	Telephone number:
	[Insert]

	Facsimile number:
	[Insert]

	General e-mail address:
	[Insert]

	Payment claims e-mail address
	ACTProcurementPaymentClaims@act.gov.au


Yours sincerely,

[Insert name (may be current PAP or other Territory representative)]

[insert position]
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