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[Instructional note: This letter would be issued where the Authorised Person considers that an unnecessary delay is occurring in relation to the start of work on site, which could prevent the Contractor from completing the works on time]

To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

INSTRUCTION TO START WORK PROMPTLY
Clause 6.3
Under Clause 6.3 of the General Conditions of Contract, you are required to start work on the Site as soon as practicable after being given access to sufficient of the Site, provided you have satisfied the necessary contract requirements.

In my opinion, you should have started work on the Site on or shortly after [insert the date on which you think work should have started].

You are instructed to start work on the Site without further delay.

If this is not practicable, please provide reasons in writing and demonstrate, using a program, how you intend to bring the Works [insert ‘and Milestones’ if applicable] to Completion within the time stated in the Contract.

Yours sincerely,

[Insert name of Principal’s Authorised Person]
Principal’s Authorised Person
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