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[Instructional note: For use by the PAP to request additional information to support a claim made by the Contractor under clause 15.  

This letter is not relevant to payment claims.
The information that is missing from the claim should be described with reference to the requirements for claims set out in clause 15.2.

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]
To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
[Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

REQUEST FOR ADDITIONAL INFORMATION TO SUPPORT THE CONTRACTOR’S CLAIM FOR [INSERT A BRIEF DESCRIPTION OF THE CLAIM]
Clauses 15.2 & 15.3
I refer to your claim dated [insert the date of the Contractor’s claim] for [insert a description of the claim].

This claim does not comply with the requirements of Clause 15.2 of the General Conditions of Contract because it does not include the following information:

· [insert details of the missing information].

Please provide this information as soon as possible so that I can assess the claim. Note that the time allowed for assessment under Clause 15.3 of the General Conditions of Contract does not commence until I receive all the required information.

Yours sincerely,

[Insert name of Principal’s Authorised Person]

Principal’s Authorised Person
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