

APPLICATION TO MODIFY A HOUSING ACT PROPERTY

Tenant Name   ……………………………………………….……     Ph (W)  ………………..……  (H)  ………….…………………

Property Address ……………….…………………………………………..…                      Pay Ref No  …………………………

Proposed Modification / s 

Modifications for the purposes of this document includes, additions to, alteration of, or the erecting of structures. 
 FORMCHECKBOX 
  Shed       FORMCHECKBOX 
  Carport    FORMCHECKBOX 
  Garage       FORMCHECKBOX 
  Pergola        FORMCHECKBOX 
  Electrical works          FORMCHECKBOX 
  Dishwasher
 FORMCHECKBOX 
  Satellite Dish                  FORMCHECKBOX 
  Decking     FORMCHECKBOX 
  Painting       FORMCHECKBOX 
  Gas Appliance                FORMCHECKBOX 
  Air Conditioner
 FORMCHECKBOX 
  Swimming Pool          FORMCHECKBOX 
 Siting of a Caravan or transportable Building on the property

 FORMCHECKBOX 
  Paving       FORMCHECKBOX 
 Built in Robes                FORMCHECKBOX 
  Other (Specify) ………………………………………………………………………
Please supply a site sketch showing the measurements of the proposed modification indicating the distances between boundaries, existing and proposed buildings.
I, the tenant of the above address seek permission to apply to ACTPLA, Environment ACT and other Government Agencies as required by legislation, to modify, alter, add to, or erect a structure on this Housing ACT property.  
I agree to the following; 

at the absolute discretion of Housing ACT, I will, if required by Housing ACT, remove and make good the modifications to the satisfaction of Housing ACT. Failure to comply may result in Housing instigating the works for which it is agreed that the complete cost of the works will be borne by the tenant; that, should permission be given to apply to ACTPLA, Government Agencies and or a private certifier and in any other case, Housing ACT is not obliged to compensate me for any costs including but not limited to;

· the cost of the proposed modifications to or at the abovementioned property

· the cost of insurance for the works

· any cost for consultants, building certifiers, application or other fees 

· any cost for the maintenance or  repair of the modification or

· any costs incurred when removing and making good the modifications when I vacate the property. 

I will reapply should I make any changes to my original request;

I hereby indemnify Housing ACT against all actions that may arise from the modifications.

I further agree to provide a copy of the approved plans and certification of works completed by approved installers to Housing ACT within 30 days of completion of works.

The terms and conditions of my tenancy agreement will apply in regard to any modifications undertaken by me during my tenancy.

Tenant Name (PRINT)  ………………………………………  Signature:  ………………………..……  Date:  ……/……../……..

Housing ACT Use Only

Agreement in principle as specified on and in accordance with the conditions defined in this document and any attachments described as, …………………………………………………………………………………………………………………...

is  or  is not  given to the tenant to;

( seek those approvals required under Land (Planning and Environment) Act 1991 and the  Building Act 2004.

Note: This is NOT approval for the actual works to proceed.

OR

( proceed with the works described which do not require ACTPLA approval 

Note: This is approval for the actual works to proceed.
Name  _______________________  Signature ____________________ Date ______________    
(Planned Maintenance Section) 
Delegate of the Commissioner for Social Housing ACT 

Approval, if granted is valid for a period of six months from date of approval.
As Team Leader (Tenancy Services), I have reviewed this request and deem it appropriate for consideration by the Manager, Planned Maintenance (Please forward with Property File.)

Name ________________________________ Signature_________________ Date ___________

Please Return to Planned Maintenance Section, level 3, NCH  




