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Instructional note: For use by the Principal or PAP to issue a general contract instruction to the Contractor, which does not constitute a Variation.  Clause 2.3 allows the Principal to give instructions in relation to the Contract.  The Contractor is required to comply with the instruction within the time stated, or if no time is stated, within a reasonable time.

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]

To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

CONTRACT INSTRUCTION: [Insert subject matter of instruction]
Clause 2.3
I refer to [Insert details (eg: your letter dated .... / our discussion of ....) and instruct you to [Insert details of instruction (eg: install a ...).

This instruction is issued under Clause 2.3 of the General Conditions of Contract. It does not relieve the Contractor from any obligation under the Contract.

I do not consider this to be a Variation instruction. If a Variation were required, I would either request a proposal in accordance with Clause 9.4 or issue an instruction under Clause 9.8.

If you consider that any part of this instruction is an instruction to carry out a Variation, you are required to make a claim in accordance with Clause 15.

Yours sincerely,

[Insert name]

Principal’s Authorised Person
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