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[Instructional note: Use this letter if the Principal has requested a Variation and requires further details about how the price and effect on time implications have been calculated by the Contractor.
Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.]

To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

VARIATION NUMBER [INSERT VARIATION NUMBER] : [INSERT BRIEF DESCRIPTION]
Clause 9.8
I refer to your notification dated [insert the date of the Contractor’s notification] of the price of the above Variation and its effect on the time for Completion.

Under Clause 9.8 of the General Conditions of Contract, this notice is required to include details of how the price is calculated and any effect on the time required to reach Completion.

Your notice failed to include [insert details of what the Contractor’s notification failed to include].

A complying notice was required by [insert the relevant date, 14 days after the Variation was instructed]. Accordingly, please provide the omitted information as soon as possible. 

Yours sincerely,

[Insert name of Principal’s Authorised Person]
Principal’s Authorised Person
PO Box 818 Dickson ACT 2602  |  phone:  132281  |  www.act.gov.au

