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[Instructional note: For use by the Principal’s Authorised Person to advise that a new claim submitted by the Contractor is time barred under clause 15.
If the Contractor wishes to make a claim for anything that occurred before Completion of the whole of the Works, it must be made within 28 days after the Principal’s Authorised Person issues the notice of Completion.  If the claim is not made by that time, the claim is barred.  

Note that this time bar does not apply to a claim that was made before Completion but is not resolved at Completion (for example, if it did not initially include sufficient information for assessment).
The Contractor may claim for things that occurred during any Post Completion Period, for example if the Principal instructs the Contractor to rectify a Defect and the Contractor disputes that the work is required.  However, claims made more than 28 days after the end of the final Post Completion Period are barred.

There are two options.  Delete the option that does not apply.

· Use option 1 when the claim is for an event that occurred before Completion.

· Use option 2 when the claim is for an event that occurred during a Post Completion Period.

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]
To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

CLAIM FOR [INSERT A BRIEF DESCRIPTION OF THE CLAIM]
Clause 15.4
Option 1
I refer to your claim for [insert a description of the claim], which I received on [insert the date the claim was received].

Under Clause 15.4 of the General Conditions of Contract, a claim for an event that occurred before the work under the Contract reached Completion is barred if it is not received within 28 days after the Contractor received the Principal’s notice of Completion under Clause 11.3.

I gave notice of Completion on [insert the date of the letter issued under Clause 11.3 (b)]. This was more than 28 days before the date of your claim and therefore this claim is barred.
Option 2

I refer to your claim for [insert a description of the claim], which I received on [insert the date the claim was received].

Under Clause 15.4 of the General Conditions of Contract, a claim for an event that occurred during a Post Completion Period is barred if it is not received within 28 days after the end of the final Post Completion Period.

The end of the final Post Completion Period was [insert the date of the end of the final Post Completion Period]. This was more than 28 days before the date of your claim and therefore this claim is barred.

Yours sincerely,

[Insert name of Principal’s Authorised Person]

Principal’s Authorised Person
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