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[Instructional note: This letter can be used where the Principal has taken work out of hands under clause 17.5, and it now wishes to demand payment for that work.

*Note that where the amount “actually paid” to the Contractor is noted in this letter, it does NOT include any retention monies deducted from payments.

All amounts stated in the letter are to include GST.

When sending this letter to the Contractor, ensure you include all attachments specified in the letter.

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]

To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

DEMAND FOR PAYMENT TO THE PRINCIPAL FOR WORK COMPLETED
Clause 17.7
On [insert the date of the notice under Clause 17.5], you were notified that the Principal was taking over carrying out the work under the Contract, in accordance with Clause 17.5 of the General Conditions of Contract.

The work under the Contract is now complete.  The cost the Principal incurred in completing the outstanding work was $[insert the cost the Principal incurred to complete the work].  A breakdown of this cost is attached. 

The amount that would have been paid to the Contractor under the Contract to complete the work that was outstanding when the Principal took over the work is $[insert the amount that would have been paid, i.e. the Contract Price at the time the Principal took over the work minus the amount actually paid to the Contractor (see Notes*)]. 

The cost incurred by the Principal is $[insert the amount of the difference] more than the amount that would have been paid to the Contractor for the outstanding work. 

Under Clause 17.7 of the General Conditions of Contract, this shortfall is a debt due from the Contractor to the Principal.  Please pay this amount within 10 Business Days after the date of this letter, as required by the Contract.
Yours sincerely,

[Insert name of Principal’s Authorised Person]
Principal’s Authorised Person
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