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[Instructional note: For use by the Principal or PAP to instruct the Contractor to continue working whilst a claim or dispute is underway.  This letter may be appropriate to issue where, for example, the Contractor is refusing to proceed with work pending a claim or agreement to the value of a variation.  
If the Contractor continues to refuse to proceed with the work, it may be reasonable to take action under clause 17.1 – see sample letter.
Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]

To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]
[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)
 [INSERT DESCRIPTION OF SITUATION, CLAIM OR DISPUTE]
Clause 2.6
I refer to [Insert details of situation that has caused the Contractor to reduce the rate of progress of the work].
Clause 2.6 of the General Conditions of Contract requires you to continue to perform your obligations under the Contract while resolution of any claim or dispute is under way.  Failing to proceed with the work under the Contract at a reasonable rate is a substantial breach of the Contract as defined in Clause 17.1.   
 Accordingly, I instruct you to proceed with the work under the Contract so as to bring it to Completion within the time(s) required by the Contract.
This instruction is issued under Clause 2.3 of the General Conditions of Contract. It is not a Variation instruction or an instruction to accelerate the Works.


Yours sincerely,

[Insert name]
Principal’s Authorised Person
PO Box 818 Dickson ACT 2602  |  phone:  132281  |  www.act.gov.au
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