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[Instructional note: Use this letter to request the Contractor remove a person from the site due to unsatisfactory behaviour.
NOTE: before issuing this letter issue you must have issued a letter to warn the Contractor of the unsatisfactory behaviour and provide an opportunity for the behaviour to be remedied, using the appropriate template.
Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]

To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

Failure to meet reasonable standards of conduct
Clause 4.4
In my letter dated [insert the date of the earlier letter notifying the unsatisfactory conduct], I advised that the conduct of [insert the name of the person whose behaviour is unsatisfactory] did not meet the reasonable standards applicable to the Site in that [insert details of the unsatisfactory behaviour].

You have not taken the action necessary to avoid a repetition of the unsatisfactory conduct. Similar conduct recurred on [insert the date on which unsatisfactory conduct recurred] when [ insert the name of the person and details of the further unsatisfactory conduct]. 

You are therefore instructed, in accordance with Clause 4.4 of the General Conditions of Contract, to remove [insert the name of the person] from the Site within 24 hours.

Yours sincerely,

[Insert name of person issuing letter]
[Insert position title]
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