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[Instructional note: This letter would be issued in response to verbal or written notification from the Contractor claiming to have encountered materially adverse Site Conditions, where additional information is required to assess the claim]
To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

ADDITIONAL INFORMATION REQUIRED IN RELATION TO CLAIMED ADVERSE SITE CONDITIONS
Clause 7.1 
I refer to your notification [insert details of the Contractor’s notification] claiming that you have encountered materially adverse Site Conditions. 
To comply with Clause 7.1 of the General Conditions of Contract, the notification is required to include details of the materially adverse Site Conditions and the additional time and cost you estimate will be required to deal with them.

Your notice failed to include [insert details of what the Contractor’s notification failed to include].

Please provide this information as soon as possible. Note that, under Clause 7.3 of the General Conditions of Contract, you have no entitlement to additional payment or an extension of time in relation to the period before a complying notice is received.

Yours sincerely,

[Insert name of Principal’s Authorised Person]
Principal’s Authorised Person
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