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[Instructional note: Obtain advice from the ACT Government Solicitor prior to using this letter.
This letter is for use to request a financial institution pay out funds in accordance with an unconditional undertaking provided by the Contractor.  Refer to clause 13.8 and Schedule 1.
Before issuing this letter, contact the financial institution and identify the appropriate person to receive the letter.
This letter should be sent via registered post, so there is a record of its delivery.
Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]

The Manager
[Insert the name of the financial institution]
[Insert the address of the financial institution]

Attention: [insert the name of a person within the financial institution who is responsible for requests of this type]
Date: [Insert]

Dear Sir/Madam
[Insert name of Contract]
Contract Number:[Insert number of Contract]
CALL-UP OF AN UNCONDITIONAL UNDERTAKING
The [insert the name of the financial institution] issued an unconditional undertaking dated [insert the date of the undertaking], a copy of which is enclosed, to the [insert the title of the Principal, eg Australian Capital Territory, the body politic established by section 7 of the Australian Capital Territory (Self-Government) Act 1988 (Cth)] (‘the Principal’) in relation to the above contract. This undertaking requires the [insert the name of the financial institution] to pay the Principal any sum demanded, up to an amount of $[insert the amount of the undertaking].
The Principal hereby calls upon the [insert the name of the financial institution] to pay to the Principal the sum of $[insert the amount] by electronic funds transfer to the following account:
[insert details of the account into which the funds are to be transferred] 
Your attention is to drawn to the provisions of the undertaking, which state that payment is to be made at once without reference to the Contractor.
Please promptly acknowledge receipt of this letter to the sender, at the above address.

Yours sincerely,

[Insert name of appropriate senior manager]
[Insert position name]
for the Principal
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