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[Instructional note: Use this letter to instruct the Contractor to suspend work.  

Do not suspend more of the work than is necessary to deal with the circumstances.

There are 2 options.  Delete the option that does not apply.

· Use option 1 where the need for the suspension is due to the Principal’s act or omission, or at its discretion.

· Use option 2 where the need for the suspension is NOT due to the Principal’s act or omission.

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]

To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

INSTRUCTION TO SUSPEND WORK
Clause 10.1
Option 1

In accordance with Clause 10.1 of the General Conditions of Contract, I instruct you to immediately suspend work on [insert details of the part of the work or temporary work to be suspended].

The reason I am suspending this work is that [insert the reason for the suspension].

In accordance with Clause 10.2 of the General Conditions of Contract, please do not resume carrying out the suspended work until I instruct you to do so.
Option 2
In accordance with Clause 10.1 of the General Conditions of Contract, I instruct you to immediately suspend work on [insert details of the part of the work or temporary work to be suspended].

The reason I am suspending this work is that [insert the reason for the suspension].

The need for the suspension does not arise from an act or omission of the Principal. You are therefore required, under Clause 10.4 of the General Conditions of Contract, to restart the suspended work when the cause of the suspension has been satisfactorily resolved.

Please notify me when you restart the suspended work.
Yours sincerely,

[Insert name of Principal’s Authorised Person]
Principal’s Authorised Person
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