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[Instructional note: For use by the Territory’s Senior Executive to request the parties agree to an extension of time for him or her to resolve the dispute.

Disputes should be resolved as soon as possible.
This letter should be issued in sufficient time to allow for the possibility that the Contractor will not agree, and that the meeting will have to be held when the original Contract requires.  

This letter can be used to ensure there is sufficient time to obtain agreement from the client agency to the settlement amount.

Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]
To: [Insert name of Contractor]
ABN: [Insert ABN of Contractor]
[Insert address]

[Insert address]

ATTN: [Insert Contractor’s Authorised Person]
Date: [Insert]
 [Insert name & number of Contract] – ACT Modified Version of MW21 (“Contract”)

ADDITIONAL TIME FOR RESOLUTION OF [INSERT A BRIEF DESCRIPTION OF THE DISPUTE]
Clauses 16.3 & 16.4
The above dispute was notified on [insert the date on which the dispute was notified].

Clause 16.3 of the General Conditions of Contract obliges the Senior Executive and the Contractor to confer to try to resolve the dispute within 14 days after notification and Clause 16.4 requires the parties to agree on an independent expert to determine the dispute if it is not resolved within 42 days after notification.

I have obtained relevant information from the Principal’s Authorised Person and am reviewing the details of this dispute. In order to fully understand the issues involved, however, I require more time than the Contract allows.

I propose that we meet to confer on [insert the proposed conference date], if this date is suitable for you. Further, without prejudice to the rights or obligations of the parties otherwise, I propose that the date after which the parties are required to agree on an expert under Clause 16.4 of the General Conditions of Contract, be extended to [insert a date that provides sufficient time to negotiate a resolution to the dispute].

If you agree to this proposal to change the times allowed in Clauses 16.3 and 16.4 of the General Conditions of Contract, please advise me in writing by [insert a suitable date that still allows the parties to meet within times allowed by the Contract if the Contractor does not agree]. 

Yours sincerely,

[insert the name of the Senior Executive]
Senior Executive
For and on behalf of the Authorised Person
PO Box 818 Dickson ACT 2602  |  phone:  132281  |  www.act.gov.au

