

[Instructional note: For use by the design Consultant.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter. 
 The Consultant is to keep the Territory informed of all significant developments concerning the claim under clause 5.4(b) of the Contract.  The Consultant is also to ensure that its subconsultants similarly inform the Territory in respect of occurrences which may give rise to a claim by them, under clause 5.4(c) of the Contract.  In this event, the Consultant should advise the subconsultant to submit a form similar to this and provide it to the Consultant and Territory]


To: the Territory

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
NOTICE OF POTENTIAL CLAIM UNDER INSURANCE POLICY
Clause 5.4(a)

In accordance with clause 5.4(a) of the Contract, the Consultant informs the Territory that the following event has occurred which may give rise to a claim under the following insurance policy required by the Contract:
[Insert description of the relevant insurance policy and the occurrence which may give rise to a claim under that insurance policy].


[Signature]
Consultant
[Insert date]



