[Insert appropriate letter head]

PROJECT MANAGEMENT AGREEMENT – draft payment schedule (Trade and subcontractor payment claims)
Date:
Project Name:

Project No.:

Client:

Project Manager:

To (Claimant’s/Subcontractor’s Name):

ABN (where applicable)

Address (ordinary place of business)

Phone Number

Fax Number:

Email:  

Payment Claim Details

Contract Value: $

Previously Authorised: $

Date Payment Claim received: 
Total amount of the Payment Claim: $

Scheduled amount details:
Total amount of the Payment Claim $

Amount that Project Manager proposes to pay (the “scheduled amount”) $

If the scheduled amount is less than the claimed amount set out below are:

(1)       the reasons why the scheduled amount is less; and

(2)
if the scheduled amount is less because the respondent is withholding payment for any reason – the reasons for withholding payment.

Note: In adjudication, the respondent cannot raise in defence any reason not stated here
Reasons for scheduled amount being less than amount of Payment Claim:

[Insert reasons]

Name on behalf of respondent:

Signed:

Date:
ATTACHMENTS:
