[Instructional note: For use by the design Consultant.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.

This notice must be served within 21 days after giving the earlier notice under clause 13.1(a) of the Contract, that the Consultant considers a direction constitutes or involves a Variation.  The Consultant must continue to carry out the Services in accordance with the Contract and any direction in respect of which a notice has been given under clause 13.1 of the Contract, as required by clause 13.1(c) of the Contract]


To:  [Insert name of Contract Administrator] 

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
CLAIM FOR VARIATION
Clause 13.1(b)

The Consultant refers to its notice of Variation dated [insert date] concerning the Contract Administrator's direction dated [insert date of direction].
In accordance with clause 13.1(b) of the Contract, the Consultant makes the following Claim:
[The Claim must include the following:
detailed particulars concerning the direction or other fact, matter or thing upon which the Claim is based;
the legal basis for the Claim, whether based on a term of the Contract or otherwise, and if based on a term of the Contract, clearly identifying the specific term;
the facts relied upon in support of the Claim in sufficient detail to permit verification; and
details of the amount claimed and how it has been calculated].


[Signature]
Consultant
[Insert date]


