[Instructional note: For use by the Contract Administrator to request evidence of registration/licensing/training of a subconsultant.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]



To: [Insert name and ABN of Consultant]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
REQUEST FOR EVIDENCE OF [REGISTRATION/LICENSING/TRAINING]
Clause 2.9(a)(v)

For the purposes of clause 2.9(a)(v) of the Contract, the Contract Administrator requests the Consultant to produce evidence that the following subconsultant is [registered/licensed/trained], in accordance with the relevant Statutory Requirements:
[Insert name of subconsultant and type of work being undertaken, if known].


[Signature]
Contract Administrator
[Insert date]

