[Instructional note: For use by the Contract Administrator.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.  
The Contract Administrator is entitled to request the Consultant to provide evidence satisfactory to the Contract Administrator that a required insurance policy is current at any time during the term of the Contract.  The 14 day period referred to in this letter is a guide only and may be adjusted suit the circumstances]

To: [Insert name and ABN of Consultant]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
[bookmark: Clause9_2_d]REQUEST TO PRODUCE EVIDENCE OF CURRENCY
Clause 5.1(c)

In accordance with clause 5.1(c) of the Contract, the Contract Administrator requests that the Consultant provide evidence satisfactory to the Contract Administrator that the Consultant's [insert coverage/type of insurance] insurance policy is current, within 14 days of this request.


[Signature]
Contract Administrator
[Insert date]
