[Instructional note: For use by the design Consultant.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.

This notice must be served within 21 days of the first occurrence of the direction or other fact, matter or thing upon which the Claim is based.
This notice must not be used for Claims for:
0. an extension of time under clause 8.6 of the Contract;
payment under clause 10.2 of the Contract of any component of the Fee; or
a Variation instructed in accordance with clause 9.2 of the Contract or to which clause 13.1 of the Contract  applies.]

To:  [Insert name of Contract Administrator]

[Insert name/ description of Contract]  (DSC-ACT-2013) (“Contract”)
INITIAL NOTICE OF CLAIM
Clauses 13.2 and 13.3(a)

In accordance with clauses 13.2 and 13.3(a) of the Contract, the Consultant notifies the Contract Administrator that it proposes to make a Claim against the Territory.
The Claim will be based upon the following:
[Insert description of the relevant direction or other fact, matter or thing upon which the Claim will be based].


[Signature]
Consultant
[bookmark: Clause19_1][Insert date]

