[Instructional note: For use by the Design Consultant.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.  Delete the options that are not applicable 

The Consultant must submit/resubmit draft Project Plans until such plans have been reviewed and not rejected by the Contract Administrator within the time specified in the Contract Particulars]



To: [Insert name of Contract Administrator]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
PROJECT PLANS
Clause 7.4(a)(ii)

In accordance with clause 7.4(a)(ii) of the Contract, the Consultant [submits/resubmits] the attached [draft Project Plan(s)/amended draft Project Plan(s)] for review by the Contract Administrator:
[Insert details of attached Project Plans].

[Signature]
Consultant
[Insert date]
	
