

[Instructional note: For use by the design Consultant.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.  Delete the options that are not applicable.
Claim must be submitted within 14 days of the commencement of the occurrence causing the delay]


To:  [Insert name of Contract Administrator]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
INITIAL CLAIM FOR AN EXTENSION OF TIME
Clause 8.6(a)

In accordance with clause 8.6(a) of the Contract, the Consultant claims an extension to the Date for Completion of the following Milestone:
[Insert Milestone].
The following detailed particulars of the delay and the occurrence causing the delay are provided:
[Insert detailed particulars of the delay and the occurrence causing the delay].
The number of days for which the extension of time is claimed is [insert number of days].  The basis for calculating this period is as follows:
[Insert basis for calculating the extension of time].
The Consultant is or is likely to be delayed in [reaching completion of the Milestone by the Date for Completion/achieving Completion of the Milestone] as follows:
[Insert details].


[Signature]
Consultant
[Insert date]



