[Instructional note: For use by the Contract Administrator.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter.  Delete the options that are not applicable  
This notice should be given within 21 days of the Consultant's written claim under clause 8.7 of the Contract]

To:  [Insert name and ABN of Consultant] and the Territory

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
DETERMINATION OF EXTENSION OF TIME CLAIM
Clause [8.8/8.9]

The Contract Administrator refers to the Consultant's claim dated [insert date of claim] for an extension of time to the Date for Completion of the following Milestone:
[Insert Milestone].
[Option 1]	In accordance with clause 8.8 of the Contract, the Date for Completion of the Milestone is extended as follows:
	[Insert period of time for extension].
[OR]
[Option 2]	In accordance with clause 8.8 and 8.9 of the Contract, the Date for Completion of the Milestone is to be extended.  However, the extension to the relevant Date for Completion has been reduced by extent to which the Consultant:
(a)	[contributed to the delay; and/or]
(b)	[failed to take all steps necessary both to preclude the cause of the delay and to avoid or minimise the consequences of the delay].
Accordingly, the Date for Completion is extended as follows:
[Insert period of time for extension].
[Option 3]	The Consultant does not have any entitlement to an extension of time for the following reasons:
[Insert reasons by reference to the requirements of clause 8 of the Contract].

[Signature] 
Contract Administrator
[Insert date]

