[Instructional note: For use by the Contract Administrator.  Any text in red is to be completed by the drafter.  Delete this note and any other prompts in red text prior to completing the letter]


To:  [Insert name and ABN of Consultant]

[Insert name/description of Contract] (DSC-ACT-2013) (“Contract”)
APPOINTMENT OF CONTRACT ADMINISTRATOR'S REPRESENTATIVE
Clause 4.4(a)

In accordance with clause 4.4(a) of the Contract, the Contract Administrator notifies the Consultant that it appoints [insert name of Contract Administrator's representative – this will be an individual eg John Smith] to exercise the following functions of the Contract Administrator under the Contract:
[Insert relevant functions and clauses of Contract].


[Signature]

Contract Administrator 
[Insert date]

